SCHOOL BOARD ADMINISTRATION -

1480 Northeast Second Avenue
Miaml, Florids 33132

THE SCHOOL BOARD OF MIAMI-DADE COUNTY. FLORIDA
MMLDING

Ay o i D% e
BIDDER QUALIFICATION FORM
BiD No. 074-CCO8 B0 TiTLe Paper: Laser Printer
BIDS WILL BE ACCEPTED UNTIL 2:00 P.M. on 3/25/03 IN ROOM 351,
SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE
PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FoR 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO

BIDDERS, pars.lV.B.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL

CONSTITUTE A BINDING., ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED, '

I. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. 1. A.2.)

| certify that this bid is made without prior understanding, agresment, or connection with any corporation, firm, or person
submitting a bid for the same materials, suppliss, or equipment, and is in all respects fair and without collusion or fraud. |
agree to abide by all conditions of this bid; and | certity that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all nacessary lsgal requirsments as an entity to do business with the School Board of
Miami-Dade County, Florida.

i, INDEMNIFICATION

The Bidder shail hold harmiess, indemnify and defend the indemniteas {as hereinafter defined) againat any claim, action,
lods, damage, injury, liability, cost or expense of whatscever kind or nature including, but not by way of limitation,
sttorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
srising out of or incidental to the performance of this Contract {including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnitas,
excluding only the sole negligence or culpability of the indemnitee. The following shall be deemed to be indemnitees: The
School Board of Miami-Dade County, Florida and its membars, officers and smployees.

. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para |.A.1., and VI., and check {x) below:
WHEN PERFCRMANCE SECURITY IS REQUIRED | WILL FURNISH A:

Performance Bond Check {Cashiar's, Certified, or Equal)
PLEASE TYPE OR PRINT BELOW

LEGAL NAME OF VENDOR :

MAILING ADDRESS :

CITY, STATE, ZIP CODE ;

TELEPHONE NUMBER : FAX #
B8Y: SIGNATURE (ORIGINAL) : DATE
OF AUTHORIZED REFRESENTATIVE
BAME (TYPED) TME

OF AUTHORRZED REPRESERTATIVE

FM-3191 Rev. (12-02}




INSTRUCTIONS TO BIDDERS

PREPARING OF BIDS

A. BIDDER QUALIFICATION FORM qualifies the bidder and the bid and must
be completed and submitted as page 1 of the bid.

1. PERFORMANCE SECURITY. The form of performance security the bidder will

submit, when required to do so. must be fumished. Performance secutity shall
not be submitted with the bid.

2. BIDDER CERTIFICATION AND IDENTIFICATION. Bid must contain an

original manual signature from an authorized representative. An unsigned bid wil
be considered non responsive.

B. INSTRUCTIONS TO BIDDERS define conditions of the bid.

1. ORDER OF PRECEDENCE. Any inconsistency in this bid shalt be resolved by
giving precedence in the following order:

A. Specifications
8. Special Conditions
C. Instructions To Bidders

2 FOR MMWBE designated bids. The SPECIAL CONDITIONS-
MinorityAWomen owned and controlled Business Participation Statement and the
MWBE Certification Application MUST be completed and SUBMITTED with the
bid If the bidder is not certified by Miami-Dade County Public Schocls. Fallure lo
subrit the completed apphication with the bid wilt be considered non-responsive.

C. BID PROPOSAL FORM defines requirement of items 1o be purchased, and
rust be completed and submitied as page 2 and subsequent pages, if any, of the
bid. The bidder should indicate its name In the appropriate space on each page.

1. ITEM SPECIFICATION. Specifying a certain brand, make or manufacturer is
f0 denole the quality, type, and standand of the article desired. Articles offered
must be new merchandise only, of equal o superior grade. On blank fines
provided, the bidder is requested fo insert the brand name, manufacturer's number
and other infomation necessary 1o sufficiently identify article offered. Faidure o do
50 may prevent consideration of the item. Also, refer to paragraph IX: Packaging.

2. PROTEST OF SPECIFICATIONS. Any notice of protest of the specifications
contained in an invitation 1o bid shall be fled i writing with the Associate
Superintendent, Bureau of Procurement and Materials Management no later than
48 hours priov 1o the date and hour specified in the Bidder Qualification Fomn for
receipt of bids. Failure o file a timely natice of protest shall constitute a waiver of
proceedings,

3. PRICES. Prices are requested in units of quantity specified in the bid
specifications. In case of a discrepancy in computing the total amount of bid, UNIT
PRICE quoted wil govem. All prices bid shall include delivery F.O.B. destination,
freight prepaid (bidder pays and bears freight charges. Bidder owns goods in
transit and files any claims) and shall include all cartage, drayage, packing, elc.,
delivered 10 and unloaded al the receiving station at the site designated in 810
PROPOSAL FORMS and there received by the designated agent of the Board.

4. TAXES. The Board does not pay Federal Excise and State taxes on direct
purchases of tangible personal property. The applicable tax exemption number is
shown on the purchase onder. This exemplion does not apply © purchases of
tangible personal praperty made by contractors who use the tangible personal
property in the performance of contracts for the improvement of Board owned real
property as defined in Chapter 192 of the Florida Statutes.

SUBMITTING OF BIDS

A. BID FORMS AND ENVELOPES. Bids must be submitied on Sorms fumished

* by the Board and in sesled envelopes. Envelopss must be cleary markad with bid
numbaer, bid S8 and bid opening.

B. ERASURES OR CORRECTIONS. When filing out the big propasal form,
biddersatemquiedhuseawpmﬁeformpletebidmposalhhk

1. Use of pencil is prohibdted.

2. Do not erase or use comaction fuid 10 comect an emor,

3. All changes must be crossed out and initialed in ink,

Those bids for individual items that do not comply with ftems 1, 2 and 3 abave wil
be considered non-responsive for that itemys).

C. PLACE, DATE AND HOUR. Bids shall be submitted by U.S. Mai,
Courier/Express Service, or deposited in the BID BOX located in Room 351, 8:00
AM. %0 4:30 P.M., Monday through Friday, SCHOOL BOARD ADMINISTRATION
BUILDING, 1450 N.E. Second Avenue, Miami, Florida 33132, Bids received after

the date and hour specified in the BIDDER QUALIFICATION FORM will not be
considered.

D. PUBLIC ENTITY CRIMES. Section 267.133(2)a) Florida Statute. A person
or affiiate who has been placed on the convicted vendor list following a conviction
forapubﬁcenﬁtycrhemynotsubnitabidonaconﬁacmpmideanygoods
orsetvbeshaptﬂcenﬁty.maynotwbmﬂabidonammﬂmaptbicenﬁty
for the construction or repair of a public: buliding or public work, may not submit
bids on leases of real property 10 a public entity, may not be awarded or pesform
work as a confractor, supplier, subcontractor, or consultant under a contract with
any public entity, and may not fransact business with any public entity in excess
of ttie threshold amount provided in Section 287.017, for CATEGORY TWO for a
period of 36 months from the date of being ptaced on the convicled vendor kst

E. SUBMHATING A “NO BID.” If not submitiing a bic at this time, retum the form
entitied "NOTICE TO PROSPECTIVE BIDDERS." Failure 1o respond, either by
submitting a bid or the "NOTICE TO PROSPECTIVE BIDDERS® form for three
consecutive times may result in your company being removed from the Schooi
Board's bid st

F. AVAILABILITY OF BID INFORMATION. Immediately following the public
opening, bids will be read, upon request, and then compiled in a tabular form, a
copy of which will be available for examination in Procurement Management

CANCELLATION OF BIDS OR REQUEST FOR PROPOSALS

An invitation for bids or request for proposals, or other soficitations may be
carniceled, in whole or in part, as may be specified in the soficitation, when # is in
the best interest of the Board. The reasons shall be made a part of the master
bid fie.

A. Prior 10 opening, a soficitaion may be canceled in whole or in part, prio 1o the
date and hour specified in the Bidder Qualification Form for receipt of bids, when
the Associate Superintendent, Bureau of Procurement and Materials Management,
determines in writing that such action is in the best interest of the Boand for
reasons including, but not kmited to:

1. The Board no longer requires the supphies, services, or construction;

2. The Board no longer can reasonably expect 10 fund the procurement;

3. A review of 2 vaiid protest fled by a bidder as may be determined by the
administrative staff;

4, Proposed amendments to the solicitation would be of such magnitude
that a new solicitation is desirable.

8. When a soficitation is canceled prior to opening, notice of cancellation shall
be sent to all businesses soliciied, via facsimile or mail and bids or proposals
retumed 10 the vendor unopened.

C. The nutice of canceliation shall:
1. Tdentify the soliciation;
2. Briefly explain the reason lor cancelation; and
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3 Where wnpropnate expian that an opportundy will be given ic compele on any re-
solictancn on any future procurements of similar supplies. services of construction

V. CHANGE OR WITHDRAWAL OF BIDS

A. PRIOR TO BID OPENING. Should the bidder desire to change o
wihdraw their bid they shall do so in writing. This communication & & be received
by the Executive Director, Division of Procurement Management, Room 364,
School Board Administration Building, prior to date and hour of bid opening. The
bidder's name. the bid number, the bid title and the date the bid is due must appear
on the envelope.

B. AFTERBID OPENING. After bids are opened, they may not be changed, nor
withdrawn for %) days alter the detemined opening date unless otherwise specified
on the "BIDDER QUALIFICATION FORM."

C. FAILURE TO ACCEPT BID AWARD. Bidders who, prior to the Bid Award by
the Schoal Board of Miami- Dade County, Florida, indicate that they are unable to
accept the bid award shall either:

1. Pay to the Board, as iquidated damages an amount equal t0 5% of the unit
price bid times the quantity, or $10, whichever amount is larger, or

2. Lose eligibility ¥ ransact new business with the Board for a period of 14
months from the date the Board acts on the withdrawn bid.

AWARDS

A. RESERVATION FOR REJECTION OR AWARD. The Board reserves the
fight to reject any or all bids, to waive imegulariies or technicalities, and to request
re-bids. The Board reserves the right to award on an individual ilem basis, any
combination of items, totat low bid or, i an allemate bid is accepled, on such terms
as are specified for the attemate bid, whichever manner is in the best interest of the
Board,

8. AWARD RECOMMENDATION. Bidder/Proposer information phone ines have
been established in Procurement Management. Bidders/proposers may call 995-
1375 each Friday to be advised of the recommended bidders or proposers and the
time it is contemplated that the recommendation will be made. This information
will be provided by school system staff as available. In no case will information as
o a recommended bidderiproposer be available kater than the Friday preceding the
week when the award is scheduled 1o be made by the School Board or the
Superintendent.

Bidders and praposers may fle letiers of protest no later than 48 hours priorio the
Board Meeting for which the award is scheduled 10 be made. These letiers of
protest will be reviewed by Staff. Staft will offer the proesting bidder the
opportunity for a meeting to discuss the protest. if the bidder is not safisfied with
the response 1o the protest, heshe may request o address the School Board.
Aliematively, bidders may invoke the provisions of §120.569, Fla.Stat Petitions
for hearings on protests pursuant %0 §120.569, Fla. Stat, must be fled in
accordance with Schoot Board Rule 6Gx13-8C-1.064. Protests filed later than the
date specified herein are deemed waived. This provision supersedes and govems
over any conflicting provision in this document,

C. OFFICIAL AWARD DATE. Awards become official when made unless
otherwise specified in the award recommendation.

D. PURCHASE ORDERS. Purchase orders mailed to successtul bidders are the
official notification to deliver materials described therein; and the time atiowed for
delivery begins with the date of the purchase order. in the event that the
successful biider fails to deliver the mawerals in accordance with the terms and
conditions of the bid and purchase order, the bidder shall be considered in defaull

of the confract and subject 10 the default provisions stated in Instructions to
Bidders, Section V. E.

E. DEFAULT. in the event of default, which may include, but is not imiled 1o
non-performance: and/or poor performance, the awardee shall pay o the Board
as Iquidated damages an amount equal ¥ 10% of the unit price of the Nem(s)
awarded times the quantity when no purchase order has been issued, 10 parcent
of the purchase order whea a purchase order has been issued or $ 100, whichever
is greater.  Where no performance bond or check has besn sequired, sach
avwardee who fals 10 pay the liquidated demages within 15 days afier i is ivvoked
shall lose elighiity ©© transact new business with e Board for a period of 14
months from date of termination of sward by the Boarnd. Sidders hat are

vil.

dalermned ineligibie may rquest a heanng pursuant \o §120 569 , Fia. Stat, ang
School Board Rule 6Gx13-8C-1.064

rmuuummmmnmmuqummaammdm.

F. The intent of the bid documents is ¥ include only the writienvequirements for
materials, equipment, systems, standands and workmanship necessary for the
proper execuion and completion of the work by the Bidder. The bid documents
shannolbemuuedhueateanentitlemenmanyomersmpeofwmkucem
as specified herein

PERFORMANCE SECURITY (FOR SUCCESSFUL BIDDERS ONLY)

A. PURPOSE. A performance bond or check may be required o guarantee
performance.

B. BONDING COMPANY. Performance Bonds shall be writien through a
reputable and responsible surety bond agency ficensed to do business in the State
of Florida and with a surety company or corporation meeting both of the following
specifications:

1. Awards Greater than $500.000

A minimum rating in the latest revision of Best's insurance Reports of:

Contract Amount Minimum Rating by A.M. Best
$ 500,000.01 to $ 2,500,000 None
$ 2,500,000.01 o $ 5,000,000 B +of NA-3
No Minimum Class
$ 5,000,000.01 to $10,000,000 A-Class IV
$10,000,000.01 or more A-ClassV

Current cedificale of authority as acceptable surety on Federal Bonds in
accordance with the latest edition of the United States Treasury Department
Circular 570 entitied *Companies Hokding Certificates of Authority as Acceptable
Sureties on Federal Bonds and as Acceptable Reinsuring Companies™ shall be
accepled for an amount not excaeding the underwriting kmitation thereon,

2. Awards of $500,000 or Less

Bonds shall be written with a surety company or corporation meefing the
qualifications as set forth in Paragraph V1.8, above or the quafifications set forth
in section 2870935, Florida Statutes.

C. AMOUNT. When required as defined therein, the fm or individual(s)
to whom an awand has been made shall execute and deliver to The School Board
of Miami- Dade County, Florida a Performance Bond, Cashier's/Certified Check,
or equal.

1. Awards less than $200.000 shall be exempt from performance security.

2. Performance security shall not be required uniess olherwise defined in the bid
specifications. if Performance security is required, it shall equal 100% of the award
amount

D . RELFASE OF PERFORMANCE SECURITY. Retum # the Awardee of their
cash security, or notification %0 the Awardee and the bonding company ¥ cancel
the performance bond, will be made when all goods/services have been accepted
and invoices have been approved for payment.

SAMPLES. When bid samples are required, the buyer will notify bidder 1o submit
samples of the iems bid in accordance with the following procedures.

A Allsamp!esnwbeidmﬁﬁedwﬂhmebiddefsnam.bidﬂmber.klp
number, and product name and number. Where non-compliance with this
requirement is noled, said #lem may be considered as being unidentifiable and may
not he efigible for consideration in the award recommendation.

8. AN samples are b be deliversd within 7 calendar days after receipt of
nofification rom buyer, unless otherwise stated in the Special Conditions of he bid.
1 the bidder does not submit samples by the date and time indicated by the buyer,
the bid submitiad for that Nem may not be considerad for award.
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C. Budder must oblam, from Malenais Control Testing and £vakustion, 3 sgned receipt
acknowledgmg delivery of samples Bidder shall nclude a sel-addrassed, stamped
envelope for ratum of sample recept when submitting sampies by mall or delivery
service. The bidder will recewve the oniginal copy of the receipt and the duplicate copy
wilt remawn with the Miami-Dade County Public Schools neceiving deparnment as the e
copy. Bidder shall be solely respansible for defivery of samples and for retaiming sample
defivery receipts, which must be presented in any dispute fegarding receipt of bid
samples.

D. Samples should be deilivered 1o the foliowing address:

MIAMI.DADE COUNTY PUBLIC SCHOOLS
MATERIALS CONTROL TESTING AND EVALUATION
7040 West Flagler Street
Miami, Florida 33144
Telephone Number: {305) 995-3260

Miami-Dade County Public Schools will nat be responsible for samples sentto a
focation other than the location mentioned in the Bid.

E. PAYMENT FOR SAMPLES. The Board will buy no samples and will assume
no cost incidental therato.

F. RETURN OF SAMPLES. Samples not destroyed in testing may be claimed by
unsuccessful bidders 14 days after bid award date and by successful bidders 14
days after final payment; but the Board wilt assume no responsbiity for samples
not claimed within the time specified, and it will pay for no samples damaged in
testing.

G. EVALUATION AND TEST RESULTS, Interested bidders should contact the
buyer, prior to the recommendation for award, to determine whether the ftem{s)
submitted complies with the specifications requirements. I the item(s) does not
comply, the buyer will advise the bidder to contact the Materials Controf Testing
and Evaluation for further details.

VIH. SUBSTITUTIONS. Should the bidder find it necessary {0 use a material,
equipment, product of system other than specified, the bidder shall secure from the
Board, through the Bureau of Procurement and Materials Management, written
approval for the use of the altemate materials, equipment, product orsystem, The
Board is not obligated to approve requests for substiiions and has the discretion
1o require the bidder to provide the materials as specified in the bid documents. In
nomseshanmebidderbeenﬁued&oaddiﬁonalﬁrmandformneyafshg out of
the Board's faflure to approve requests for substitutions.

X. PACKAGING

A. TYPE. If packaging is different from that specified, the bidder must note the
manner and amounts in which packaging is to be made; otherwise the successful
bidder shalt fumnish packaging as specified. All packaging. wrapping and bundiing
shalbeadequaletohsurematmtetialswilbemmdhmm

condition. TheBoardassumnomspommybrdamagadauykhdmm
in transit.

B. CONTAINER IDENTIFICATION. The following identification shatl be printed,
stenciled or legibly written in a conspicuous location on each shipping container:

1. BID NUMBER AND/OR PURCHASE ORDER NUMBER
2. VENDOR'S NAME ANDI/OR TRADEMARK

3. NAME(S) OF ITEM({S) CONTAINED

4. [TEM NUMBER(S) WITH QUANTITY(IES)

X PURCHASES BY OTHER PUBLIC AGENCIES. With the consent and
agmmdmwwdeqs).mwmybemmmwby
MMWW.M.MMWWNM
subdivisions within the State of Florida. Such purchases shall be govemad by the
$ame terms and condifions stated herein. This agreement in no way restricts or
interferes with the right of any State of Florida Agency or poliical subdivision to
re-bid any or all of these ems.

X.  RECYCLING REQUIREMENTS. Miami-Dade County Public Schools supports
recycing and recommends the use of recyciad products wheve possbie.
MﬂthlW.mmwﬁMM
sach Nem bid andior its packaging contain pre-consumer or postconsumer
waste, 30d ¥ the product andior packaging may be recycled.

XH.

X

XIv,

ENVIRONMENTAL PRODUCTS. Mami-Dade County Public Schooks
encourages the use of environmentally safe products.

DELIVERY AND BILLING

A DELIVERY. Saturdays, Sundays, and holidays excepted, dedveries shall be
made as follows: Schools and Departments - 8:00 AM. y 300 P
Merchandise shall be unioaded at the receiving staﬁonofmedesignabddeiveq
pont and received there by a designated agent of the Board, A delivery ticket,
or one copy of the invoice. prepared as indicated below, shalaeuumpanym
delivery,

8. RECEIVING INSPECTION AND TESTING. Defivered items which do not

fulfill afl requirements will be rejected. Rejected kems shak be removed and
reptaced promptly by the vendor at no cost 4o the purchaser,

C. INVOICES. Each invoice shall be issued by the successful bidder and shai
be submitted in DUPLICATE to the Accounts Payable Section, P.0. Box 01-2570,
Miami, Florida 33101. To be considered for payment each invoice must show
the following information which appears on the Purchase Order

1. Purchase Order Number 2. htem Descriptions
3. Quanfities and Units 4. Price Extensions
5. Total Price of af #ems on the invoice

D. PAYMENT. Unless otherwise specified by Miami-Dade County Public
Schools, payment wil be made only afler delivery, authorized inspection, and
acceptance. Payment will be made only fo the successhl bidder unless
mmiserequubdhwﬁﬁgbymesuowssmlbidderandmphdbym
Dade County Public Schools Administraion. When bidders are directed to send
invoices (o 3 school, the school will make direct payment 1o the bidder.

NO GRATUITY POLICY. It is the policy of the Bureau of Procurement and
Materials Management not to accept gifts, gratuities, or favors of any kind, or of
ary value whatsoever, from vendors, members of their staffs, or tamilies.

COMPLIANCE WITi FEDERAL REGULATIONS.

A. Al contracts involving Federal funds will contain certain provisions required
by appiicable sections of Title 34, Section 80.36(!) and Section 85.510 Code of
Federal Regulations and are included by reference herein, The vendor certifies
by signing the bid that the vendor and its principals are not presently debamed,
suspended, proposed for debarment, deciared ineligible or voluntarily excluded
from participation in Federally furded transactions and may, in certain instances,
be required o provide a separate writken certification 1o this effect.

During the term of any coniract with the Board, in the event of debarment,
suspension, proposed debarment, declared ineligible or voluntarly excluded from
participation in Federally funded transactions, the vendor shall immediately natify
the Associate Superitendent, Bureau of Procurement and Materials

Vendors will also be required o provide access % records which are directly
pertinent 1o the contract and retain alf required records for three years after the
grantee (The Board), or subgrantee makes final payment

B. For all contracts involving Federal funds in excess of $10,000, the Board
feserves the right 10 tenminate the confract for cause as well as for convenience
by issuing a certified notice to the vendor.

THE BOARD MAY REJECT ANY BID FOR FAILURE BY THE BIDDER TO COMPLY WITH ANY REQUIREMENT
STATED ABCVE, $ THE 810 PROPOSAL FORM, OR I ATTACHMENTS THERETO WHICH BECOME PART OF

THE 80,

TPWMAMADE COUNTY., FLORIDA

¥ SUPERINTENDENT OF SCHOOLS
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Vendor Information Sheet

A _ - 2. Telephone/Fax/Contact Person
Federal Employer Identification Number ( )
Tefephone number
O __ __ _~-__-____
Owner's Social Security Number ( )
1B. Fax number

Name of Firm, Individual(s), Partners or Corporation

Contact Person

Street Address

City State Zip Code

3. Ownership Disclosure

f the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal
name and business address shall be provided for each officer, director, and stockholder or owner who holds, directly or
indirectly five percent (5%) or more of the stock or ownership. If the contract or business transaction is with a trust, the
full legal name and address shall be provided for each trustee and each beneficiary. Post Office addresses are not
acceptable.

ﬁfm !
Name Title Address Gender ethnicity Stock Ownership
oo - = . - -

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's
Application”. All vendors must have a current vendor’s application on file with M-DCPS, and have provided information
and/or be familiar with M-DCPS' policy regarding the following: (a) Employment Disclosure, (b) Drug Free Workplace,
(c) Family Leave Policy (d) Code of Businosa Ethics, (e} Conflict of Interest. (f) Perception. {g) Gratuities, and (h)
Business Meals. Failure to praovide o ause the vendo yarded
nmmmmm_umgs. Vondor appﬂwﬁons can bo downloaded at dcm.dadn.kﬂ.ﬂ.m (dlok Dlstrict Ofﬂoos -
click Procurement Management).




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

074-CC08 D. Denson SC1
TITLE

Paper: Laser Printer

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish a contract, at a firm unit price, for the purchase of estimated
requirements, for the items listed. The term of the bid shall be for 18 months from the date of award, and may, by
mutual agreement between The School Board of Miami-Dade County, Florida and the awardee, upon final School
Board approval, be extended for two (2) additional one (1) year period(s) and, if needed, 90 days beyond the
expiration date of the current contract period. The Board, through Procurement and Materials Management, may, if
considering to extend, request a letter of intent to extend from the awardee, prior to the end of the current contract
period. The awardee will be notified when the recommendation has been acted upon by the Board. Al prices shall be
firm for the term of the contract. The successful vendor(s) agrees to this condition by signing its bid.

ESTIMATED QUANTITIES: The estimated quantities provided in the bid proposal are for bidder's guidance only. No
guarantee is expressed or implied, as to quantities that will be used during the contract period. The School Board of
Miami-Dade County, Florida is not obligated to place an order for any given amount, subsequent to the award of this
bid. Estimates are based upon M-DCPS's actual needs and usage during a previous contractual period, and include an
additional ten percent to cover unanticipated increases in requirements.

EQUAL PRODUCTS: The use of a manufacturer's brand name and model number are used in this specifications for
the purpose of establishing a minimum acceptable require level of quality, standards of performance and design
required for the item. For all items an equal product maybe bid. In addition, samples of the products bid as equal may
be required for evaluation. When requested, the bidder shall submit the samples at no cost to M-DCPS within ten (10)
working days after notification to the address specified on the request. Failure to submit the samples within the
specified period of time shall be cause for considering the bidder non-responsive and ineligible for award.

DELIVERIES: Delivery shall be made as soon as possible, but not later than .45 days after receipt of the purchase
order.

DELIVERTO:
The School Board of Miami-Dade County, Florida
Stores and Mail Distribution
7001 SW 4t Street
Miami, FL 33144




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

074-CC08 D. Denson SC2
TITLE

Paper. Laser Printer

o

10.

SPECIAL CONDITIONS

Damaged Goods: Awardees shall be responsible for filing, processing and collecting all damage claims against the

shipper. The awardee shall also be responsible for effecting an immediate replacement shipment of damaged
materials.

AWARD: Award of this contract may be made to the two (2) lowest responsive and responsible bidders, who bid
all items and who offer the lowest price. If the low awardee cannot perform under the tems and condition of the

contract, the second awardee will be contacted. The Board reserves the right to reject any and all bids for
excessive prices.

PRICING: Prices offered shall be firm against any increase for a period of 6 months from the effective date of the
contract. Upon completion of this initial period, if the vendor has received, or receives during the balance of the
contract, an increase in prices from the mill, the vendor may request in writing, an increase not exceed 5% of the initial
contract price. This request may cover all or part of the items on the contract. A certified letter from the mill showing
price increase(s) must accompany the request. Requested increase(s), if acceptable to Miami-Dade County Public
Schools, will apply to the wholesale cost from the mill and will be general throughout the paper industry, and not
confined to the mill supplying the contract paper.

VENDOR INFORMATION SHEET: All bidders are requested o complete the attached Vendor Information Sheet. In
order to conduct new business under the bid, M-DCPS requires that the vendor(s) have a current vendor application in
the file. The information on both documents must be consistent. Failure to comply with this condition may cause the

bidder(s) not fo be awarded any new business. The Vendor Application can be downloaded at
procurement.dadeschools.net

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade
County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in
accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside
Miami-Dade County, Florida shall meet their lacal Occupational Tax requirements. A copy of the license is requested to
be submitted with the Bid Proposal. If the bidder has already complied with this requirement, a new copy is not
required while the license is valid and in effect. Itis the Bidder's responsibility to resubmit a copy of a new license after

expiration or termination of current license. Non-compliance with this condition may cause the bid not be considered for
award.

ERASURES AND CORRECTIONS: When filling out the Bid Proposal Form, bidders are requested to use a typewriter
or complete bid proposal in ink.

1. Use of pencil is prohibited.
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~BID PROPOSAL FORM (FORMAT A)

MIAMI-DADE COUNTY PUBLIC SCHOOLS

TO: THE SCHOOL BOARD OF MiAMI-DADE COUNTY FLORIDA

BID

BUYER
074-CCO8B D. Denson

PAGE

SC3

TITLE

Paper. Laser Printer

2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do no comply with items 1, 2, and 3 above will be considered non-

responsive for that item(s) and ineligible for award.




The School Board of Miami-Dade County. Florida
Bid #011-BBOS

Paper,

BID PROPOSAL FORM (FORMAT B)

Laser Printer

m e .

Bid #074-CC0O8

Title: Paper: Laser Printer

Buyer: D. Denson

PLEASE COMPLETE

ALL SHADED AREAS

iTEM

EMDCPS #

DESCRIPTION OF ITEM

ESTIMATED
QUANTITY

UNIT

PRICE PER UNIT

MANUFACTURER &
MCDEL NUMBER

720-0064

Paper for laser printer, unruled.

Guaranteed to run on a OCE 2240 and 1BM Infoprint
4000 laser printer per manufacturer specifications.
(Refer to the Electronic Printing Systems manual for
OCE 2240 Model 4 laser printer for detailed paper
specifications. For |BM Infoprint 4000, refer to IBM
website at;
http://publib.boulder.ibm.com/pubs/pdfs/prsys/544
39217 .pdf)

General Specifications: Paper to be continous pin

ffed with no perforations. Dimensions to be 12" W X

8 1/2" H. Paper to be Minimum 18 pound bulk
bond stock. Carton height Approximately 11.4" with
lid tops. Packaging to be 3000 continuous sheets
per carton without breaks. Vendor must replace
cartons with breaks at no cost to M-DCPS. Paper to
be shipped 48 cartons to a pallet, shrink wrapped
and stacked 3 high.

Sample to be provided, if requested, per special
condition #4. Four sample cartons to be performance
tested if vendor changes to a mill source that has not
been tested and accepted.

Williamhouse Mill or equal.
Minimum Order: 960 cartons or full truckload.

Indicate number of calendar days required for

delivery after receipt of purchase order; days.

25,900
Cartons

3000 Sheets
Per Carton

Page 2
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