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 The School Board of Miami-Dade County, Florida 

PROCUREMENT MANAGEMENT SERVICES 
1450 N.E. 2nd Ave., Miami, Florida  33132 

(305) 995-4288 
 

REQUEST FOR INFORMATION  

 
DUE DATE: Proposals due on or before 2:00 p.m. Eastern 
Time (ET), Thursday, April 2, 2020, at Procurement 
Management Services. 

 
Check Addenda for any revised opening dates before submitting 
your proposal.  

RFI NO.: 

19-062-CM 

RELEASE DATE: 

Tuesday, March 3, 2020 

PURCHASING 
AGENT: 

Charisma Montfort, 
SPSM 

District Director 
RFI TITLE: INSTALLATION OF SOLAR PHOTOVOLTAIC    
SYSTEMS 
 

 PROPOSER ACKNOWLEDGEMENT 
THIS SECTION MUST BE COMPLETED IN ITS ENTIRETY INCLUDING THE SIGNATURE OF AN AUTHORIZED REPRESENTATIVE WHERE INDICATED BELOW AND 
SUBMITTED WITH THE PROPOSAL.  

Proposer’s Name and state “Doing Business As”, where applicable:  

Address:  

City:  

State: Zip Code:  

Telephone Number:  

Name of Contact 

E-Mail Address: 

 

I hereby certify that: I am submitting the following information as my firm's Proposer and I am  
    __________________________________________ 

Signature of Authorized Representative (Manual) 

authorized by Proposer to do so.  

 

  
 ________________________________________________________________ 
 Name of Authorized Representative (Typed or Printed) 
  
      
 

Title of Authorized Representative 
  
   
  

E-Mail Address of Authorized Representative  

 

 

 
 
Visit our web site at procurement.dadeschools.net to download a vendor registration package. The website also displays 
Bids, RFPs, bid opening, scheduled Selection Committee Meetings, award recommendations, and the current Board 
approved Procurement/Purchasing Regulations. 

 

http://procurement.dadeschools.net/
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 RFI TIMETABLE 
 

 

The anticipated schedule for receipt and review of responses to this RFI is outlined below. 
All timelines reflected in this RFI are estimated and are subject to change as may be 
required and at the District’s sole discretion. It is the responsibility of the interested parties 
to monitor the Procurement website at the following link for any changes to the proposed 
schedule: 

 
http://procurement.dadeschools.net/bidsol/asp/ENACT.asp 

 

 

RFI available for distribution:  Tuesday, March 3, 2020 

Pre-Proposal Conference date,  

time and place: Tuesday, March 10, 2020 at 11 a.m.  

   Procurement Management Services 
   1450 N.E. Second Avenue, Room 650 
   Miami, Florida 33132 
 
Conference Call Line:    1(866) 228-9900 pin#753388  
  
 

Deadline for receipt of questions:                       Friday, March 13, 2020 at 4 p.m. EST 

 E-mailed to cmontfort@dadeschools.net 

 

Deadline for receipt of proposals:  Thursday, April 2, 2020 

 No later than 2 p.m. (local time) 

PRE-PROPOSAL CONFERENCE 
 
A pre-proposal conference has been scheduled for the date, time, and place specified in this 
RFI Timetable. Attendance is highly recommended but not mandatory. Please note, 
Proposers may ask questions, however, all questions MUST be submitted in writing by the due 
date stated in this Section. 
 
 
 

 

http://procurement.dadeschools.net/bidsol/asp/ENACT.asp
mailto:cmontfort@dadeschools.net


 

3 
 

The entire proposal packet, including all originals and copies, must be submitted in a main sealed 
envelope or container (box). Proposals must be submitted in the following format: 
 

• One (1) unbound original proposal with all attachments and original signatures.   

• Six (6) bound copies of the original proposal.   

• Six (6) electronic versions on CD or USB Drive in Microsoft Word, Excel or PDF 
format. 

 
All proposals must be submitted on 8 1/2” X 11” paper, neatly typed, with normal margins and 
spacing. Proposals must be received by the deadline for receipt of proposals specified in 
this RFI. The original and all copies must be submitted in a sealed envelope or container clearly 
labeled on the outside with the Proposer's name, address, telephone number, the RFI number, 
RFI title, and Proposal Due Date to: 
  
 

Miami-Dade County Public Schools  
School Board Administration Building  

Procurement Management Services 
Attn: Charisma Montfort, District Director 

1450 N.E. 2nd Avenue, Suite 650 
Miami, FL 33132 

 
Hand-carried proposals may be delivered to the above address ONLY between the hours of 
9 a.m. and 4 p.m.; Mondays through Fridays (however, please note that proposals are due at the 
District on the date and at the time indicated in the RFI timetable.  Additionally, M-DCPS is closed 
on holidays observed by the District. Proposers are responsible for informing any commercial 
delivery service, if used, of all delivery requirements and for ensuring that the required address 
information appears on the outer wrapper or envelope used by such service. Proposal response 
submission to the Procurement Management Services on or before the stated time and 
date will be solely and strictly the Proposer’s responsibility. M-DCPS will not in any way 
be responsible for delays caused by the United States mail delivery system or by any other 
occurrence. 
 
ADDITIONAL INFORMATION/AMENDMENT  
 
Requests for additional information or clarifications must be made in writing and received by the 
procurement manager for this RFI, no later than the deadline for receipt of questions specified in 
the RFI Timetable. The request must contain the RFI number and title, Proposer’s name, name 
of Proposer’s contact person, address, phone number, email and facsimile number. 
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I. BACKGROUND 
 
 Miami-Dade County Public Schools (“District”) is the fourth largest school district 

in the nation, with over 400 campuses and over 40 million square feet of space 
under cover. The Board is also the single largest property owner in Miami-Dade 
County. Through this RFI, the District is inviting interested parties to submit 
conceptual ideas, solutions and systems for the possible future installation and 
maintenance of roof, building and/or ground mounted solar Photovoltaic (“PV”) 
systems or other integrated solar systems on District school sites, ancillary facility 
sites and/or vacant sites, including design and financing. The Scope should also 
include potential limiting or enhancing retrofit requirements for installation, 
equipment lifespan or replacement programs, warranties and rebate or sellback 
benefits attributed to the solar capabilities. The District’s facilities inventory is 
attached for informational purposes (see Exhibit A) and interested parties shall 
use one or more of the sites to illustrate their concept(s). 

 
II. PURPOSE OF REQUEST FOR INFORMATION 
 

The purpose of this Request for Information (RFI) is to gauge the level of interest 
from entities knowledgeable and experienced with the installation of solar PV 
systems on a large scale, in undertaking similar installations in the District under a 
more specific future solicitation. Depending on the responses and level of interest 
received, the District may subsequently issue a formal Request for Proposals 
(RFP) or Invitation to Negotiate (ITN).  
 
The desired effect of any future solar PV installations would be to create conditions 
that would enable the District to: 

 
1. Reduce dependency on a single source of energy and exposure to potential 

rate increases; 
2. Reap the financial benefits of more affordable energy; 
3. Provide educational opportunities for students; 
4. Create workforce opportunities in this emerging industry. 

 
As noted above, the District will accept submittal of conceptual ideas from 
interested parties that address/describe how the design, financing, installation and 
maintenance of roof, building and/or ground mounted PV systems on District 
school sites, ancillary facility sites or vacant sites, might be accomplished. 
Submittals from interested parties should be sufficiently detailed to demonstrate 
that they would be capable of undertaking this type of project, as described. Any 
costs associated with preparation of submittals including site visits prior to the 
submittal date, will be the sole responsibility of the responding entities.  

 
As previously stated, if enough interest is received from qualified and experienced 
parties in undertaking this type of project at one or more of the District’s facilities, 
a Request for Proposals or Invitation to Negotiate may subsequently be issued by 
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the District. Separate advertisements and notifications will be issued to the 
potentially interested parties at that time. 
 

III. REQUIRED INFORMATION TO BE SUBMITTED 
 

The response must be submitted in a sealed envelope or box marked “Request 
for Information No. 019-062-CM – Installation of Solar Photovoltaic Systems”. 
The following information must be included in the response to the RFI and unless 
otherwise indicated should be typed in 12-font, single-spaced, on 8.5”x11” paper: 

 
A. Cover Sheet/Letter of Interest including the following: 
 

a. Legal name of entity submitting RFI, including Joint Venture, etc. (as 
applicable) 

b. Business Address 
c. Phone Number 
d. Fax Number 
e. Electronic Mail Address for contact person 
f. Website (if applicable) 
g. Organizational Chart 

 
B. Narrative to include the following: 
 

a. A summary of experience with solar PV projects in the public or private 
setting, and range of services offered in those instances (i.e. design, 
financing, installation and/or maintenance); 

b. A listing of operating solar PV projects, installed by the submitting 
entity(ies) and information on whether they are rooftop or ground 
mounted and type of technology used;  

c. A description of the interested entity’s ability to implement multiple solar 
PV installations concurrently; 

d. References for currently in place solar PV projects installed by the entity 
responding to the RFI; 

e. Information on any solar PV related curriculum developed by the 
responding entity as well as information on any workforce training 
programs previously implemented or formulated by the responding 
entity as a secondary benefit of the solar PV project(s); and 

f. Potential limiting or enhancing retrofit requirements for installation, 
equipment lifespan or replacement programs, warranties and rebate or 
sellback benefits attributed to the solar capabilities. 

 
C. Conceptual ideas to include the following: 

 
a.  Design-provide conceptual layout(s) of any chosen District site outlining 

possible innovative solar solutions.  Use of images from similar delivered 
projects are encouraged to support the design; 
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b. Installation-provide annual pro report showing system production and 
cut sheets of possible products for proposed solar solutions; 

c. Financing-provide a conceptual approach to financing method(s) that 
will allow the District to enter into the most cost-effective solution as a 
government institution; and 

d. Maintenance-provide any required system maintenance and frequency. 
 

 
 
IV. QUESTIONS AND ADDITIONAL INFORMATION 
 
 Any and all questions or additional information pertaining to this RFI must be 

submitted no later than 4:00 p.m. (Local Time) Friday, March 13, 2020, via e-
mail, to the individual listed below: 

 
Charisma H. Montfort, District Director 
Division of Procurement Management 
Miami-Dade County Public Schools 
1450 N.E. Second Avenue, Room 650 
Miami, Florida 33132 
(305) 995-2364 
E-mail:  cmontfort@dadeschools.net 
 
 
Responses to questions will be posted to the District website and it is the 
responsibility of the responding entity to monitor this site for posting of response(s). 
The website link is the following: 
 
http://procurement.dadeschools.net/bidsol/asp/ENACT.asp 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:cmontfort@dadeschools.net
http://procurement.dadeschools.net/bidsol/asp/ENACT.asp

