. Direct all Inquiriss: to

COMPLETE USING "'““"";"‘m

TYPEWRITER Miami-Dade County Public Schools
BALL-PgﬁuT PEN R Torat o
v School Board Administration Building R. Tyndall
Miami, Florida 33132 TDD PHONE (308) 995-2400
BIDDER QUALIFICATION FORM

BIDNO. 140-CC02 BID TITLE Diplomas
BIDS WILL BE ACCEPTED UNTIL 2:00 P.M. ON 5 /1/03 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE
PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FOR 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDDERS, para.lV.B.)

" “THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARDOF -
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

I. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. 1. A.2)

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person E;
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. | ,
agree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder. E

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with the School Board of
Miami-Dade County, Florida. '

13 INDEMNIFICATION

The Bidder shall hold harmless, indemnify and defend the indemnities (as hereinafter defined) against any claim, action,
loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation,
attorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
arising out of or incidental to the performance of this Contract including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other cuipability-of the indemnity,
excluding only the. sole negligence or culpability of the indemnity. The following shall be deemed to be indemnities; The

School Board of Miami-Dade County, Florida and its members, officers and employees.

Hl. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para .A.1., and V1., and check (x) below: :
WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A: ) “
Performance Bond Check (Cashier's, Certified, or Equal)

PLEASE TYPE OR PRINT BELOW E
LEGAL. NAME OF VENDOR :
MAILING ADDRESS :
CITY, STATE, ZIP CODE :
TELEPHONE NUMBER : FAX # ;
BY: SIGNATURE (ORIGINAL) : DATE 4
OF AUTHORIZED REPRESENTATIVE
NAME (TYPED} : -TITLE
OF AUTHORIZED REPRESENTATIVE
FM-3191 Rev. (02-89)
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BID PROPOSAL FORM (FORMAT A)

MIAMI-DADE COUNTY PUBLIC SCHOOLS
' _TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

BID

BUYER
140-CC02 R. Tyndall

PAGE

SC1

TITLE

Diplomas

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of estimated
requirements, for the items listed, from the date of award through June 30, 2004, and may by mutual agreement
between The School Board of Miami-Dade County, Florida and the awardee, upon final School Board approval, be
renewable for three additional one year periods, and if needed, 90 days beyond the expiration date of the final renewal
- -pefiod. The Board, through Procurement Management Services, may, if considering to renew, request a letter of
intent to renew from the awardee, prior to the end of the current contract period. The awardee will be notified when the
recommendation has been acted upon by the Board. All prices shall be firm for the term of the contract. The

t

successful vendor(s) agrees to this condition by signing its bid.

ESTIMATED QUANTITIES: The estimated quantities provided in the bid proposal are for bidder’s guidance only. No
guarantee is expressed or implied, as to quantities that will be used during the contract period. The School Board of
Miami-Dade County, Florida is not obligated to place an order for any given amount, subsequent to the award of this
bid. Estimates are based upon M-DCPS's actual needs and usage during a previous contractual pericd, and include an

additional ten percent to cover unanticipated increases in requirements.

SPECIFICATIONS: if anitem is to be considered as an equal to the specified item, complete technicai specifications,
together with illustrative materials providing brand name and model number of the item, are requested to accompany

bid. Non-compliance with this condition may cause the item not to be considered for award.

DELIVERIES: Delivery shall be completed as defined in diploma specifications.

SAMPLES: Each bidder shall provide a sample steel engraved diploma package, as per attached specifications.

Refer to Instructions To Bidders VI for sample procedure.

LOCAL REPRESENTATIVE: Each bidder shall provide the name, local address, and telephone number of their local

representative serving Miami-Dade County Public Schools.

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade County,
Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in accordance with
Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside Miami-Dade County
shall meet their local Occupational Tax requirements. A copy of the license is requested to be submitted with the Bid
Proposal. If the Bidder has already complied with this requirement, a new copy is not required while the license is valid
and in effect. Itis the Bidder's responsibility to resubmit a copy of a new license after expiration or termination of the

current license. Non-compliance with this condition may cause the bid not to be considered for award.




MIAMI-DADE COUNTY PUBLIC SCHOOLS
" | BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MAMI-DADE COLINTY FLORIDA
BID BUYER PAGE
140-CC02 R. Tyndall SC?2
TITLE
Diplomas

SPECIAL CONDITIONS CONTINUUED

8.  VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor information Sheet. In
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor application on
file. The information on both documents must be consistent. Failure to comply with this condition may cause the

..~ -Bidder(s} not to be awarded any new business. . Vendor appiications can be downloaded . at
http://procurement.dadeschools.net.

9. ERASURES AND STRIKEOUTS: When filling out the bid proposal form, bidders are requested to use typewriter or
black ball point pen.

1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3. Ali changes must be crossed out and initialed in ink.
Those bids for individual items that do not comply with items 1, 2 and 3 above will be
considered non-responsive for that item(s).




Vendor Information Sheet

1A. 2. Telephone/Fax/Contact Person
Federal Employer Identification Number
Or " Telephone number
Owner's Social Security Number
1B. Fax number
Nama of Firm, Individual{s}, Partners or Corporation
Contact Person
Strest Address
City State Zip Code E-mail address

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal
name and business address shall be provided for each officer, director, and stockholder or owner who holds, directly or
indirectly five percent (5%} or more of the stock or ownership. If the contract or business transaction is with a trust, the
full legal name and address shall be provided for each trustes and each beneficiary. Post Office addresses are not
acceptable.

e m====w_u_

Name Title Address Gender |ethnicity  |Stock Ownership
KO

A Y

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's
Appiication”. All vendors must have a current vendor's application on file with M-DCPS, and have provided information
and/or be familiar with M-DCPS' policy regarding the following: (a) Employment Disclosure, (b) Drug Free Workplace,
(c) Family Leave Pollcy, (d) Code of Buslness Ethlcs. (e) Conflict of Interest, (f) Peroeptlon (9) Gratultles and (h)
Business Meals. Fa 3 : od ¢

nﬂu_b.uamgas_\mnm_D_QEs. Vendor appllcanons can be downloaded at: http Iiprocurament dadeschools net




The School Board of Miami-Dade County, Florida

140-CC02
Diplomas

BID PROPOSAL FORM (FORMAT B

#la0ccos
Title: Diplomas

Buyer: R. nda

[ DESCRIPTION OF ITEM

Steel engraved senior high school diploma or certificate of
completion package, including diplomas or certificate of completion

ith miniatures as per attached photocopies of diplomas and
certificates and specifications of The School Board of Miami-Dade
County, Florida.

Photocopies are attached hereto as production guides and will be .
referred to in orders placed for them:

A, Certificate of Completion package
B. Diploma package
C. Superintendent's Diploma of Distinction package

PLEASE COMPLETE
ALL SHADED AREAS

RICE Representative Name &
PER UNIT Phone Number

Page 2

FM-3738 Rev. (06-98)




A.

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA

DIPLOMA SPECIFICATIONS
BID #140-CC02

DIPLOMAS AND CERTIFICATE OF COMPLETION (INSERTS)

1.

LAYOUT {PROPERLY BALANCED). SEE ATTACHED XEROX COPIES FOR LAYOUT:
APPROXIMATE TYPE SIZE: TYPE STYLES AND EXACT WORDING AND SEAL OF
FLORIDA PLACEMENT.

THE LENGTH OF THE NAME OF THE SCHOOL SHALL GOVERN THE SIZE OF THE TYPE
USED BUT THE TYPE STYLE AND ARCH SHALL BE STANDARD.

WORDING: WORDING SHALL BE EXACTLY AS STATED IN EACH RESPECTIVE SAMPLE
EXCEPT THAT THE FOLLOWING WILL BE VARIABLE WITHIN EACH SAMPLE:

THE NAME OF THE SCHOOL.

THE NAME OF THE GRADUATE.

THE DATE Of THE AWARD.

THE NAME OF THE SUPERINTENDENT OF SCHOOLS.

THE NAME OF THE CHAIRPERSON, SCHOOL BOARD, AND
THE NAME OF THE PRINCIPAL; ONE OR MORE OF THESE
THREE NAMES MAY CHANGE FROM YEAR TO YEAR.

GENERAL:
THE ENTIRE DIPLOMA WITH THE EXCEPTION OF THE GRADUATE'S NAME, DATE LINE
AND SIGNATURE SHALL BE STEEL PLATE ENGRAVED. THE PLATE SHALL BE USED ON

THE 7" X 9" PAPER TO INSURE A WELL BALANCED DIPLOMA WITH APPROXIMATELY 1"

MARGIN ON SIDES PLUS/MINUS 1/8", WITH 5/8" MARGIN TOP AND BOTTOM
PLUS/MINUS 1/14".

PAPER STOCK:

INSERT SHALL BE 100% COTTON CONTENT, WHITE WOVE DIPLOMA PARCHMENT,
SIZE 7" X 9", PLUS/MINUS 1/32", BASIS WEIGHT 48 LB. {500 @ 17" X 22")

TISSUE INNER LEAF:

THE DIPLOMA PANELS SHALL BE SEPARATED BY A SOFT TISSUE INNER LEAF,
HEADING:

THE NAME OF THE SCHOOL SHALL BE ENGRAVED IN DIAGONALLY SHADED OLD
ENGLISH. EACH LETTER SHALL BE FORMED TO THE CURVE IN A VERTICAL POSITION.
THE NAME OF THE COUNTY AND STATE SHALL BE ENGRAVED DIRECTLY BELOW THE
HEADING. SEE SAMPLE FOR ALLOWABLE VARIANCE,

PAGE 1 OF 4




FLORIDA SEAL:

THE FLORIDA SEAL SHALL BE ENGRAVED IN GOLD AND CENTERED AS PER SAMPLE,
GRADUATE'S NAME:

GRADUATE'S NAME SHALL BE IMPRINTED IN 24 PT. OLD ENGLISH OR 24 PT, LINO-TEXT AS
PER SAMPLE.

DIPLOMA BODY:

THE BODY OF THE DIPLOMA SHALL BE ENGRAVED IN OLD ENGLISH TEXT WITH THE
EXCEPTION OF THE WORK "DIPLOMA™ WHICH SHALL BE ENGRAVED AND DIAGONALLY
SHADED OLD ENGLISH TO MATCH THE HEADING OR AS PER SAMPLE.

SIGNATURE LINES:

THE THREE (3) SIGNATURE TITLES SHALL BE BY LETTERPRESS WITH NO SOLID OR DOTTED LINE.

THE SIGNATURE TITLES SHALL BE SO ARRANGED AS TO BE CORRECTLY CENTERED TO THE
LEFT AND RIGHT OF THE CENTER OF THE DIPLOMA ITSELF. THE THREE (3} SIGNATURES AND
TITLES SHALL BE PLACED IN SUCH A WAY AS TO DISPLAY PROPER BALANCE. THE THREE (3)
SIGNATURES ON THE DIPLOMA INSERT ARE SUBJECT TO CHANGE.

COVER SPECIFICATIONS:

1. SIZE:

THE CLOSED OUTSIDE MEASUREMENT SHALL BE 7-5/8" x 9-5/8" + 1/8". THE COVER
SHALL BE PANORAMIC STYLE, TO BE OPENED AS A BOOK WITH THE HINGE ON THE
LEFT SIDE.

2. COVER MATERIAL:

COVER SHALL BE MOROCCO GRAIN, DEEP TEXTURED IMITATION LEATHER, OR
EQUAL, .016" THICKNESS, MINIMUM. COLOR SHALL BE SELECTED AND APPROVED
BY THE PRINCIPAL OF EACH SCHOOL PRIOR TO DELIVERY.
3. BACKING BOARD:
BACKING BOARD SHALL BE CHIPBOARD, .065" THICKNESS, MINIMUM, OR EQUAL.
4, COVER PADDING:
NUMBER 1 TO PAD COTTON FIBER PADDING LAMINATED ON ONE SIDE WITH A FELT

PROTECTION SHEET. NONE OF THE PADDING CAN BE EXPOSED TO THE COVER
MATERIAL.
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S. STAMPING:
THE NAME OF THE SCHOOL AND THE WORD “DIPLOMA" SHALL BE GOLD OR SILVER
STAMPED IN OLD ENGLISH ON THE COVER IN GENUINE 23K GOLD LEAF OR
ALUMINUM FOIL AS SELECTED BY EACH SCHOOL.

C. LINING SPECIFICATIONS:

I. MATERIAL;

THE LINING SHALL CONSIST OF TWO (2} 7" X 9" SQUARE OF SATIN, TURNED OVER A
4- PLY FALPACO LINING BOARD, .025" THICKNESS, MAXIMUM, OR EQUAL. THE
COLOR OF THE LINING SHALL BE SELECTED AND APPROVED BY THE PRINCIPAL OF
EACH SCHOOL PRIOR TO DELIVERY.

2. POCKETS;

THE BOTTOM LINING SHALL BE FITTED WITH FOUR ({4) SOLID RIBBON POCKETS TO
HOLD THE INSET. THE COLOR OF THE POCKETS SHALL BE SELECTED AND APPROVED
BY THE PRINCIPAL OF EACH SCHOOL PRIOR TO DELIVERY.

3. ETCHING:

A SUITABLE ETCHING OF THE SCHOOL BUILDING SHALL BE REPRODUCED IN BLACK
ON THE LINING OF THE COVER. THE ETCHING SHALL BE REPRODUCED FROM A
PENCIL OR PEN RENDERING. A PHOTOGRAPH FOR THIS PURPOSE SHALL BE
FURNISHED BY THE SCHOOL. A PROOF OF THE PENCIL OR PEN RENDERING SHALL |
BE APPROVED BY THE PRINCIPAL OF EACH SCHOOL PRIOR TO DELIVERY.

4. HINGE:

THE INSIDE OF THE COVER SHALL BE OF THE SAME MATERIAL AS THE OUTER COVER
AND SEPARATE THE TWO (2) LINING PADS. THE HINGE SHALL BE FIRMLY GLUED TO
THE CASE TO ELIMINATE WRINKLING.

D. THE MINIATURE:
1. A MINIATURE DIPLOMA, 2-1/8" X 2-11/16", WHICH SHALL BE A PHOTOGRAPHIC
REDUCTION OF THE REGULAR DIPLOMA, SHALL BE FURNISHED. T SHALL BE FULLY
LAMINATED OF MYLAR NOTTO EXCEED 2 1/2" X 3 1/4".

2. THE COPY ON THE REVERSE SIDE SHALL BE OFFSET PRINTED OF THE FORMAT
SPEICIFED. THIS FORMAT MAY BE CHANGED AS NECESSARY.
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NOTES:

1. DELIVERIES WILL BE TO THE INDIVIDUAL SCHOOLS.

2. DELIVERIES FOR THE SPRING SEMESTER SHALL BE COMPLETED BY MAY 15TH OF
EACH YEAR. DELIVERIES FOR SUMMER SCHOOL AND THE FALL SEMESTER SHALL BE
COMPLETED WITHIN THIRTY {30) DAYS OF RECEIPT OF ORDER.

3. STUDENT NAMES AND SCHOOL QUANTITIES SHALL BE SUPPLIED BY MARCH 10TH OF
EACH YEAR FOR THE SPRING SEMESTER, BY JULY 16 FOR SUMMER SCHOOL, AND BY
DECEMBER 18 FOR FALL SEMESTER.

4. LATE ADDITIONS AND NECESSARY CORRECTIONS SHALL BE PROVIDED PROMPTLY
WITHOUT PENALTY TO THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
AND ORDERS OF SMALL QUANTITIES SHALL BE FURNISHED AT BID PRICE.

5. A SATISFACTORY REBATE ADJUSTMENT TO THE BEST INTEREST OF THE BOARD SHALL
BE MADE FOR ALL UNUSED DIPLOMAS,

SAMPLE:

VENDOR MUST SUBMIT WITH ITS BID, A SAMPLE PACKAGE MEETING ALL OF THE ABOVE
SPECIFICATIONS. THE SAMPLE INSERT SHALL BE STEEL PLATE ENGRAVED PRODUCED AS

SPECIFIED, INCLUDING A TYPICAL DENSITY OF THE PRINTING NON-ENGRAVED VARIABLE
SEGMENTS.
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