THE SCHOOL BOARD OF MIAMI-DADE COUNTY. FLOMIDA
SCHOOL BOARD ADMINISTRATION BUILDING

R TRty i

COMPLETE USING “'o"'::ﬂm i -:'.." o m:d
OR venm- B
m:::l:r - :T::r'r‘i:n (308) .995-2350
P R e TOO PHONE (308) 995.2400
BIDDER QUALIFICATION FORM
8D No, 069-CCO7 BiD TiTLe Coliision Damage Repairs-Cars, Light and Medium Trucks
BID$ WILL BE ACCEPTED UNTIL 2:00 P.M. on _2/11/03 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE

PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN For 180 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDOERS, para.iv.8.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD QF
MIAMI-DADE COUNTY. FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL

CONSTITUTE A BINDING, ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED. '

I. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. |. A.2.)

I cortify that this bid is made without prior understanding, agresment, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or squipment, and is in all respects fair and without collusion or fraud. |
agree to abide by ail conditions of this bid; and ! certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies afl necessary legal requirements as an entity to do business with the School Board of
Miami-Dade County, Florida,

" INDEMNIFICATION

The Bidder shall hold harmless, indemnify and defend the indemnitees (as hereinafter defined) against any claim, action,
lods, damage, injury, liability, cost or expense of whatsosver kind or nature including, but not by way of limitation,
attorney’s fees and court costs arising put of bodily injury to persons including death. or damage to tangible property
arising out of or incidental to the performance of this Contract (including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or causad in part by the negligence or cther culpabllity of the indemnitee,
excluding only the sole negligence or culpability of the indemnitee. The following shall ba deemed to be indemnitees: The
School Board of Miami-Dade County. Florida and its mambers, afficers and employees.

. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para LLA.1., and VI., and check (x) below:
' WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A:
Pertformance Bond Check {Cashier's, Certified, or Equal}

PAEASE TYPE OR PRINT BELOW

LEGAL NAME OF VENDOR :
MAILING ADDRESS :

CITY, STATE, ZIP CODE :
TELEPHONE NUMBER : FAX #
8Y: SIGNATURE (ORIGINAL) : DATE
OF AUTHORIZED REPRESENTATIVE
RAME (YYPED) : TIME
OF AUTHORIZED NEPRESENTATIVE \

FM-3191 Rev. {12-02)




INSTRUCTIONS TO BIDDERS

PREPARRIG OF BIDS

A BOCER GUALFICATION FORM qualifies the hiddzr and the bid and must
ba completed and submitted as page 1 o the bid.

1. PERFORMANCE SECURITY. The fom of pefommance securty fhe kidder
wil submt, when requied to do so, must be fumished. Perfarmance security
shall not be submited with the bid.

2 BDOER CERTHCANON AD DENTFICATION. Bid must cortain an

original manual sigrature from an authorized representaive. An ursighed bid
wil he: considered non e spansive.

B. INSTRUCTIONS TO BEIDERS ddfine condlions of the bid.

1. ORDER OF PRECEDENCE. Any inconsistency hn thisbid shall be resolved
by giving precedence in the follbwing order;

A, Speclications
B. Special Conddtions
C. Irstrudions To Bidders

2 FOR MMBE desigrated bids.  The SPECIAL CONDITIONS-
Minodtyllonwn ovned and controled Business Paticipation Statement and
the MABE Cedification Application MUST be completed and SUBMITTED with
the bid if the bidder is not cetlied by MiamiDade Courty Publc Schools.
Falture to submit the completed application trith the bid will be considered non
respensive,

C. BID PROPOSAL FORM ddines mquirerment of kems to be purchased, and
must be completed and submitted as page 2 and subsequent pages, T any, d
the bid. The bidder should indicate hisher name i the appropriate space on
each page.

1. ITEM SPECFICATION. Speciyhy a cartain hrand, make or manufacturer i
to dencte the quality, type, and standand of the atide desired. Adides offered
must be new merchandse only, of equal or superior grade. On blark Bres
provided, the bidder & sequested to  insert the brand name, manufactuer's
number and other Hotmalion necessary to sufficiently idertify adicle dferd.
Falure to do o may prevert consideration of the tem. Ao, referto pamgraph
IX: Padaghg.

2. PROTEST OF SPECFICATIONS, Bidders and proposets mayfle ketters of
protest which shall serve a3 anotice of pratest, with the School Boand Gerk, and
the Bureau of Procurement and Malesaks Maragemert, within 72 hours priorto
the date and hour speckied inthe Bidder Qualification Form for receipt of bids.
The iters of protest wil be reviewed by the Bureas of Procuwrement and
Mderals Management and wil offer the protesting bidder the opportunty to
rmeet and dscuss the merts of the protest. If the pmtest is not resolved, the
bidder may seek an administrative hearing pursuant to § § 120,569 and 120.57,
fla, Stat,, bytilng 4 formalwiten protest within 10 days derfiing the nofice of
potest. Pettions for heading on protests pursiart 1 § § 120,569 and 12057,
Fla, Stat. must befled ih accordance with School Boand Rule 6Gx13- 8C.1.064,
Faiurs to fle & tinely notice of pratest or failwe to ik 3 timedy formal written
protest shall constitute a waiver o the proceedhgs. This provision supersedes
and governs over any conflicting provision inthis document.

3 PRICES. Prices ae requested in unils of quartity specfied in the bid
specificatiors. In case of a dscreparcy in computing the total amount of Hd,
UNIT PRICE quated will govem. ANl prices bid shall indude delvary F.OB.
destihafion, fright prepaid iiderpays and bears fmight charges. Bidder owns
goods b transit and files any chims) and shall hdude 3l cartage, diayage,
packing, etc., defvered fo and unbaded at the receiing stafion at the site
despnated in BD PROPOSAL FORMS and there received by the designated
agert of the Boad.

4. TAXES. The Board does not pay Federal Extise and State taves on diredt
puchases of tangitie persond propedy. The appiicable tax evemplion nurber
is shown onthe plachsse oxder. This e>ermption does not apply o purchases o
tangitde parsonal poperty made by cortractars who use the fanglie personal
poperty h the pafommance o cordracs for the piovement of Board owned
real propetty as defined in Chapler 192 of the Flrida Stauteés.

SUBMITTING OF

A BID FORMS AND ENVELOPES, Biis rmust be wimited on foms
fumished by the Boenl and i sealed envelopes. Envelpos must be clearly
miakedwith bid number, bid e and bid openhy.

I

B. ERASURES OR CORRECTIONS. When fling out the bid e posal form,
bidders are required o use 3 typevuiter or complete bid proposalh ink .

1. Use of percl s prohibled.
2. Donot erase or us2 commection fuid to cowect an eror.
3. All thanges must be crossed out and intided i irk .

Those bids for indvidud tems that do not complywith tems 1, 2 and 3 sowe
wil be considered non-responsive forthat itemfs).

C. PLACE, DATE AND HOUR. Bids shal be submitted by US, Mall,
Qourie Express Sendes, or deposited i the BID BOX bcated in Room 351,
800 AM. to 43¢ PM, Monday thiough Friday, SCHOOL BOARD
ADMINSTRATION BULDING, 1450 NE. Second Svenue, Miami, Forida
33132. Bids recelved after the date and hour specified in the BIDDER
QUALI IGATION FORM wil not he considered.

0. PUBUC ENTITY CRMES. Secion X7.13X%2¢) Florida Sttue. &
person or affiliate who hae been piaced on the comided vendor Ist tallowing a
convicion for a public entiy crirme may not submit a bid on a cortract to provide
any goods or sendcas to a public ertity, may not submt a bid on a contract with
a pubiic entity for the construction or repair of a pablc buildng or public wark,
may ndt submit bids on leases of wal property to a public enfity, may not be
awanled or parform nork as a contrader, supplier, subcortractor, or consultart
under a contract with any publc entty, and may nof transact business with any
puldic entty in excess o the thieshold amount provided in Section 287 047, for
CATEGORY TWO for a period of 36 morths from the date of being placed on
the convicted vendor list.

E. SUBMTTING A “NO BID.” if nat submiting 3 bid at this tine, etum the
fam ertited "NOTICE TO PROSPECTWE BIDDERS" Falure to respond,
ether by submitting a kid or the "NOTICE TO PROSPECTIVE BIDDERS" form
for three conse cufive times mayresut in your company beng emoved fromthe
School Board's hid list.

F. ATALABRNTY OF BI0 RFORMAITON Inmedately folowing the public
opening, bide vl be rad, upon request, and then comyiled in a tabuar fomm, 3
copy of which will be avalabie for examhation h Procurement Maragement and
Maedzls Testing.

CANCELLATI0N OF BIDS DRREGREST FOR PROPOSALS

An inviation for bids or Request For Proposals, or dther solicitations may be
canceled, in whole or v part, asmay be specified in the saictation, whenitis
the bestinterest of the Boad. The reasons shall be made a part of the master
bid fle.

A Priorto opening, a solcittion mayhe canceled b whole or h pat, prior to
the date and hour specified in the Bldder Qualtication Fomn for receipt of bids,
when the Associte Supedntendent, Bureau of Procuiement and Matedals
Management, deteimines in witing that such action is inthe best nterest o the
Board for reasons including, but not fivited to:

1. The Board no longer requires the supplies, senvices, or construction;

2. The Board no longer can ressonatly exped fo fundthe procuremert;

3. Arevewof avdid pratest fled by a tidder asmay be detenined Bythe
admiistrative staff; and

4. Pioposed amendnerts to the sofctdion would be of such magntude
that a newwsolicitation & desirable.

B. When a wficitaion is cance led priorto openhg, notice of cancellation shall
be sent to af businesses solicked, via facsimie ormait and bids or proposals
relumed to the vendor unopened,

€. Thenotice of cancelistion shall;

1. |dentfythe sdicitation;

2. Briefly exphin the reason for cancellation; and

3. Where appropriate, explainthat an opportunty wdl be given to compete
on ay m-sofctation on any fuue procurements of simisr supplies,
services, or constiuction,
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N.  CHANGE OR WITHDRAWAL OF BIDS

A PRIORTO BID DPEMING. Shoud the bidder desire ¥ change or withdraw
hisher bid heshe shall do so in wiling. This comemnicaion is to be received
by the Distrit Director, Division of Procumment Minagemert and Matesials
Testing, Room 364, School Boanl Administration Buiding priorio date and hour
of bid gpening. The bidder's mame, the bid rumber, the bid itle and the date the
bid & due must agpear onthe envelgpe.

8 AFTER BD) OPENMG. Aler bis are opened, theymay not e chahged,
nor withdrawn for 90 days after the determined opening date unless othersise
specified onthe "BIDDER QUAUACATION FORM *

C. FALURE TO ACCEPT B AYARD. Bidders who, griorto the Eid Sweni
by The Schooi Board o Miami- Dade Courty, Flaida, hdicate that they are
unable to accept the bid anard shall ether:

1. Payto the Boand, 35 lkjuidated damages a amourt equalto 5% of the wit
price bid tines the quartity, or $10, whichever amoutt i lager, or

2. Lose eligibilty fo trnsact new business with the Board for a period o 14
morthsfromthe date the Board acts on the withdavwn bid. )

RUARDS

A RESERIATION FOR REJECTION OR ANARD. The Boad reseres the
right to reject any or alt hids, to waive iregufrities or technicalities, and to
tequest rebils. The Board meserves the right to anerd on an indhidual item
basts, any combiation of items total low bid or, T an atemate kid is accepted,
on such terms a5 ate spectied for the atemate bid, whichevar manner i inthe
best interest of the Board.

B AUARD RECOMMENDMION. BidderProposer iformation phone lines
hae been estabisted ih Procurement Management. Biddersdroposers may
call 9951375, each Frday, to be advised of the recommended biddets or
proposers and the time t is contemplated tha the recormendation wil be
made. This ifformation will ke provided by school system staf as awibhie. In
ng case wil ifomation as Yo 2 reconmended bidderproposerbe avaikble lder
than the Friday preceding the wweek when the anard s scheduledio be made by
the Schodl Board orthe Supedintendent .

Bidders and propose s maytie ketters of pratests, with the Schoot Soard Clerk,
within 72 hours after the posting of the bid tabautation or receirt of nofice of the
Boant' s decision or irtended decision. The lefters of protest will be reviewed by
the Bueau of Procuemert and Maeiaks hManagement and wil offer the
piotesting bidder the: opporbunity to meet and discuss the merts o the potest.
If the bidder & not satisfied withthe responss tothe protest, hedhe mayinvoke
the provisions d § § 120,569 and 12057, FlaStat, Pefiions for hearings on
protests pusuant to § § 120563 and 12057 , Fa. Stat, must be filed in
accordance with School Board Rule 6Gx13. 8C-1064. Protestsfied kterthan
the date speciied herein shall corstitte 3 waiver of proceed ngsunder Chapter
120 Florda Stabtes. This provsion supersedes and govems over any
corficting provision in this document.

C. ODFCYAE AWARD DATE. Awards become offichl when made  wnless
othernise specfied i the amerd recommendation.

D PURCHASE ORDERS. Puichase orders maled to successiul bidders are
the dical nottication to defiver mderials described thersin; and the time
alaned for delivery begns wihthe dateof the purchase oner. Inthe event that
the successiu bidderfails to deliverthe maerials in accodance with the tems
and conditions of the kid and purchase order, the bidder shall be considered
in defadt of the corfract and subject to the defaut provisions stated in
Irstructions ta Bidders, Section ¥. E.

E. DEFAMAY. Inthe ewent of defaul, which may ndude, bt is nat imted to
nonpefarnance andbr poor pedommance, the ananiees shak pay to the
Boad a3 fiquidated damages an amourt equal to 10% of the wnit price of the
tems) awerded, f§mes the quanttywhen no purchase onler has been issued,
10 percert of the purchase order when a purchase order tas been issued or
$100, whichever & greater. Where no performance bond or check has been
required, exch anardee nho falls to pay the Siquiisied dumages wilhin 15 days
after L is involked shall se eligbity to trarsact new buginess with the Boand
tor a period of 14 moniths from date of tesmination of asmd by e Boand,

Biddars who are determined ineligible ry lecuest 3 hearing pursuant to
§120.583 Fla. Stat., and School Board Rule 6Gx13- G064,

The Board reservesthe tight to waive fyuidated damagesiss of eligibilty,

"

L1

F. Theirtent of the bid documents is to intude orlythe wiitten lequismentsior
maeiials, equiprent, systems, stardards and weorkemanship necessary for the
proper ¢ xcution and completion of the work bythe Biider. The bif documents
shall not be constued o crede an enitlement 10 any other Scope of work
except as specified herein,

PERFORMANCE SECURITY (FOR SUCCESSFUL BDDERS ONLY

A PURPOSE. A pefomance bond or check may be required to guaraniee
pedomance.,

B. BONDRIG COMPANY. Peformance Bomis shall be waitten through a
reputabie and responsble surety bond agency licensed to do busiress in the
Stde of Rorida and with 3 surely cormpany or coporation meeting both o the
follawing specifications:

1. funcds Sreater o 5500 M0
A miirirnum rting in the laest revision of Best's Insutance Reports of:

Contract Amout Wirimun Rating by AM. Best

$ 500,000.0110 $2,50000 None

$2,500,000.01 to $5,000,000 BraeNA3
NoMinimum Class

$5,000,000.01 to $19,000,000 A-Chss |y

$10,600,00001 or more B-Chss ¥

Qurrent cediicate of avthorty as acceptable suely on Federsl Bonds In
accondznce with the latest ediion of the Unted States Treasiry D epartment
Circutar 570 erttled "Comparies Holding Certficates of Authority as Acceptable
Sutizs on Federal Bonds and as Acceptable Rensuiing Comparies” shall be
accepted for an amount not exceeding the undenariiing Himitation thereon.

2
Bords shall be uriten wih a surety company o coporation meeting the

quaiicdions as setforth n Paragraph W B, ahove or the qualifications set foth
insection 287.0935, Fosida Statutes.

C. A4OUNT. When required as defived therein, the fim or indhicuals) to
whan & averd has been made shal execite el delverto The School Board
of Moami Dade Couy, Florida, a Pedomnance Bond, CashiersiCertified
Check, orequal.

. 1. Rungrels less than $200,000 shall be exempt fram pedormance security.

2. Peformance securty shal not be required unke ss otherwise defined in the bid
specifications. If Pedomance secutity is required, & shal equal 100% d the
angd Fnourt.

D. RELEASE OF PERFORMANCE SECURITY. Retum to the Mwandes of
hisher cash securtly, ornotfication to the Avardes and the konding companyto
cance! the pedormance bond, will he mads when al goodsAervices have besh
accepted and invoices have been appiovedior paymert.

SAPLES.
When bid samples ae rquired, the buyer will naify bidderto submit samples of
the items bid in accordance wukh the falaning procedures.

A All samples must be denfified with the bidders name, bid number, itlem
number, and product name and number. (Where noncompliance with this
veguirement is noted, said tem may be corsidered as keing unidentifiable and
may nat be eligible for consideraion in the award reconmendation.

B. Al sampies ar to be delivered within 7 calendar days after recept o
naditication from buyer, unkess ottenaise stated h the Special Condlions of the
bid. Hthebidier does not sutmit samples bythe dote and ime indicated bythe
ner, the bid submitted for fhat tem may not be considered for avean .

C. Bidder must obtah, from Materisis Testing and Evalution, 3 signed receipt
adnowdsdgihg delivery o samples. Bidder shall indude 2 self-addressed,
stamped ermelope for rdum o samiple iece pt when submiting samgies by mal
or defivery senvice.  The bidder wili receive the original copy of the ceipt and
the duplicate copy Wil eman with the kiiami-Dade County Publc Schook
receiving depariment as the file copy. Bidder shal be solely responshis for
delivery of sampiss and for retahing sample delvery iecepts, which must be
presented in any dismie regardiig receipt of bid samples.
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0. Sampis should he deiiversd tothe folowing addess:

hit&14 D ADE COUNTY PUBUC SCHOOLS
MATERIALS TESTING AND EVALLATION
7040 West Flagler Street
N, Florids 33144
Telephone Number: (305 995-3290

MianiDade Courty Public Schools wil not be responsible for samptes sentto a
lacdtion ctherthan the lcation mentioned in the Bid.

E. PAYENT FOR SAMPLES. The Boad wili buy no samples and wif
assume no 0og incidental thereto.

F. RETURN OF SAMPLES. Samgles nat destroyed in testing may be chimed
by unsuccesdul bidders 14 days dterbid anard date and hysuccessful bidders
14 days after final payment; ut the Board wil assume ro responsbilty for
samples not clamed wittin the time specified, and & wil payfor no samples
damaged in testing.

G. EYALUAION AND TEST RESULTS. Interested Lidders should contadt the
buyer, phorto the rcommendation for anard, to determine whetherthe tem(s)
submited comglies with the spectications requirements. 1 he temis) does not
comply, the buyer wil advise the bidder to cortad Materials Testing and
Evduation for further detsils.

SUBSTHUTIONS. Should the hidder find |t necessary to use a materal,
equipmert, produet or system other than specied, the bidder sholl secure flom
the Boand, through the Bureau of Procuremert and Materids Managemert,
writen approval for the wse df the atemate mateliaks, equpment, product o
systemt. The Board is ndt obliyated fo aprrove requests for substtutions and
has the dscretion to require the bidderto provide the maenals as specified in
the bid documents. In no case shal the bidder be ertiied %0 addtional five
andor money ansing out o the Boards failie to approve requests for
substhutions.

PACKAGRIG

A TYPE. I packaging is diferert from that specified, the bidder must note
the manrer and amounts in which padkaging & 1o be made; othemise the
successful bidder shall fumish packaging as specfied. ANl packaghg,
wrgpping and kunding shall be adequate fo nsure tha maleral wilf be
recehed n undamaged condion. The Board assumes no respongibility for
damages of any Knd incuned in transt,

B. CONTARIER DENTFICAYION. The folowhg identfication shall be
prirted, stenciled or legbly wiitten in a conspicuous location on each shipping
cordriner:

1. BD NMEER ANDAO R PURCH ASE ORDER NUWBER
2. YEND ORS NAME ANDOR T RADBWA RK

3. NAME(S) OF I TBW(S) CONTAINED

4, | TEM NMBER(S) Wi TH QUANTI TYJES}

PURCHASES 8Y CTHER PUBLIC AGENCES.

With the consert and agreemert o the successtu ldder(s), purchases may
bhe made inder this bid by Metropditan Dade Qounty, Fiorida, and other
gowemmental agencies or politcal subdivisions wihin the State o Fhrida,
Such purchases shall be governsd by the same ssrms and condtions stated
herein. This agreement h no way resticts or irterferes wlth the rght of any
State of Forida Agency or poltical subdivision to rebid any or all of these
ftems.

REGYCLING REQUAREMENTS.

MianiDade Courty Publc Schooks supparts recyding and recorrmends the
use of recycled products where pessible. ¥ endors are requested to submi a
ldter, dong wkth $eir bid, indicatihvg whether each tem hid andbor it
padaging cortain pre-corsumer or post-comsumer wasts, and if the produd
andlor packaging may be recyded.

ENVIRONMENTAL PRODUCTS.

MiamiDade Courty Public Schods encouragss the use of envionmertally
safe produds,

XU DELNERY AR BLLRG

A DELIVERY. Sausidys, Sundays, and holdays excepted, deliveries sl
be made as fobws: Schook and Depatmerts - 8:00 AM. to 300 PM.
Mexctandise shall be unloaded 2t the ®oeving station of the designated
debivery poit and received thers by a desighated agent of the Board. A
detivery ticket, or one copy of the trsice, repared as indicated below, shall
accompany sach delery,

B. RECENNG INSPECTIGH AMD TESTING. Deliverad items which do net
Tuflf all requiements will be rejected. Rejected tems shall be emoved and
replaced prompdly by the verdor at no cost o the purchaser.

C. INVOICES. Each ivoice shall be issued by the successful bidder and
shall be submitted in DUPLIGATE tothe Accourts Paable Section, P.O. Box
01-2570, Miami, Florida 33101, To be considered for payment each hwoice
must show the folowing information which appears on the Purchase Order:

1. Purchase Owder Number
3. Querdities and Units
5. Total Price of all kems onthe invoice

2. tem Descriptions
4. Price Extersions

O, PAYMBMT. Unkss otherwise spectied by MamiDade Courdy Publc
Schoas, payment will be made only after delivery, autherized inspection, and
acceptance.  Payment will be made only to the successful bidder unless
otherwisz equested in wrting by the Successfu hidder and accepted by
Miiami Dade Courty Pubiic Schools Admiristraion. UWhen bidders are
diected to send inwices 1 a school, the school wilt make dilct payment to
the bidder.

HO GRATUTY POLICY.

Itis the policy of the Bueau of Procwemert and Materils Managemert not
to accept giffs, gratuties, or fawors of any kind, or of any valie whatsoever,
from wendors, members of their stafls, orfamlies.

COMPLUANCE WITH FEDERAL REGULATIDNS

A Al contracts invalving Federd funds wil contan cettain provisions required
by applcable sections of Title 34, Section 80.36() and Section 85.510 Code of
Federal Regulations and are induded by reference herein. The wendor
cerifies by signing the kid that the vendor and hisher principals are not
presently debamed, suspended, proposed for debarmert, dediared inelighle or
wolirtarily extluded from paticipation i Federally funded transactions and
iy, i cedain instances, be requiredto provide a separate uwiten certification
{othis effed.

Durng the term of any cortract with the Board, in the event of debarment,
suspension, proposed debamert, decared ineligble or volrtarly excluded
from patichation in Fedsraly funded transactions, the wendor shall
inmedately notify the Associate Superirtendent, Bureay of Procutement and
hddetials Maragement, in niiting.

Verdors will alst be e quired to provide acce 3510 reCo s which ae directly
pettherttothe codract and retah all required records for three years aterthe
grantee (The Boad), or subgrartee makes fhal payment.

B Foral confracts hvohding Federal funds in excess of $10,000, the Boand
reserves the tight fo temainate the contract for cause, as welt as for
convenience by issung a certfied ntice 10 the vendor.

XUL DISCRMRUATION

An entty or aftiate who has been placed on the discrimiratory vendor Ist may
not submit 3 bid on a confract to piovide goods or sendcesto a public ertity,
i3y not submit 3 bid on 3 confract with a putlic entty forthe congtmdtion or
repair of a public building or public work, may not submit bids on leases of real
popety 1o a pullic entty, may not award or pedomt work 3 a corlractor,
supplier, subcortractor, or consutant under contract nith any publc endity, and
1y rot ransact business wih any pubic entity.
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ADDITIONAL INSTRUCTIONS TO BIDDERS FOR FOOQD BIDS

PREPARRG OF BIDS

A BIDOERS RESPONSIBILITY. Each bidder shal cardully exanine the
Instructions to Bidders, specfications, Spectal Condtims Isted and the number
of schools to be served. It shall be the responsiiity of the bidder fo be Rily
informed a3 to the number and widespread locations of school. This wil be of
vialimportance ta assure the required schedule deliveres arive on time,

AVARDS

A BASIS FOR AARDS. The anerds of all items on this bd oifl made on the
basis of low bid meeting specfications, when the portion cost is within the
acceptable cost range as detertrined bythe Department of Food ang Nubrition.

Avard of #ems using USDA DF Commodty are made conditional to the
successful \endor submitting a current copy of either the commiodity processig
contract approved by the State of FloridaHRS or Nafiondt Commodity
Processing, or 3 current copy of the signed ageement of thelr proposed
contract that has been submitted and is pending approwl.

B AUARD OF FORHGN PRODUCTS. Hers andbr produds gown,
produced and processed inthe United States or its ienfories wif be considered
for avwrd pumoses. Metal cars must be weted to inswe no lead is ulikzed.
Cans nust be soldered. Fareign produdts wil not be considered if a domeic
supplyis avallable. If prodict is not avaitable as procuced b the US A, af
foreign products must be stbmited as an altemate and country of origin must
be spedfied. All wholesorreness as wel v grades and arigins must be o
roted on gade cedificates.

All produds of foreign origin accepted on the bid must have a pesticide analysis
fiom a catfied US. lab or Commudty Sdentific Support Division {CSSD). It
any pesticide residue is in excess of USDA or FOA recommendation, the
procuct wil not be corsidered acceptable. The pesfidde anaysis nust
accoimpanythe grade certificate and must cover ail shipments.

HEW FOOD ITEMSIBRANDS.  Suppliers wishing 0 have newfood ftems or
new brands of existing food itlems approved for inchzsion on our next bid rust
coitact the belows raned for inforvition conceming the submnittal of sanmples:
Department of Food and Murition cb Planning and Production Coordinator,
702 West Fager Qreet, Mant, R 33144, Telephone: (309 995-3270.

USAGE REPORTS. The muccessiul vendoi(s) shat subit a morthlyusage
repart listing the fotal delivery quantities for each itens deliversd to each school
location and a summary of menthiytotals. This usage report must be subrmitted
by the terth day of the following morth. This report shall be directed to: The
Department of Food and MNdrition ¢4 Planning and Production Coordinator,
704 West Flager SAreet, biami, FL 33144,

INSURANCE REQUMREMENTS. Successiul venda(s) are required to have
coverage as spedfied i the indenmity and insurarce form.  The successful
vendor(s) must submt completed certificates of insurance fomms winin 15 days
from notification of sward.

USDA GERTIAC ATION DOCUMENT. Each endor s required %o complete
and suburit with the bidthe LS. D epariment of Agricutwe Certification fom AD.
1048 contained herein. Failire to do S0 may resut in the vendor bid not beng
considered for anend. Awards exceedng $25,000 will not be made to vendars
who have not subiitted this form for each spectic bid.

HUTRIENT DATA SUBMISSION FORM. Successtul vendors ate requested to
camplete and submit 2 nutrient data submission fom to assist in the gethering
of mdrient information. Copies of nutrient data submission fonrs are included
for vendar informvation.

DELNERY AND BILLING

A DELNERY. Saturdays, Sundays, and holidays excepled, delveries shall be
made as foliows: Schods and Depariments - 500 AM. to 300 PM,
Merchandise shall be unloaded at the receiving sialion of the designaled
delivery point andd recsivad there by a designated agent of the Board. A delivery
ticket, or ore copry of the inoice, prepared as indicaled below, shal accompany
each defivery.

8. DELIYERED PRODUCTS. Ak products defivered siell he idlentical 0 e
samples submmilied for evaltration, and as awarded 10 successiu vendars.

. UNAUTHORIZED DELNVERES. The successiul \endor(s) Wil net be
athorized to et and/or detver any ttem nat fsted in this bid. Unauthorzed
deliveries may result in non-paynent of imwices.

D. SUBCONTRACTMG DELNERY. The successiul vendor(s] may not be
pemritied %o subcortract for the delvery of any item listed In the avnardis(y)
unless stipulated in waithg at the time of bid subnission, at no additional cost
to the purchaser. In such instances, performance responshifity rests
canpletely with the vendor(s) fanardees).

THE BOARD WXy RESECT AMY BID FOR FALURE BY THE BDDER 10 COMPUY UJITH AHY

REIVIREWENT STATED A INTHE B 1D PROFOSAL FORM OR INATTAC HMENTS THEREYD
UHCHSECOMES PARTOF THEE DL

THE SCHOOL BOARD OF MIAM D ADE COUNTY, LORIDA

SUPERINTENDENT OF SCHOOLS

Revised Febnry 2001




MIAM{-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) T0: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID  gg9.cco7 BUYER L. Arrien PAGE 5C
TITLE  Collision Damage Repairs-Cars, Light and Medium Trucks

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid, is to establish a contract, at firm unit prices, for the purchase of estimated
requirements for the items listed. The term of the bid shall be for one year from the date of award, and may, by mutual
agreement between The School Board of Miami-Dade County, Fiorida and the awardee, upon final School Board
approval, be renewable for three additional one year periods and, if needed, 90 days beyond the expiration date of the
current contract period. The Board, through the Procurement and Materials Management, may if considering to renew,
request a letter of intent to renew from the awardee, prior to the end of the current contract period. The awardee will be
notified when the recommendation has been acted upon by the Board, Al prices shall be firm for the term of the
contract. The successful vendor(s) agrees to this condition by signing its bid.

QUANTITIES: The quantities or usage shown on the Bid Proposal Form are estimates only. No guarantee or
warranty is given or implied by the Board, as to the total amount that may or may not be purchased from the resulting

contract(s). These quantities are for bidders' information only, to aid in determining whether they will be able to supply
the amounts which may be required by the Board.

INSURANCE REQUIREMENTS: Successful vendor(s) are required to have insurance coverage, as specified in the
indemnity and insurance form(s), attached hereto and made a part of this bid. The successful vendor(s) must submit
completed certificate of insurance form(s), prior to being recommended for award. Failure to submit this form(s), as
noted, will result in the vendor(s) not being recommended for the bid award.

QUALIFICATIONS OF VENDORS:  Award of this contact will be made to all qualified vendors who meet the
applicable criteria, as follows:

A. Have a fully equipped collision repair shop, as required in this soficitation, and may be verified by an on-site
inspection by M-DCPS personnel.

B. The company must have a minimum of four (4) full time employees.

C. The company must be able to show a minimum of at least one (1) year of experience in body work repair,
refurbishment and painting.

D. Have a facility size of at least 2,500 square feet which will allow for two standard size cars to be worked on
completely inside. :

E. The facility must have a spray booth large enough to accommodate cars, light and medium trucks, as
applicable.

F. The facility must provide security in the form of a fenced locked lot, or the inside of a secure building, for no
less than two (2) standard sized vehicles will be defined as a 1996 Ford Crown Victoria Police Car,

G. Facility must be located within the boundaries of Miami-Dade County, Florida.

QUALIFYING OF BIDDERS AND ASSIGNMENT OF WORK: These bidders shall be qualified during the bid
evaluation process to participate in periodic work assignments that are identified by M-DCPS, on an as needed basis.
When such work assignments are identified, the qualified vendors shall receive notification for a quotationfestimate;
review the written specifications regarding the work to be accomplished, inspect the work area, and offer an itemized
price, based on the labor rate and the materials to be provided. The vendor offering the lowest fixed price shall be




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

069-CCO7 BUYER I, Arien PAGE

SC2

TITLE  Coliision Damage Repairs-Cars, Light and Medium Trucks

10.

1.

SPECIAL CONDITIONS CONTINUED

awarded the specific work assignment. The award of a specific work assignment to one (1) vendor does not preclude
the ability of the remaining qualified vendors or the awarded vendor, from submitting offers for other work assignments.

Vendors who have been qualified for this bid, and fail to perform satisfactorily, as determined by M-DCPS personnel,
will be dropped from this bid's list of qualified vendors. Selection of vendor to be solicited for job quotation shall be
performed by M-DCPS Personnel and shall be rotated alphabetically. At least three (3) qualified vendors shail be
contacted for quotation for each work assignment. Of the three (3) vendors to be contacted, at least one (1) shallbe a

minority, if possible. All work assigned during the contract period will be on an “as needed" basis, complying with
notification reguirements. ol

ISSUANCE OF PURCHASE ORDER: Issuance of a purchase order is contingent upon the receipt of the required
insurance documents, within the specified time frame, prior to School Board approval.

WARRANTY: Alllabor, materials, supplies, paints, parts, etc. supplied by the vendor will be covered by atleastaone
(1) year unconditional guarantee by the vendor or manufacturer's warranty whichever is greater as follows:

A All collision damage repairs or refurbishment work, including paint, shall be guaranteed for one (1) year against
peeling, cracking, fading, or not maintaining OEM quality, chipping, rusting filers coming loose, and other
defects in materials or workmanship. Any such repairs, work, paint or material becoming defective will be
corrected to the satisfaction of M-DCPS, at no added cost.

B. Refusal of the vendor to honor the above guarantee, upon request, shall be considered as justifiable grounds
for default procedures.

ADDITIONAL CHARGES: There will be no service charges or travel time charges allowed.

STANDARDS COMPLIANCE: All service to be performed under this bid shall be in accordance with alt governmental
standards, to include, but not limited to, those issued by the Office of Safety and Health Administration (OHSA), The
National Institute of Occupational Safety Hazards (NIOSH), and the National Fire Protection Association (NFPA).

PARTS LIST(S): Vendors awarded this contract shall submit to M-DCPS, upon request, all body parts lists and price
lists they will be using.

LICENSE, PERMITS AND FEES: The bidder shall obtain and pay for all licenses, permits and inspection fees
required for this bid performance and shall comply with all laws, ordinances, regulations and building code requirements
applicable to the work contemplated herein. Damages, penalties and/or fines imposed on M-DCPS or the bidder for
failure to obtain required licenses or permits, fines shall be bome by the bidder.
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Collision Damage Repairs-Cars, Light and Medium Trucks

12.

13.

14.

15.

SPECIAL CONDITIONS CONTINUED

REPAIR STANDARDS: As no two vendors will complete their work in the same manner, they may not assess the
damage to a vehicle in the same degree, causing their quotation of labor and parts bid to vary. However, the quality of
the finished work must equal all of the best standards of the collision repair industry as to preparation of metals for
repair, primer and paint standards, and finished quality of the repairs. The successful Contract Vendor will be required
to consistently produce the best quality of work using modem facilities, methods, paints and repair techniques
performed by individuals knowledgeable and skilled in collision repairs, so the repair(s) confirm with the original body
alignment and contours, as well as matching existing paint textures and colors. Where collision damaged has caused
structural damage or frame/chassis misalignment of any nature, the Vendor will be required to align the frame using
equipment currently used in the industry, with trained personnel, to factory new standard frame, chassis alignment.
Vendors will be required to have on their premises the proper welding equipment (gas/arc) and spray booth(s). Frame
machine(s) and sandblasting ability may be subcontracted out to companies so designated on the bid proposal.

TIME LIMIT FOR MAKING INSPECTION: Contractor vendors shall make their inspection within 48 hours after being

notified of a job to be inspected. Not making an inspection within the required time can cause the job to be awarded to
the vendor meeting this requirement at the sole discretion of M-DCPS.

TIME LIMIT FOR RETURNING QUOTATIONS: Vendors should provide a quotation/estimate within 72 hours of being
notified of work to be inspected. Failure of a Contract Vendor to submit the quotation within 72 hours from notification
will be considered “No Quote” and that Contract Vendor will not be eligible for consideration of award of that repair.

QUOTING:

For the purpose of quoting work, the awarded vendors shall submit proposals to M-DCPS, itemizing costs, charges and
labor rate per hour.

M-DCPS will notify the vendor of each work assignment. The vendor will be given a brief description of the work to be
performed and the deadline for submitting the quote. It shall be the responsibility of the vendor to inspect the damages
and determine, in detail, all work to be performed before submitting a quotation. :

M-DCPS does not require that new materials be used, provided the used materials equal the materials used in the
original vehicle, and match the original contours of the vehicle being repaired as to fit and alignment. The vendors
should take this into consideration when bidding on this type work. The vendor may bid new materials if they wish, but
this decision will be left up to the vendor's professional judgment, noting that all repairs must meet the warranty
requirements of these specifications and the standard stated in the repair standard Special Condition #12.

Miami-Dade County Public Schools, at its sole discretion, may provide parts or materials, to be used in the repair of
vehicles. Parts that are to be supplied by M-DCPS will be clearly identified at the time of the quote. The vendor will
Furnish the labor (o be included with his quote) to properly install and finish the items supplied, as well as any other
part, labor, supplies, efc., necessary to produce a finished job.
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16.

17.

18.

19.

20.

21,

SPECIAL CONDITIONS CONTINUED

Miami-Dade County Public Schools reserves the right to specify product types of parts and materials to be used in
vehicle repairs when requesting quotes.

The qualified vendor shall state in their quote, in number of days, the reasonable time it will take them to repair the
vehicles quoted on “down time". This "down time”, in number of days, shall be included in writing as a part of the
quotation. In addition to the price quoted M-DCPS will use the vendor's “down time” quote, as well as, the vendor's
past history of conforming to quoted “down time”, quality of finished work, history of additional costs and additiona
“down time” and current quantity of vehicles being repaired by the quoting vendor in deciding to award the job, M-

DCPS reserves the right to weigh different factors appropriately to the type of vehicle being quoted and its priarity of
being retumed service.

ADDITIONAL COST: The awarded vendor shall notify the using department within 72 hours of the awarded job, of
any additional labor, parts cost, or “down time” that may be required to repair previously hidden damages.

The successful vendor is expected to perform the required work to the following sample types of vehicles:

AUTOMOTIVE CARS, LIGHT AND MEDIUM TRUCKS

Passenger Cars

Police Cars

Trucks up to five (5) ton (with/without tailgate/body assemblies)
Vans (passenger/cargo under 10,000 Ib., G.V.W.)

Utility Trailers (under 10,000 Ib., G.V.W.)

PICKUP AND DELIVERY OF VEHICLES: Miami-Dade Public Schools will be responsible for the safe transport of the
vehicle to be repaired from M-DCPS facilities to the repair location, and retun upon completion of work.

WORK ACCEPTANCE: The repaired equipment will be inspected by M-DCPS shop supervisors to determine
acceptance of the work and compliance with work specifications and repair standards.

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet. In
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor application on
file. The information on both documents must be consistent. Failure to comply with this condition may cause the

Bidder(s) not to be awarded any new business. Vendor applications can be downloaded at dcps.dade.k12.fl.us (click
District Offices, then click Procurement Management).
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SPECIAL CONDITIONS CONTINUED

22.  OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business focation in Miami-Dade
County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in
accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside
Miami-Dade County shall meet their local Occupational Tax requirements. A copy of the license is requested to be
submitted with the Bid Proposal. If the Bidder has already complied with this requirement, a new copy is not required
while the license is valid and in effect. Itis the Bidder's responsibility to resubmit a copy of a new license after expiration
or termination of the current license. Non-compliance with this condition may cause the bid not to be considered for
award.

23.  ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are required to use a typewriter or
complete bid proposal in ink.

1. Use of pencit is prohibited.
2. Do not erase or use correction fluid to correct an error.
3 All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for that item(s).




Vendor Information Sheet

1A. 2. Telephone/Fax/Contact Person

Federal Employer Identification Number

Or Telephone number
Owner's Social Security Number

1B. Fax number
Name of Firm, individual(s), Partners or Corporation

Contact Person

Street Address

City State Zip Code E-mail address

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the fult legat
name and business address shall be provided for each officer, director, and stockholder or owner who holds, directly or
indirectly five percent (5%) or more of the stock or ownership. if the contract or business transaction is with a trust, the
full legal name and address shall be provided for each trustee and each beneficiary. Post Office addrosses are not
acceptable.

ﬁace-
Name Title Address Gender  |ethnicity  |Stock Ownership

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's

Application”. All vendors must have a current vendor's application on file with M-DCPS, and have provided information
and/or be familiar with M-DCPS' policy regarding the following: (a) Employment Disclosure, (b) Drug Free Workplace,
(c) Family Leave Policy, (d) Code of Business Ethics, (e) Conflict of Interest, () Perception, (g) Gratuities, and (h)




FORMS-1/00
INDEMNIFICATION AND INSURANCE

In consideration of this Contract, if awarded, the Vendor agrees without reservation to the indemnification
and insurance clauses contained herein. These clauses are attached to and form a part of Bid #069-CC07

N TION

The Vendor shall hold harmiess, indemnify and defend the indemnitees (as hereinafter defined) against
any claim, action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature including,
but not by way of limitation, attomeys' fees and court costs arising out of bodily injury to persons including
death, or damage to tangible property arising out of or incidental to tha performance of this Contract
(including gocds and services provided thereto} by or on behalf of the Vendor, whether or not due to or
caused in part by the negligence or other culpability of the indemnitee, excluding only the sole negligence
or culpability of the indemnitee. The following shall be deemed to be indemnitees: The School Board of
Miami-Dade County, Florida and its members, officers and employeas.

INSURANCE

Prior to being recommended for award, the Vendor has five business days after notification to submit proof
of insurance as required herein. Failure to submit a fully completed certificate of insurance signed by an
authorized representative of the insurar providing such insurance coverages may cause the Vendor to be
considered hon-responsive and not eligible for award of the Contract. The insurarice coverages and limits
shall meet, at a minimum, the following requirements:;

Garage Liability Insurance in an amount not less than $1,000,000 combined single
limit per occurrence for bodily injury and property damage. Such coverage shall
include, but not be limited to Garage Keeper's Liabllity, for all vehicles owned by the
Board in the care of the vendor and coverage will include all liability and not be
fimited to theft and vandalism.,

Workers' Compensation Insurance for all employees of the Vendor as required by
Florida Statutes.

“The School Board of Miami-Dade County, Florida and its members, officers and
employees” shall be an additional insured on all liability coverages except Workers'
Compensation Insurance.

Theinsurance coverage requirad shall inckede those classifications, as listed in standard llability insurance
manuals, which most nearly reflect the operations of the Vendor.

All insurance policies shall ba issyed by companies with either of the following qualifications:



()  The company must be (1) authorized by subsisting certificates of authority by the Department of
Insurance of the State of Florida or (2) an eligible surplus lines insurer under Florida Statutes. In
addition, the insurer must have a Best's Rating of "B+" or better and a Financial Size Category of

"IV* or better according to the latest edition of Best's Key Rating Guide, published by A.M. Best
Company.

or

(b)  with respect only to the Workers' Compensation insurance, the company must be (1) authorized
as a group self-insurer pursuant to Florida Statutes or (2) authorized as a commercial self-
insurance fund pursuant to Florida Statutes.

Neither approval nor failure to disapprove the insurance fumished by the Vendor to the School Board shall
relleve the Vendor of the Vendor's full responsibility to provide insurance as required by this Contract.

The Vendor shall be responsible for assuring that the insurance remains In force for the duration of the
contractual period; including any and all option years that may be granted to the Vendor. The certificate
of Insuranca shall contain the provision that the School Board be given no less than thirty (30) days written
notice of cancellation. If the insurance is scheduled to expire during the contractual period, the Vendor
shall be responsible for submitting new or renewed certificates of insurance to the School Board at a
minimum of fifteen (15) calendar days in advance of such expiration.

Unlegs otherwise notified, the certificate of insurance shall be delivered to:

Miami-Dade County Public Schools
Office of Risk and Benefits Management
1500 Biscayne Boulevard, Suite 127
Miami, Florida 33132

The name and address of Miami-Dade County Public Schools, as shown directly above, must be the
Certificate Holder on the certificate of insurance.

The Vendor may be in default of this Contract for failure to maintain the insurance as required by this

ggg_ﬁgté Any questions regarding these requirements should be directed to Ms. La-Chane Clark at 305-
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PLEASE COMPLETE
ALL SHADED AREAS

ESTIMATED PRICE | MANUFACTURER & MODEL
DESCRIPTION OF ITEM [ QUANTITY || UNIT |{PER UNIT NUMBER

VENDOR SHALL INDICATE MANUFACTURER'S
WARRANTY, IF GREATER THAN ONE
YEAR

1 ||Collision damage repair service for cars, light and

medium trucks as per attached specifications. To
furnish all labor, materials and equipment for repair
service at vendor's facility.

Labor rate: per hour

Discount on new parts: % off
manufacturer's list price, or

Manufacturer's dealer cost plus:

Used materials at: Cost plus %
[[(proof of cost may be required)

Page 1 FM-3738 Rev. (06-98)




Collision Damage Repairs-Cars, Light and Medium Trucks
Bid #069-CC(7
Specifications

Repair Requirements

The Contract Vendor shall submit their quote including, but not limited to, the following repairs, supplying
materials, supplies and paints as required.

1. Mask protect or remove, ali chrome, glass, lighting equipment, and any other vehicle components
or accessories that could be damaged while making repairs.

2. Protect mechanical, hydraulic, or any attached lifting, holsting, or other devices that could be
damaged while making repairs to the vehicle.

3. Make all necessary adjustments, align doors, hood decks, trucks, fenders or other body
components such as hinges, latches, etc., that are not damaged, but would require such labor to
produce a finished job.

4, Align frame, when structural or other damage has affected the alignment of same.

5. Align front and/or rear ends (caster, clamber, and toe-in etc.} when collision damage has affected
them.

6. Remove and replace all items furnished by M-DCPS as part of or supplemental to the collision
repairs.

7. Reapply rustproofing and undercoating in any repaired areas which originally had this type of
protection.

8. Recover seat(s), arm rest(s), headliner, etc., if so requested by the Shop Supervisor originating
the work.

9. . Where applicable, reset and/or repair or restore any active or passive restraint systems such as

seat and shoulder hamesses, air bag systems and/or ABS braking systems to fully functional OEM
new equipment factory standards.

Note: If this or any other work type is to be done by Subcontractor you must identify these
Subcontractors.

10.  Quote on General Refurbishments as requested.
11.  The M-DCPS reserves the right to refuse award of any work quoted if deemed in its best interests.

12.  The M-DCPS reserves the right to do any portion, or all of the work available under this contract
itseif.

Page 1 of 2




13.

Collision Damage Repairs-Cars, Light and Medium Trucks
Bid #069-CC07
Specifications

The contract vendor shall not perform, or bill for, any additional work until he has received the
prior approval from the using department. Should the using department not agree with the
contract vendor’s projected charges or “down time” for hidden charges, then M-DCPS may, at its
sole discretion, remove the vehicle from the contract vendor’s repair facility and have the vehicle
re-quoted. M-DCPS’s only liability in this occurrence would be for work already performed.
Approved additional costs shall be itemized on an invoice, separate from the original quote and
piainly labeled “hidden damages”.  Work for “hidden damages” is not authorized until a separate
quoted labeled “hidden damages” has been signed-off on by the using department.
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