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Miami-Dada County Fublic Schools-
giving our stidents the world

BIDDER QUALIFICATION FORM
BID NO. 087-DD10
BID TITLE TEMPOPARY TRADESPEOPLE

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
SCHOOL BOARD ADMINISTRATION BUILDING

1450 Northeast Second Avenue
Miami, FL 33132

Direct all inquiries to Procurement Management
Services.

BUYER NAME:

BARBARA, D. JONES, CPPB, DIRECTOR
£-MAIL ADDRESS: bipnes@dadeschools.net
PHONE: (305) 985-2348
FAX NUMBER: 985-7443
TDD PHONE: (305} 995-2400

Bids will be accepted until 2:00 PM on August 31, 2004 in room 351,

School Board Administration Building, 1450 NE 2nd

Avenue, Miami, FL 33132, at which time they will be publicly opened. Bids may not be withdrawn for ___ 120 days after opening.

(Refer to Instructions to Bidders, para. 1IV.B.}

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL

CONSTITUTE A BINDING, ENFORCEABLE CONTRACT.

OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

L A BIDDER CERTIFICATION AND IDENTIFICATION

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or
person submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion
or fraud. | agree to abide by all conditions of this bid; and | certify that 1 am authorized to sign this bid for the bidder.

UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with The School Board of

Miami-Dade County, Florida.
Ml. INDEMNIFICATION

The Bidder shall hold harmless, indemnify and defend the indemnities (as hereinafter defined) against any claim, action, loss,
darnage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation, attorney's fees and
court costs arising out of bodily injury to persons, including death, or damage to tangible property arising out of or incidental to
the performance of this contract (including goods and services provided thereto) by or on behalf of the Bidder, whether or not
due fo or caused in part by the negligence or other culpability of the indemnity, excluding only the sole negligence or culpability
of the indemnity. The following shall be deemed to he indemnities: The School Board of Miami-Dade County, Florida, its

members, officers and employees.

Mll. PERFORMANCE SECURITY, is required on this bid.

Refer to INSTRUCTIONS TO BIDDERS, para. VI
IF PERFORMANCE SECURITY IS REQUIRED, PLEASE INDICATE THE TYPE TO BE FURNISHED:

Performance Bond |:I

ves 1 no [}

Check (Cashier's, Certified, orequal) [}

An original, manual signature Is required on the Bidder Qualification Form.
(Bidder is requested to use blue ink, do not use pencil)

Legal Name of Vendor

Mailing Address

City

Telephone No.

By: Signature (Original)
Of Authorized Representative

State

Zip Code

E-mail address

Name (Typed or Printed)
Of Authorized Representative

FM-3191 Rev. {01-04)



INSTRUCTIONS TO BIDDERS

NOTICE OF ESTABLISHMENT OF A CONE OF SILENCE
The School Board of Miami-Dada County Public schools enacts a Cone

of SR

e [rom issuance of a soficitation to written recommendation of

award, All provisfons of Scheo! Board Rule 6Gx13-8C-1.212 apply.

L

PREPARATION OF BIDS

A. BIDDER QUALIFICATION FORM qualifies the bidder and the
bid and must be completed and submittad as page 1 of the bid.

1. PERFORMANCE SECURITY, The form of performance security
the bidder will submit, when required to do so, must be fumished.
Performance security shall not be submitted with the bid,

2 BIDDER CERTIFICATION AND IDENTIFICATION. Bid must
contain an original manual signature from an authorized
repraseniative. An unsigned bld will be considered non-responsive.

B. INSTRUCTIONS TO BIDDERS. Defnes conditions of the bid.

1. ORDER OF PRECEDENCE. Any inconsistency In this bid shall
ba resolved by giving precedenca in the following order:

A. Specifications
B. Special Conditions
€. Instructions To Bidders

2. FOR M/WBE designated bids. Tha SPECIAL CONDITIONS-
MinorityWomen cowned and controlled Business Participation
Stafement and the MAWBE Ceriification Application” MUST be
completed and SUBMITTED with the b if the bidder is not certified
by Miami-Dade County Public Schools. Failura to submit the
completed application with the bid wil be considered non-
responsive.

C. BID PROPOSAL FORM. Defines requirement of items fo be
purchased, and must be completed and submiited as page 2 and
subsaquent pages, if any, of the bld. Tha bidder should indicate
his/her name In the appropriate space on each page.

1. [TEM SPECIFICATION. Specifying a cerlaln brand, make or
manufacturer ks to denocte the quality, type, and standard of the
article deslred. Ariicles offerad must be new merchandise only, of
equal or superior grade. On blank lines provided, e bidder is
requested to insert the brand name, manufacturer’s number and
other information necessary to sufficlently identify arficle offeved.
Failure to do so may pravent consideration of the item. Also, refer to
paragraph X Packaging.

2 PRICES. Prices are requested In units of quanlity specified in
the bld specifications. In case of a discrepancy In computing the
total amount of bid, UNIT PRICE quoted will govern. All prices bid
shail inciude delivery F.O.B. destination, freight prepaid (bidder pays
and bears freight charges. Bidder ovns goods in transit and fles
any claims) and shall include sll cartage, drayage, packing, elc.,
delivered to and unloaded at the recelving station at the site
designated In BID PROPOSAL FORMS and there received by the
designated agent of the Board.

3. TAXES, The Board does not pay Federal Excise and State
taxes on dkect purcheses of tangible personal property. The
appficable tax exemplion number ks shown on tha purchase order.
This axemption deas not apply to purchases of tangible perscnal
property made by contractors who use the tangible persenal
property In the perfornance of contracts for the improvement of
Board-owned real property as defined in Chapter 192 of the Florida
Statutas.

SUBMITTING OF BIDS

A BID FORMS AND ENVELOPES. Bids must be submilited on
forms fumnished by the Board and in sealed envelopas.

Envelopes must ba clearly marked with bid number, bid tile and bid
opening.

B. ERASURES OR CORRECTIONS. When fillng out the bid
proposal form, bidders are requrad to complets bid proposal In Ink.

1. Use of pencil is prohibitad,
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2. Do not erase or use comection fuid to corect an emor.
3. Al changes must be crossed out and initialed in ink.

Those bids for individual ftemy that do netcomply withitems 1, 2 and 3
above will be consldered non-responsive for that llem{s}.

C. PLACE, DATE AND HOUR. Bids shall be submitted by U.S. Mall,
Courier/Express Service, or depasited In the BID BOX located in
Room 351, 8:00 AM. to 4:30 P.M., Monday through Friday, SCHOOL
BOARD ADMINISTRATION BUILDING, 1450 N.E. Second Avenue,
Miam), Florida 33132, Blds received after the date and hour specified
in the BIDDER QUALIFICATION FORM will not be considered.

D. PUBLIC ENTITY CRIMES. Section 287.133(2)(a) Florida Statute.
A parson or affiliate who has been placed on the convicted vendor st
following a conviction for a public entity crime may not submit a bk on
a confract to provide any goads or services to a public entity, may not
submit a bid on a contract with & public entity for the construction or
repalr of a publlc building or public work, may not submit bids on
leases of real property (o a public entity, may not be awarded or
perform work as a contractor, supplier, subcontractor, or consultant
under a contract with any public enlity, and may not fransact business
with any public enfity In excess of the threshold amount provided in
Section 287.017, far CATEGCRY TWQ for a period of 36 months from
the date of being placed on the convicted vendor list,

E. SUBMITTING A “NQ BID." {f not submiliing & bid at this time,
retum the form entied "NOTICE TO PROSPECTIVE BIDDERS.”
Failure to respond, either by submitting a bid or the "NOTICE TO
PROSPECTIVE BIDDERS" form for three consecutlve times, may
result in tha company being removed from the School Board's bid st

F. AVAILABILITY OF BID INFORMATION. Immediately following ths
public opening, bids will be read, upon request, and then compiledIn a
tabudar form, a copy of which will be avallable for examination In
Procurement Management Services.

CANCELLATION OF BIDS OR REQUEST FOR PROPOSALS

An Invitation for bids may be canceled, In whole or in part, a5 may be
specified in the solicitation, when It is In the best Interest of the Board.
The reasons shall be mada a part of the master bid file.

A. Prier to opening, a sclicitation may be canceled in whole or in part,
prior to the dale and hour specified in the Bidder Qualification Form for
receipt of bids, when the Assistant Superintendent, Procurement
Management Services, datermines in writing, that such action Is In the
best interest of the Board for reasons Inciuding, but not limited to:

1. The Bead no longer requires the supplies, services, of
construction;

2. The Board no longer can reasonably expect to fund the
procurament;

3. A review of a valid protest fled by a bidder as may be datermined
by the administrative staff: or

4. Proposed amendments to the soficitaion would be of such
magnitude thal & new solicitation’ls desirable.

B. When n solicitaion Is canceled pricr to opening, nofice of
canceflaion shall be sent to all businesses solicited, via facsimile or
mail, and bids or proposals relurned to the vendor unopened.

The notica of cancellation shall:

1. Identify the salicitation;

2. Brefly axplaln the reason for canceilation; and

3. Whete appropriate, explaln that an opportunity wil be given to
compats on any future re-solicitation for procurements of simlar
supplies, services, or construction,

CHANGE OR WITHDRAWAL OF BlDS

A. PRIOR TO BID OPENING. Should the bidder desie to change
or withdraw his/her bid, hefshe shall do so in wrting. This
communication i to be recelved by the District Director, of
Procurement Management, Reom 352, School Board Administration
Bullding, prior Io date and hour of bid opening. The bidders name, the
bid number, the bid fitle and the date the bid Is dus must appear on tha
anvelope. ’
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B. AFTER BID OPENING. Afler bids are cpened, they may not be
changed, nor withdrawn, for 80 days after the detarmined opening
dats, unless otherwise specified on the "BIDDER QUALIFICATION
FORM."

C. FAILURE TO ACCEPT BID AWARD, Bidders who, prior to the
8id Award by The School Board of Miami-Dade County, Florida,
indlcate that they are unable to accept the bid award shal either:

1. Pay to the Board, as liquidated damages, an amount equal to
5% of the unit price bid, times the quanfity, or $10, whichever
amaunt ks larger, or

2 Lose eligibilily to transact new business with the Board for a
period of 14 months from the date the Board acts on the
withdrawn bid.

PROTESTS TO CONTRACT SOLICITATION OR AWARD

A. The Board shell provide notica of a decision or intended decision

concerning a solictation, contract award, or axceptional purchase by

electranic posting which can be accessed at the district’'s website
chools.

B. Any person who Is adversely affected by the agancy decision or
intended decision shall file with the agency a nofice of protest in
writing within 72 hours after tha posting of the notica of decision or
Intended decision. With respect to a protest of the terms, conditions,
and specifications conlained in a solicitation, including any provisions
governing the methads of ranking bids, proposals, or replies,
awarding contracts, reserving rights of further negotation, or
modifying or amending eny contract, the notice of protest shall be
filed In writing within 72 hours after the posting of the solicitation. The
formal written protest shall ba filed within 10 days after the date the
notica of protest |s filed. Fallure to fite a notice of protest or a formal
written protest shall constitute a waiver of thesa proceedings. The
formal written protest shall state wilh particularity the facts and law
upon which the protest is based. Saturdays, Sundays, and state
holidays shall be excluded in the computation of the 72-hour time
periods established herein.

C. All notice of protests wil be reviewad by Procurement
Management Services, who will coffer the protestng bidder the
opportunity to mest and discuss the merits of the protest |If the
protast is not resolved, the bidder may seek an administralive hearing
pursuant to §120.57 Fla. Stat,, by fling a formal written protest within
10 days after fiing the nofice of protest Petiffions for hearing
pursuant to §120.57 Fla. Stat, must be filed [n accordance with
School Board Rule 6Gx13- BC-1.064.

AWARDS

A RESERVATION FOR REJECTION OR AWARD. The Board
reserves the right to refect any or all bids, lo waive kregularties or
technicalities, and to request rablds. The Board reserves thae right to
award on an individual item besis, any combination of itermns, total low
bid or, if an allemate bid is accepted, on such terms as are specified
for the altemata bid, whichever manner is In the best interest of the
Beard.

B. NOTIFICATION OF INTENDED ACTION will be pcsted on the
District’s website 7-10 days prior to a regularly scheduled Board
muating.

C. OFFICIAL AWARD DATE. Awards become official upon the
Board's formal approval of the award.

D. PURCHASE ORDERS. Purchase orders malled fo successful
bidders are tha official nofification %o deliver materials described
therein; and the ime allowed for defivery begins with the date of the
purchasa ordar. In the event that the successful bldder fails to dellver
the materlals in accordance with the tarms and conditions of the bid
and purchase order, the bidder shail be considered to be In defauft of
tha contract and subject to the default provisions stated In Instructions
to Bidders, Section VI. E.

E. DEFAULT. A vendor who fals to perform according to the tenms
of the contract (bid) shall be considered in default. In the event of
default, which may include, but is not limited to poor parformance
and/or non-performance, & vendor shall either (1) pay liquidated
damages of 10 parcent of the unit price of the itemy(s) awarded fimeas
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the quanlity when no purchase order has been issued, 10 percent of the
purchass order when a purchase order has been issued or $100,
whichaver is greater or {2) lose eligibility fo transact new business with
the Board for & period of 14 months from date of termination of award
by the Board. Bidders that are determined Inaligible may request a
hearing pursuant to Chapter 120 of the Florida Statutes, and Schaol
Board Rule 6Gx13- BC-1.064.

F. The intent of the bid documents is to Include only the written
requirements for materals, equipment, systems, standards and
workmanship necessary for the proper execution and complation of the
work by the Bidder. The bld documents shall not be construed to creats
an entittement to any other scope of work except as specified heraln.

VIL. PERFORMANCE SECURITY {(FOR SUCCESSFUL BIDDERS QNLY}

A, PURPOSE. A performancse bond or check may be required to
guarantee performance.

B. BONDING COMPANY. Performance Bonds shall be written through
a repulable and responsible surety bond agency ficensed to do
business In the State of Florida and with a surely company o
corporation meeting both of the following specifications:

1. Awards Greater than $500.000
A minimum rating in the |atest revision of Best's Insurance Reports of:

Contyact Amount Minimum Rating by A M. Best
$ 500,000.0% to § 2,500,000 None
$2,500,000.01 to $ 5,000,000 B +or NA-3

No Minirum Class
$ 5,000,000.01 to $10,000,000 A-Class IV
$10,000,000.01 or mora A-Class V

Current certificate of authority as acceptable surety on Federal Bonds In
accordance with the latest editon of the United States Treasury
Department Circular 570 entited “Companies Holding Cerlificates of
Authority as Acceptable Surelies on Federal Bonds and as Acceptable
Reinsuring Companles™ shall be accepted for an amount not exceading
tha underwriting limitation thereon.

2. Awards of $500,000 or Less

Bonds shall ba written with & surety company or corporalion meeting the
qualifications as set forth In Paragraph VIL.B. above or the qualifications
sel forth in section 287.0935, Florida Statutes.

€. AMOUNT. Whan required as delined harein, the firm or individuai(s}
to whom an award has been made shall execute and deliver to The
School Board of Miami- Dade County, Florida, a Performance Bond,
Cashier's/Certified Check, or equal.

1. Awards less than $200,000 shall be exempt fromn performance
security.

2 Performance security shall not be required, uniess otherwlsa defined
in fhe blid spacifications. ¥ parformance security is required, it shall
equat 100% of the award amount.

D. RELEASE OF PERFORMANCE SECURITY. Retum (o the Awardee
of histher eash security, or nofification to the Awardee and the bonding
company to cancel the performance bond, wil be made when all
goods/services have been accepted and involces have bean approved
for payment.

VIIL SAMPLES. When bid samples are required, the buysr will notify bidder

to submit samples of the items bld in accordance with the following
procedures:

A All samples must be Kdentified with the bkider's name, bid number,
item number, and product name and number. Where non-compliance
with this requirement is noted, said itemn may be considered s being
unidentifiable and may not ba eligible for consideration In the award
recommendation. -

B. Al samples are 10 ba delivered within 7 calendar days after receipt
of nofificaion from buyer, unless otherwise siated in the Speclal
Conditions of the bid. if the bidder does not subrit samples by the date
and time indicated by the buyer, the bid submitted for that {tem may not
be consldered for award.
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C. Bidder must obtaln, from Malerials Testing and Evaluation, a
signed receipl acknowledging delivary of samples. Bidder shall
include a self-addressed, stamped envalope for retum of sample
receipt when submiling samples by mall or delivery service. The
bidder will racelve the original copy of the receipt and the duplicate
copy wil remain with the Miami-Dade County Public Schools
recalving department as the file copy. Bidder shall be solely
responsible for delivery of samples and for retafning sample delivery
recelpts, which must be presented In any dispute regarding recelpt of
bld samples.

D. Samples should ba delivered to the following address:

MIAMI-DADE COUNTY PUBLIC SCHOOLS
MATERIALS TESTING AND EVALUATION
7040 West Flagler Street
Miaml, Florida 33144
Telephone Number; 786-275-0780

MiamiDada County Public Schocls will not be responsible for
samples sent to a location other than the location mentioned In the
bid.

E. PAYMENT FOR SAMPLES. The Board will buy no samples and
will assume no cost incidental thereto.

F. RETURN OF SAMPLES. Samples not destroyad in testing may
be claimed by unsuccessful bidders 14 days after bld award date and
by successful biddars 14 days after final payment; but the Board will
assuma no responsibiity for samples not claimed within the time
specified, and it will pay for no samples damaged in testing.

G. EVALUATION AND TEST RESULTS. If a sample submitted for
testing does not comply, the buyer wi¥ advise the bidder to contact
Materlals Testing and Evaluation for further details,

SUBSTITUTIONS. Should tha bidder find it necessary to use a
material, equipment, product or system other than specified, the
biddar . shall secure from the Board, through Procurement
Management Services, writtan approval for the use of the altemnate
materiats, equipment, product or system. Tha Board &s not obligated
to approve requests for substitutions and has the discretion to require
the bldder to provide the materials as specified in the bid documents.
In no case shalt the bidder be entitied to additional frme and/or money
arising out of the Board's fallure to approve requasts for substitufions.

PACKAGING

A. TYPE. If packaging is differant from that specifiad, the bldder
must note the manner and amounts In which packaging & to be
made; otherwise the successful bidder shall fumish packaping as
specifiedl, All packaging, wrapping and bundling shall be adequate to
insure that matesials will be recalved in undamaged condition. The
Board assumes no responsiblliity for damages of any kind incurred
in transit

B. CONTAINER IDENTIFICATION. The follewing ldentfication shall
be printed, stencled or fegibly written in a conspicucus kcation on
each shipping container:

1. BID NUMBER AND/OR PURCHASE ORDER NUMBER
2. VENDOR'S NAME AND/OR TRADEMARK,

3. NAME(S) OF ITEM{S) CONTAINED

4, ITEM NUMBER(S} WITH QUANTITY(IES)

PURCHASES BY OTHER PUBLIC AGENCIES. With the consent
and agreement of ths successful bidder{s), puchasas may be made
under this bid by Mlami Dade Counly, Florida, and other
govenmental agencies or polifical subdivisions within the State of
Florida. Such purchases shall be govemed by the same terms and
cendifions stated herein. This egreement in no way restricts or
interferes with the right of any Stata of Florida Agency or political
subdivision to rebid any or al of these ilems.

RECYCLING REQUIREMENTS. Miami-Dade County Publkc
Schools supports recycliing and recommends the use of recycled
products whece possible. Vendors ara requested to submit a letter,
along with thelr bld, indicating whether each item bid and/or its
packaging contalns pre-consumer or post-consumer waste, and If
the product and/or packaging may ba recycled.
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XN ENVIRONMENTAL PRCDUCTS. Miami-Dade County Publke Scheols

XIV.

Xv.

XVl

encourages the use of environmentally safe products,
DEUVERY AND BILLING

A. DELIVERY. Saturdays, Sundays, and helldays excepted, deliveries
shall be made as follows. Scheools and Departments - 800 A M. to
3:00 P.M. Merchandise shall be unloaded at the receiving station of
the designated delivery point and recelved there by a designated agent
of the Board. A dellvery ticket, or one copy of the involce, prepaned as
indicated befow, shall accompany each delivery,

B. RECEIVING INSPECTION AND TESTING. Dellvared items which
do not fulfill all requirements will be refected. Reected ltems shall be
removed and replaced promplly by the vendor, at no cost to tha
purchaser.

C. INVOICES. Each invoke shall be issued by the successhid bidder
and shall be submitted In DUPLICATE to the Accounts Payable
Section, P.O. Box 01-2570, Milami, Florida 33101. To be considered
for payment, aach involce must show the following informaBon, which
appears on the Purchaese Order

Purchase Order Number

Item Descriptions

Quanlitias and Unlis

Price Extenslons

Total price of all tems on involce

D. PAYMENT. Unless otharwize speciiied by Mlami-Dade County
Public Schools, payment will be made only after delivery, authorized
inspection, and acceptance. Payment will be made only to the
successful bidder, unless otherwise requested, in wrifing, by the
successful bidder and accepted by Miami-Dade County Public Schools
Administration. When bidders are directed to send invoices 10 a
school, the school will make directed payment to the bidder.

NO GRATUITY POLICY. It Is tha policy of Procurement Management
Services not to accept gifts, gratuities, or favors of any kind, or of any
value whatscever, from vendors, members of their staffs, or familles.

COMPLIANCE WITH FEDERAL REGULATIONS

A. All contracts involving fedaral funds wil contaln certain provisions
required by applicable sections of Tite 34, Section 80.36(1) and
Section 85.510 Code of Federal Regulations and are inciuded by
reference hereln. The veondor cedifies by signing the bid that the
vendor and his/her principals are not presenlly debarred, suspended,
proposed for dabarment, declared Ineligible or voluntarily exciuded
from participation in federally funded transactions and may, in certain
Instances, be required to provide a separate wiitten certification fo this
effect

Durng the tsrm of any contract with the Board, in the event of
debarmnent, suspension, proposed.debarment, declared inellgible or
voluntarlly excluded from parficipation in federally funded transacfons,
the vendor shall immediately nctify the Assistant Superintandent,
Procurament Management Services, in writing. Vendors will also be
required to provide access to records, which are directy pertinent 1o
the contract and retaln all required records {or three years after the
Board makes final payment.

B. For all contracts Involving Federal funds In excess of $10,000, the
Board reserves tha right to terminate the contract for cause, as well as
for conventence, by lssulng a certified notice to the vendor.

mbwpa

THE BOARD MAY REJECT ANY BID FOR FAILURE BY THE 8IDDER TO
COMPLY WITH ANY REQUIREMENT STATED ABOVE, IN THE BID
PROPOSAL FORM, OR IN ATTACHMENTS THERETQ WHICH BECOME
PART OF THE BID.

THE SCHOCOL BOARD OF MIAMHDADE COUNTY, FLORIDA

)

DENTWOF SCHOQOLS

Revised September 2003



Vendor Information Sheet

1A. 2. Telephone/Fax/Contact Person
Federal Employer Identification Number
Or Telephone number
Owner's Social Security Number
1B. Fax number
Name of Firm, Individual(s), Pariners or Corporation )
Contact Person
Street Address
City State Zip Code E-mail address

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name
and business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the
stock or ownership. If the contract or business transaction is with a trust, the full legal name and address shall be provided for

each trustee and each beneficiary. Post Office addresses are not acceptable.

Race-
Name Tille Address Gender  [ethnicity | Stock Ownership

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's
Application”. All vendors must have a current vendor's application on file with M-DCPS, and have provided information andfor be
familiar with M-DCPS' policy regarding the following: (a) Employment Disclosure, (b) Drug Free Workplace, (c) Family Leave
Policy, (d) Code of Business Ethics, (e) Conflict of Interest, (f} Perception, (g) Gratuities, and (h) Business Meals. Failure to

provide M-DCPS a current vendor application may cause the vendor not to be awarded any new business with M-DCPS.

Vendor applications can be downloaded at: http://procurement.dadeschools.net
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CONSIDERED
M1-100

INDEMNIFICATION AND INSURANCE

In consideration of this Contract, if awarded, the Vendor agrees without reservation to the indemnification
and insurance clauses contained herein. These clauses are attached to and form a part of Bid# 087-DD10

INDEMNIFICATION

The Vendor shall hotd harmiess, indemnify and defend the indemnitees {as hereinafter defined) against
any claim, action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature including,
but not by way of limitation, attorneys® fees and court costs arising out of bodily injury to persons including
death, or damage {o tangible property arising out of or incidental to the performance of this Contract
{including goods and services provided thereto) by or on behalf of the Vendor, whether or not due to or
caused in part by the negligence or other culpabifity of the indemnitee, excluding only the scle negligence
or culpabifity of the indemnnitee. The following shall be deemed to be indemnitees: The Schoot Board of
Miami-Dade County, Fiorida and its members, officers and employees.

INSURANGE

_ Prior to being recommended for award, the Vendor has five business days after notification to submit proof
of insurance as required herein. Failure to submit a fully completed, original certificate of insurance signed
by an authorized representative of the insurer providing such insurance coverages may cause the Vendor
to be considered non-responsive and not eligible for award of the Contract. The insurance coverages and
limits shail meet, at a minimum, the following requirements:

Commercial General Liability insurance in an amount notless than $500,000 combined
singte limit per occurrence for bodily injury and property damage.

 Automobile Liability Insurance covering all owned, non-owned and hired vehicies used
in connection with the operations of the Vendaor, in an amount not less than $1,000,000
combined single imit per occurrence for bodily injury and property damage.

Workers' Compensation lnsuranoe for all employees of the Vendor as required by
Florida Statutes.

“ The School Board of Miami-Dade County, Florida and its members, officers and employees”
shall be an additional insured on all fiability coverages except Workers Compensation
Insurance.

The insurance coverage required shall include those classifications, as listed in standard liability
insurance manuals, which most nearly reflect the operations of the Vendor.

All insurance policies shall be issued by companies with either of the following qualifications:
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(a) The company must be (1) authorized by subsisting certificates of authority by the Department of
insurance of the State of Florida or (2) an eligible surplus fines insurer under Florida Statutes. In
addition, the insurer must have a Best's Rating of "B+" or betler and a Financial Size Category of
“IV" or better according to the latest edition of Best's Key Rating Guide, published by A.M. Best
Company.

or

{b)  with respect only to the Workers' Compensation insurance, the company must be (1) authorized
as a group seif-insurer pursuant to Florida Statutes or (2) authorized as a commercial self-
insurance fund pursuant to Florida Statutes.

Neither approval nor failure to disapprove the insurance furnished by the Vendor to the School Board shall
relieve the Vendoar of the Vendor’s full responsibility to provide insurance as required by this Contract.

The Vendor shall be responsible for assuring that the insurance remains in force for the duration of the
contractual period; including any and all option years that may be granted to the Vendor. The certificate
of insurance shall contain the provision that the School Board be given no less than thirly (30) days written
notice of cancellation. If the insurance is scheduled to expire during the contractua!l period, the Vendor
shall be responsible for submitting new or renewed certificates of insurance to the School Board at a
minimum of fifteen (15) calendar days in advance of such expiration.

Unless otherwise notified, the certificate of insurance shall be delivered to:

Miami-Dade Caunty Public Schaols
Office of Risk and Benefits Management
1500 Biscayne Boulevard, Suite 127
Miami, Florida 33132

The name and address of Miami-Dade County Public Schools, as shown directly above, must be the
Certificate Holder on the certificate of insurance.

The Vendor may be in default of this Contract for failure to maintain the insurance as required by this
Contract. Any questions regarding these reguirements should be directed to Ms. La-Chane Clark at 305-
995-7133. .
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SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish a contract, at firm unit prices, to provide
temporary tradespeople services, on an as-needed basis, for Maintenance Operations. The term
of the bid shall be for one year from the date of award, and may, by mutual agreement between
The School Board of Miami-Dade County, Florida and the awardees, upon final School Board
approval, be extended for two additional one-year periods and, if needed, 90 days beyond the
expiration date of the current contract period. Procurement Management Services, may, if
considering to extend, request a letter of intent to extend from the awardees, prior to the end of
the current contract period. The awardees will be notified when the recommendation has been
acted upon. All prices shall be firm for the term of the contract and extension periods. The
successful vendor(s) agrees fo this condition by signing its bid.

ESTIMATED QUANTITIES: The estimated quantities provided in the bid proposal are for bidder's
guidance only. No guarantee is expressed or implied, as to quantities that will be used during the
contract period. The School Board of Miami-Dade County, Florida is not obligated to place an
order for any given amount, subsequent to the award of this bid. Estimates are based upon M-
DCPS' actual needs and usage during a previous contractual period, and include an additional ten
percent to cover unanticipated increases in requirements.

INSURANCE REQUIREMENTS: Successful vendor(s) are required to have insurance coverage,
as specified in the indemnity and insurance form(s), attached hereto and made a part of this bid.
The successful vendor(s) must submit completed certificate of insurance form(s), prior to being
recommended for award. Failure to submit this form(s), as noted, will result in the vendor(s) not
being recommended for award.

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor
Information Sheet. In order to conduct new business under this bid, M-DCPS requires that the
vendor(s) have a current vendor application on file. The information on both documents must be
consistent. Failure to comply with this condition may cause the bidder(s)-not to be awarded any
new business. Vendor applications can be downloaded at www.dade.k12.fl.us (click District
Offices, then click Procurement Management).
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Temporary Tradespeople

SPECIAL CONDITIONS CONTINUED

AWARD: The award of this contract will be made to up to three bidders, based on the three lowest
responsive/responsible bidders meeting all specifications and offering the lowest unit hourly rate
per trade.

At its sole discretion, M-DCPS reserves the right to assign work simultaneously to all awarded
vendors. M-DCPS also reserves the right to assign work based on the most economical cost per
hour of a particular frade, or on the availability of particular trades, as M-DCPS deems it to be in
its best interest.

HOURLY RATE:

The rate quoted shall include full compensation for labor, equipment use, packing materials, tools,
travel time (to/from school/facility), and any other associated costs. This rate is assumed to be
straight time for all labor, except as otherwise noted. Supplementary requests may be assigned on
a time and materials basis as per the quoted hourly labor rates.

OVERTIME:

M-DCPS shall allow overtime payment at a maximum rate not to exceed one and a half (1 )
times the regular hourly wages quoted by the Vendor(s) in its Bid Proposal Form.

This overtime allowance shall only be provided in those instances where expressly authorized by
the M-DCPS Representative prior to the commencement of the overtime work. Furthermore,
overtime work shall not be allowed during the normal workday.

If overtime is required due to the late arrival of the Vendor(s) crew to the project site, no overtime
shall be allowed to complete the project.

LABOR, MATERIALS, TOOLS AND EQUIPMENT SHALL BE SUPPLIED BY THE VENDOR (S):

Unless otherwise specified, the Vendor(s) shall furnish all labor, tools, material and equipment
necessary for satisfactory contract performance. Such materials, tools, material and equipment
shall be of a suitable type and grade for the purpose. -

All materials, workmanship, and equipment shall be subject to the inspection and approval of the
M-DCPS. The Vendor(s) shall furnish and provide all necessary and required equipment such as,
dollies, hand trucks, pads, mats, tools, packing material and any other materials, equipment or
tools necessary to complete the project on schedule. Under no circumstances shall the Vendor(s)
borrow tools or equipment that are the property of the school and/or facility.
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10.

11.

12.

SPECIAL CONDITIONS CONTINUED

NOTIFICATION PRIOR TO COMMENCEMENT OF WORK:

Whenever possible, M-DCPS will give a minimum lead time of seventy-two (72) calendar hours to
the Vendor(s) prior to the desired starting date for the required tradesperson/tradespeople.

If M-DCPS cancels the scheduled job assignment(s) and fails to provide the Vendor(s) with
seventy-two (72) (calendar) hours notice, the Vendor(s) may assess M-DCPS a charge not to
exceed (2) two hours at the hourly rate of the crew size requested

VENDOR QUALIFICATIONS: Vendor must provide documentation that it can provide skilled and
licensed (as applicable) tradespersons in categories required. Vendor must provide names of
three major agencies, businesses, etc., that the vendor is currently providing tradespeople
services to. Please include name of contact person, title of contact person, agency/institution, and
telephone number. Vendor must submit a copy of its business license. Additionally, bidders must
provide documentation of at least five years experience in providing licensed trades personnel.

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business
location in Miami-Dade County, Florida, which is submitting a bid, shall meet the County's
Occupational License Tax requirements in accordance with Chapter 8A, Article IX of the Code of
Miami-Dade County, Florida. Bidders with a location outside Miami-Dade County shall meet their
local Occupational Tax requirements. A copy of the license is requested to be submitted with the
Bid Proposal. If the Bidder has already complied with this requirement, a new copy is not required
while the license is valid and in effect. It is the Bidder's responsibility to resubmit a copy of a new
license after expiration or termination of the current license. Non-compliance with this condition
may cause the bid not to be considered for award.

BID ADDENDUMS/QUESTIONS: Itis the bidder's responsibility to continuously monitor the M-
DCPS, Procurement website, for any addendums that may be posted, prior to the opening of this
solicitation. The Procurement website, which lists all bids, addendums and award information, is
as follows: hitp://procurement.dadeschools.net, (click on Bid Solicitation). A question and answer
link is provided to address all inquiries that may be received on this bid prior to bid opening.
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SPECIAL CONDITIONS CONTINUED

13. CONE OF SILENCE: A Cone of Silence is applicable to this competitive solicitation. Anyinquiry,
clarification or information regarding this bid must be requested in writing, by FAX or E-mail fo:

Ms. Barbara D. Jones, CPPB, Director
Procurement Management
FAX # (305) 995-7443
E-Mail: bjones@sbab.dade.k12.fl.us

A copy of this written request must be sent simultaneously to:
lleana Martinez, School Board Clerk,
Miami-Dade County Public Schools
1450 N.E. Second Avenue — Room 268B
Miami, Florida, 33132
FAX # (305) 995-1448

E-Mail: martinez@dadeschools

14. ERASURES OR CORRECTIONS: When filling out the Bid Proposall Form bidders are required
to use a typewriter or complete bid proposal in ink.

1. Use of pencil is prohibited.
2. Do nof erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered
non-responsive.




MIAMI-DADE COUNTY PUBLIC SCHOOLS
TEMPORARY TRADESPEOPLE CONTRACT SPECIFICATIONS
BID NO. 087-DD10

PART 1- GENERAL

GENERAL CONDITIONS

A

The General Conditions, Supplementary General Conditions, Modifications to the
General Conditions and Special Conditions are made part of this section as if
herein written.

B. VENDOR QUALIFICATIONS

1. Prior to award of this contract, all vendors shall provide a minimum of three
letters of reference, including documentation of at least five years
experience in providing licensed trades personnel.

2. It is the responsibility of the vendor to comply with all codes and regulations
laws and M-DCPS rules having jurisdiction for work to be performed under
this contract.

PART 2- SCOPE

DESCRIPTION OF THE PROGRAM AND SCOPE OF SERVICES

Maintenance Operations has functional responsibility for the maintenance of schools
and support facilities. It employs 900 plus skilled personnel representing multiple
trades. Contracts with accepted vendors will provide services of temporary
tradespeople to support Maintenance Operations without permanently augmenting
the M-DCPS fabor force.

1. The utilization of temporary tradespeople will normally be based on consecutive

eight-hour periods, per day, between the hours of 6:00 a.m. and 11:30 p.m,,
Monday through Sunday. M-DCPS's Maintenance Operations payroll schedule is
based on a 40-hour workweek, with varying shifts. Personnel will be required to
work any shift assigned. In the event of an emergency situation or with
reasonable notice, the workday may be extended beyond eight hours. Overtime
may be required to complete an assignment on schedule. Overtime hourly rate
will be paid after the initial 40 hours.

. M-DCPS is seeking vendor(s) who can provide an expedient turn-around-time in

supplying temporary tradespeople services.

. All temporary tradespeople shall report to assigned work sites throughout Miami-

Dade County, as well as, provide their own transportation and tools of their
trade(s). Personnel may be required to report to more than one site during the
workday. Supervision will be provided by M-DCPS authorized representatives.



4.

5.

M-DCPS PROCEDURES FOR REQUESTING TEMPORARY TRADES
PERSONNEL

A. M-DCPS Maintenance Operations, Employee Resources, will notify
the vendor(s) of the specific needs.

B. The vendor(s) shall then notify Employee Resources of the name,
trade, and social security number of the tradesperson(s) they will
provide to M-DCPS.

C. Employee Resources will advise the vendor(s) of the schedule for
fingerprinting and drug testing.

D. Employee Resources will notify the vendor of the results. The
vendor shall await receipt of the purchase order before filling the
request.

M-DCPS will require that the vendor(s) provide the total number of hours worked
during the invoice period for each purchase order. The vendor shall provide a
detailed report itemizing each temporary employee's hours worked for the same
period.

Payments to the vendor(s) will be made based on the invoices, which have been
received and approved.

PART 3- SPECIFICATIONS

b)

GENERAL SPECIFICATIONS

Employee hourly wage is to include Workers' Compensation, General Liability,
State and Federal Unemployment Tax, Social Security and Federal Withholding
Tax. Successful bidder(s) shall file all Federal and State Forms (W4, W9,
quarterly and yearly reports). Any health insurance and/or benefit packages
available to the employees are the sole responsibility of the awardee(s).

Vendor(s) will ensure that temporary tradespersons assigned to M-DCPS shall
not participate in strikes or walkouts.

¢) The vendor(s) shall maintain a current record for each employee to verify

d)

qualifications and licensing as required. M-DCPS may, at any time during the
term of this contract, request verification of licenses and qualifications on
personnel provided. Such verification shall be provided within one (1) workday at
no additiona!l cost to M-DCPS.

Temporary tradespersons shall refrain from fraternization with all M-DCPS staff.



e) The vendor's employees, subcontractors and its employees, and any other

f)

g)

h)

personnel, engaged in any activities encompassed by this term bid are strictly
forbidden from participating in any manner and form of interaction with students
of Miami-Dade County Public Schools. Violation of this provision may result in
removal of the individual(s) involved from the school site, the project, and further,
the vendor may be prohibited from employing the individual in any future work
with M-DCPS performed under this term bid.

Personnel must behave in a professional manner at all times and must be of
good moral character in accordance with Florida Statutes 231.02. A no
smoking and drug free workplace policy exists in ali M-DCPS facilities.
(Attachment A)

Personnel provided by the vendor shall be processed in accordance with M-
DCPS School Board Rules, which includes fingerprinting and drug testing. The
cost of this processing will be borne by the vendor. (Attachment B)

Personnel will at all times wear badges issued by M-DCPS. These badges shall
be used exclusively by temporary tradespeople.

Personnel shall dress appropriately when reporting to the work site(s).
Appropriate dress for personnel consist of shorts (not cut-off), plain shirts with
sleeves, pullovers, and tee shirts. Any clothing with offensive pictures and/or
writing will be considered inappropriate and will be not allowed. Industry standard
safety / work shoes or boots, preferably with steel toes, should be worn. Canvas
type shoes are not acceptable. Personnel, except for Glaziers, Roofers, Sheet
Metal Workers, Welders, and Fence Installers are permitted to wear shorts
during the summer season (from the first day after the regular school term ends
through the day before the regular Fall session begins). Shorts must conform to
the following criteria:

1) Color shall be denim blue or dark blue, except for painters and masons,
who may wear white.

2) Fabric shall be denim or twill (no spandex).

3) Shorts shall be maintained in order to convey a neat and professional
appearance; they are to be free of tears, not frayed, faded or otherwise
deteriorated.

4) Shorts are to be hemmed, and be of a length not below the knee, or more
than 2 inches above.

Personnel shall be removed from the work site and the vendor shall not be paid,
if in the sole oplmon of the M-DCPS Authorized Representatlve these dress
codes are provisions are violated.



i) M-DCPS Authorized Representative(s) shall have the sole responsibility for
scheduling tradespeople according to the District's needs.

k) M-DCPS reserves the right of refusal by not accepting trades personnel by
vendor(s). Personnel not acceptable will be released back to the vendor(s} at any
time.

I} During the term of the contract, M-DCPS may request personnel in additional
categories other than those listed herein. If vendors can supply personnel in
these additional categories, the cost for such shall be mutually agreed upon, and
their utilization shall be governed by the terms and conditions of this contract.

m) M-DCPS reserves the right té6 perform, or cause to be performed, the services
herein described in any manner it sees fit, including, but not limited to, award of
other contracts, or to perform the work with its own employees.



SPECIFICATIONS FOR TRADESPEOPLE - Please note that when completing the
forms on the following pages, it is necessary to fill in all the blank spaces, even if
the Vendor does not have any tradespeople available in a category.

Job Requirements Hourly Overtime
Rate Rate

ITEM 1: Carpenter (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the carpentry trade, including either two (2) years
experience as a Journeyperson or successful completion of an acceptable
formal training program. Must possess a valid Florida Class D driver's
license. Must be able to install, alter, maintain, and repair mill work and
rough and finish carpentry work. Must be able to use knowledge and
experience of the trade to determine a method or to devise a means to
accomplish the assigned job; and must be able to interpret technical data
from skefches, blueprints, schematics, and service manuals. Must have
completed OSHA asbestos awareness and safety training courses.

Job Requirements
Hourly Overtime
ITEM 2: Carpenter/Ceiling (Journeyperson) Rate Rate

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the carpentry trade, including either two (2) years
experience as a Journeyperson or successful completion of an acceptable
formal training program. Must possess a valid Florida Class D driver's
license. Must be able to install, maintain, and repair ceiling systems and
related components. Must be able to use knowledge and experience of
the trade to determine a method or to devise a means to accomplish the
assigned job; and must be able to interpret technical data from sketches,
blueprints, schematics, and service manuals. Must have completed OSHA
asbestos awareness and safety training courses.



Job Requirements Hourly Overtime
Rate Rate

ITEM 3: Carpenter/Floor (Journeyperson)

Must have the ability to read, write, and understand oral and written
instruction. Must have a minimum of four (4) years of diversified
experience in the carpentry trade, including either two (2) years
experience as a Journeyperson installing carpet and floor tiles or
successful completion of an acceptable formal training program. Must
possess a valid Florida Class D driver's license. Must be able to install,
maintain, and repair floor coverings and related components. Must be able
to use knowledge and experience of the trade {o determine a method or to
devise a means to accomplish the assigned job; and must be able to
interpret technical data from sketches, blueprints, schematics, and service
manuals. Must have completed OSHA asbestos awareness and safety
training courses.

Job Requirements

Hourly Overtime
ITEM 4: Construction Project [nspector Rate Rate

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of six (6} years of diversified
experience in a construction trade, (i.e. sheet metal, carpentry, electrical,
air conditioning, plumbing, painting, roofing, and heating systems),
including two (2) years documented experience as a licensed
Journeyperson and one (1) year documented experience directing the
work of journeypersons, For applicable trades, must possess a valid
Certificate of Competency as a Licensed Journeyperson or Master issued
by Dade, Broward, Monroe, Collier, or Palm Beach County, and have a
valid Florida Class D driver's license. Must have knowledge of building
plans, materials, specifications, and construction, and be able to serve as
a technical resource in all aspects of design, specifications, instéllations,
inspection, maintenance, and repair performed by specific tradespersons.
Must be able to inferpret technical data from skefches, blueprints,
schematics, and service manuals. Must have completed OSHA asbestos
awareness and safety training courses.



Job Requirements Hourly Overtime
Rate Rate

ITEM 5: Electrician (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the electrical trade, including either two (2) years experience
as a licensed Journeyperson or successful completion of an acceptable
formal training program. Must possess a valid Certificate of Competency
as a Licensed Journeyperson in this trade from Dade, Broward, Monroe,
Collier, or Palm Beach County, and a valid Florida Class D driver's
license. Must be able to install, maintain, and repair electrical systems and
their related components. Must be able to use knowledge and experience
of the trade fo determine a method or to devise a means to accomplish the
assigned job; and must be able to interpret technical data from sketches,
blueprints, schematics, and service manuals. Must have completed OSHA
asbestos awareness and safety training courses.

Job Requirements Hourly Overtime
Rate Rate

ITEM 6: Gas Mechanic (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the gas systems trade, including either two (2) years
experience as a licensed Journeyperson or successful completion of an
acceptable formal training program. Must possess a valid Certificate of
Competency from Dade, Broward, Monroe, Collier or Palm Beach
counties as a licensed Journeyperson in plumbing/gas fitting, or other
mechanical trade for which gas fitting is a required component of the
Certificate of Competency testing process, or be either a _licensed
journeyperson or general contractor in liquefied petroleum gas. Must
possess a valid Florida Class D driver's license. Must be able to install,
maintain, and repair gas systems and their related components. Must be
able to use knowledge and experience of the trade to determine a method
or to devise a means to accomplish the assigned job; and must be able to
interpret technical data from sketches, blueprints, schematics, and service
manuals. Must have completed OSHA asbestos awareness and safety
training courses.



Job Requirements Hourly Overtime
Rate Rate

ITEM 7: Glazier (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the glazier trade, including either two (2) years experience
as a licensed Journeyperson or successful completion of an acceptable
formal training program. Must possess a valid Florida Class D driver's
license. Must be able to install, alter, maintain, glass or other material
used for windows, doors, and mirrors; must be able to cut glass or other
material for the proper fit and use appropriate material necessary for
setting a pane in position. Must be able to use knowledge and experience
of the trade to determine a method or to devise a means to accomplish the
assigned job; and must be able to interpret technical data from sketches,
blueprints, schematics, and service manuals. Must have completed OSHA
asbestos awareness and safety training courses.

Job Requirements Hourly Overtime
Rate Rate

ITEM 8: Mason (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the masonry trade, including either two (2) years experience
as a licensed Journeyperson or successful completion of an acceptable
formal training program. Must possess a valid Florida Class D driver's
license. Must be able fo install, maintain, and repair all items constructed
of materials used by Masons Must be able to use knowledge and
experience of the trade to determine a method or to devise a means to
accomplish the assigned job; and must be able to interpret technical data
from sketches, blueprints, schematics, and service manuals. Must have
completed OSHA asbestos awareness safety training courses.



Job Requirements Hourly Overtime
Rate Rate

ITEM 9: Painter (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the painting trade, including either two (2) years experience
as a Journeyperson or successful completion of an acceptable formal
training program. Must possess a valid Florida Class D driver's license.
Must be able to assist in the preparation, application and maintenance of
paint, stain, or other dressings on interior, and/or exterior surfaces of
buildings, equipment, or other items Must be able to use knowledge and
experience of the trade to determine a method or to devise a means to
accomplish the assigned job; and must be able to interpret technical data
from sketches, blueprints, schematics, and service manuals. Must have
completed OSHA asbestos awareness and safety fraining courses.

Job Requirements Hourly  Overtime
Rate Rate

ITEM 10: Plumber (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the plumbing trade, including either two (2) years
experience as a licensed Journeyperson or successful completion of an
acceptable formal training program. Must possess a valid Certificate of
Competency as a licensed Journeyperson in this trade from Dade,
Broward, Monroe, Collier or Palm Beach counties. Must possess a valid
Florida Class D driver's license. Must be able to install, maintain, and
repair plumbing systems and their related components. Must be able to
use knowledge and experience of the trade to determine a method or to
devise a means to accomplish the assigned job; and must be able to
interpret technical data from sketches, blueprints, schematics, and service
manuals. Must have completed OSHA asbestos awareness and safety
training courses.



Job Requirements Hourly Overtime
Rate Rate

ITEM 11: Refrigeration Mechanic (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the refrigeration trade, including either two (2) years
experience as a licensed Journeyperson or successful completion of an
acceptable formal training program. Must possess a valid Certificate of
Competency as a licensed Journeyperson in this trade from Dade,
Broward, Monroe, Collier or Palm Beach counties. Must possess a valid
Florida Class D driver's license. Must possess a “Universal” certificate
issued under the authority of the Environmental Protection Agency for
servicing all types of air conditioning and refrigeration equipment. Must be
able to install, maintain, and repair refrigeration and HVAC systems and
their related components. Must be able to use knowledge and experience
of the trade to determine a method or to devise a means to accomplish the
assigned job; and must be able to interpret technical data from sketches,
blueprints, schematics, and service manuals. Must have completed OSHA
asbestos awareness and safety training courses.

Job Requirements Hourly Overtime
Rate Rate

ITEM 12: Roofer (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the refrigeration trade, including either two (2) years
experience as a licensed Journeyperson or successful completion of an
acceptable formal training program. Must possess a valid Florida Class A
driver's license. Must be able to install, alter, maintain, and repair all hot
and/or cold roofing systems and their related components. Must be able to
use knowledge and experience of the trade to determine a method or to
devise a means to accomplish the assigned job; and must be able to
interpret technical data from sketches, blueprints, schematics, and service
manuals. Must have completed OSHA asbestos awareness and safety
training courses.



Job Requirements Hourly Overtime
Rate Rate

ITEM 13: Sheet Metal Worker (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the sheet metal trade, including either two (2) years
experience as a licensed Journeyperson or successful completion of an
acceptable formal fraining program. Must possess a valid Certificate of
Competency as a licensed Journeyperson in this trade from Dade,
Broward, Monroe, Collier or Palm Beach counties. Must possess a valid
Florida Class D driver's license. Must be able to layout, fabricate, install,
alter, maintain, and repair sheet metal associated with a component, of or
the principal physical plant and all related equipment. Must be able to use
knowledge and experience of the trade to determine a method or to devise
a means to accomplish the assigned job; and must be able to interpret
technical data from sketches, blueprints, schematics, and service
manuals. Must have completed OSHA asbestos awareness and safety
training courses.

Job Requirements Hourly Overtime
Rate Rate

ITEM 14: Sound and Communication Technician

(Journeyperson)

Must have a minimum of four {4) years experience in the
telecommunications field in the areas of Private Automatic Branch
Exchanges (PABX), Key Telephone systems, and data communications
equipment. Must be in possession of a valid FCC General Radio
Telephone Operator (General Class) license or Certified Electronic
Technician Journeyperson license or have satisfactory completed AT&T
certified training on System 75/85 and GI/G2/G3 systems or Metro
Certificate of Competency. Must possess a valid Florida Class D driver's
license. Must have the ability to install, alter, maintain, and repair materials
and equipment normally handled by this trade; use knowledge and
experience of this trade to determine a method or devise a means to
accomplish the assigned job; and interpret technical data from drawings,
blueprints, schematics, and service manuals. Must be able to follow both
written and oral instructions. Must have completed OSHA asbestos
awareness and safety training courses.



Job Requirements Hourly Overtime
Rate Rate

ITEM 15: Steamfitter (Journeyperson)

Must have the ability to read, write, and understand oral and written
instructions. Must have a minimum of four (4) years of diversified
experience in the steamfitter trade, including either two (2) years
experience as a licensed Journeyperson or successful completion of an
acceptable formal training program. Must possess a valid Certificate of
Competency as a licensed Journeyperson in this trade from Dade,
Broward, Monroe, Collier or Palm Beach counties. Must possess a valid
Florida Class D driver's license. Must be able to install, maintain, and
repair steam systems and their related components. Must be able to use
knowledge and experience of the trade to determine a method or to devise
a means to accomplish the assigned job; and must be able to interpret
technical data from sketches, blueprints, schematics, and service
manuals. Must have completed OSHA asbestos awareness and safety
training courses.

Job Requirements Hourly Overtime
Rate Rate

ITEM 16: Trades Helper

Must have the ability to communicate effectively in oral and written form. Must
possess a valid Florida class D driver's license. Must be able to perform semi-
skilled and manual work in the achievement of a variety of general installation,
maintenance and repair fasks in one or more trade areas. Must be able to
follow very specific instructions. Must have completed OSHA asbestos
awareness and safety training courses.

Job Requirements Hourly Overtime
Rate Rate

ITEM 17. Welder (Journeyperson)

Must have the ability to read, write, and understand oral and written instructions.
Must have a minimum of four (4) years of diversified experience in the
welding trade, including either two (2) years experience as a certified
Joumneyperson welder or successful completion of an acceptable formal
training program. Must possess an acceptable Welding Certificate from a
qualified testing source in accordance with the American Welding Society
(AWS) standards for testing, in either position (a} 2G (horizontal) and 5G
(vertical) or (b) 6G — inclined (45). Must possess a valid Florida Class D
driver's license. Must be able to fabricate, install, alter, maintain, and repair
metal components. Must be able to use knowledge and experience of the
trade to determine a method or to devise a means to accomplish the assigned
job; and must be able to interpret technical data from sketches, blueprints,
schematics, and service manuals. Must have completed OSHA asbestos
awareness and safety training courses.
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General Personnel Policy Statement

TOBACCO-FREE WORK PLACES

The School Board of Dade County seeks to foster the health and safety of all Dade
County Public Schools employees, students and visitors.

Tobacco preducts pose a significant risk fo the health of the user. Additionally, in
sufficient concentrations, side-stream smoke can be hazardous to nonsmokers in the
work environment.

Use of tobacco products is prohibited in areas where students are located or where
there is sensitive or hazardous material, and in other places designated herein.

Use of tobacco products will be prohibited on School Board owned/leased properties
and vehicles. The district shall achieve this status by July 1, 1991.

All employees and applicants will be informed of the Dade County Public Schools
tobacco-free work place policy.

Each facility shall conduct a vote of all staff members by October 1 of each school
year to determine whether the facility shall be designated as tobacco-free.

Smoking cessation workshops will be made available to employees, free of charge.
Additional information on smoking cessation programs in the community will also be
provided to those employees who choose to seek outside assistance, as described in
the Dade County Public Schools Tobacco-Free Work Places Technical Guide,
which is incorporated by reference into this rule, and made a part thereof.

PHASE ONE
Prohibited Areas as of September 1, 1989
Use of tobacco products is not permitted:
. in areas where students are located

° in areas with sensitive equipment, computer systems or where records
and files are kept '

J in areas where combustible fumes can collect, such as garages,
storage areas, areas where chemicals are used and stored, woodshops
and areas where flammable products are stored

o in confined areas of general access such as: libraries, clinics,
elevators, restrooms, stairwells, copy rooms, lobbies, waiting rooms
and switchboard areas
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in classrooms, main offices, conference rooms, auditoriums, cafeterias,
corridors and hallways

in any new facility
on school buses

in any facility where the staff has voted by two-thirds majority that the
facility be tobacco-free. Special consideration will be provided to
transfer requests of employees who use tobacco products and are
assigned to facilities which have achieved tobacco-free status as a
result of a vote.

Designated Smoking Areas as of September 1, 1989

Smoking/tobacco use wilt be permitted in Dade County Public Schools
vehicles, (except buses, on which smoking is prohibited by law) only
when there is no objection from one or more of the occupants.

Smoking in private {enclosed) offices is left to the discretion of the
person occupying the office. If he/she chooses to designate his/her
office as a smoking area, a sign should be posted to that effect; the
office door shall remain closed while smoking occurs; and meetings
with nonsmaokers may be held elsewhere.

Separate area(s) shall be designated as smoking area(s) in facilities
not voted or designated tobacco-free.

PHASE TWO

Dade County Public Schools will achieve a totally tobacco-free status by July 1, 1991.
Visitors will be politely informed that Dade County Public Schools is tobacco-free.

Specific Authority: 230.22(2) F.S.
Law Implemented, Interpreted, or Made Specific: 386.204 F.S.

History: THE SCHOOL BOARD OF DADE COUNTY, FLORIDA

New: 8-23-89
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General Personnel Policy Statement

DRUG-FREE WORKPLACE GENERAL POLICY STATEMENT

The School Board of Miami-Dade County, Florida recognizes that substance abuse
in our nation and our community exacts staggering costs in both human and
economic terms. Substance abuse can be reasonably expected to produce
impaired job performance, lost productivity, absenteeism, accidents, wasted
materials, lowered morale, rising health care costs, and diminished interpersonal
relationship skills. Miami-Dade County Public Schools (M-DCPS) and its employee
unions share a commitment to solve this problem and fo create and maintain a
drug-free work environment.

Miami-Dade County Public Schools is responsible for the instruction and well-being
of the students entrusted fo ifs care. A consistent message needs to be
communicated to Miami-Dade County Public Schools students; the use of illegal
drugs, the abuse of alcohol, and the misuse of prescription drugs is unacceptable
and will not be tolerated. '

Policy Objectives
A. To promote a healthy, safe working and learning environment.

B. To seek the rehabilitation of permanent employees with a self-
admitted or detected substance abuse problem.

C. To eliminate substance abuse problems in the workplace.

D. To provide a consistent model of substance-free behavior for
students.

E. To provide a clear standard of conduct for Miami-Dade County Public
Schools employees.

F. To communicate that persons who violate the standards of conduct
cited in this rule and who refuse or cannot be assisted by
rehabilitation or who have negatively impacted students and/or staff
shall be dismissed.

G. To hire drug-free employees.

L. Policy Statement - lilegal Drugs
Drug abuse by employees interferes with the educational and work process,
and compromises the safety and well-being of staff and students.

Employees are expected to conduct themselves in a manner consistent with
the following provisions:
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A. Employees on duty or on School Board property will not manufacture,
distribute, dispense, possess or use illegal drugs, nor will they be
under the influence of such drugs.

B. Employees on or off duty will not influence students to use illegal or
abuse legal drugs.

C. An employee convicted, adjudicated guilty, or who has entered a plea
of guilty for any criminal drug statute violation occurring in the
workplace shall notify Miami-Dade County Public Schools within 48
hours after final judgment.

One time only, prior to testing, the Miami-Dade County Public Schools shall
give all job applicants and part-time employees going to full-time employment
a written statement of its policy on a drug-free workplace.

Policy Statement - Alcohol and Prescription Drugs

Alcohol, prescription and over-the-counter drugs are legal and readily
available. Generally safe and acceptable, these drugs, when abused over
time or used in combination with one another, can result in chemical
dependency or poly-drug addiction. Employees are expected to conduct
themselves in a manner consistent with the following provisions:

A Employees on duty or on School Board property shall not be under
the influence of alcohol. Employees in safety sensitive positions, as
defined in the Drug-Free Workplace Technical Guide, which is
incorporated by reference into this rule, and made a part theteof, will
be free of measurable alcohol concentrations. Further, employees
will not manufacture or use alcoholic beverages while on School
Board property or on duty.

B. Employees on duty will not use or take prescription drugs above the
level recommended by the prescribing physician, and will not use
prescribed drugs for purposes other than what the prescribed drugs
were intended. In addition, the employee will not distribute or
dispense such drugs, except as provided in Schoo! Board Rule
6Gx13-5D-1.021, School Health Services Program.

Policy Statement - Employee Physical Examinations/Screening/Health
Services

In order to establish and support a clear standard of conduct for employees,
Miami-Dade County Public Schools adheres to the following provisions:

A. Drug screening will be included in all physical examinations; existing
employees and contracted persons in covered positions will be
screened under the Omnibus Transportation Employee Testing Act of
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1991 (OTETA), and as required under existing labor contracts,
statutes, State Board Rules, and Miami-Dade County Public Schools
Board Rules.

Circumstances under which testing may be considered include, but
are not limited to, the following:

» observed use of illegal drugs and/or abuse of alcohol during
work hours;

. apparent physical state of impairment of motor functions;

. marked changes in personal behavior on the job not

attributable to other factors;

. employee involvement in serious or repetitive accidents on the
job causing personal injury to self or others and/or significant
property damage;

. employee involvement in an accident requiring the vehicle to

be towed or medical treatment away from the scene of the
accident; and

. any vehicular fatality.

Drug and/or alcohol screening shall be conducted by Board approved,
independent, cettified laboratories utilizing recognized techniques and
procedures as described in the Miami-Dade County Public Schools
Drug-Free Workplace Technical Guide. The Technical Guide shall
be located in the Board Office, Citizen Information Center, and the
Office of the School Board Clerk.

Medical records and information relating directly thereto shall be
maintained in strict confidentiality, with the highest regard for
employee privacy consistent with Florida=s Public Records Act and
the purpose of achieving and maintaining a drug-free workplace. Any
laboratory contract shall provide that the contracior's records are to be
kept confidential under provisions of Florida Laws. M-DCPS shall
establish a system of maintaining records to include both the district's
and the contractor's record of applicant and employee urinalysis and
blood alcohol results.

Miami-Dade County Public Schools recognizes that chemical
dependency is an illness that can be successfully treated. It is the
policy of Miami-Dade County Public Schools, where possible, to seek
rehabilitation of permanent employees with a self-admitted or
detected drug problem.
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V. Policy Statement - Pre-employment Drug Screening

A. Miami-Dade County Public Schools will require pre-employment drug
screening of applicants in the manner set forth in the Drug-Free
Workplace Technical Guide.

B. Applicants will be referred to Board approved, independent, certified
laboratories utilizing recognized techniques and procedures, as
described in the Drug-Free Workplace Technical Guide.

C. Specimens collected will not be used to conduct any other analysis or
test unless otherwise authorized by law.

D. The validity period for pre-employment drug screening is one year.

E. Applicants will be informed in advance of the requirement of a
negative drug screen as a condition of employment. Applicants
testing positive will not be eligible for employment by Miami-Dade
County Public Schools for three years from the date of the fest.
Applicants for designated positions will be informed of the
requirement for a random drug screening test, without prior
notification, after employment, under existing labor contracts, statutes,
OTETA, and Board Rules, except as otherwise provided.

V. Disciplinary Sanctions

Employees who violate the standards of conduct cited in this rule and who
the Board determines will not be assisted by rehabilitation or who have
negatively impacted students and/or staff shall be dismissed. A refusal to
submit to a drug test or a second violation of the Drug-Free Workplace Policy
shall constitute an inability to be assisted by rehabilitation. Nothing will
preclude the Board from seeking criminal prosecution for violation of this
policy where the Board deems appropriate.

Specific Authority: 230.22(2); 230.23 (17) F.S.
Law Implemented, Interpreted, or Made Specific: 234.091 F.S.; 34 CFR"86.201; 49 CFR
parts 40 and 382, et al; 41 USC ' 701-706

History: THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA -
New: 10-4-89
Amended: 9-26-90; 1-6-93; 12-14-94; 8-25-99
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ATTACHMENT B
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FINGERPRINTING OF ALL EMPLOYEES PRIOR TO EMPLOYMENT

Pursuant to Florida Statute 1012.32, it is the intent of the School Board to
ensure that only individuals of good moral character be employed by the
school system. The Miami-Dade County Public Schools work force is mobile
and an employee in the course of a career may be assigned to various work
locations where students are present. |t is thus necessary to perform the
appropriate security checks on all applicants.

1.

All applicants for full-time and pari-time jobs shall be
fingerprinted. The cost of the fingerprinting and the fingerprint
processing shall be borne by the applicant.

All applicants, full-time and part-time, will not be permitted to
work pending fingerprint processing and determination, based
on results of the fingerprint check, of compliance with
standards of good moral character. Applicants not found to be
of good moral character will not be eligible for employment.

For purposes of this rule, good moral character means
exemplifying the acts and conduct which would cause a
reasonable person to have confidence in an individual's
honesty, fairness and respect for the rights of others and for
the laws of the state and nation.

Miami-Dade County Public Schools shall review fingerprint
reports and determine if an applicant's criminal record
contains crimes involving moral turpitude. For purposes of this
rule, moral turpitude means "a crime that is evidenced by an
act of baseness, vileness or depravity in the private and social
duties, which, according to the accepted standards of the time
a man owes 1o his or her fellow man or to society in general,
and the doing of the act itself and not its prohibition by statute
fixes the moral turpitude." Rule 6B-4.009(6), FAC.

Applicants found through fingerprint processing to have been
convicted of a crime involving moral turpitude will not be
eligible for employment.
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Crimes which may demonstrate moral turpitude include but are
not limited to:

Murder (Section 782.04 F.S.)

Manslaughter {Section 782.07 F.S.)

Vehicular homicide (Section 782.071 F.S.)

Killing of an unborn child by injury to the mother

(Section 782.08 F.S.)

Assault upon a minor (Section 784.011 F.S.)

Aggravated assault (Section 784.021 F.S.)

Aggravated assault relating to battery upon a minor

(Section 784.03 F.S.)

8.  Aggravated battery (Section 784.045 F.S.)

9. Kidnapping (Section 787.01 F.S.)

10.  False imprisonment {Section 787.02 F.S.)

11.  Removing children from the state or concealing children
contrary to court order (Section 787.04 F.S.)

12.  Sexual battery (Section 794.011 F.S.)

13.  Carnal intercourse with an unmarried person under 18
years of age (Section 794.05 F.S.)

14.  Prostitution (Chapter 796 F.S.)

15.  Arson (Section 806.01 F.S.)

16. Robbery (Section 812.13 F.S.)

17.  Incest (Section 826.04 F.S.}

18.  Aggravated child abuse (Section 827.03 F.S.)

19.  Child abuse (Section 827.04 F.S.)

20. Sexual performance by a child (Section 827.071 F.S.)

21.  Exploitation of an elderly person or disabled adult
(Section 825.102 F.S.)

22. Drug abuse if the offense was a felony or if any other

person involved in the offense was a minor (Chapter

893 F.S.)

ol S

oo

If the administration finds it appropriate upon consideration of
the particular circumstances of an applicant's case (timing,
persons involved, specific mitigating facts), a determination
may be made finding that such crime as applied to the
applicant does not involve moral turpitude.

An appiicant denied employment because of a lack of good
moral character including but not necessarily limited to
conviction of a crime involving moral turpitude shall have the-
right to appeal such decision to the Office of Professional
Standards. The request for appeal must be filed within 15
days following notification of denial of employment.
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5. Personnel who have been fingerprinted and processed in
accordance with this rule and who have had a break in service
of more than 90 days shall be required to be re-fingerprinted in
order to be re-employed.

Specific Authority: 1001.41(1)(2); 1001.42(22); 1001.43(10) F.S.
Law Implemented, Interpreted, or Made Specific: 1012.32; 943.0585(6) F.S.

History: THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
New: 1-10-90
Amended: 10-9-96; 3-12-03



