
THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA 
SCHOOL BOARD ADMINISTRATION BUILDING 

Procurement Management Services 
1450 N.E. 2nd Avenue, Room 650 

Miami, FL 33132 

BID/RFP ADDENDUM 

Direct All Inquiries To 
Procurement Management Services 

Buyer's Name: 

PHONE:  (305) 995-  

Email:   

TDD PHONE: (305) 995-2400 

Date:   

Addendum No. 

BID/RFP No. BID/RFP TITLE:   

This addendum modifies the conditions of the above-referenced BID/RFP as follows: 

All information, specifications terms, and conditions for the above-referenced BID/RFP, are included on the document 
posted on the Procurement Management website at http://procurement.dadeschools.net 

The attached pages containing clarifications, additional information and requirements constitute an integral part of the 
referenced bid.  If your bid/proposal has not been submitted, substitute the pages marked REVISED and submit 
your entire bid/proposal package.  

I acknowledge receipt of Addendum Number  

PLEASE NOTE: If your firm has forwarded a copy of this bid/proposal to another vendor, it is your responsibility to 
forward him/her a copy of this addendum. 

(PLEASE TYPE OR PRINT BELOW) 

LEGAL NAME OF BIDDER: 

MAILING ADDRESS:      

CITY, STATE ZIP CODE:   

TELEPHONE NUMBER: E-MAIL FAX # 

BY: SIGNATURE (Manual):    
OF AUTHORIZED REPRESENTATIVE 

NAME (Typed):   
OF AUTHORIZED REPRESENTATIVE 

TITLE:  

FM-4254 Rev. (09-17) 
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REVISED SECTION 5 – MINIMUM QUALIFICATION REQUIREMENTS 

 
All proposers are required to submit the following information to be considered for award. Failure to submit any of 
the required documents with the proposal may cause the proposer to be considered non-responsive and ineligible 
for further consideration: 
 

REQUIREMENT YES NO 

a. A Local Business Tax Receipt. Any person, firm, corporation or joint venture, with a 
business location in Miami-Dade County, Florida, which is submitting a proposal, shall 
meet the County’s Local Business Tax Receipt requirements in accordance with 
Miami-Dade County, Florida, code. Proposers with a location outside Miami-Dade 
County shall meet their local Occupational Tax requirements. A copy of the license 
must be submitted. Noncompliance with this condition may cause the proposer not to 
be considered for award. 

  

b. Copy of current registration with the Florida Department of State, Division of 
Corporations to conduct business in the State of Florida.  If Proposer is not registered 
to transact business in the State of Florida, Proposer must provide a copy of 
Proposer’s current registration in their state of incorporation/organization, along with 
the applicable exemption to this requirement as set forth in Section 607.1501, Florida 
Statutes. This information must be documented on Exhibit 1 (Cover Page), along 
with submittal of the required incorporation/organization documentation.  

  

c. Be regularly engaged in the business of providing the services described in this ITN 
for a minimum of five (5) years.  Three (3) client reference letters from organizations 
comparable in complexity and/or size to M-DCPS, preferably.  This must be 
documented on Exhibit 6, Proposer Experience Form, whereby each Proposer 
uses one form per reference.  DO NOT include work/services performed for M-
DCPS or M-DCPS employees as reference. 

  

d. Submission of all documentation/information stated in this ITN, including, without 
limitation, the documentation, information and/or plans stated in Sections 3, 4, 5, 6, 7, 
8 and 9 of this ITN, as well as the required forms and exhibits, as stated in Section 10 
of this ITN. 

  

 
e. Manufacturer Authorization and Reseller Engagement: Proposers must be the 

manufacturer of the proposed system (preferred) OR authorized resellers of the 
manufacturer(s) whose solutions they are proposing. While multiple authorized 
resellers of the same manufacturer are permitted to submit proposals, each proposal 
must clearly identify the primary manufacturer being offered.  
 
If you are the manufacturer, you must include a letter affirming your status as the 
OEM of the proposed solution. If you are an authorized reseller, you must provide a 
current Letter of Authorization (LOA) from the manufacturer, dated within [e.g., 90 
days] of the ITN release date (or clearly stating a validity period covering the ITN 
submission deadline), confirming their authorization to sell and support the proposed 
solution(s) in the State of Florida. Additionally, proposers are encouraged to 
demonstrate how they will leverage manufacturer resources and support to ensure a 
successful implementation for Miami-Dade County Public Schools. 
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REQUIREMENT YES NO 

f. If applicable, Proposers must submit with their proposal a copy of their current 
certified firm certificate showing their firm’s designation. Proposers’ certified firm 
certification(s) must be in place prior to the ITN due date. 

  

g. If applicable, please include Exhibit 18 (Statement of Intent to Perform as a Certified 
Subcontractor/Subconsultant) in your proposal, completed and signed by the certified 
subcontractor/subconsultant, to specify the name of the certifies subcontractor/ 
subconsultant, the proposed dollar amount or percentage of work to be spent with the 
identified certified subcontractor/subconsultant, along with the scope of work the 
subcontractor/subconsultant will provide related to this solicitation. Please submit a 
copy of the subcontractor’s/ subconsultant’s current certificate showing the firm’s 
designation, along with the completed Exhibit 18. 
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REVISED EXHIBIT 9  
SUBMITTED PROPOSAL DOCUMENT VERIFICATION FORM 

 

All proposers are required to submit the following information to be considered for award. Failure to submit any of 
the required documents with the proposal may cause the proposer to be considered non-responsive and ineligible 
for further consideration. 
 

REQUIREMENT YES NO 

a) A Local Business Tax Receipt. Any person, firm, corporation or joint venture, with a 
business location in Miami-Dade County, Florida, which is submitting a proposal, 
shall meet the County’s Local Business Tax Receipt requirements in accordance 
with Miami-Dade County, Florida, code. Proposers with a location outside Miami-
Dade County shall meet their local Occupational Tax requirements. A copy of the 
license must be submitted. Noncompliance with this condition may cause the 
proposer not to be considered for award. 

   

b) Copy of current registration with the Florida Dept. of State, Division of Corporations 
to conduct business in the State of Florida.  If Proposer is not registered to transact 
business in the State of Florida, Proposer must provide a copy of Proposer’s current 
registration in their state of incorporation/organization, along with the applicable 
exemption to this requirement as set forth in Section 607.1501, Florida Statutes. 
This information must be documented on Exhibit 1 (Cover Page), along with 
submittal of the required incorporation/organization documentation. 

  

c) Be regularly engaged in the business of providing the services described in this ITN 
for a minimum of five (5) years.  Three (3) client reference letters from organizations 
comparable in complexity and/or size to M-DCPS, preferably.  This must be 
documented on Exhibit 6, Proposer Experience Form, whereby each Proposer 
uses one form per reference.  DO NOT include work/services performed for M-
DCPS or M-DCPS employees as reference. 

  

d) Submission of all documentation/information stated in this ITN, including, without 
limitation, the documentation, information and/or plans stated in Sections 3, 4, 5, 6, 
7, 8 and 9 of this ITN, as well as the required forms and exhibits, as stated in 
Section 10 of this ITN. 

  

 
e) Manufacturer Authorization and Reseller Engagement: Proposers must be the 

manufacturer of the proposed system (preferred) OR authorized resellers of the 
manufacturer(s) whose solutions they are proposing. While multiple authorized 
resellers of the same manufacturer are permitted to submit proposals, each 
proposal must clearly identify the primary manufacturer being offered.  

 
If you are the manufacturer, you must include a letter affirming your status as the 
OEM of the proposed solution. If you are an authorized reseller, you must provide a 
current Letter of Authorization (LOA) from the manufacturer, dated within [e.g., 90 
days] of the ITN release date (or clearly stating a validity period covering the ITN 
submission deadline), confirming their authorization to sell and support the 
proposed solution(s) in the State of Florida. Additionally, proposers are encouraged 
to demonstrate how they will leverage manufacturer resources and support to 
ensure a successful implementation for Miami-Dade County Public Schools. 
 

  

f) If applicable, Proposers must submit with their proposal a copy of their current 
certified firm certificate showing their firm’s designation. Proposers’ certified firm 
certification(s) must be in place prior to the ITN due date. 
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REQUIREMENT YES NO 

g) If applicable, please include Exhibit 18 (Statement of Intent to Perform as a Certified 
Subcontractor/Subconsultant) in your proposal, completed and signed by the 
certified subcontractor/subconsultant, to specify the name of the certified 
subcontractor/subconsultant, the proposed dollar amount or percentage of work to 
be spent with the identified certified subcontractor/ subconsultant, along with the 
scope of work the subcontractor/subconsultant will provide related to this 
solicitation. Please submit a copy of the subcontractor’s/ subconsultant’s current 
certificate showing the firm’s designation, along with the completed Exhibit 18. 

  

 

Please complete and sign below confirming all items noted above are included in your submission.  
 

Name of Bidder:____________________________________________________ 
 
_________________________________________  __________________________ 
Signature of Proposer’s Authorized Representative  Title 
 
_________________________________________    __________________________ 
Printed Name              Date    

 
For Department Use Only: 
  
__________________________________________        _________________________ 
PMS Staff Name/ Signature     Date 
__________________________________________        _________________________ 
Originating Staff Name/ Signature (as applicable)  Date 
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