Direct all inquirles To
COMPLETE USING I';’““”'“e“t‘s ,
TYPEWRITER Miami-Dade County Public Schools anagement Services
OR BUYER NAMED:
BALL-POINT PEN School Board Administration Building Linda Cantin
ONLY. 1450 Northeast Second Avenue PHONE: (305) 995-1364
Miami, Florida 33132 TDD PHONE (305) 995-2400
BIDDER QUALIFICATION FORM
BID NO. 126-CC04 BID TITLE TELECOMMUNICATION ATTENDANCE SYSTEM
BIDS WILL BE ACCEPTED UNTIL 2:00 P.M. ON July 15. 2003 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE
PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FOR 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDDERS, para.lV.B.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT.  UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

I. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. 1. A.2.)

1 certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. |
agree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with the School Board of
Miami-Dade County, Florida.

0 INDEMNIFICATION

The Bidder shall hold harmiess, indemnify and defend the indemnities (as hereinafter defined) against any claim, action,
loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation,
attorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
arising out of or incidental to the performance of this Contract including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnity,
excluding only the. sole negligence or culpability of the indemnity. The following shall be deemed to be indemnities: The
School Board of Miami-Dade County, Florida and its members, officers and employees.

m. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para |.A.1., and V1., and check (x) below:

WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A;
Performance Bond Check (Cashier's, Certified, or Equal)

PLEASE TYPE OR PRINT BELOW

LEGAL NAME OF VENDOR :
MAILING ADDRESS ;
CITY, STATE, ZIP CODE :

TELEPHONE NUMBER : FAX #
BY: SIGNATURE (ORIGINALY} : DATE

OF AUTHORIZED REPRESENTATIVE
NAME (TYPED) TITLE

OF AUTHORIZED REFRESENTATIVE

FM-3191 Rev. (02-99)




INSTRUCTIONS TO BIDDERS

PREPAREIG OF BIDS

A BIDDER QUAL FICATON FORM qwalifies the hidder and the bid and must
be completed and submited a3 page 1 of the bid.

1. PERFORMANGE SECURITY. The foim of performance securty the bidder
wil subimt, when required to do so, must be furrished. Pedomance security
shall not be submittedwith the kid.

2 BIOOER CERTHCANIN AD DENIFICATION. Bid must confain an
onginal manuel sigratwe from an authorzed representdive, An ursigned bid
il be considered non xesponsive.

B. INSTRUCTIONS TO BIDDERS defire condbions of the bid.

1. ORDER OF PRECEDENCE. Any inconsistency i thishid shall be resolved
by giving precedence i the following order;

A. Speclications
6. Speia Gundilivrs
C. Irstructions To Bidders

2 FOR MMBE designated bids The SPECIA. CONDITIONS-
MinodtyRlomm onned and contioled Business Paticipation Statement and
the MWUBE Catification Appication MUST be cavpletsd and SUBMITTED with
the bid ¥ the bidder Iz not cartfied by MiamiDads Cowty Publc Schools.
Failue tgﬂ subenit the completed application with the bid will be considered non
responshes,

C. BID PROPOSA FORM defires requirement of tems to be purchased, and
miust be completed and submitied as page 2 and subsequent pages, T any, o
the bid. The bidder should indicate hisher name in the appmopriate space on
each page.

1. WEM SPECFICANION. Speciyihg a certain brand, make o manufacturer is
todendte the quality, type, and standant of the aticle desived, Aticies offered
rrvst be nevs merchandse onty, of equal or superior grede. On blark lines
provided, the bidder & equested to insert the brand name, manutacturers
number awl other information necessary to sufficiently idertity aice difered.
Fallge 10 do 0 tray prevert conskieration of the tem. Also, wferto paragraph
IX: Packaghg.

2. PROTEST OF SPECIFICATIONS. Bidders and propossrs mayfie kiters d
protest which sholl serve a3 2 notics of prctet, with the School Board Clesk, and
the Bueau of Procurement and Matsiak ,within T2 howrs priorto
the date and hour specTied in the Blider Qualification Form for receipt of bids.
The tters of protest wil be reviewsed by the Burea: of Procumment and
Matelals Management and wil offerthe piotesting bidder the opporkinity %
et and dsous the merts of the protest. If the potest i not resolved, the
biddor may seek an admbisbative hearing purswent to § § 120.569 and 120 57,
fla, Siat., byfiing a formalwritien protest wihin 10 days the nolice d
protest. Pettiore for heating on piotests pursuant 1o § § 120.569 and 12057,
Fla, Stat. sust be fled i accordance wih School Board Rule 63:43- AC.1 064,
Failue tofle a timely notice of protest or failwe to e a timely fomal writen
piotest shail constibte 3 waiver df the proceedings. This provision supersedes
and govems ever any conflicting provisic in this document.

3 PRICES. Prices ae mquested i units of quartity specfied in the bid
speclcations. |n case of a discrepancy in canvputig the fotal avount of kid,
UNIT PRCE qucted will goven. A prices bid shall indude delwry F.OB.
desthation, tieight prepald (bidder pays and hears height charges. Bidder owns
goods in transit and files any claims) and shall hdude all cartage, dravage,
packing, efc., delvered to and unboaded at the receiving stalion at the site
designated in HD PROPOSAL FORMS and there received by the designated
agonk of the Boad,

4. TAXES. The Boad does not pay Federal Excive and State taxes on direct
purctases of tangikie personal propety. The appicable tax exempdion number
is shown onthe purchase omler. This exermption does not apply to puchases o
tangide personal propety made by cortractors who use the tanghle personal
propedy in the performance of contrads for the inpiovement of Board owned
real property asdefined in Chapter 192 of the Flotida Stabutes.

SUBMITTRNG OF BIDS

A BD FORMS AND ENVELOPES. Bids must be submitted on founs
funished by the Board and in sealed envelopes. Ervelgpes must be clearly
tareddth bid number, bid fitle and bid openhy.

18

B ERMSURES OR CORRECTIONS. Wien f2ing out the bid pioposal form.
bidders are requited to use a typevuiter or complete bid proposal i ink.

1. Use of pencl & prohibled.
2.Donot erase or uze comection fidto coredt an eror,
3. All changes must ke crossed out and intided in k.

Those bids for indviual tems that do not comply with items 1, 2 and 3 bowe
wil be considered non-responshe for that tem(s).

C. PLAGE, DAE AND HOUR. Eids shal be submilled by US. Mai
CourisrExpress Sendce, or deposited In the BID BOX beated In Room 351,
800 AM. to 4:30 PM, Wonday though Friday, SCHOOL BOARD
ADMINSTRATION BULDING, 1450 NE. Second Awenue, Miami, Fioridz
33132, Bids received after the date and hour speckied in the BIDDEF
QURLIAIGATION FORM wil not be considered.

0. PUBLIC ENTIIY CRMES. Secfion 267.13X2¢) Florda Subrke. A
person or affiflate who has been placed on the comided vendor It fdlowhg 2
curriun fur a public entdy vlime enay rol sl o bid o g wrlasl Lo proide
any goods or sendcesto a public e rtity, may not submi a bid on 2 contract with
a public enfity for the consbuction or repair of a public bulldng or publc work,
may nd subrvif bids on leases of mal propertyto a pubic enfity, may not be
ananded or perform work 23 a contractor, Suppler, subcortractor, or conwukart
unter a cortiac with any publc ently, and may not transact business with am
pullic ently in extess of the thieshold amount provided in Section 287.017, far
CATEGORY TWO for a period of 36 morths from the date of being phaced on
the convicted vendor list.

E. SUBMITTHG A “NO BID" If nat submitiing 2 bid at ths time, etum the
fom enilled "NOMICE TO PROSPECTVE BIDDERS.” Falwe fo respond,
elher by submitting a bid or the "NOTICE TO PROSPECTIVE BIDDERS" fony
for three conss cutive times may resut in your company behg ermoved from the
School Board's bid ist.

F. ATALABLITY OF B0 BFORMATION |rmieditely folowhg the public
opening, bide wil be wad, upon request, andthen comgiled in a tabular form, 2
copy of which will be avalabie for examination h Procurement Maragement anc
Matedals Testing.

GANCELLTION OF BIDS ORREQLEST FOR PROPOSALS

An Invitation for bics o Request For Proposals, or dther solichiations may be
canceied, inwhols or b part, asmay be speclied inthe sdictation, when it is h
1he best inferest of the Boaxd. The reasons shall be made 2 part of the master
bld fla.

A Priorto opening, a scicitation maybe canceled b whols or b patt, prior 1o
the date and hour specified in the Bidder Quallication Fom for receipt of bids,
when the Associte Supsintendent, Bursau of Prociement and Matesials
Managament, detexrnias b weling that such action is Inthe best ikerest of the
Board for reasohs includ ng, bt not lviked to:

1. The Board no longer mauires the supplies, Tervicss, or construction;

2. The Board no longsr can rsasonably expect 0 fund the: pocrsmert;

3. Awrviewof awald protest fled by a Lidder asmaybe detorrined bythe
admiidrtive staff; and

4. Poposed amendnents to the solctation would be of such magntude
thet 2 new Solicitation i desiable,

B. When a sofictaion i cance ed pHorto opening, nofice o cancelistion shall
be sentto dl businesses solicted, via facsimle ormail and bics or poposats
returmed #o the vendor wnopened.

G. Thendtice of cancelistion shall:
1. ldentfythe solictation;
2. Briefly explain the reason for cancaliation; and
3. Where appropriale, explain that an opporunty wil be given to compete

on ay esolicton on ay fuuwe procursments of sinlr suphies,
services, or constuction.
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A PRORTO B OPENING. Shoudthe bidderdeshe to change orwithdraw
hizher bid heshe shall do S0 In weiting. This comanication i to ke recelved
by the Districd Director, Divsion of Procuement Management and Materiak
Testiry, Room 364, School Board Admhiskation Bulding, priorto tate and hour
of bid opening. The bidder's name, the bid number, the id tile and the date the
bid I dus must appear onthe envelope .

B. AFTER BID OPENNG. ARter bids awe opened, they may not be changed,
nor withdrawn for 90 days after the detemmined opening date unless stherwise
speciied onthe ‘BIDDER QUALIACATION FORM."

C. FALURE TO ACCEPT BID AVARD). Bidders who, priorio the Bid Award
by The School Board o Miami- Dade Courty, Florida, hilicate that they ae
unable to accept the bid award shall ether;

1. Payto the Boan, 35 liyuidated damages an amount equalto 5% of the it
phice hid times the quartity, or $10, whichever amourt & langer, or

2. Lose eligivilty to tansadt new busiess with the Boand for 2 period of 14
morthzTromthe date the Boand acts on the witdawn bid.

A RESERIATION FOR REJECTION OR AMARD. The Boawl resenes the
right fo reject ay or all bids, to walwe imegubrities or technicolifes, and to
request mebkls. Tiw Board reserves the rigit % awand on an individial item
basks, any combination of Rems, total loww bid or, F an atemate tid is accepted,
on sich teims a8 are spechiedfor he atemnte bid, whichewer manrer is inthe
best irderast of the Board.

B. AYARD RECOMMENDATION. SidderPopossr informaion phone lires
hawe bamn edtablished b Procurement Management. Bicklershrposers ray
call 9351375, each Faday, to be advised of the moommended bidders or
poposors and the time t is contemplabed that the recormendation wil ke
made. This iformation will be provided by school system staff as availble. In
no case wil ifomation asto arecormmended biddesbroposer be avaikibie |der
than the Friday preceding the wesk when the anand i scheduled to ke made by
the School Boand orthe Superintendent.

Bidders and proposss mayfle ketters of protests, withthe School Board Clerk,
wihit 72 hours aker the posting of the bid tabulation or receiit of notics of the
Boant 5 decision or kiended dedisin. The letters of protest il be revswed by
the Bumeau of Procuement and Matesak Management and wil offer the
protesting bidder the opporiuntty to meet and disouss the meds o the protest,
I the bidder k not safisfied with the response tothe potast, heshe mayinvoke
the piovisions of § § 120.569 and 12057, Fla Stal. Peliions for heatings on
motests pursuant b § § 120569 and 12057 , Ra. Stat,, must be Sed in
accordance with School Board Rule 63x13-8C-1064. Protestsfled ktarthan
the date speciiad hereln shall consiiuie a waiver of proceeding sunder Chagter
120 Foda Stoldes. This povkbon supersedes and governs ower any
conflicting provision in this document.

. OFFCIAL AWARD DATE. Awanls kecome offichl when made unfess
othenalse secified b the awand recommendaton.

D. PURCHASE ORDERS. Puchase orders nmaled to successiul bidders are
the dilchl notfication to deliver materiais described thereln; and the time
alowed for delivery begng withthe date of the purchase onfer. [nthe evertthat
the successiul bldderTalkto deliverthe matethils in accokiance with e feans
and cenditions of the kid and purchase order, the bidder shall be considerad
in defaik of the contract and subject to the defaut provsions stated in
Irshudtions to Bidders, Section ¥. E.

E. DEFALT. Inthe ewsnt of defaut, which may indude, but iz ndt Bmited to
nonperfomiance  andbr poot peformance, the 3aamiees  shall pay to the
Boarl as Niquidaied damages an amourt equal to 10% of e ikt ptice of the
iter{s) anerded, fimes the gquanttywhen ro purchase oxder has heen (ssued,
10 percert of the puchase order when a puchase order has been issued or
$100, whichever is gredisr. Where no pstformance bond or check hae been
required, sach anardes o falls to paythe lquidated demages within 15 days
after L is invoked shall bse slighliy o tramsact new business wih the Board
Tor a period of 14 months from date of temination of anaxd by the Board.

Bidders who are determbied inelgible may eguest a hearirg pursuant to
§120.569 Fa. Stat., nd School Boan Rule 6Gx13- BG4 64

The Board reservesthe right i waive luidabed damagestoss of eiiibilky.

YL

F. Theirtent of the bid documents i to indude ontythe witten equtementsfo
radedals, equipment, systems, standards and workmanship necessary for he
proper ¢ xecullon and completion of the wosk by the Blider. The bid documerts
shall not he constiued fo aede m entitement to any other scope of work
except ag spedfied herein.

PERFURMANCE SEGURITY (FOR SUCCESSFUL BIDDERS ONLY

A PURPOSE. A peformance bond or check may be recquimd to guarantee
pefomances.

6. BONDING COMPANY. Peformance Bonds shall be wuitten through a
reputable and esponshle surety bond agency licensed o do busiress in the

Stde of Florkia and with a surety company or cotpostion meethg hoth of the
following speciiications:

1. fwmnds Greater than $I00 000
A mairitaum rding in the [2est revision of Best's Insuranca Repotts of:

Cortract Amout tdininm Rafing by AM, Best

$ 500,000,011 $2,500,000 Mone

$2,500,000.01 to $5,000,000 B +or NA-3
NoMinkwim Class

$5,000,000,01 to $10,000,000 A-Chss Y

$10,000,00001 ormore A-ChszV

Qurert cetficate of authorty s accepiable suety on Federt Bonds in
acoordance with the test ection of the Unted States Tisasuy D epartmen!
Chroular 570 entiied "Comparies Hokdhy Oartticates of Authority as Acceptable
Sueties on Federal Bonds and as Acceptable Rehsuring Comparies” shall be
accepted for an amount notexceading the urdervithy |imitation thereon.

2 Bacd: of SO ar ecs
Bonds shall he witen wth a surety company o copoation meeling the

qualfications as set forth ih Paragraph W1 .B. above or the cualifications set forth
in section 287.0935, Folida Statules.

G AJOUNT. When requind as defiied thereln, the fim or indhiduals) to
whom 2 award has baen made shal execute ad defverto The School Board
of Maml Dade County, Florkia, a Perfoimance Bordd, Cashiers/Certified
Chack, or equal.

1. Awsards lozs than 5200000 shall be exent from pefomance securdty.

2. Pedormance securty shall not be reguize d unie 33 olherise delined inthe bid
speclications. If Pefommance securily is requied, it shall equal 100% o the
avand amourt.

0. RELEASE OF PERFORMANCE SECURITY. Retumto the Awanies of
hisiher cash seowdty, or nolfiication to the Awesdss and the botding companyte
cancel the pafommance bond, will be made when al goodsdervices hawe been
accepted and knvoloes hawe been appioved for paymert,

SNPLES.
When bid samyies are mquired, the buyer will natify bbiderto submit saraples of
the fers bid In accordance withthe folloning procedures,

A Al samples must be Hentifisd with the bidders name, bid number, et
tumber, and procuct name and number.  Where noncoamplance with this
requirement is noted, said em rmay be corsidered at heing unidentifiable and
may nat be elijible for consideration Inthe sweard recormmendalion.

B Al samples am to be delivered within 7 colencar days after recehpt of
notification Tram buyer, unless otherwize stated b the Spechl Congtions of the
bid. Ifthe bidder does not submit samples bythe date andtime indcated by the
buyer, the bid submittsd forfhat tem may not be considarad for avasd.

C. Bidder must ckdah, from Materbals Testing and Evaluation, a signed receipt
aknovdedohy delivery of samples. Bidder shall indude 3 self-addressed,
stamped snvelope for retum o zampie rece bt when submitting samgles by mal
of delivery senvice.  The bidder will receive the orginal copy of the meeipt and
the dupiicate copy wit wmmin with the Miani-Dade County Publc Schook
receiving departrnent as the file copy. Bidder shat be solly responshie for
delivery of sarples and for retahing sample delvery mosipts, which must be
presented in any dispute eganding receipt of bid somples.
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B. Saqples should ke delivered to the folowing addess:

MIAM D ADE QOUINTY PUBUC SCHOOLS
MATERIALS TESTING AND EYALUATION
7043 Iast Flagler Steet
Miami, Forida 33144
Telephone Number: (305) 995-3X0

Miami-Dade Courty Public Schools wlf rot ke responsible for samples senttoa
location ctherthan the lbeation mertioned in the Bid.

E. PAVMENT FOR SAMPLES.
assume no cost incklental thereto.

The Boand will buy no samples and wil

F. RETURM OF S/MPLES. Samples nat destroyed in testing mavbe dained
by unsuccessial bidders 14 days dter bid award date and by successful bidders
14 days after final payment; but the Board will assume no responshilty for
samples not claimed within the time specifisd, and it wil pay for no sampks
damaged In testing.

6. EVALUA'ON AND TEST RESULTS. Interested kidders should contact the
buyer, priorte the moommendation for anrd, to deteimine whetherthe tem(s)
submited complies with the spectications requirements. if the temis) does net
comply, the buyer wil aduise the bidder o contact Materials Testing and
Evauation for further details.

SUBSTHUTIONS. Shouid the hidder find it necessary to use 3 raderial,
equipmert, product or system otharthan spectied, the bidder shall ssoume from
the Boawd, through the Bureau of Procuremert and Matedals Managemert,
vatten approval for the e o the atemate matelak, squipment, product o
system. The Boand is nat oltiyated to approve requests for substtufions and
has the dscretion to require the bicderto provide the materals as spacified in
the Lid docwments. n no case shal the bidder be entiffed fo ackitional time
andfor money aisihg out of the Boands failie o Xpprove requests for
substiutions.

PACKAGRIG

A TYPE. I packaging is differert from that specied, the bidder must note
the manner and amourds in which padaging & to ke made; othemise the
successful bidder shall fumish packaging as specified. Al packaging,
wrpping and bundlhg shall be adequats to hsur tha meferak wil be
received b undamaged condition. The Board assumes no responsibility for
damages ofany knd incuned intranst.

5. CONTARER DENTIFICATION. The folowhy iderdfication shall be
piinted, sienciied or leglsly waitien In a conspsious location on each shibping

1. HD NMEER AND/OR PURCHASE ORDER NUWBER
2. VENDORS NAME ANDOR T RADBWMARK

3. NAME(S) OF I TEM(S) CONTAINED

4. | TEM NMBER(S) W TH QUANTI TY(ES)

PURCHASES BY OTHER PUBLIC AGENCES.

With the consert and agreemernt of the successiu bickier(s), puchases may

be made wnder this bid hy Metopditan Dade County, Frida, and other

gowemmertal agencies or poiitical subdivisions within the Sate of Florida,

Such purchases shall be govermed by the same ferms and condiions stated

hemin, This agreement h no way resticts or interleres with the right of any

ilate of Flrida Agency or poltical subdivision 1o rebid any or all of these
ms.

RECYCLING REQUIREMENTS.

MiamiDade Courty Public Schools suppats recyding and recommends the
use of recycled  products where possible. Vendors ar requested o submi 2
Idter, dong with their bid, indicatihg whether each tem hid andior s
padagmg cortain pre-consumer or past-consumer weste, and i the product
anddor packaging may be recycled.

ENVRONMENTAL PRODICTS.

MianiDade County Public Schods encourages the use of envionmentally
safe products.

xn

A DELINERY. Saunlays, Surdays, and holidays excepted, deliveries shall
be made a5 folwes: Schools and Depatmerts - §:00 AM, to 300 PM
Meichandise shall be unloaded at the eoehing station of the desigrated
delivery point and teceived thers by a designated agent of the Board. #
delivery ticket, or ane copy of the invoice, prepared as hdicated below, shall
acoomprany each delivery.

K RECEN®G MNSPECTION AMD TESTING. Delivered iterns which do nat
Tufll all requirernents will be refected. Rajected tems shall be removed and
replacad promplly by the vercorat no cost to the purchaser.

C. INVOICES. Each nvoice shall be issued by the successful bidder and
shall be submitted in DUPLICATE tothe Accourts Payable Section, P.O. B
01-2570, Miamni, Florida 53101, To ba considered for payment each hvoice
must showy the folowing information which appears on the Purchase Crder:

1. Puchase Order Mumber
3. Quanfites and Units
§. Total Prica of adlitems onthe irwoice

2. tem Desations
4, Prie Extensbns

O PAMENT. Unkess othenaise specfied by MiamiDade County Public
Schods, payment willbe made orly after dalivery, athodzed inspection, and
acceptance. Payment will be made only to the successful bidder unless
olherwie equested in weling by the successid bidder and accepted by
Miami Dade Cowrty Public Schools Admiristrion. When bidders are
drected to send imwoices to a school, the chool will make diect nayment tc
the bidder,

NO GRATUNY POLICY.

Itis the polcy of the Bureau of Procuremert and Materials Managemert nol
to accept gifts, gratuties, or favors of any kind, or of any valie whatsoever
fiorm vendors, nembers of their staffs, orfamiies.

COMPLLANGE WITH FEDERAL REGULATIONS

A Al contracts inwclving Federdl funds will confab ceitaln provision s required
by applcable sections of Ttle 34, Section 80.36¢) and Section 85.510 Code of
Federal Regulations and are included by reference hevsin. The wendot
cerffies by signirg the kid that the vendor and hisher principals are not
presertly debatred, suspended, pro posed for debarment, declaed inelighle or
wolinfarlly ecluded fom padicipation h Federally funded trarsactions and
may, in cerlaln instances, be: regquhe d to provide a separate wrtten cedification
tothis effect.

Durhg the term o any cortract with the Boarel, I ths event of debamment,
wispension, proposed debarment, dediared inelighle or vobintarly exchuded
Tom “paticpatbn In Fedemaly funded trnsadions, the vendor shall
inmediately nolify the Azsociate Superdenda, Bureau of Procurement nd
Maeraly Management, inwathg,

Verdors will also be e quired to provide acce s3to wconls which am diedly
pethenttothe contract and retah alf rmquired records for fhree years atterthe
grantee (The Board], or subxrartee makes fhal paymert.

B. Foral condracts hvohing Federal funds in excess of $10,000, e Soand
reserves the right t termhate the contrdt for cause, as well as for
convenience by issuing a cartlied natice to the vendor.

XYL INSCRMNATION

An ently or affliate who has heen piaced on the discrimiratony vendor st may
not ssbmit 2 kil on a contract to piovide goods or sanices to a public endty,
may not subrnk a bid on 3 cortract wih a publc ently forthe construction or
repairof a public bullding or public vork, may not submit bids on leases of real
popely to a puklic ently, may not awand or pedorm viork 28 a cortractor,
supplier, subcortracior, or consulat under contract with any publc enfity, and
may not rarsad business wih any public entity.
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ADDITIONAL INSTRUCTIONS TO BIDDERS FOR FOOD B!DS

PREPARNG OF BDS

A BIDDERS RESPOMSIBILITY. Each Wdder shal cardfully examine the
Irstructions to Bicklers, specfications, Special Conditions #sted and the nurrber
of schools to be served, It shall be the responsihility of the bidder to he fully
informed as to the rumber and widespread localions of school. This wi bs of
vialimportance to assure the required schedule deliveries anive on fime.

ANARDS

A BASE FOR ANARDS. The avwards of all ke on this bid will made on the
hasis of low bid meeting specifications, when the portion cost is within the
acceptable cost range as detenined bythe Departrment of Food and Mubrition.

Auvard of tems using USDA DF Commodty are made condiional to the
successiul vendor submiting a curent copy of elther the commadlity processihg
vudral appruved by lhe Slale o FlorkdaH B8 wr Naunal Qurerraily
Processing, or a cument copy of the signed agreement of their proposed
cordract that has been submitied and Is pending approwl.

B. ANARD OF FORAGN PRODUCTS. HRens andbr producs gmoun,
procucad and processed inthe Unied Stales or its tentiodes wil be considemd
tor avend puposes. Metal cane must be welded to insure no lead is ulilized,
Cans must be soldered. Fareign products wil not be considered ¥ a domestic
swpply is avalable. If product is not avallable as prodiced h the US.A, all
fareign products must be submitted as an attemate and country of erigin rust
be spechied. All wholesomeness as wel as grades and adgins nust be 50
noted on grade certificates.

All products o foreign otign accepted on the bid must have a pesticide analsis
from a catfied US. kb o Commmdity Sciendific Support Division (CSSD). If
any pesticide residus it it exess of USDA or FDA reconmencdation, the
procuct wil not be considered acceptable. The pesticide andysiz nust
acconpany the grade cerfficate and must cover all shipments.

NEW FOOD ITEMSIBRANDS. Supplisrs wishing to have hewfood items or
news brands of exising food Rems approved for inclusion o our next bid must
cordact the beloww named for infommtion conceming the submittal of sanples:
Department of Food and Mulrition cb Planning and Produion Coordnator,
704 West Flager Street, Wiani, Ft 953144, Telephone: (305 995-3230,

USAGE REPORTS. The succeszul vendont) shall submit a morthiyusage
repat listing the fotal delivery quantiies for sach bem delivered to each school
location and a surmry of monthlyfotals. This usage report rist be subevitied
by the terth day of the following morth. This report shall be directed 10: The
Depariment of Food and Nubition cb Planring and Production Coordnator,
T0L West Flagler Sreet, Mand, AL 33144,

BSURANCE REQINREMENTS. Successiul wvendar(s) are requred © have
coverge a3 specilied b the indenmity and insurarce form.  The successtul
vendor(s) must submit completed cerfifcates of insurance fors within 15 days
from nefification of award.

USDA CERTIAGATION DOCUMENT. Each swendor is required to complete
and subimit with the bid the U.S, Degartrent of Agriculiure Cerlification fown AD-
104 cortained herein. Failire to do S0 mayresut in e vendor bid not behg
considered for seard. Awards excesdng $25,000 wil not be made to vendors
who have not subxritted this fom for sach spectic bid,

NUTRIENT DAT ASUBMISSION FORM, Successfl vendors are requested to
complete and sulrnit a nutrient daia ubrission form fo assistin the gathering
of rutrient infonretion.  Coples of nubdert data submission foms are included
for wendor information.

DELNERY AND BILLING

A DELNERY. Sxtusiays, Sundays, and holidays excepted, dafveriss shall be
made as folons: Schods and Departments - 800 AM. te 300 PM.
Merchandize shal be unloaded at the receving stafion of the designaled
delivery point and recehved there by a designated agent of the Boand. A delivery
tiﬁ, o one copry of the invoice, prepared as indcated belowy, shal accompany
each delivery.

B. DELIVERED PRODUCTS. Al products delivered shall be identicz! o the
samples submitted for evaluation, and as anamiad fo successtu vendars.

G UNAUTHORIZED DELIVEREES. The wuccassful vendor(s) will not be
authorized to sell and/or delver any #em nat Isted in this bid. Urauthorized
deliveries may result in non-payment of inwices.

0. SUBCONTRACTHG DELNERY. The successhl vendor(s) nay not be
permited to subcorirad for the delvery of any iem listed in the awerds(s)
uhless stipulated in vaithg at the ine of bid subtdssion, &t no additional cost
to the purchaser. In such instances, pefomvance esponshility rests
completely with the vendor(s} faveardees}.

THE BOARD Wy REIECT ANY §ID FOR FOIURE BY THE SDDER T COMPLY [ITTH ANy
nnummmrmnmsi WTHE B D FPORORAL PORM OF INATIX HWENTS THEREIC
UJHC H B ECOMES PARTOF THEB DL

THE SCHOOL BOARD OF MIAM-DADE COUNTY, FLORIDA

SUPERINTENDENT OF SCHOCLS

Revised February 201




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

BID

BUYER PAGE
126-CC04 Linda Cantin SC1

TITLE

Telecommunication Attendance System

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is fo establish a contract, at firm unit prices, for the purchase of estimated
requirements for the items fisted. The term of the bid shall be for approximately two (2) years from the date of award,
through June 30, 2005 and may, by mutual agreement between The Schoo! Board of Miami-Dade County, Florida and
the awardee, upon final School Board approval, be extended for one (1) additional one year period and, if needed, 90
days beyond the expiration date of the current contract period. The Board, through Procurement Management
Services, may if considering extending, request a letter of intent to extend from the awardee, prior to the end of the
current contract period. The awardee(s} will be notified when the Board has acted upon the recommendation. The
successful vendor(s) agrees to this condition by signing it's bid.

AWARD: The School Board of Miami-Dade County may award the contract to a maximum of two (2) responsive

responsible bidders meeting specifications, per option. Each vendor will be utilized as determined by Miami-Dade
County Public Schools.

PRICES: Prices shall be firm and fixed during the term of the contract. Atthe end of the initial contract period, prices
may be adjusted to establish a current price for the upcoming contract period. The prices may be increased or
decreased not to exceed the percentage published monthly by the United States Bureau of Labor. Calculations will
be based on the index for the latest month available at the time of extension.

PRE-BID CONFERENCE: A pre-bid conference will be held Wednesday, July 9, 2003 at 12:30 PM in lecture room
#1 at Information Technology Services, 13135 SW 26 Street, Miami, FL 33175. Pre-Bid Conference attendance by
the bidder or his qualified representative is recommended for bid acceptance.

ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are required to use a typewriter
or complete bid proposal in ink.

1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet. In
order to conduct new business under the bid, M-DCPS requires that the vendor(s) have a current vendor application
on file. The information on both documents must be consistent. Failure to comply with this condition may cause the

Bidder(s) not be awarded any new business. Vendor applications can be downloaded at
hitp://procurement.dadeschools.net.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

BID

BUYER PAGE
126-CC04 Linda Cantin SC2

TITLE

Telecommunication Attendance System

SPECIAL CONDITIONS CONTINUED

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade
County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in
accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside
Miami-Dade County shall meet their local Occupational Tax requirements. A copy of the license is requested to be
submitted with the Bid Proposal. If the Bidder has already complied with this requirement, a new copy is not required
while the license is valid and in effect. Itis the Bidder's responsibility to resubmit a copy of a new license after expiration

or termination of the current license. Non-compliance with this condition may cause the bid not to be considered for
award.

All correspondence should be routed to Ms. Linda Cantin, via E-Mail at Lcantin@SBAB.dade.k12.flus.
Questions regarding special conditions and specifications will be addressed at the Pre-Bid Conference.
Correspondence should clearly identify the bid number you are referring to.




The School Board of Miami-Dade County, Florida

BID PROPOSAL FORM (FORMAT B)

Telecommunication Attendance System
Buyer: L. Cantin

IPTION

Bid #126-CC04

Telecommunication Attendance System

!

nit

PLEASE COMPLETE
ALL AREAS

ward may be made 10 a maximum of two
responsive responsible bidders meeting
pecifications, per option.

COST PER SCHOOL
LESS THAN 151
SCHOOLS
(ACCUMULATIVE)

COST PER SCHOOL
MORE THAN 150
SCHOOLS
(ACCUMULATIVE)

t FUL
(WITH POSSIBLE MANUAL OPERATOR
INTERVENTION)

Items 1 through $ awarded on a total low bid basis||
meeting specifications

1 "ELEMENTARY $ $
"M!DDLE $ s
ISENIOR $ 5
ALTERNATIVE ED $ 3

BROADCAST MESSAGES 1ST 10

PER SCHOOL No Cost No Cost
; o
I : ROADCAST MESSAGES AFTER IST 10
! s 5
I

$ $

o

BROADCAST MESSAGES AFTER 1ST 10
ALTERNATIVE EL

ADDITIONAL OPTIONS AND FEATURES

T
11

FM-3738 Rev. (06-98)




The School Board of Miami-Dade County, Florida

BID PROPOSAL FOR

elecommunication Attendance System

Bid #126-CC04

Telecommunication Attendance System

PLEASE COMPLETE
ALL AREAS

Unit
i
responsive responsible bidders meeting COST PER SCHOOL COST PER SCHOOL
pecifications, per option, LESS THAN 151 MORE THAN 150
SCHOOLS SCHOOLS
(ACCUMULATIVE) {(ACCUMULATIVE)
OPTION B: AUTOMATED SYSTEM WITH 1l
MANUAL OPERATOR INTERVENTION
Items 11 through 15 awarded on & total low bid
basis meeting specifications
11 "ELEMEN[‘ARY $ $
12 DDLE $ $
13 ENIOR b $
14 TERNATIVE ED b s
BROADCAST MESSAGES 1ST 10
PER SCHOOL No Cost No Cost
tems 16 tll 20 for information only
I ROADCAST MESSAGES AFTER IST 10 |
$ $
BROADCAST MESSAGES AFTER 1ST 10
MIDDLH s 5
ROADCAST MESSAGES AFTER 1ST 10 R"
SENIO! s $
19 [iBROADCAST MESSAGES AFTER 1ST 10
ALTERNATIVE EI] $ $
IADDITIONAL OGPTIONS AND FEATURES

|

FM-3738 Rev. (06-98)




Miami-Dade County Public Schools
Bid # 126-CC04
Telecommunication Attendance System
Specifications

Purpose of the Bid

The purpose of this bid is to establish a contract, at firm unit prices, for a Telecommunication
Attendance System with two options. Option A - Fully Automated System (with possible
manual operator intervention) Option B —Automated System with Manual Operator
Intervention System.

Award

A. Award of this contract will be to a maximum of the two (2) lowest bidders, for each
Option that meet the requirements of this bid. Each vendor will be utilized as determined
by Miami-Dade County Public Schools (M-DCPS).

B. The award of this bid will be for a two-year period with an option for an additional one-
year renewal.

C. The award will be for alternative ed., elementary, middle, and senior high schools with a
fixed price for each type of school. Each type will have 2 prices. One price if the vendor
supports a total less than 151 schools and a second price if the total number of schools
supported is greater than 150.

Description of the System

Option A - Fully Automated System (with possible manual operator Intervention)
At a minimum the system must be capable of the following:

A. Accepting an automated download of data from M-DCPS. The information being
downloaded and its format will be determined by M-DCPS.

B. Automatically placing calls.

C. Automated delivery in English, Spanish or Creole. M-DCPS will provide awarded
vendors with the appropriate message for each language.

Bidders must possess the equipment, software and expertise to:

D. Receive an automated download of student information for all students absent from
school in all selected schools in the format provided by M-DCPS. The student
information will be preceded by a header record and followed by a trailer record. The
successful vendors must be able to accept and process these records and immediately
notifying the school of any problem.

Download retrieval must follow M-DCPS Network Data Security Policy via the use of

PGP (Pretty Good Privacy) encryption keys and will require vendor to specify static IP
address and subnet mask.

Bid 126-CCO0O4 Page 1 of 5 6/18/2003




SAMPLE OF POTENTIAL RECORD LAYOQOUTS

HEADER
Element Length | Value
School number 4 AAAA
 Date of run 8 FORMAT (CCYYMMDD)
Time 2 12 for noon, 04 for 4 PM run
RECORD FORMAT
Element Length
School number 4
Student's last name 14
Student's first name 10
Student's middie name 10
Student’s appendage name 1
Area code 3
Phone number 7
Student number 7

TRAILER

Element Length Value
School number 4 777
Number of students selected | 6

E. The successful vendors must download all available student information twice each
school day. The student’s information will be available for download and processing at
1:00 P.M. and 5:00 P.M. Calls must be placed between 1:00 PM and 4:00 PM for those
absent student records retrieved at 1:00 PM and between 5:00 PM and 9:00 PM for
those retrieved at 5:00 PM. All calls must be placed on the same day the student is

absent.

F. The system must have the ability to flag student records with a “no consecutive recalls”
using procedures defined by the school. Otherwise recalls will be made for all absences.
When no record is received for a student that has the “no consecutive recall” flag set the

flag must be reset or cleared.

G. Vendors must be able to add or remove a school within fourteen (14) days of notification.

Option B — Automated System with Manual Operator intervention System

The system must be capable of the following:

A. Accepting an automated download of data from M-DCPS. The information being

downloaded and its format will be determined by M-DCPS.

B. Automatically placing calls.

Bid 126-CC04
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C. Providing live operator intervention prior to playing the recorded message in English,
Spanish or Creole. M-DCPS will provide the awarded vendors with the appropriate
message for each language.

Bidders must possess the equipment, software and expertise to:

D. Receive an automated download of student information for all students absent from
school in all selected schools in the format provided by M-DCPS. The student
information will be preceded by a header record and followed by a trailer record. The
successful vendors must be able to accept and process these records and immediately
notifying the school of any problems.

Download retrieval must follow M-DCPS Network Data Security Policy via the use of

PGP (Pretty Good Privacy) encryption keys and will require vendor to specify static IP
address and subnet mask.

SAMPLE OF POTENTIAL RECORD LAYOUTS

HEADER
Element Length | Value
School number 4 AAAA
Date of run 8 FORMAT (CCYYMMDD)
Time 2 12 for noon, 04 for 4 PM run
| RECORD FORMAT
Element Length
School humber 4
Student’s last name 14
Student’s first name 10
Student’s middle name 10
Student’s appendage name 1
Area code 3
Phone number 7
Student Number 7
TRAILER
Element Length Value
School number 4 2277
Number of students selected | 6

E. The student’s information will be available for download and processing at 1:00 PM and
5:00 PM. Calls must be placed between 1:00 PM and 4:00 PM for those absent student
records retrieved at 1:00 PM and between 4:00 PM and 9:00 PM for those retrieved at
5:00 PM. All calls must be placed on the same day the student is absent.

Bid 126-CC04
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F.

G.

Adjust the automatic dialing time between phone calls to enable the live intervention
operator to process each call if someone answers the call.

The intervention operator will:

1. Determine the language in which to play the recorded message.

2. Determine who has answered the call and ascertain the reason for the student's
absence.

3. Verify that the student lives at the location contacted.

4. Attempt to determine the correct location/phone number of the student, if the student
does not live at the contacted location, by vendor contacting school attendance clerk
to confirm the information received is correct.

5. Play a recorded message for the parent or guardian.

6. Call school if any information is incorrect.

The system must have the ability to flag student records with a “no consecutive recalls”
using procedures defined by the school. Otherwise recalls will be made for all absences.
When no record is received for a student that has the “no consecutive recall” flag set the
flag must be reset or cleared.

Vendors must be able to add or remove a school within fourteen {14) days of notification.

Reporting

By 9:00 a.m. on the following school/work day after the student is absent, the school
must be provided with a spreadsheet of each call, the format to be determined by M-
DCPS, containing student number, name and result, in result sequence. At the school's
discretion, Schools must receive this information by e-mail or fax.

The following resuit codes must be used:

Wrong telephone numbers

Telephone disconnects or temporary disconnects

Student not residing at the phone number provided

New address/phone number (if provided)

Parents not reached or student answered

No answers — after attempted callbacks or the late time limit is reached
Hang-ups before message is complete

The message was left on answering machine

The message was left with an individual

TIGMMOOW»

Additional result codes may be added at the discretion of M-DCPS.

A copy of the data must be retained and provided for a minimum of 30 days following the
absence.

At the end of each 9-week reporting period, vendor will provide summarized data to
Attendance Services in spreadsheet format. The data to be reported and the format of

the spreadsheet will be determined by M-DCPS. The current minimum data required will
include:
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VL.

School number and name

Number of error calls

Number of telephone disconnects

Number of students not residing at the phone number provided
Number of parents not reached

Number of completed calls

Number of no answer calls

Nomgpkwn=

Invoicing
Payment is net 45 days from receipt of invoice.

Charges are to be detailed by school and billed monthly, in arrears, for actual days and
dates of service.

Invoices must be summarized for the period and contain a MDCPS purchase order
number. In addition to the standard contractor invoicing information, the following
information is needed for each charge location.

Period covered

Miami-Dade County Public Schools site location name and number.

Billable days in period. Billable day is defined as a school day excluding
broadcast message.

Daily rate

Total charge for location

ok wbh=

Broadcast message must be billed on separate invoice

In order to effectively and successfully monitor and evaluate the operations of this bid
and to process the expenses in a timely and efficient manner it is essential that the initial
receipt of an invoice by M-DCPS be no longer than 180 days after service. Invoices
received after 180 days from the date of service will be treated a vendor write-off and will
not be billable to M-DCPS. Therefore, those invoices will not be paid.

Additional Information

No start up fees

B. Specify on bid form a list of any and all additional options/features and their cost

VII.

Provide, at no cost, ten free broadcast messages per school, per year. On bid form,
specify cost of additional broadcast per school type.

A minimum of 1 (one) visit per 9 (nine) week pericd must made by the vendor
representative to every school on the contract bid.

Cancellation

Service for an individual school or the entire District can be cancelled at any time. The
vendor will be notified in writing, at least 14 days prior to cancellation. There will be no
early termination charges for canceling service.
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Bidder:

Reference Sheet

The Shoot Board of Miami-Dade County, Florida

Bid #126-CC04

Telecommunication Attendance System

- Sales Representative:

Contact:

Street Address

City State

Pleasa list below your most recent references and indicate the type of equipment installed for each client. References will be verified.

Zip Code

Email

Phone

Fax

Email

Phone

Fax

Years in business:

URL:

References: Company
e

Contact

Address

Phone

Equipment




Vendor Information Sheet

The School Board of Miami-Dade County, Florida

1A. 2. Telephone/Fax/Contact Person
"Federal Employer Identification Number
Or Telsphone number
Owner's Social Security Number
1B. Fax number
Name of Firm, individual(s), Partners or Corporation
Contact Person
Strest Address
City State Zip Code E-mall address

3. Ownership Disclosure

if the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name and
business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the stock
* orownership. If the contract or business transaction is with a trust, the full legal name and address shall be provided for each

trustee and each beneficiary. Post Office addresses are not acceptable.

Race-
|L Name Title Address Gender {ethnicity  |Stock Ownership

NOTE: The information provided by the vendor on this farm should be consistent with that provided on the "Vendor's Application”.
All vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or be familiar with M-
DCPS' policy regarding the following: (a) Employment Disclosure, {b) Drug Free Workplace, {c) Family Leave Policy, {d) Code
of Business Ethics, (e) Conflict of Interest, (f) Perception, (g} Gratuities, and (h) Business Meals. FEailure to provide M-DCPS a

B awa Vendor applications can be

downloaded at: http: Ilprocurement dadeschools.net




