
 
 
 

Buyer:  Suzanne F. Lopez, CPPB 
    

February 26, 2014 
1 

 

LEGAL NAME OF BIDDER:       

MAILING ADDRESS:       
CITY, STATE ZIP CODE:       

TELEPHONE NUMBER:       E-MAIL I.D.             

      

The School Board of Miami-Dade County, Florida 
SCHOOL BOARD ADMINISTRATION BUILDING 

Procurement Management Services 
1450 N.E. 2 nd Avenue, Room 352 

Miami, Fl. 33132 

Direct All Inquiries To

PHONE: (305) 995-2830 
TDD PHONE: (305) 995-2400

BID/RFP ADDENDUM Date:
Addendum No. 

BID/RFP No.: 046-NN09 

BID/RFP TITLE:  Carpet and Floor Tile (Furnish and Install) – District Wide 

This addendum modifies the conditions of the above referenced BID/RFP as follows:  

The attached pages containing clarifications, additional information and requirements constitutes an integral 
part of the referenced bid. 

1 If your bid/proposal has not been mailed, substitute the pages marked REVISED and mail your
entire bid/proposal package. REMEMBER TO SIGN THE BIDDER QUALIFICATION FORM. 

OR

2. If your bid/proposal has been mailed, sign and return this addendum form with the revised 
pages by the time and date indicated on the revised Bidder Qualification Form.  
BY SIGNING THIS ADDENDUM, THE VENDOR AGREES TO THE TERMS AND CONDITIONS
CONTAINED IN THE BIDDER QUALIFICATION FORM AND ALL RELATED BID DOCUMENTS. 

I acknowledge receipt of Addendum Number 1. 
PLEASE NOTE: If your firm has mailed a copy of this bid/proposal to another vendor, it is your responsibility to
forward them a copy of this addendum. 

(PLEASE TYPE OR PRINT BELOW)

FAX # 

BY: SIGNATURE (Manual): 
OF AUTHORIZED REPRESENTATIVE 
NAME (Typed)- TITLE:
OF AUTHORIZED REPRESENTATIVE 

FM-4354 Rev. (07-98)

1. Revision made to Special Conditions to include request for sample to be submitted with bid (#19). 
 

2. Revision of line items 1, 2, and 3 to include the verbiage “Demolition, removal and disposal” 
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SPECIAL CONDITIONS 
 
1. PURPOSE:  The purpose of this bid is to establish a contract, at firm unit prices, to furnish all labor, supervision, 

equipment, materials, and supply the estimated quantities, to install, replace and repair restroom panels for 
Maintenance Operations. The term of this bid shall be for one (1) year from date of award, and may, by mutual 
agreement between Miami-Dade County Public Schools (M-DCPS) and the awardees, be extended for one (1) 
additional one (1) year period, and if needed, 90 days beyond the expiration date of the current contract period.  
Procurement Management Services, may, if consider extending, request a letter of intent to extend from the 
awardees(s), prior to the end of the current contract period.  The awardee(s) will be notified when the recommendation 
has been acted on.  All prices shall be firm for the term of the contract and subsequent extension periods. The 
successful vendor(s) agrees to this condition by signing its bid. 
 

2. AWARD:  A Primary vendor award will be made on a total low bid basis, to the first lowest responsive, responsible 
bidder, who demonstrates by references and credentials that they meet the specifications of this solicitation.  An 
Alternate vendor award may be made to the second lowest responsive, responsible bidder who also demonstrates by 
references and credentials that they meet the specifications of this solicitation.  Bidders must bid all items in order to 
be considered for award. 
 

3. ALTERNATE VENDOR:  M-DCPS reserves the right to assign work simultaneously to the “Alternate” vendor in the 
event the “Primary” vendor is unable to perform and/or complete individual projects within the time frame required for 
continuity of program, safety or health of the staff and students, protection of Board assets, or any other circumstances 
that are deemed to be in the best interests of the District. 
 

4. BID SUBMITTAL:  Vendor is requested to provide one (1) original and one (1) copy of bid proposal.  File to be 
completed may be downloaded at http://procurement.dadeschools.net (then click on) Current Bids/RFP's Under the 
Cone of Silence.  Bids will be accepted until the time and date indicated on the Bidders Qualification Form, in Room 
351, of SBAB, 1450 NE 2nd Ave, Miami, FL 33132.  Bids and or files will not be accepted by E-Mail.  Bidders are 
required to submit, with their bid package, all information requested in the attached specifications.  Failure to provide 
documentation with the bid may result in the bid not being considered for award.  Requested information includes, but is 
not limited to: 

 
A. Bidders Qualification Form:  All bidders must complete the Bidders Qualification Form.  It is important that the 

authorized representative sign and date this form.  Any Bidder Qualification Forms returned unsigned may 
result in the bid not being considered for award. 
 

B. Vendor Information Sheet:  All bidders are requested to complete the attached Vendor Information Sheet. In 
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor 
application on file.  The information on both documents must be consistent.  Failure to comply with this 
condition may cause the vendor(s) not be awarded any new business.  Vendor applications can be downloaded 
at http://procurement.dadeschools.net. 
 

C. Time and Material Bid Sheet:  All bidders must complete and return this sheet along with all other required 
documents. 

SPECIAL CONDITIONS (CONTINUED) 
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D. Local Business Tax Receipt (formerly Occupational License):  Any person, firm, corporation or joint 
venture, with a business location in Miami-Dade County, Florida, which is submitting a bid, shall meet the 
County’s Occupational License Tax requirements in accordance with Chapter 8A, Article IX of the Code of 
Miami-Dade County, Florida.  Bidders with a location outside Miami-Dade County shall meet their local 
Occupational Tax requirements.  A copy of the license is requested to be submitted with the Bid Proposal.  If 
the Bidder has already complied with this requirement, a new copy is not required while the license is valid and 
in effect.  It is the Bidder’s responsibility to resubmit a copy of a new license after expiration or termination of 
the current license.  Non-compliance with this condition may cause the bid not to be considered for award. 
 

E. REFERENCES:  Bidder’s should submit three (3) references on the “License Information/Reference Sheet”.  
The references must be clients within the last three (3) years of similar size and scope of work. 
 

F. INSURANCE REQUIREMENTS:  Successful vendor(s) are required to have insurance coverage, as specified 
in the indemnity and insurance form(s), attached hereto and made a part of this bid.  The successful vendor(s) 
must submit     completed certificate of insurance form(s), before being recommended for award.  Failure to 
submit this form(s), as noted, will result in the vendor(s) not being recommended for the bid award. 

 
A certificate of insurance, naming The School Board of Miami-Dade County, Florida as an “additional insured” 
can be faxed to the Risk and Benefits Management at 305-995-7199 or mailed to: 
 

             Miami-Dade County Public Schools 
             Office of Risk and Benefits Management 
             1500 Biscayne Boulevard, Suite 127 
             Miami, FL  33132 

Phone:  305-995-7133 
Fax:      305-995-7199 

 
5. ESTIMATED QUANTITIES:  The estimated quantities provided in the bid proposal are for bidder's guidance only. No 

guarantee is expressed or implied, as to quantities that will be used during the contract period.  The School Board of 
Miami-Dade County, Florida is not obligated to place an order for any given amount, subsequent to the award of this bid. 
Estimates are based upon M-DCPS's actual needs and usage during a previous contractual period, and include an 
additional ten percent for unanticipated increases in requirements. 
 

6. SITE INSPECTIONS SUBSEQUENT TO AWARD:  Throughout the term of the bid, awardees are encouraged to make 
site inspections where the work is to be performed, to become familiarized with the unique environment where the work 
is to take place and to establish work procedures to minimize disruption of the school day, and avoid damage to existing 
infrastructure. 
 
Scheduling of visits in the form of site scope meetings to the various locations throughout the term of the contract will be 
coordinated, to insure access, and to review specifications regarding normal workload, average job size, problems, 
safety considerations, or other conditions that are unique to the Miami-Dade County Public School System.  Failure to 
consider these conditions shall not entitle the awarded vendor to additional compensation. 
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SPECIAL CONDITIONS (CONTINUED) 
 

7. CODES AND PERMITS:  All work performed and materials used shall comply with all applicable federal, state and local 
codes, laws, ordinances and regulations.  The successful vendor(s) shall be responsible for, and obtaining all necessary 
licenses and permits, as may be required. 
 

8. UNAUTHORIZED SHIPMENT/SUBSTITUTION:  Unauthorized substitutions of products shall be grounds for 
termination.  Vendors shall be considered in default of the contract and shall lose eligibility to transact new business with 
the Board for a period of fourteen (14) months from the date of termination by the Board. 
 

9. PROTECTION OF PERSONS AND PROPERTY: The vendor shall initiate, maintain and supervise safety precautions 
and programs while performing the work in order to protect vendor’s employees, materials, equipment, M-DCPS 
property, and building occupants.  M-DCPS shall not be responsible for vendor’s failure to protect persons and property. 
 

10. ASSIGNMENT:  The successful vendor(s) shall not assign, transfer, or pledge any portion of the awarded contract, 
without prior written consent of M-DCPS. 
 

11. NON-EXCLUSIVITY CONTRACTS:  The Board reserves the right to award other contracts, and/or perform work herein 
described with its own employees. 
 

12. DELIVERIES:  Deadlines for the delivery and installation shall be determined by the size and complexity of the job.  M-
DCPS will assign work completion dates with each purchase order. A vendor’s inability to complete work, once the 
completion date has been mutually agreed upon, may subject vendor to default, for failure to perform as agreed upon. 
 

13. WARRANTY:  All work performed by the vendor shall be warrantied for a period of one (1) year after final acceptance, 
or the manufacturers standard warranty, whichever is greater.  All work, material and hardware shall be free from 
defects and structurally sound during the entire warranty period.  The vendor, at no cost to the School Board of Miami-
Dade County, shall correct any and all defective materials, improper workmanship, and any and all other substandard 
conditions documented by M-DCPS, within the warranty period. 
 

14. DEFAULT:  In the event of default, which may include, but is not limited to non-performance, poor performance, and/or 
non-compliance with warranty repairs the awardee(s) shall lose eligibility to transact new business with the Board for a 
period of fourteen (14) months from date of termination of award by the Board, or pay liquidated damages as described 
in Instructions To Bidders VI, F. 
 

15. PRE-BID CONFERENCE:  A pre-bid conference has been scheduled for TUESDAY, February 25, 2014, at 9:00 a.m., 
in the Training Room, located at 12525 N.W. 28 Avenue, Miami, Florida 33132.  All participating vendors are 
encouraged to attend. 
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SPECIAL CONDITIONS (CONTINUED) 
 

16. CONE OF SILENCE:  A Cone of Silence is applicable to this competitive solicitation.  Any inquiry, clarification, or 
information regarding this bid must be requested, in writing, by FAX or E-mail to: 
 

A COPY OF THIS WRITTEN REQUEST MUST BE SENT SIMULTANEOUSLY TO: 
 
Suzanne F. Lopez, CPPB 
Procurement Management Services 
Miami-Dade County Public Schools 
1450 N.E. 2ND Avenue, Room 352 
Miami, Florida 33132 
Fax # 305-523-4992 
E-Mail: suzannelopez@dadeschools.net 

Ileana Martinez, School Board Clerk 
Miami-Dade County Public Schools 
1450 N.E. 2ND Avenue, Room 268B 
Miami, Florida 33132 
Fax # 305-995-1448 
E-Mail: martinez@dadeschools.net

 
DEADLINE FOR ANY INQUIRY, CLARIFICATION, OR INFORMATION REGARDING THIS BID IS ONE WEEK 
PRIOR TO BID OPENING, TO ALLOW MDCPS SUFFICIENT TIME TO ADDRESS ALL RECEIVED INQUIRIES. 
 

17. BID ADDENDUMS:  All bidders should monitor continuously, M-DCPS, Procurement and Materials Management 
website for any addendums that may be posted, prior to the opening of this solicitation. The Procurement and Materials 
Management website, which list all bids, addendums, and award information, is as follows: 
 

http://procurement.dadeschools.net 
 

18. ERASURES OR CORRECTIONS:  When filling out the Bid Proposal Form, bidders are required to use a typewriter or 
complete bid proposal in ink. 
 

1. Use of pencil is prohibited. 
2. Do not erase or use correction fluid to correct an error. 
3. All changes must be crossed out and initialed in ink. 

 
Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for 
that item(s). 
 

19. SAMPLE TO BE SUBMITTED WITH BID:  A material sample measuring 6” x 6” must be submitted with bid documents, 
in the same envelope as bid.  Failure to submit this sample may render bidder ineligible for award. 
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