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BIDDER QUALIFICATION FORM
BID NO. 070-EE10

BID TITLE SIGN LANGUAGE INTERPRETATION SERVICES

Bids will be accepted until 2:00 PM on May 3, 2005

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
SCHOOL BOARD ADMINISTRATION BUILDING

1450 Northeast Second Avenue
Miami, FL 33132

Direct all inquiries to Procurement Management
Services.

BUYER NAME:

Barbara D. Jones, CPPB, Director
E-MAIL ADDRESS: bjones@dadeschools.net
PHONE: {305) 985-2348
FAX NUMBER: 995-7443

TDD PHONE: {305} 995-2400

in room 351, School Beard Administration Building, 1450 NE 2nd

Avenue, Miami, FL 33132, at which time they will be publicly opened. Bids may not be withdrawn for __ 120 days after opening.

(Refer to Instructions to Bidders, para. IV.B.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOQOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT.
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

L A BIDDER CERTIFICATION AND IDENTIFICATION

UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, fim, or
person subimitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion
or fraud. | agree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all necessary legal requirernents as an entity to do business with The School Board of

Miami-Dade County, Florida.
Il. INDEMNIFICATION

The Bidder shall hold harrniess, indemnify and defend the indemnities (as hereinafter defined) against any claim, action, loss,
damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation, attormey’s fees and
court casts arising out of badily injury to persons, including death, or damage to fangible property arising out of or incidental to
the performance of this contract {including goods and services provided thereto) by or on behalf of the Bidder, whether or not
due to or caused in part by the negligence or other culpability of the indemnity, excluding only the sole negligence or culpability
of the indemnity. The following shall be deemed to be indemnities: The School Board of Miami-Dade County, Florida, its

members, officers and employees.

. PERFORMANCE SECURITY, is required on this bid.

Refer to INSTRUCTIONS TO BIDDERS, para. Vil
IF PERFORMANCE SECURITY IS REQUHRED, PLEASE INDICATE THE TYPE TO BE FURNISHED:
Performance Bond D

ves 1 no (723

Check (Cashier's, Certified, or equal) L.}

An original, manual signature is raquired on the Bidder Qualification Form.

{Bldder is requested to use blue Ink, do not use pencll)

Legal Name of Vendor

Mailing Address

City

Telephone No.

By: Signature (Original)
Of Authorized Representative

State

E-mail address

Zip Code

Date

Name (Typed or Printed)
Of Authorized Representative

Date

FM-3181 Rev. (01-04)




INSTRUCTIONS TO BIDDERS

NOTICE OF ESTABLISHMENT OF A CONE OF SILENCE

The School Board of Miami-Dade Counly Public schools enacts a Gone
of_SHence from isstrance of a saiicltalion to written recommandation of
award. All provisions of Schaol Board Rule 65x13-82-1,212 apply.

L PREPARATION OF BIDS

A, BIDDER QUALIFICATION FORM gualifies the bidder and the
bid and must ba completed and submitted as page 1 of the bid.

1. PERFORMANCE SECURITY, Tha form of perfarmance security
the hidder witl submit, when raquired to do 50, must be furnished.
Performance securtty shall not ba submitted with the bid.

2. BIDDER CERTIFICATION AND \DENTIFICATION. Bid must
contain  an  original manual signature from an  authorized
regcasantative. An unsigned Bld will be considered non-responsive.

B. INSTRUCTIONS TO BIDDERS. Dafinas conditions of the bid.

1. DROER OF PRECEDENCE. Any Inconsistency in this kid shall
be resoived by giving precedenca in the fallowing order:

A. Spacifications
8. Spacial Conditions
C. Instructions To Ridders

2 FOR MAYBE designated bids. The SPECLAL CONDITIONS-
MinorityWoemen ownad and contolied Businass Parficipation
Staternent amd the MWBE Caitification Application’ MUST be
completed and SUBMITTED with the bid if the bidder & nat certified
by Miami-Dade County Public School. Failue to submit the
completed application with the bid wil be considerad non-
responsive.

C. BID PROPOSAL FORM. Defines raquiremend of iters to be
purchased, and must be completad and submitted a= paga 2 and
subsequent pagas, ¥ any, of the bid. The bidder should indicale
his/her name in the appropriats space on each page.

1. TEM SPECIFICATION. Specifying a cedain brand, make or
manufactrer it fo denote the quality, type, and standard of the
aricle deskked. Arlicles offarad must be new merchandise only, of
equal or superior grade. On blank Rnes provided, the bidder is
requestad to insed the brand nama, manulacturer's number and
other information necessary to sufliciently [dentify arficle offered.
Failure to do s0 may prevent consideration of the itam. Also, refer to
parsgraph X Packaging.

2 PRICES. Prices are requested in units of quantity specified in
the bid specifications. in case of & discrepancy I computing tha
total amaunt of bid, UNIT PRICE quotad will govam. Al prices bid
shall include delivary F.Q B. destination, fraight prepaid (bidder pays
and bears freight charges. EBidder owns goods in transit and fes
any clams) and shal inciude all cartage, drayage, packing, elc.,
delivered to and unicaded at the receiving station at the site
designated in 80 PROPOSAL FORMS and thera received by tha
designated agent of tha Board.

4. TAXES. The Board does not pay Federal Excive and State
taxas on direct purchasez of tanglble parscnal propertty. Tha
sppiicable tax examption number ks shown on the purchase ander,
This axemption doaes not apply to purchases of tangible persona)
propeity made by contractors who use the tangibls personal
property in the perfformance of contracts for the Improvement of
Board-owned real property sz definad In Chapter 192 of tha Florida
Statutes.

SUBMITTING OF BIDS

A, BID FORMS AND ENVELOFES. Bids must be submittad on
forms fumnished by the Board and in sezled anvelopes.

Envelopes must ba clearly marked with bld number, bid Utie and bld
opening.

B. ERASURES DR CORRECTIONS. Whan Hiling out the bid
proposal form, biddars we required fo complete bid proposal in ink

1. Use of pencil is prohibited,
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2. Donol srase or Use correction Ruid to comect an eor.
3. Al changas mus! be crossad out and initialed In k.

‘Thosa bids for lndividual ftiems that do not comply with items 1, 2 and 3
above wili be considered non-responsive for that itemis).

C. PLACE, DATE AND HOUR. Bids shall be submitted by U.S. Mall,
Gourlet/Exprass Service, or depusited in the BID BOX located in
Roam 351, 8:00 AM. to 430 P.M., Mondlay through Friday, SCHOOL
BOARD ACMINISTRATION BUILDING, 1450 N.E. Second Avenue,
Miami, Florida 33132. Bids received afiar the date and hour specified
in the BIDDER QUALIFICATION FORM will not ba conskdarad.

D. PUBLIC ENTITY CRIMES. Section 287.133(2)(a) Floride Statute,
A person or affiliate who has been placed on the convicled vandor kst
following a conviction for & public entity crime may not submit a bid on
& contract W provide any goods or services lo a public enlity, may not
submit a bid on a contract with a pubfic enfity for the construstion or
repair of a public building or public work, may not submit bids on
laases of real property to w public entity, may not be awarded or
parform work a3 a contractor, supplisr, subcontractor, or consultant
under a contract with any public entity, and may not fransact business
with any public enfity in excess of the threshold amount provided n
Section 287.017, for CATEGORY TWOQ for a period of 36 months from
the date of being placed on the convictsd vendor Est.

E. SUBMITTING A “NG BIO." If nol submiting a bid at this Sme,
retum the form sntifed “NOTICE TO PROSPECTIVE BIDDERS.”
Fallure to rexpond, either by submitting & bid or the "NOTICE TO
PROSPECTIVE BIDDERS" form for twee consecutive times, may
resuit in the company being removed from the School Boand's bid st

F. AVAILAEILITY OF BID INFORMATION, immediataly folowing the
pubiic opening, bids will be read, upon request, arnd then comgpiled in a
{sbuar orm, a copy of which wil be avalable for axarination
Procurerment Managerment Services,

CANCELLATION OF BIDS OR REQUEST FOR PROPOSALS

An invitation for bids may be cancaled, In whole or in parl, as may be
specifiad i the solicitation, when it is in the bast interest of the Board.
The reasons shall be made a part of the mester bid file.

A, Pror 1 opening, a solicHation may be canceled i whole or in part,
prior to tha date and hour speacified n the Bidder Qualification Form for
receipt of bids, when the Assistant Superintendeni Procurement
Management Services, datecmines i writing, that such action Is in the
bslim«utofmamrcrmsorshducﬁm.butndmh

1ﬂn8m¢dnobnqcraqulruhsupp&as senices, or
construction;
z?mMmm«mmmﬂymmwa:

prosurement;

3. A review of a valid protest (Red by a bidder a3 may be determined
by the administrative staff; or

4. Proposed wmendments to the solicitaion would be of such
rsgnitude that & naw solicilation is desirable,

B. When a solicitation ls concelad prior to opening, notice of
cancellafion shall ba sent to all businesses aoliclted, via facsimile or
mall, and bids or proposals retumed io the vendor uncpaned.

Tha notice of canceltation stiell;

1. identily the sabcitation;

2. Bilefly weplain tha reason for cancellation; and

3. Whwe appropriate, explain that an opportunity will be given o
compats o any future re-soficitation for procurements of aimilar
supplies, services, or construction,

CHANGE OR WITHDRAWAL OF BIDS

A, PRIOR TO BID OPENING. Bhould the bidder desike (o change
or withdraw hisfher bld, heshe shall do zo in wiiting. This
comitunication is to be recaived by the Distdet Director, of
Procuremant Management, Room 382, School Board Administration
Bullding, pricr ko date and hour of bid opening. The bidders name, the
bid nummbar, the bid e and the date the bid is dus must appear on the

snvalope.
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B. AFTER BID OPENING. After bids are opened, they may not be
changed, nor withdrawn, for 80 days afier tha determined opening
date, uniess otherwise specified on the "BIDDER QUALIFICATION
FORM.~

C. FAILURE TQ ACCEPT BID AWARD. Bidders who, prior to the
Bid Award by The School Board of Miami-Dade County, Fiorida,
indicate that they are unable to accept the bid award shall ¢jther:

1. Pay to the Board, as liquidated damages, an amount aqual to
5% of the unit price bid, times the gquantity, or $10, whichever
amount is karger, or

2. Lose eligibility to transact new business with the Board for a
period of 14 months from the date the Board acts an the
withdrawn bid.

PROTESTS TO CONTRACT SOLICITATION OR AWARD

A The Board shali proviie notice of a decision or intended decision
concerning a sclicitation, contract award, or exceptional purchase by

alectronic posting which can he d at the district's wabsit
www.dadeschocts net.

B. Any person who is adversely affectad by the agency decision or
intended decision shall file with tha agancy a notice ol protest in
writing within 72 hours after the posting of the notice of dacision or
intended decizion. With respact to a protest of the tenns, conditions,
and specifications contained in a soliciation, ncduding any provisions
governing the mathods of ranking bids, proposals, or replies,
awarding confrack, resarving rights of further negotietion, or
modifying or amending any contract, the nofice of protest shall be
filad in writing within 72 hours after tha posiling of the sclicitation. The
formal wiitten protast shall he fiad within 10 days aftor the date the
notica of protest is filed. Failure 1o file 3 nolice of protest or & formal
writlen protest shall constitute a walver of these proceedings. The
Yormiad written protest shall state with particulasity the facts and law
upon which the protast 5 based. Satwdays, Sundays, and state
hokdays shall be axcluded in the computation of the T2-hour tims
poriods established hetein.

C. Al notice of protesits wil ba reviewed by Procurement
Management Services. who will offer the protesting bidder the
opportunity bo mest and discuss the merits of the prolest. i the
protest i not resclved, the biddar may seek an administralive hearing
pursuant to §120.57 Fla. Stat, by GEng a formal written protast within
10 days after fiing the nofica of protest Patiions for hearing
pursuant to §120.57 Fla. Stat., must be filed in accordance with
School Board Rule 6Gx13- 8C-1,064.

AWARDS

A RESERVAYION FOR REJECTION OR AWARD. The Bosrd
reserves the right to reject any or all bits, to waive iregularities or
tachnicalities, and to request reblds. The Board reserves the right ta
award on an individual item basis, any combination of iterns, total low
bid or, if an altemate bid is accepted, on such terms &3 are specifiad
fox the altemate bid, whichever manner is in the best Interest of the
Board.

B. NOTIFICATION OF INTENDED ACTION will be posted on the
District’s website 7-10 days prior to a regulary schaduled Board
meeling.

C. OFFICIAL AWARD DATE Awards becoma official upon the
Board's formal appraval of the award,

L. PURCHASE ORDERS, Purchase orders malled t0 successful
bidders are the official nofification to deliver materials described
therein; and the time allowed for delivery begins with the date of the
purchase order. in the event that the successiul bidder falls to dellver
the materlais in accordance with the terms and condiions of tha bid
and purchase ordar, the biddar shail ba considerad 1o be in default of
the contract and subject to he default provisions stated in instructions
to Biddars, Section VILE.

E. DEFAULT. A vendor who falls to parform sccarding fo the terms
of the contrmct [bid) shall be considered in default. in the event of
default, which may inciude, but is not limited to poor performance
and/or non-performance, a vendor shall eithar (1} pay lguidated
damages of 10 percant of the unit price of the tem(s} awarded fimes
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the quantity when no purchase order has been issuad, 10 parcent of the
purchess order when a purchase order has been issusd or $100,
whichever Is greater or (2) lose eligibility 1o tansact new hitsiness with
the Board for & period of 14 months from data of termination of awand
by the Board. Hidders that are determined ineliglble may requast a
hearing pursuant to Chapter 120 of the Florida Statutes, and Schogl
Board Ruls 6Gx13- 8C-1.064.

F. The intant of the bid documents is to include only the written
requiremants for matedals, equipment, systems, standards and
workmanship necassary for the proper execution and complation of the
wark by the Bldder, Tha bid documants shall not be construed to creats
en entitlemant to eny other scope of work except as specified hergin.

VIL PERFORMANCE SECURITY (FOR SUCCESSFUL BIDDERS GNLY)

A PURPOSE. A performance bond or chack may be required to
guarantae pesformance.

8 BONDING COMPANY. Parformance Bonds shall be written through
o reputablo and respohsible surety bond agency flicensed to do
business in the State of Fioida and with a surely company o
corporation meeting both of the following spacifications:

1. Awarde Grotor than $500,000

A minimum rating in the luteat revision of Besls insuranca Reports of:

Contract Amount Minimum Rating by AM, Best
$ 500.000.01 to § 2,500,000 None
$ 2,500,000.01 to $ 5,000,000 B +or NA-3

No Minimum Class
§ 5.000,000.01 to $10,000,000 A- Class [V
$10,000,000.01 or more A- Class ¥

Cuwrronl certificate of authority as acceplable surety on Federal Bonds in
accordance with the latest ediion of the United States Treasury
Cwepartiment Cicular 570 entifed "Companies Holding Cestificates of
Authority as Acceplable Sursties on Fedaral Bonds and as Acceplabla
Reinsuring Companles® shall be accepted for an amount net exceading
the underwriting Remitation thereon.

2. Awards of $500,000 of Less

Bonds shaf be written with a swurely company or corpacafion meeting the
qualifications as set forth In Paragraph VILB. above or the qualifications
sol forth in section 287 0935, Flotida Statutes.

C. AMOUNT. When required ax defined herein, the firm or individuzi(s)
to whom an award has been made shall execute and defiver to The
School Board of Miami- Dada County, Florida; & Peronmance Bond,
Cashier's/Cartified Check, or equal.

1. Awards kas than 3200000 shall be exempt from performance
security.

2. Performance security shall not be required, unless otherwise defined
In the bid specifications. If performance security is required, it shall
equal 100% of the award amount

D. RELEASE OF PERFORMANCE SECURITY. Retumn 1o he Awardee
of hix’her cash security, or notification o the Awardee and the bonding
company fo cancel the paformance bond, wil be rmde when el
goods/services have been accepted and invoices have been approved
for payment,

VIILSAMPLES. When bid samples are required, the buyer will nofify bidder

o submit samples of the items bid in accordance with the foliowing
procedutey:

A. Al samples must be identified with the bidder's name, bid number,
tem nurnber, and product name and number. Where non-compliance
with this requirement Is noted, said item may be considered as being
uridentifiable and may nct be eligible for considecation In the award
recormmendation,

8. Al sarnples are {0 be delivered within 7 calendar days after receipt
of nolificalion frorn buyer, unless otherwise statsd in the Special
Condlitlons of the bid. If the bidder does not submit samplas by the date
and ime indicated by the buyer, tha bid submitted for that item may net
be considersd for award.
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C. Bidder must oblain, from Materisls Testing and Evaluation, »
signod roceipt acknowledging delivery of samples. Bidder shad
include a self-addressed, stampad envelops for retum of sample
raceipl when submiling samples by mail or delivery service. The
bidder will raceive the original copy of the receipt and the duplicate
copy Wwill remaln with the Miami-Dade County Public Schoots
recelving depariment as the file copy. HRidder shall be aolely
responsible for dellvery of samples and for retaining sample delivery
recsipts, which must be presented In any dispute regarding receipt of
bid samples.

D. Samples should ba defivevad 1o the following address:

MIAMIDADE COUNTY PUBLIC SCHOOLS
MATERIALS TESTING AND EVALUATION
7040 West Flagler S¥eet
Miaml, Flerida 33144
Telephona Numper: TB5-275-0780

Miami-Dade County Public Schools will not be responsible for
sampias sent lo a location other than the location mentionad in the
bid.

E. PAYMENT FOR SAMPLES. The Board will buy no samples and
wil assume no cost incidental heretc.

F. RETURN OF SAMPLES. Samphs not destroyed In tasting may
be claimed by unsuccesshul bidders 14 days sfter bid sward date and
bymfdbldmudmdwwpammﬂnww

no responelblily for sampiss not clsimed within the time
spodllad and it Wil pay for no samples demaged in testing.

G. EVALUATION AND TEST RESULTS. If & sample submitted for
tasting doss not comply, the buysr will advise the bidder o contact
Materials Testing and Evatuation foc Roather detalls,

SUBSTITUTIONS. Should the bidder firxl & necessary b use a
materisl, equipment, product or system other than specified, the
bidder shalf fiom the SBoard, through Procuremant
Managemant Services, wiitlen approval for the use of the sitermate
materisis, squipment, product or systern.  The Board i not obligated
o appove requests for substitutions and has the discretion 1o require
the bidder to provide the materials as specified in the bid documents,
in no case shall the bidder be entiied to additional §me and/or money
arising out of the Board's falure to approve requasts for substiutions.

PACKAQING

A, TYPE f packaging is different fom that specified, the bidder
st note the manner and  amounts in which packaging bs to be
nwde; otherwise the successhal bidder shall fumish packaging &
spocified. All packaging, wrapping snd bundiing shali be adeguate to
insure that matedals wil be received in undamaged condition. The
Board sssumes no reaponsibilty for damages of any kind incumed
in ransit

B. CONTAINER IDENTIFICATION, The fobowing identificaton shall
bo prinisd, stencied or lagibly wiitten In a conspicuous localion on
each shipping container:

1. BID NUMBER AND/OR PURCHASE ORDER NUMBER
2. VENDOR'S NAME ANC/OR TRADEMARK

3. NAME(S} OF ITEM(S) CONTAINED

4. ITEM NUMBER{S) WITH QUANTITY(IES)

PURCHABES BY OTHER PUBLIC AGENCIES. Whh the consent
and agresmant of he fd bidde(s), purchases may be made
under this bid by Miami Oade County, Florida, and other
govemnmental agencies or political subdivisions within the Stete of
Acrida. Such purchases shall be govemed by the same Wrre and
condifons stated herein. This agresment in no way raticts o
intarfares with the right of any State of Florida Agency or political
subdivision to rebid any oc alt of these llemg,

FECYCLING REQIKREMENTS. Mismi-Osde County Public
Schools supports recycling and recommends the use of recycied
products where possible. Vendors sre requesied 0 submit o letter,
atong with thelr bid, indicating whather sach Rem bid and/or lis
packaging containg pre-consulner o past-consumer waste, and H
the product and/or packaging may be recycied.

Page 3

XurL

XIV.

XV,

XYl

ENVIRONMENTAL FRODUCTS. Miami-Dade County Public Schoals
sncourages the use of environmentally safe products.

DELIVERY AND BILLINQ

A. DELIVERY. Saturdays, Sundays, and holidays sxcepled, delivering
shall be made as follows: Schools and Depariments -« 8:00 AM, to
3:00 P .M. Merchandise shall be univaded &l the recsiving station of
the designated delvery point and received thare by a designated agent
of the Board. A delivery licket, oron-oopyotmohvoloo. propared g
indicated below, shall wany each def

B. RECEIVING INSPECTION AND TESTING. Deliversd items which
do not fulfill ad requirements will ba rejected. Rejectad itames shall be
removed and replaced promptly by the vendor, at no cost to the
purchaser.

C. INVOICES. Each invoice shall be i d by the it biddar
and shafl be submitted in DUPLICATE o the Accounts Payable
Section, P.O. Box {1-2570, Miami, Florida 33101. To be considersd
for payment, sach invoice must show tha following information, which
appears on the Purchase Order

Purchage Order Number

Price Exiengions
Total price of all kems on invoice

0. PAYMENT. Unless otherwise spacified by Mismi-Dade County
Public Schools, payment witl ba made only after delivery, suthorized
nspection, and sccoptance. Payment wil be made only to the
successiul bidder, uniess oferwise requesied, in wiiling. by the
successful bidder and accepied by Miami-Oade County Public Schools
Administration. When bidders are divected o send invoices to a
school, the school will make direcled payment to the bidder,

HO GRATINTY POLICY. it Is the policy of Procurement Massagement
Services not to accept gifts, quuim or favors of any Kind, or of any
valus whats , from v bars of their staffs, or famifles,

COMPLIANCE WITH FEDERAL REGULATIONS

A, All contracts involving federal funds will contain certain provisions
requiced by applicable sections of Tile 34, Secton B03G]) and
Section 85510 Code of Federal Regulaions and are Inchuded by
relarencs hersin. The veador cwitifies by signing the bid that the
vendor snd histher principals sre not preyently debarved, suspended,
proposed for debarment. daclared inefgible or voluntarly exciuded
from participation In federally funded ransactions and ey, in certain
instances, ba required {0 provide s separale written certification to thix
offect

During the term of sy contract with he Board, in the event of
debament, suspension. proposed debarment, deciared ineligible or
voluntarily excluded from pacicipation in fedecally funded transactons,
the vandor shall krwnodiately ootify e Assistant Supwerintendent,
Procurament Management Services, in wilting. Vendors will also be
required 1o provide eccass to records, which are direcly perlinent to
the conkrect and retain sl required records for Yree years after the
Bosrd makes final paymant.

B. For all conracty involving Fedwral funds In excess of $10,000, the
Board raserves the right o lerminate the contract for cause, as wek &3
for convenisnce, by issuing a cwlified notice to the vendor,

1.

2 kem Descriptions
3 Quantities and Units
4.

5.

THE BOARD MAY REJECY ANY BID FOR FAILURE BY THE BIDDER TO
COMPLY WITH ANY REQUIREMENT STATED ABOVE, iN THE BID
FROPOSAL FORM, OR IN ATTACHMENTS THERETO WHICH BECOME
PART OF THE BID.

THE SCHOCL BOARD QF MIAMIDADE COUNTY, FLORIDA
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Vendor Information Sheet
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1A. 2. Telephone/Fax/Contact Person
Federal Empioyer Identification Number
Or Telephone number
Owner's Social Security Number
1B Fax number
Nama of Firm, Individual{s}, Partners or Corporation
Contact Person
Street Address
City State Zip Code E-mail agdress

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name
and business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the
stock or ownership. [f the-contract or business transaction is with a trust, the full fegal name and address shall be provided for

each trustee and each beneficiary. Post Office addresses are not acceptable.

[Race-
Name Title Address Gendger |ethnicily  |Stock Ownership

NOTE: The information provided by the vendor on this form should be consistent with that provided on the *Vendor's
Application”. All vendors must have a cumrent vendor's application on file with M-DCPS, and have provided information and/or be
familiar with M-DCPS' policy regarding the following: (8} Employment Disclosure, (b) Drug Free Workplace, (¢) Family Leave
Policy {d) Oode of Busmess Elhies {e} Conllict of lnierest. (0 Perception (g) Grawltles and (h) Busines Meals. Failwre to

" - - .' -m

Vendor appincatlonscan bedomloaded at http.lfproaxemnt.dadesdtools net




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A} TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

BID

BUYER PAGE
070-EE10 B. JONES SC-1

SIGN LANGUAGE INTERPRETATION SERVICES

3.

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish a contract, at firm unit prices, to provide sign language
interpretation services, for the hearing impaired, for The School Board of Miami-Dade County, Florida. The term of the
bid shall be for two years from the date of award, and may, by mutual agreement between The School Board of Miami-
Dade County, Florida and the awardee, be extended for an additional two-year period and, if needed, 80 days beyond
the expiration date of the current contract period. The Board, through Procurement Management Services, may if
considering extending, request a letter of intent to extend from the awardee, prior to the end of the cument contract
period. The awardee will be notified when the recommendation has been acted upon. All prices shall be firm for the
term of the contract. The successfut vendor{s} agrees to this condition by signing its bid.

ESTIMATED QUANTITIES: The estimated quantities provided in the bid proposal are for bidder's guidance only. No
guarantee is expressed or implied, as to quantities that will be used during the contract period. The School Board of

Miami-Dade County, Florida is not obligated to place an order for any given amount, subsequent to the award of this
bid.

INSURANCE REQUIREMENTS: Successful vendor(s) are required fo have insurance coverage, as specified in the

indemnity and insurance form(s), attached hereto and made a part of this bid. The successful vendor(s) must submit
completed certificate of insurance form(s), prior to being recommended for award. Failure to submlt this form(s), as
noted, will result in the vendor(s} not being recommended for award.

LOCATION OF SERVICES: The successful bidder shall be required to provide two (2) sign language interpreters at
each televised regularly scheduled monthly School Board Meeting, held in the Schoot Board Administration Building
Auditorium, located at 1450 N. E. Second Avenue, Miami, Florida. A schedule of School Board regular and special
meetings, through December 2005, is attached for information. A meeting schedule for 2006, will be provided to
successful awardees, when available. Additionally, services may be required at other public forums, throughout Miami-
Dade County, on an as-needed basis. The Board will nofify the vendor of such additional services, at least forty-eight
{48) hours in advance.

VENDOR QUALIFICATIONS: Vendor shalf possess the following minimum qualifications:

A. Certification from the National Association of the Deaf (NAD), Interpreter Assessment and Certification Program, at
Level lll, {V or V. '

B. Certification of a currentivalid Florida Registry of Interpreters (FRID) at Quality Assurance {QA) Screening Level 1,
2, 3, or a currentivalid FRID Educational Interpreter Evaluation (EIE), Level 1, 2, or 3.

C. Three years of experience in the appropriate discipline.
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SIGN LANGUAGE INTERPRETATION SERVICES

SPECIAL CONDITIONS CONTINUED

D. Trilingual capability, if any, in one or more of the following areas: (preferred): American Sign Language/English
Spanish, American Sign Language/English/Haitian Creole, American Sign Language/English/French.

Copies of appropriate Cerificates indicating competence must be submitied with the bid.

8. PAYMENT: Allinvoices shall be submitted on a menthly basis. Invoices shall be submitted as follows:

Mr. Joseph Garcia, Chief Communications Officer
Office of Public Relations
1450 N. E. Second Avenue, Room 253
Miami, Florida 33132

7. VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet.
In order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor
application on file. The information on both documents must be consistent. Failure to comply with this condition
may cause the bidder(s) not to be awarded any new business. Vendor applications can be downloaded at
www.dade.k12.fl.us {click District Offices, then click Procurement Management).

8. AWARD: The award of this contract shall be made to a primary and two altemate vendors, based on the lowest hourly
rate. In the event the primary vendor is unable to perform the services under this contract, The School Board of Miami-
Dade County, Florida, reserves the right, at its sole discretion, to assign services, at the price bid, to the aliernate

vendors on the contract. Items awarded under this contract shall be made available to Charter Schools authorized by
the School Board.

9. ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are required to use a typewriter or
complete bid proposal in ink.

1. Use of pencil is prohibited.
2. Do nof erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).
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SIGN LANGUAGE INTERPRETATION SERVICES

SPECIAL CONDITIONS CONTINUED

10.  CONE OF SILENCE: A Cone of Silence is applicable to this competitive solicitation. Any inquiry, clarification or
information regarding this bid must be requested in writing by Fax or E-mail to:

Barbara D. Jones, CPPB, Director
Procurement Management Setvices
1450 N. E. Second Avenue, Room 352
Miami, Florida 33132
Fax No. (305) 995-7443
E-mail: bjones@dadeschools.net

A copy of this written request must be sent simultaneously to:

lleana Martinez, School Board Clerk
Miami-Oade County Public Schools
1450 N. E. 2% Avenue, Room 268B
Miami, Florida 33132
Fax No. (305) 995-1448
E-mail: martinez@dadeschools.net

LY

11. BID ADDENDUMS: All bidders should monitor continuously, M-DCPS, Procurement Management Services website
for any addendums that may be posted, prior to the opening of this solicitation. The Procurement Management
website, which lists all bids, addendums, and award information, is as follows: http://procurement.dadeschools.net

12. QCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade
County, Florida, which is submitting a bid, shall meet the County’s Occupational License Tax requirements in
accordance with Chapter BA, Article IX of the Code of Miami-Dade County shall meet their local Occupational Tax
requirements. A copy of the license, is requested to be submitted with the Bid Proposal. If the Bidder has already

- complied with this requirement, a new copy is not required while the license is valid and in effect. Itis the Bidders
responsibility to resubmit a copy of new license after the expiration or termination of the current license. Non-
compliance with this condition may cause the bid not to be considered for award.




Ihe School Board of Miami-Dade County, Fionda

Bid #070-EE10

Sign Language Interpretation Services

BI0 PROPOSAL FORM (FORMAT B

Bid # 070-EE10

Sign Language Interpretation Services

Buyer. B. Johes

PLEASE COMPLETE
ALL SHADED AREAS

ITEM

DESCRIPTION OF ITEM

Qty

Unit

IVENOOR SHALL INDICATE MANUFACTURER'S
WARRANTY, IF GREATER THAN ONE YEAR

Provide sign language interpreters at regularly
scheduled school board meetings and other
public forums, as required. Award will be
mads to a primary and alternate bidders,
meeting specifications, based on lowest
hourly rate,

Sign Language Interpreters

Heurly rate per
interpreter

Page 1 FM-3738 Rev. {D6-98)
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