_THE SCHOOL BOARD OF MIAMI.DADE COUNTY, FLORIDA
- SCHOOL BOARD ADMINISTRATION BUILDING _ gumemane _—

Direct all inquiries to the
Bureau of Procurement and
Materials Management.

1450 Northeast Second Avenus

COMPLETE USING Miami, Florida 33132

TYPEWRITER

OR | BUYER NAMED:
BALL-POINT PEN R, -Tyndall
ONLY. PHONE: (308) 995-2349
; TDD PHONE (305) 995-2400
BIDDER QUALIFICATION FORM
BID NO. 110-AA09 BID TITLE _Printing of Student Case Management Forms
BIDS WILL BE ACCEPTED UNTIL 2:00 PM ON 2/27/01 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE
(PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FOR _ 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDDERS, para.lV.B.) '

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL

CONSTITUTE A BINDING, ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED. | ‘

I. A. BIDDER CERTIFICATION AND IDENTIFIGATION. (SEE INSTRUCTIONS TO BIDDERS, para. I. A.2.)

| certify that this bid is made without prior understanding, agraéi’nprit, of connection with.any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. |
agree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all necessary legal requirements. as an entity to do business with the School Board of
: Miami-Dade County, Florida.

"N INDEMNIFICATION

The Bidder shall hold harmiess, indemnify and defend the indemnities (as hereinafter defined} against any claim, action,
loss, damage, injury, liability, cost or expenge of whatsoever kind or nature including, but not by way of limitation,
attorney’s fees and court tosts arising out of bodily -injury to persons including death, or damage to tangible property
arising out of or incidental to the performance of this Contract (including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnity,
excluding only the sole negligence or culpability of the indemnity. The following shall be deemed to be indemnities: The
School Board of Miami-Dade County, Ficrida and its members, officers and employses.

. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para 1.A.1., and VI., and check (x) below:
' WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A:

Performance Bond ‘ Check (Cashier's, Certified, or Equal)
BLEASE TYPE OR PRINT BELOW
LEGAL NAME OF VENDOR :
MAILING ADDRESS :
CITY, STATE, 2IP CODE : ;
TELEPHONE NUMBER : FAX #
BY: SIGNATURE (ORIGINAL) : __ : DATE

. OF AUTHORIZED REPRESENTATIVE
TITLE

NAME (TYPED) :
OF AUTHORIZED REPRESENTATIVE

FM-3191 Rev. (02-99)




INSTRUCTIONS TO BIDDERS

PREPARING OF BIDS

A. BIDDER QUALIFICATION FORM quaiifies the bidder and the bid and must
be completed and submittad as page 1 of the bid.

1. PERFORMANCE SECURITY. The form of parfommance securly the bidder

wilt submit, when required 1'do 30, must be fumished. Performance security

shail not be submitted with the bid,

2. BIDDER CERTIFICATION AND IDENTIFICATION. Big must contain an

original manual signature from an suthorized representative. An unsigned bid wil
be considered non responsive.

B. INSTRUCTIONS TO BIDDERS define conditions of the bid.

1. ORDER OF PRECEDENCE. Aty inconsistency in this bid shall be resotved by
giving pracedence in the following order:

A. Specifications
8. Special Conditions
C. Instructions To Bidders

C. BID PROPOSAL FORM defines requirement of tems 1o be purchased, and
must be completed and submitted 85 page 2 and subsequent piges, ¥ any, of the

. bid. The bidder should indicate its name in the appropriste $pace on each page.

1. ITEM SPECIFICATION. Specilying a cartain brand, make or manufacturer is
to denote the quality, type, and standard of the article desired. Articles offsred
must be new merchandise only, of equal or superior grade. On blank lines

provided, the bidder is requested to insert the brand name, manulacturers

© number and other information necassary 1o sufficiently identy article offersd.

Failure to do so may pravent considerstion of the item. Also, refer to paragraph
IX: Packaging. '

2. PROTEST OF SPECIF ICATIONS. Any niotice of pratest of the specifications
contained in an invitation to bid shall be fled In writing with the Associaie
Superintendent, Bursau of Procurement and Matevials Management no later than
48 hours prior 1o the date and hour specified in the Bidder Qualification Form for
recsipt of bids. Failure o file & timely notice of protest shail constitute a waiver of
proceedings,

3. PRICES. Prices are requested in units of Quantity specified in the bid
, lnemoladimpmqh

4. TAXES. TMBuMMMmFMWIMSWNumdM
mdmmvm. The applicable tax exemption number is
shown an the purchase order. mwmdmmmhmmd
hmummmnmmmmmm
property in the perlomance of coniracts for the knprovement of Board owned real
Mammcmmamm-m. )

SUBMITTING OF BIDS

B. ERASURES OR CORRECTIONS. When Mliing out the big proposal form,
bidders are raquired 1o use a typewriter or complete bid proposal n ink.

1.Use of pencil is prohibited.

2. Do not erase or use comection fluid to comect an emor.

3. All changes must be crossed out and initialed in ink.

Tmmumwmmwoamwmpiymnm 1. 2and 3 above wt
be considered non-responsive for that itern(s). .

C. ‘'PLACE, DATE AND HOUR. Bids shall be submitted by U.S. Mail,
CourierfExpress Service, or deposited in the BID BOX located in Room 351, 8:00
AM. 10 4:30.P.M,, Monday through Friday, SCHOOL BOARD ADMINISTRATION
BUILDING, 1450 N.E. Second Avenue, Miami, Florida 33132. Bids received afier
the dale and hour specified in-the BIDDER QUALIFICATION FORM will not be
considered. :

D. PUBLIC ENTITY CRIMES. Section 287.1 33(2){(a) Florida Statute, A person
mammmmm‘mmwwmmormmm-m ‘
for‘lpuuﬁctnwmmynouubmiubidonaounmcmprovidunyooods
wmmpubkmw.mynmwm:bidommmmambﬁcm
for the construction or repair of a public building or public work, may not submit
bids an leases of real property o a public antity, may not be awarded or perform
work as a contractor, supplier, subcontractor, or consuttant under a contract with
any pubic entity, and may not transact businass with any public ity in excass of
the threshold amount provided in Section 287.017, for CATEGORY TWO fora
period of 36 manths from the date of being placed on the convicted vendor fist

E: SUBMITTING A “NO BID.” If not submitting a bid at this time, retum the form
entitied *NOTICE TO PROSPECTIVE BIDDERS." Failure to respond, either by
submitiing a bid or the "NOTICE TO PROSPECTIVE BIDDERS' form for thres

consecutive times may result in your company being removed from the School
Board's bid list.

F. AVAILABILITY OF BID INFORMATION. immediately following. the public
opening, bids will be read, upon request, and then compiled in a tabular form, a
copy of which will be available for examination in Procurement Management

fl.  CANCELLATION OF BIDS OR REQUEST FOR PROPOSALS

An invitation for bids or request for proposals, or other solicitations may tge
cancaled, in whole or in part, ‘s may be specified in the solicitation, when i is in

" the bestinterest of the Board. The reasons shall be made a part of the master
bid file. )

A Pﬂormomm,uolmuonmaybeminmhorinm prior tothe
date and hour spacified in the Bidder Qualification Form for receipt of bids, when
the Associate Superintendent, Bureau of Procurement and Materials Management,
determines in writing that such action is in the best interest of the Board for
reasons including, but not fimited to: :

1. The Baard no longer requires the supplies, servicas, or construction;

2. The Board no longer can reasanably expect to fund the procurement;

3. A review of 8 valid protest filed by a bidder as may be determined by the
administrative staff;

4. Proposed amendments 1o the solicitation would be of such magnitude
that a new solicitation is desirable. '

8. wm:mmummwmmng.mm«upuummu
be sent to albusinesses solicited, via facsimile or mail and.bids or proposals
retumed (o the vendor uncpened.

C. Tha notice of cancellation shatt:
1. identify the solicitation;
2. Briefly explain the reason for cancaliation; and
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3 Wmmm.oxphmmmmwmmywmuwwxm on any re-
mmmmymmmmmmofmrsuwm.m Of construction.

V. - CHANGE OR WITHDRAWAL OF 8I0S

A. PRIOR TO BID OPENING. Should the bidder gesre %o change or
\m«nmwmwunhm. This communication is 1o be received
by the Executive Director, Division of Procursment: Management, Room 384,
W‘MAMMM.WbmHMMMMM. The
bid«"rsmme.m.bidnumber.'mbidﬁunndmouumbﬁisduem
appear on the enveiope.

B. AFTER BID OPENING. Afer bids are cpaned, they may not be changed, nor
withdrawn for 90 days after the determined o date uniess. otherwise
specified on the *BIDDER QUALIFICATION FORM." .

C. FAILURE TO ACCEPT BID AWARD. Bidders who, price to the Bid Award by
the School Board of Miami- Dade County, Florida, indicate that they are unable to
accept the bid award shall either:

1. Pay to the Board, as liquidated damages an amount equal to 5% of the unit
price bid times the quantity, or $10, whichever amount is larger, or

2. Lose eligibilty to transact new business with the Boad for a perod of 14
manths from the date the Board acts on the withdrawn bid.

AWARDS

A. RESERVATION FOR REJECTION OR AWARD. * The Scard reserves the
fight 1o reject any or al bids; to waive imegularities or technicaiities, and to request
re-bids. The Board reserves the right to award on an individual item basis, any.
combimenolm.wmbidor.hnmmbidismmd.onluchbm

as are specified for the altemate bid whichever manner is n the best interest of
the Board.

8. AWARD RECOMMENDATION, BidderProposer informatcn phone fines have
been estabiished in Procurement Management Bidders/prsposers may call 995-
137smfmmummmmmmmxmmmmm
tme it is contempiated that the recommendation wil be mace. Thisinformation
will be provided by school system staf as available. In no case will information as
10 a recommended bidder/praposer be available later than the Friday preceding

the week when the award is scheduled to bs made by the School Board or the
Superintendent. :

Bidders and proposers may fle leters of protest no later thar 43 hours prior to the
Board Meeting for which the award is scheduled to be maze. These letters of
protest . will be reviewed by Staff. Stalf will offer the pretesting bidder the
opportunity for a meeting to discuss the protest. If the bidaer s not satisfied with
the response to the protest, he/she may request to address the School Board.
Altematively, bidders may invoke the provisions of §120.553. Fla.Stat Petitions
for hesrings on protests ‘pursuant to §120.569, Fla. Swat. must be filed in
accordance with School Board Rule 66x13-4C-1,084. Protess filed later than the
date specified herein are deemed waived. This provision susersedes and governs
over any conflicting provision in this document.

C. OFFICIAL AWARD DATE. Awards bacome official ¥hen made ' unless
otherwise specified in the award recommendation.

D.PURCHASE ORDERS. Purchase orders mailed o successful bidders are the
ommmmmrm«mm;mammnmw
delivery begins with the date of the purchase order. In the event that the

smummwmmmmmmdam with the terms and-

conditions of the bid and purchase order, the bidder shait be considered in
dchunolmwnmmdmjoubmduhunpmisbnsmmmmm
1o Bidders, Section V. E.

E.DEFAULT. mum«mmmmmnmm 0 non-
and/or poor performance, the awardes shall pay to the Board as
wummummmmbmammmammm
mmummmmmmmwwm
. ummmm:mmmwm«m&m
is greater. Mmmmummmmm
mmunmmm,mmwupmum
shall lose eligibiity 1o transact new business with the Boand for & period of 14
m:mmahmmnmmwmsom. Bidders at are

ummummammmusmm,m Stat, and
School Board Rule 6Gx13-4C-1.064.

VI

The Board raserves the nght to warve liqudated damagesiass of vigibiy

F. TmmdmwdmmunbnMomymrmmh
mw.nwmmmm.mmmmmmum
Proper execution and completion of the work by the Bidder. The bid documents
Mmummmm:nmmnymmdmm

&3 specified herein

PERFORMANCE SECURITY (FOR SUCCESSFUL BIDDERS ONLY)

A. PURPOSE. A performance bond or check may be required to guarantee
performance.

B. BONDING COMPANY. Performance Bonds shall be written through a
mwwmmsmmqmwwowhumhm
demmamwmmymwmuﬁonmﬁmwholmmn
specifications:

1. Avards Groster than $500,000
A minimum rating in the latest revision of Best's Insurance Reports of:
ContratAmoynt inimym
$ 500,000.01t0°$ 2,500,000 None
$ 2,500,000.01 to $ 5,000.000 B +0rNA-3
. . No Minimum Class
$ 5.000.000.01 10 $10,000,000 A-Class Iv
$10,000.000.01 or more A-Class vV

Current certificate of authority as acceplable surety. on Federsl Bonds in
accordance with the latest edition of the United States Treasury Department
Circular 570 entited *Companies Holding Certificates of Authority as Acceptable
Sureties on Federal Bonds and as Accaptable Reinsuring Companies* ‘shal be
accepted for an amount not exceeding the underwriting fimitation therson.

2
Bonds shall be written with a surely company or comoration mesting the

Qualifications as set forth in Paragraph V1.B. sbove or the qualifications set forth
in section 287.0935, Florida Statutes.

€. AMOUNT. When requm as defined therein, the firm or individual(s)
1o whom an award has been made shall execute and deliver to The School Board

of Miami- Dade County, Florida a Performance Bond, Cashier's/Certified Check.
or equal. :

1. Awards less than $200,000 shall be exempt from performance securlty.

-2 Feﬂoﬁnance security shali not be required uniess otherwise defined in the bid
specfications. If Performance securll s requiced, it shall equal 100% of the award
amount. .

0. RELEASE OF PERFORMANCE SECURITY. Retum to the Awardee of their
cash.security, or notification 1o the Awardee and the bonding company to cancel
the performancs bond, will be made when all goods/services have besn accepted
-and invoices have been approved for payment.

SAMPLES. When bid samples are required, the buyer will niotify bidder to submit
samples of the items bid in accordance with the following procedures.

A. Al samples must be identified with the bidders name, bid number, ilfar_n
number, and product name and number.  Where non-compliance with this
requirement is noted, said iam may be considered as being unidentifiable and may
not be eligible for tonsiderstion in the award recommendation.

8. All samples are to bs deliversd within 7 calendar days aer receipt of
notfication from buyer, uniess otherwise stated in the Special Conditions of the bid.
Ifthe bidder does not submit samples by the date and time indicated by the buyer,
the bid submitted for that hmmaynotpceomidmdhrmrd.

Revised Aprll 1999



C.. Buider must obtam, o the Matenais cm Sactor 4 sgned receipt

Oeivery of samples WVMMlnlm :

mmmmmhrmmmummmmmbyw
Or dulivery service. The bidder il receive the original copy of the receipt and the
memmmmmmmm
depsitment as the fig copy. Bidder shall be solely responsidie for deiivery of
nmmmvnmmmmm.Mmummm
any dispute regarding receipt of bid samples.

D: Samples should be delivered to the foliowing address:

MIAMIDADE COUNTY PUBLIC SCHOOLS
MATERIALS CONTROL TESTING
7040 West Flagler Straet

Miami, Florida 33144 .
Telephone Number. (305) 9953290

Miami-Dade County Public Schools will not be responsible for samples sent to a
location other than the location mentionedin the Bid. . -

E. PAYMENT FOR SAMPLES. The Board will buy no sampies and wil assume
ne costincidental thereto.

F. RETURN OF SAMPLES. Samplas notdestoyed ntsing may be camed by

unsuccessiul bidders 14 days after bid award date and by successiul bidders 14

days #her final payment; but the Board will assume no responsibility for samples

not ciaimed within the tme specified, and it will pay for no samples damaged in
testing. .

G. EVALUATION AND TEST RESULTS. interested bidders should contact the

buyer, prior to the recommandation for award, 1o determine whether the item(s)

submitted complies with the spacifications requirements. If he itam(s) does not

zmpty; the buyer will advise the bidder 1o contact the Materiass Contral Section for
ther details.

. SUBSTITUTIONS. Should the bidder find it necessary o use a material,

mbmtmwwmmmmw.mmwnmnmm
Baard, through the Bureau of Procurement and Materials Management, written
approval for the use of the atermats materials, squipment, procuct of system. The
Boand i not obligated to approve requests for substiutions anc has the discretion
1o require the bidder to provide the materials as spacified in he bid documents.
In no case shall the bidder be entited to additional tme ancicr maney arising out
of the Board's failure to approve raquests for substitutions.

PACKAGING

~ A TYPE. if packaging is differant from that specified, the scder must note the
manner and amounts in which packaging is to be made; cerwse the successtul
bidder shall fumish packaging as specified. Al packaging, wrapping and
bundiing shail be adequate to insure that materials " be feceived: in
undamaged condition. The Board assumes no responsibility for damages of any
kind incumred in transit,

8. CONTAINER IDENTIFICATION. The following identificascn shail be printed,
stenciled or legibly written in 2 conspicuous location on eacn shiping container:

1. BID NUMBER AND/OR PURCHASE ORDER NUMBER
2. VENOOR'S NAME AND/OR TRADEMARK

3. NAME(S) OF ITEM(S) CONTAINED

4. ITEMNUMBER(S) WITH QUANTITY(IES)

PURCHASES BY OTHER PUBLIC AGENCIES. Wi the consent and
numtd-mwmﬂﬁd«r(a).pﬁm&mmwummmw
by Mebopolitan Dade County, Florida, and obwr govemmenial agencies or
poiitcal subdivisions within the Stale of Florida. Such-purchases shall be
* qoverned by the same terms and conditions siates bereln, This sgreement in no
wm«mmmmammamwuw
subdivision to re-bid any or all of these items.

RECYCLING REQUIREMENTS. Miami-Dade County Public Schools supports
recycling and recommends the. use of reeycied products where possible.
vm«muuuummw,mmmw.mmm
old\MhthmhmwmmmaMm
waste, and if the product andlor packaging may be recycied.

ENVIRONMENTAL PROOUCTS. MiamiDade County Public Schools
sncourages the use of environmentslly safe products.

X DELIVERY AND BILLING

A. DELVERY. Saturdays, Sundays. and holidays excepied; deiveries sha be
made as lokows:  Schools and Departments - 800 AM, 3:00 PM.
M‘MuMammmhndhmw
point and received there by a designated agent of the Board, A delivary ticket,
0r.one copy of the invoice, prapared as indicated below, shal accompany each
delivery.

B. RECEIVING INSPECTION AND TESTING. Deivered items which do not

fulfil al requirements will be rejected. R«mmmumw
replaced promptly by the vendor atno cost to the purchagar.

C. INVOICES. Eachinvoice shall be issued by the successiul bidder and shal
be subnitted in DUPLICATE to the Accounts Payable Section; Room 602,
School Board Administration Bullding, 1450 N.E. 2 Avenve, Miami, Florida
N TohmﬁmbrthMiammtmmhm
information which appears on the Purchase Order.

1. Purchase Order Number 2. ltem Descriptions .
3. Quantities and Units 4. Price Extensions
5. Total Price of all items an the invoice

D. PAYMENT. Uniess otherwise specified by Miami-Dade County Public
Schools, payment will be:made only aher delivery, authorized inspection, and
acceplance. Payment will be made only to the succassiul bidder uniess
mwmumhwmng_bym:ummmmmmd by Miami.
Dade County Pubiic Schools Administration. When bidders are directed to send
invoices 10 & schoal, the school will make direct payment to the bidder.

XIV.  NO GRATUITY POLICY. It is the poliy of the Bureau of Procurement and

Materials Management not 1o accept gifts, gratuities, o favors of any kind, or of
any value whatsoever, from vendors, members of their staffs, or families.

XV.  COMPLIANCE WITH FEDERAL REGULATIONS.

A. All contracts invoing Federal funds will contain certain provisions required
by appiicable sections of Title 34, Section 80.36(1) and Secton 85.510 Code of
Federal Regulations and are included by reference hersin. The vendor certifies
By signing the bid-that the vendor and its principals are not prasently debamed,
Suspended, pmpased for debarment, deciared ineligible ervolunudly_ excluded
roem participation in Federally funded transactions and may, in centain instances,
be required 10 provide a saparate writien certification 1o this effect

During the term of any contract with the Board, in the avent of debarment,

suspension, propesed debarment, declared ineligible or voluntarly axciuded from

paricipation in Federally funded transactions, the vendor shall immediately notify

the Associate Superintendent, Bureau of Procursment and Materials
— Management, in writing.

Venders will also be required 1o provide access to records which are dicectly
pertinent to the contract and retain all required records for tiree years after the
grantee {The Board), or subgrantee makes final payment

8. For all contracts involving Federal funds in excess of $10.000, the Board
feserves the rght lo terminate the contract for cause as wel as for convenience
by issuing a certified notice to the vendor.

+ THE BOAR MAY REJECT ANY B0 FOR FAILURE BY THE BIODER TO COMPLY WITH ANY REQUIREMENT

STATED ABOVE. IN THE 810 PROPOSAL FORM, OR IN ATTACMMENTS THERETO WHICH BECOME PART OF
THEBD
THE SCHOOL BOAR ADE COUNTY, FLORIDA

Revised April 1999



MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA

B

BUYER “|PAGE
110-AA09 , R. Tyndall SC

- TE

Printing of Stﬁdenf Case Management Forms

- Miami-Dade County, Florida is not obligated to place an order for any given amount, subsequent to the award of this

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of estimated
requirements, for the items listed. The term of the bid shall be for one year from the date of award and may, by mutual
agreement between The School Board of Miami-Dade County, Florida and the awardee, upon final School Board
approval, be renewable for two (2) additional one (1) year period(s) and, if needed, 90 days beyond the expiration date
of the current contract period. The Board, through the Bureau of Procurement and Materials Management, may if
considering to renew, request a letter of intent to renew from the awardee, prior to the end of the current contract
period. The awardee will be notified when the recommendation has been acted upon by the Board. All prices shall
be firm for the term of the contract. The successful vendor(s) agrees to this condition by signing its bid.

ESTIMATED QUANTITIES: The estimated quantities provided in the bid proposal are for bidder's guidance only. No
guarantee is expressed or implied, as to quantities that will be used during the contract period. The School Board of

bid. Estimates are based upon M-DCPS's actual needs and usage during a previous contractual period, and include
an additional ten percent to cover unanticipated increases in requirements.

DELIVERIES: Delivery shall be made as soon as possible, but not later than 4 weeks after receipt of the purchase
order.

DELIVER TO:

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
' STORES AND MAIL DISTRIBUTION
7001 SW 4™ STREET
MIAMI, FLORIDA 33144
TELEPHONE NUMBER (305) 995-3290

Camera-ready artwork to be obtained from and, after printing, retumed in good condition to Forms Management, 1450
NE 2 Avenue, Room 657, Miami, Florida 33132. :

Vendor must provide Forms Management (address above) seven (7) unnumbered forms upon completion of job.
Minor changes in camera-ready artwork may be necessary during the term of this contract. There will be multiple
printings during the contract period.

All negatives produced for this bid are the property of M-DCPS. Successful vendor must retum all negatives upon
request, within 48 hours, '

FM 2336 Re, 06 98



. BID PROPOSAL FORM (FORMAT A)

MIAMI-DADE COUNTY PUBLIC SCHOOLS

[81D

| ‘|BUYER PAGE
110-AA09 ‘ R. Tyndall _ SC2

TITLE

Prihting of Student Case Management Forms

- SPECIAL CONDITIONS CONTINUED

The successful vendor must reproduce the whole or any part of this job that is unacceptable because of poor quality
or non compliance with the specifications, no later than 5 working days after notification, at no cost to Miami-Dade
County Public Schools. Where this requirement is not met, the contract shall be considered to be-in default and the
proper liquidated damages will be applied (see section V, subsection E of the Instructions To Bidders).

ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders aré required to use a typeWriter or |

‘complete bid proposal in ink.

1. Use of pencilis prohibited,
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).

FM-2336 Rev. (06-98)

- TO: THE SCHOOL BOARD OF M,IAMI-DADE COUNTY, FLORIDA




. The School Board of Miami-Dade County, Florida
; Bid# 110-AA09
Printing of Student Case Management Forms

BID PROPOSAL FORM (FORMAT B

PLEASE COMPLETE
ALL SHADED AREAS

Buyer: R. Tyndall ' H

STIMATED
DESCRIPTION OF ITEI.VL QUANTITY ‘ UNIT

1 | 878-2016 fiStudent Case Management Referral Form FM-2981-Rev. (06- 1000 Case of
98) per attached specifications. : f1°°°
orms

Minimum order: 200 cases

‘2 || 878-2164 hStndent Case Management Student Services Form FM-3673- 300 Case of
Rev. (06-98) per attached specifications. f:’000 ,
Irms

Minimum order: 100 cases

Page 1 FM.3738 Rev. (06.98)




BID #110-AA09
PRINTING OF STUDENT CASE MANAGEMENT FORMS

STUDENT CASE MANAGEMENT REFERRAL FORM FM-2981 Rev. (06-98)

Finished form is to be exactly 8 1/2* X 11", 4-Part carbonless paper (NCR) with 3/4° pinhole stub on left side of
- form, perforated and with two vertical glue lmes. )

Part1 -~ 151b. White color stock (CB)

Part2 - 161b. Yellow color stock (CFB)

Part 3 -- 151(b. Light Green color stock (CFB)

Part4 -- 151ib. Light Pink color stock (CF)

The SCM# is to be printed in red on each form on top right-hand corner beginning with and
ending in . - .

Forms Management is unable to provide the serialized numbers to vendors.
The word "NO." is NOT to precede the SCM# that is to be printed on the form.

NO DUPLICATED NUMBERS EACH NUMBER MUST NOT EXCEED SIX DIGITS. EACH NUMBER MUST BE
GUARANTEED. '

NO OVERRUNS WILL BE ACCEPTED. OR PAID FOR.

At the bottom of the form, the-line of distribution information to be printed in red as follows:
- PART 1 White -~ For Data Entry (Attendance), Then File in Student Cumulative Folder
PART 2 Yellow - To Administrator, Then Return To Referring Party With Disposition

PART 3 Green -~ To Service Provideér -
PART 4 Pink = Retained By Referring Party At Time Of Rcferral -

All other printing on the form is to be done in medium to dark green.

The lower right-hand box on the form (titled Section lli., For Student Provider Use Only) is to be shaded 10%.

FM-2981 Rev. (06-98) must be printed on lower right ot tne torm as shown on corner of copy (attached)
878-2016 must be printed on lower left of the form as shown on copy (attached).
~ Finished forms are to be shrink-wrappcd in packages of 100. Packed in cases of 1000 forms (10 pkgs of 100 each)

CAMERA-READY ARTWORK TO BE OBTAINED FROM AND, AFTER PRINTING, RETURNED IN GOOD CONDITION
TO FORMS MANAGEMENT, 1450 N. E. 2ND AVE., ROOM 657, MIAMI, FLORIDA 33132

Vendor must receive approval from Forms Management for any changes on camera-ready or printing will not be
approved for payment. :

Upon completion of job, vendor must provide Forms Management (address above) seven (7) unnumbered forms.

06-98
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: ' BID # 110-AA09
PRINTING OF STUDENT CASE MANAGEMENT FORMS

- STUDENT CASE MANAGEMENT STUDENT SERVICES FORM FM-3673 Rev. (06-98)

Finished form is to be exactly 8 1/2" X 11", 4-Part carbonless paper (NCR) with stub on top of form, perforated
and 2 horizontal glue lines.

Part1 -~ 161b. White color stock (CB)

Part2 - 151b. Yellow color stock (CFB)
Part3 - 161b. Light Green color stock (CFB)
Part4 - 16Ib. Light Pink color stock (CF)

NO OVERRUNS WILL BE ACCEPTED OR PAID FOR. ' .
At the bottom of the form, the line of distribution information to be printed in red as follows:

Part 1 White -- For Data Entry (Attendance), Then File in Studerit Cumulative Folder
Part 2 Yellow -- To Administrator, Then Return To Referring Party With Disposition
Part 3 Green To Service Provider

Part 4 Pink - Retained By Referring Party At Time Of Referral

An other printing on the form is to be done in medium to dark green.

© Part 1 (white copy) is to be cut to 8 1/2" X 4 3/4", torn apart.

FM-3673 Rev. (06-98) must be printed on lower right of each part of the form as shown on copy (attached).
878-2164 to be printed on lower left of the form.

| Finished forms are to be shrink-wrapped in packages of 100. Packed in cases of 11 pks or 1100 forms.

- CAMERA-READY ARTWORK TO BE OBTAINED FROM AND, AFTER PRINTING, RET URNED IN GOOD CONDITION
TO FORMS MANAGEMENT, 1450 N. E. 2ND AVE., ROOM 657, MIAML. FLORIDA 33132 .

Vendor must receive approval from Forms Management for any changes on camara-ready or printing will not be
approved for payment. ‘

Upon completion of job, vendor must submit seven (7) unnumbered forms to Forms Management (address above).

06-98
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AR N ' ' - ~ -
MIAMI-DADE COUNTY PUBLIC SCHOOLS
dao STUDENT CASE MANAGEMENT . CowPUTER
o STUDENT SERVICES FORM RECORDED
SCHOOL No. |
EMPLOYEE NO. ‘ EMPLOYEE NAME
S —— —— — ;
STUDENT ID STUDENT NAME GR/SECT ~ SCM# OR SPAR# DATE Time  SERVICE
Mo. Day. Yr. (Military)
L1 :
COMMENTS: ||
[
[ |
||
||
[ |
||
|1
REFERRED BY:

8782164 FOR DATA ENTRY (ATTENDANCE), THEN FILE IN STUDENT CUMULATIVE FOLDER, FM-3673 Rev. (06-98)

i
COMMENTS:




