THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA

SCHOOL BOARD ADMINISTRATION BUILDING

| Direct all inquiries to the
1450 Northeast Second Avenue
'COMPLETE USING . Miami, Florida 33132 Bureau of Procurement and
TYPEWRITER : Materials Management.
OR , BUYER NAMED:
BALL-POINT PEN 1. Arrien
ONLY. PHONE: (305) 995-2350
) ‘ TODD PHONE (305) 995-2400
BIDDER QUALIFICATION FORM
BID NO. 068-AA07 BID TITLE Automotive Repairs for School Board Vehicles
BIDS WILL BE ACCEPTED UNTIL 2:00 PM ON _ 1/23/01 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE
PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FOR 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO

BIDDERS, para.IV.B.) |

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO

'OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

l. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. I. A.2.)

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person
‘submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. |
~agree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all necessary Iegal requirements as an entity to do business with the School Board of
’ Miami-Dade County, Florida.

i INDEMNIFICATION

The Bidder shall hold harmiess, indemnify and defend the indemnities (as hereinafter defined) against any claim, action,
loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation,
attorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
arising out of or incidental to the performance of this Contract lincluding goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnity,
excluding only the sole negligence or culpability of the indemnity, The following shall be deemed to be indemnities: The
School Board of Miami-Dade County, Florida and its members, officers and employees.

. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, paral.A.1.,.and VI., and check (x) below:
WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A:

Performance Bond ; Check {Cashier's, Certified, or Equal)
ELEASE TYPE OR PRINT BELOW
LEGAL NAME OF VENDOR :
MAILING ADDRESS :
CITY, STATE, 2iP CODE :
TELEPHONE NUMBER : FAX #
BY: SIGNATURE (ORIGINAL) : ' , DATE
OF AUTHORIZED REPRESENTATIVE
NAME (TYPED) : TITLE
OF AUTHORIZED REPRESENTATIVE

FM-3181 Rev. (02:99)




INSTRUCTIONS TO BIDDERS

L PREPARING OF BIDS

A. BIDDER QUALIFICATION FORM qualfies the bidder and the bid and must

- -becompieted and submitted as page 1 of the bid.,

1. PERFORMANCE SECURITY, The form of parformance sacurty the bidder
will submit, when required to do so, must be fumishad. Performance security
shall not be submitted with the bid.

2. BIDDER CERTIFICATION AND IDENTIFICATION. Bid must contain an

original manual signature from an authorized representative. An unsigned bid will
be considered.non responsive.

B. INSTRUCTIONS TO BIDDERS define conditions of the bid.

1. ORDER OF PRECEDENCE. Anyinconsistency in this bid shall be resolved by
giving precedance in the following order:

A. Specifications
B. Special Conditions
C. Instructions To Bidders

2. FOR MWBE designated bids. The SPECIAL CONDITIONS.
MinorityMomen owned and controlied Business Participation Statement and the
MMWBE Certification Appiication MUST be compileted and SUBMITTED with the
bid  the bidder is not certified by Miami-Dade County Public Schaols. Failure to
submit the completed application with the bid will be congsidered non-responsive.

C. BID PROPOSAL FORM defines requirement of itsms to be purchased, and
ust be completed and submitied as page 2 and subsequent pagas, i any; of the
bid. The bidder should indicate its name in the appropriate space on sach page.

1. ITEM SPECIFICATION, ‘Specilying a cartain brand, make or manulacturer is

to denots the quality, type, and standand of the article desired. Articles offered
must be new merchandise only, of equal or superior grade. On blank fines
provided, the bidder is requested to insert the brand name, manufacturer's
number and other information necesstry to sufficiently identfy article offered.
Failure o do so may prevent consideration of the item. Also, refer to paragraph
IX: Packaging.

2. PROTEST OF SPECIFICATIONS. Any notice of protest of the specifications

. ‘contained.in an invitation to bid shall be filed in writing with-the Associate

Superintsndent, Bureau of Procurement and Materiais Management no later than
48 hours prior to the date and hour specified in the Bidder Qualification Fomm for
fecaipt of bids. .Failure to fiie a imely notice of protest shall constitute a waiver of
proceedings.

3 mc&s.Pﬁmmmumhuniuofqumm specified in the. bid
specifications. Iqmcoudhumnq hmmpumght_mlmmolbid. UNIT

 Ireight prepad (bkdder pays and bews fright charges. Bidcer owns goods in

transit and Rles any claims) and shal inciude all cartage, drayage, packing, elc..
deiivered to and unicaded at the rectiving station at the sie designated in BID
PROPOSAL FORMS and there recaived by the designated agent of the Boar,

4. TAXES. The Board does nol pay Federal Excise snd State taxes on direct
mummmm;mmmummms
shown on the purchase order. This exemption does nat apply o purchases of
hﬂnbbmmmmwmammnwmm
property in the perfonmance of coniracts for the improvament of Board owned real
Property as defined in Chapter 192 of the Florida Statutes,

SUBMITTING OF BIDS

A. Bi0 FORMS AND ENVELOPES. Bids must be submitied on forms fumished
by the Boird and in saaied anvelopes. Evelopes must be casly marked with bid
number, bid titie and bid ~

B. ERASURES OR CORRECTIONS. When filing out the bid proposal form,
budders are required to use a typewriter or complete bid propasal in ink

1. Use of pencil is prohidited

2. Do not erase or use comection fluid {0 correct an eror.

3. Allchanges must be crossed out and initaled in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above wil
be considered non-responsive for that item(s).

C. PLACE, DATE AND HOUR. Bids shall be submitted by U.S. Mail,
CourierfExprass Service, or.deposited in the BI0 BOX located in Room 351, 800
AM. 10 4:30P. M., Monday through Friday, SCHOOL BOARD ADMINISTRATION
BUILDING. 1450 N.E. Second Avenue, Miami, Fiorda 33132, :Bids received after
the date and hour specified in the BIDDER QUALIFICATION FORM will not be
considered.

O. PUBLIC ENTITY CRIMES. Section 287.133(2)(a) Florida Statute. A person
or affiate who has been placed on the convicted vendor list foflowing a convicion
for a public entity crime may not submit & bid on a contract 1o provide any goods
oruwbsbapublicanw.mmmwdonammavmammw
for the construction or repair of a public building-or public work, may not submit
bids on leases of real property to a public entity, may not be awarded of perform
work as a contractor, suppiler, subconitractor, or consultant under a contract with
any pubiic entty, and may not transact business with any public entity in axcess of
the threshold amount provided in Section 287.017, for CATEGORY TWO for a
period of 36 months from the date of being placed on the convicted vendortist

E. SUBMITTING A “ND BID." If not submitting a bid at this time, ratum the form
entited "NOTICE TO PROSPECTIVE BIDDERS.* Failure to respond, either by
submitting 3 bid or the *NOTICE TO PROSPECTIVE BIDDERS® form for three
consecutive times may result in your company being removed from the Schoot
Board's bid list. -

F. AVAILABILITY OF BID INFORMATION. tmmediately following the public
opening, bids will be read, upon request, and then compiled in a tabular form, 3
copy of which will be available for examination in Procurement Management.

CANCELLATION OF BIDS OR REQUEST FOR PROPOSALS

An invitation for bids o request for proposals, o other solicitations may be

canceled, in whole or in gart, as may be specified in the solicitation, when itis in
" the best initerest of the Board. The reasons shall be made a part of the master

bid file.

A Pnortoopenirg.udmﬁonmybeanmledinwholeorinpm prior o the
date and hour spacified in the Bidder Qualification Fomm for receipt of bids, when
the-Associate Superintendent, Buraau of Procurament and Materials Management,
determines in writing that such action is in the best interest of the Board for
feasons including, but not limited to:

1. - The Baard no longer requiires the supplies, services, of construction:

2. The Board no longer can reasonably expect to fund the procurement;

3. A review of a vaiid protest flled by a bidder as may be determined by the
administrative staff; .

4. Proposed amendments 1o the soiicitation would be of such magnitude
that a new solicitation is desirable.

8. When 3 solicitation iscanceled prior 1o opening, notice of cl_nullaﬁon shatl
be sent 1o all businesses solicited, via facsimile or mail and bids or proposals
retuned to the vendor unopened.

C. The notice of cancsiistion shall:
1. idently the soficitation;
2. Brielly explain the reason for canceliation; and
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~ by:the Executive Diructor, Division of Procurement M

3 Wheee appropnate. explam that an. opportumty will be given i xompate on sny re.
Sohcriabon on any future procurements of sitilar supphies, sérvices or-construcion,

V. CHANGE OR WITHDRAWAL OF BIDS

A. PRIOR TO BID OPENING. Should the bidder desre %o change or

withdraw their bic they shall do s&in wntng. This communicaton i 0 be received

wmm‘mnwmwwmmmmwm. The

bidders name, the:bid number, the bid tite and the date the bid is due must
appear on the envelope: ’ ;

8. AFTERBID OPENING. Afer bids are opened, they May not be changed, nor
wimmmmcmmrm«mumm date unless otherwise
spucified on the “BIDDER QUALIFICATION FORM.* .

C. FAILURE TO ACCEPT BID AWARD. Bidders who, pricr 1o the Bid Award by
the School Board of Miami- Dade County, Fiorida, indicate that they are unable to
accept the bid award shall either

1. Pay 1o the Board, as liquidated damages an amount-scual to 5% of the unit
price bid hrm the quantity, or $10, whichever amount is larger.or

2. Lasessiigibity 1o transact new business with the Boad for a period of 14
months fram the date the Board acts on the withdrawn bic,

AWARDS

A. RESERVATION FOR REJECTION OR AWARD. The Soard reserves the
right 1o rejact any or all bids. to waive imegularities or technicaliies, and 10 request
re-bids. The Board reserves the ight to award on an individual item basis, any
combination of ftems, total low bid or, i an altemaie bid is accapted, on such tefms
33 are specified for the altemate bid, whichever manner is 1 the best interest of
the Board.

B. AWARD RECOMMENDATION. BidderPropose’ informazicn phone lines have
been esiablished in Procurement Management Bidders/prepcsars may call 995-
1375 sach Friday thdhmMIMmemnamm
tme it is contempiated that the recommendation will be mace. This information
will be provided by school system staff as available. In no case will information as
102 recommendad bidderipropaset be available later than e Friday

the week when the award is scheduled to be made by the School Board of the
Superintendent.

Bidders and proposers may file letters of protest no later thar 43 hours priorto the
Board Meating for which the award is scheduled to be maZe. These letiers of
protest . will be reviewed by Staff, Sta¥ will offer the pretesting bidder the
opporunity for a mesting o discuss the protest. If the bidder is not satisfied with
the response 1o the protest, he/she may request to address e School Board.
Alematively. bidders may invoke the provisions of §120.553 Fla.Stat Petitions

~for hearings on protests pursuant to §120.589. Fla. Sut. must be fled in

dccordance with School Board Rule §Gx138C-1.084: Protess fied later than the
date specified herein are deemed waived. This provision suoersedes and govems
over any conflicting provision in this document

C. OFFICIAL AWARD DATE. Awards become official when made unless
otherwise specified in the award recommendation.

D. PURCHASE ORDERS. Purchase orders mailed 1o succassful bidders arethe
ommmnwmmmmmmm;mmmmw
delivery begins with the date of the purchase order. in.the event that the
wmmnmnmmm with the terms and
conditions of - the bid and purchase order, the  bidder shall be considered in
wwnotimcmmmsumwmmunmmwmmm
o Bidders, Section V. E.

E. DEFAULT. In the event of defaut, which may include, but i not imited 10 non-
performarics and/er poor performance, the awardes _shall pay 10 the Board as
'huwmummnwa%ofuwmdmhmm
mmummmmmmmw.mm
aummm.mmmm‘mmmm
is greater. mmmmummwmm
awardes muummw,mmwmmum

- Shall lose: sligibibty 1o transact new Business with the Board for a perod of 14

months from date of termination of award by the Board. Bidders that are
! i may request & heaving pursuant o §120.569 , Fia, Stat, and

" School Board Rule 6Gx134C.1.084.

VL

© The Board reserves the nght 1o waive liqudated damagesloss of eligibiity

F. The mtent of e bid documents 1 10 include only the wnltenrequirements for
matenais, equipment, systens, ‘.smmmmmmwm“

- Proper execution and complation of the wovk by the Bxider. The bid documents

snalnabemwwmmteanmﬂﬂemmwomerscumamaapx
as specified herein

PERFORMANCE SECURITY (FOR SUCCESSFUL BIODERS ONLY)

A. PURPOSE. A performance bond or check may be required to guarantee
performance. ,

8. BONDING COMPANY. Perfomnance Bonds shall be writen through a

mwmmmm,wmww»mmnmmmsm
olewmamlyeompauyoreomouﬁonmeeﬁm both.of the following
specifications: ‘

1. Awards Graater than $800,000
A minimum rating in the latest revision of Best's Insurance Reports of:

Contract Amount inimym Rati
$ 500.000.01 to $ 2,500,000 None
$ 2,500,000.01 to $ 5,000,000 - B +orNA-3

No Minimum Class

$5.000.000.01 to $10,000.000 A-Class Iv
$10,000,000.01 or more A-Class V

Curent certiicate of authority as acceptable surety on Federal Bonds in
accordance with the latest edition of the United States Treasury Department
Cirgular 570 entitied *Companies Holding Certificates of Authority as Acceptable
Sureties on Federal Bonds and as Acceptatle Reinsuring Companies® shall be
accepted for an amount not exceeding the underwriting limitation thereon.

2 ‘
Bonds ‘shail be written with a surety campany or carporation maeting the
quatifications as set forth in Paragraph V1.8. above of the qualifications set forth

in sectién 287.0935, Florida Statutes.

C. AMOUNT. When required as defined therein, the fim or individual)
1o whom an award has been mate shall execute and deliver to The School Board
of Miami- Dade County, Florida a Performance Bond, Cashisrs/Certified Check.
or equal.

1. Awards less than $200,000 shall be exempt from performance security.

-2 Performance security shall not be required unless otherwise defined in the bid
spacifications. If Performance securtty is required. it shall equal 100% of the award
amount.

D. RELEASE OF PERFORMANCE SECURITY. Retum to the Awardee of their
cash securtty, or notification to the Awardee and the bondiag company to cancel
the performance bond, wit be made when all goods/services have been accepted
and invoices have been approved for payment.

SAMPLES. When bid sampies are required, the buyer will notify bidder to submit

. Samples of the items bid in accordance with the following procedures.

A, Alsamples must be identified with.the bidders name, bid number, iletp
number, and product name and number. ‘Whare non-compliance with this
Wh»m.mmmmmnm@mmmm
niot be eligible for consideration in the award recommendation.

B. All samples are o be delivered within 7 calendar days after receipt of
notiication from buyer, uness otherwise statid in the Special Condiions of the bid.
Hf the bidder does not submit samples by the date and time indicated by the buyer,
the bid submitted for that item may fot be considered for award.
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X,

C. Buder must obiain. rom the Matenals Controt Sachor 3 signed receipt
acknowledging delivery of samples.  Bidder shak include o salf-addressed,
mmmmmmum,mmwmm;bym
Or Galivery service, mm'nmmawnmdmmmm

D. Sampies shouks be delivered to the foliowing address:

MIAMI-DADE COUNTY PUBLIC SCHOOLS
MATERIALS CONTROL TESTING
7040 West Flagler Street

Miami, Fiorida 33144 .
Telephone Number. -(305)995-3290

Miami-Dade County Public Schools will not be responsidle for sampies sent to a
location ether than the location mentioned in the Bid.

E. PAYMENT FOR SAMPLES. The Board will buy no sampies and will assume
no costincidental thereto.

F. RETURN OF SAMPLES, Sampunotmmmmwudamby
unsuccassful bidders 14 days after bid award date and by successfut bidders 14
days after final payment; but the Board will assume 0o responsibity for samples

‘ ndtdlimdwimmmoumnpodﬁad.mditwiipayiomoumnlndamagodin

testing.

G. EVALUATION AND TEST RESULTS. Interested bidders should contact the
buyer, prior to the recommendation for award, to detenming snether the itams)
Submitted complies with the specifications mequicements. If the item(s) does not

comply, the buyer will advise the bidder fo contact the Materia's Contral Section for
further details.

SUBSTITUTIONS. Should the bidder find it NEcessary 10 use a material,
equipment, product or system other than specified, the bidder s*al secure from the
Board, through the Bureau of Procursment and Materials Management, written

approval for the use of the altemate materias, equipment, product or system. The

Board is ot obligated to approve requasts for substitutions an¢ has the discration
to require the bigder to provide the materisls as specified in he bid documents.
In no case shal the bidder be entitied to additional time antcr money arising out
of the Board's failure to approve requaests for substitutions.

PACKAGING

A. TYPE, if packaging is different from that spacified; the scder must note the
manner and amounts in which packaging is 1o be made; ctherwse the successtul
bidder shall fumish packaging as specified. All packaging. wranping and
bundling shall ‘be adequate to insure that materals w't be received in
undamaged condition. The Board assumes no responsibility {or damages of any
kind incurred in transit,

B. CONTAINER IDENTIFICATION. The fotlowing identificascn shall be printed,
stencied or legibly written in a conspicuous location on eacn shipping container:

1. BID NUMBER AND/OR PURCHASE ORDER NUMBER
2. VENDOR'S NAME AND/OR TRADEMARK

3. NAME(S) OF ITEM(S) CONTAINED

4. ITEMNUMBER(S) WITH QUANTITY(IES)

PURCHASES BY OTHER PUBLIC AGENCIES. Wih the consent and
agreement of the sucoessful bidder(s), purchases may be made under this bid
by Metegoitan Dade County, Fiorida, and other govemmental agencies or
politcal subdivisions within the ‘State of Florids, Such purchases shal be
govemed by the same iwms and conditions.sisted herein. This agresment in no
mmﬁmwwwu@mwm‘MdfwA«mwmﬂw
subdivision 10 re-bid any or ali of these ilems.

RECYCLING REQUIREMENTS. Mismi-Dade County Putiic Schools supports
recycling and-recomimends the usé of recycied products where possible.
meW‘bMIW.MW‘MMWM
each ftam bid andior its packaging contsin pre-consumer or post-consumer
waste, and if the product snd/or packaging may be recyced.

ENVIRONMENTAL PRODUCTS. MamiOade County Pubic Schoois

Srcaurages the use of anvironmentaly safe products

XiH. . DELIVERY AND BILLING

A. DELIVERY. Saturdays. Sundays. and holidays excepied. deiverigs shaX be
made as folows:  Schools and Departments - 800 AM. i 300 PM.
Merchandae shal be unioaded at the recewing staton of te desi dativery
point and received there by a designated agent of the Board. A deivery ticket,
0r.0ne copy of the invaice, prepared as indicated below, shal accompany each
delivery.

B. RECEIVING INSPECTION AND TESTING. Delvered items which do not
{ulfil ak requirements will be rejected. Rejected items shal be removed and
replaced promptly by the vendor at no cast to the purchaser.

C. INVOICES. Eachinvoice shall be issuad by the successiul bidder and sha -
be submitted in DUPLICATE to the Accounts Payable Section, Room 602,
School Board Administration Buikiing, 1450 N.E. 2 Avenue, Miami, Florida
33132, To be considered for payment each invoice must show the following
information which appears on the Purchase Order

1. Pyrchase Order Number 2. hem Descriptions
3. Quantities and Units 4. Price Extensions
5. Total Price of allitems on the invoice

D. PAYMENT. Unisss otherwise specified by Miami-Dade County Public
Schools, payment will be made only after-delivery, authorized inspection, and
acceplance. Payment will-bs made only to the succassful bidder uniess

© Cherwise requested in writing by the successtul bidder and accepted by Miami-
Dade County Public Schocts Administraton. When bidders are directed to send
invoices to a school. the schoot will make direct payment to the bidder.

©XIV.  NO GRATUITY POLICY. itis the policy of the Bureau of Procurement and

Materials Management not to accept gifts, gratuities. of favors of any kind, or of
any value whatsoever, from vendars, members of their staffs, or families.

XV. ~ COMPLIANCE WITH FEDERAL REGULATIONS.

A. Al coniracts involving Federal funds will contain certain provisions required
by applicabls sections of Title 34, Section 80.36(1) and Section 85.510 Code of
Federal Regulations and are inciuded by refarence hersin, The vendor certifies
by signing the bid that the venglor and its principals are not presently debamed,
suspended, proposed for debarment, declared ineligible or voluntarily excluded
from paricipation in Federally funded transactions and may, in cenain instances,
be requited.to provide a separate written certification to this effect

During the term’of any contract with the Board, in the svent of debarment,
- suspension, proposed debarment, deciared ineligible or voluntarly excluded from

participaton in Federally funded transactiins, the vendor shall inmediately notify

the Associale Superintendent, Bureau of Procurernent and Materisls
— Management, in writing.

Venders will also be required to-provide access to records which are directly
pertinent to the contract and retain all required records for three years after the
grantee (Trie Board). -or subgrantee makes final payment

B. For all contracts involving Federal funds in excess of $10,000, the Board
reserves the fight 1o terminate the contract for cause as wall as for convenience
by issuing a certified notice to the vendor.

THE BOARD MAY REJECT ANY BID FOR FAILURE BY THE BIDDER TO COMPLY WITH ANY REQUIREMENT
STATED ABOVE. N THE 30 PROPOSAL FORM, OR IN ATTACHMENTS THERETO WHMICH BECOME PART OF
THEBID .

THE WHoowADE COUNTY, FLORIDA
L —

SUPERIRTENDENT OF SCI
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FORMS-1/00
INDEMNIFICATION AND INSURANCE

In consideration of this Contract, if awarded, the Vendor agrees without ressrvation to the indemnification
and insurance clauses containad herein. These ciauses are attached to and form a partof Bid #068-AA07

 INDEMNIFICATION

The Vendor shall hold harmiess, indemnify and defend the indemnitees (as hereinafter defined)-against
any claim, action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature inciuding,
but not by way of limitation, attomeys' fees and court costs arising out of bodily injury to persons including
death, or damage to tangible property arising out of or incidental to the performance of this Contract
- (including goods and services provided thereto) by or on behalf of the Vendor, whether or not due to or
caused in part by the negligence or other culpability of the indemnitee, sxcluding only the soie negligence
or culpability of the indemnites. The foliowing shall be deemed to be indemnitees: The School Board of
Miami-Dade County, Florida and its members, officers and employees.

INSURANCE |

Priorto being recommended foraward, the Vendor has five business days after notification 1o submit proot
of insurance as required herein. Fallure to submit a fully completed certificate of insurance signed by an
authorized representative of the insurer providing such insurance coverages may cause the Vendorto be

considered non-responsive and not sligible foraward of the Contract. The insurance coverages and limits
shall meet, at a minimum, the following requirements:

1. Qarage Liablfity insurance in an amount not less than $1,000,000 combined single
limit per occurence for bodily injury and property damage. Such coverage shall
include, but not be limited to Garage Keeper's Liability, for all vehicles owned by the
Board in the care of the vendor and coverage will include all liability and not be
limitea to theft and vandalism. '

Workers' Compensation insurance for all employees of the Vendor as required by
Florida Statutes.

“The School Board of Miami-Dade County, Florida and its members, officers and
empioyees” shall be an additional insured on ail liablity coverages except Workers'

AOMPAnsats BNCE

Theinsurance coverage requined shallinclude those classifications, as listed in standard iability insurance
manusis, which most nearly refiect the operations of the Vendor. .

All insurance policies shall be issued by companies with either of the foliowing qualifications:

‘s 3
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(@ Thewmpmymustna(namnzedbysummcemmmauthomybymeoepanmentof
Insurance of the State of Florida or (2) an eligible surplus ines insurer under Florida Statutes. In
addition, the insurer must have a Best's Rating of *B+" or better and a Financial Size Category of

" "IV* or better according to the latest adition of Best's Key Rating Guide, pubtished by A.M. Best

Company.
or

(®)  with respect only to the Warkers' Componsaﬁon insurance, mewnpanymu:tbe (1) authorized
a8 a group self-insurer pursuant to Florida Statutes or (2) authorized as a commercial seif-
insurance fund pursuant to Florida Statutes.

Neither approval nor failure to disapprove the insurance furnighed by the Vendorto the School Board shall
re»evﬂho Vendor of the Vendor's full responsibiiity to provide insurance as required by this Contract.

“The Vendor shall be responsible for assuring that the insurance remains in force for the duration of the
~contractual period; including any and all option years that may be grarnted to the Vendor. The cedificate
mmsumm-aomnmmmmwmsmmummmmm(wamm
notice of cancellation. if the insurance is scheduled to expire during the contractual period, the Vendor
“shall-be responsibie for submiiting new or renewed certificates of insurance to the School Board at a
’minimﬂmofﬂftunus)wcndardaysinadvameouueheWn

Unless otherwise notified, the certificate of insurance shall be delivered to:

Miami-Dade County Public Schools
Office of Risk and Benefits Management
1500 Biscayne Boulevard, Suite 127
Miami, Florida 33132

The name and address of Miami-Dade County Public Schools, as shown directly above, must be the
Certificate Holder on the certificate of insurance.

The Vendor may be in default of this Contract for fallure to maintain the insurance as required by this
Contract. Any questions regarding these requirements should be directed to Ms. La-Chane Clark at 305-

9985-7133.
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: MIAMI-DADE COUNTY PUBLIC SCHOOLS _ , ‘

.pm PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
BID BUYER - PAGE

I 068-AAQ7 ~ I, Arrien SC

TITLE

Automotive Repairs for School Board Vehicles

SPECIAL CONDITIONS

1. PURPOSE: The purpose of this bid is to establish a contract, at firm unit prices, for the purchase of estimated
requirements, for the items listed. The term of the bid shall be for one year from the date of award, and may, by mutual
agreement between The School Board of Miami-Dade County, Florida and the awardee, upon final School Board
approval, be renewable for three additional one year period(s) and, if needed, 90 days beyond the expiration date of
the current contract period. The Board, through the Bureau of Procurement and Materials Management, may if
considering to renew, request a letter of intent to renew from the awardee, prior to the end of the current contract
period. The awardee will be notified when the recommendation has been acted upon by the Board. All prices shall
be firm for the term of the contract. The successful vendor(s) agrees to this condition by signing its bid.

2. QUANTITIES: The quantities or usage shown on the Bid Proposal Form are estimates only. No guarantee or warranty
is given or implied by the Board, as to the total amount that may or may not be purchased from the resulting
contract(s). These quantities are for bidders' information only, to aid in determining whether they will be able to supply
the amounts which may be required by the Board.

3. WARRANTY: The warranty for each repair shall be for a minimum of 90 days or 4,000 miles whichever is greater. The
warranty shall include all parts and labor and shall be in effect after delivery and acceptance by the authorized Miami-
Dade County Public Schools (M-DCPS) representative. The awarded vendor(s) will be responsible for all parts, labor,
and transportation costs for repair work done under warranty. These cost will include any towing expense to and from
the repair facility. Warranty work will be done to the satisfaction of the M-DCPS representative.

The awarded vendor(s) will clearly state the warranty period (time and mileage) on the final invoice for each work
assignment completed. ‘

4, INSURANCE REQUIREMENTS: Successful vendor(s) are required to have insurance coverage, as specified in the
indemnity and insurance form(s), attached hereto and made a part of this bid. The successful vendor(s) must submit
completed certificate of insurance form(s), prior to being recommended for award. Failure to submit this form(s), as
noted, will result in the vendor(s) not being recommended for the bid award.

5. QUALIFICATIONS: Al bidders responding to this bid must be regularly engaged in and operating an automotive repair
facility capable of handling light commercial and passenger vehicles in accordance with the specifications contained
herein.

The awarded vendor (s) shall be responsible for securing and maintaining the necessary permits and licenses required
to operate the facility and shall submit proof prior to being recommended for award. The awarded vendor(s) must be
able to secure and store all M-DCPS vehicles being repaired within its facility. Prior to award M-DCPS may visit each
qualified vendor's repair facility to determine if they are in compliance with the requirements contained herein.
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_SPECIAL CONDITIONS CONTINUED

CODES AND PERMITS: Al workperfOrmed and materials used shall comply with all applicable federal, state and local

codes, laws, ordinances and regulations. Any damages, penalties and/or fines imposed on M-DCPS or the awarded
vendor(s) for failure to obtain required licenses and/or permits shall be fully bome by the awarded vendor(s).

Each bidder(s) shall indicate and provide copies of, all licenses, permits and inspection reports, the bidder(s) currently
has, in connection with their automotive repait/service work. The awarded vendor(s) will be required to provide the
Bureau of Procurement and Materials Management with updated documents; as needed, and as curent
licenses/permits expire. ‘

NON-EXCLUSIVITY: This bid does not constitute exclusive rights of the awarded vendor(s) to receive all M-DCPS
vehicle repair work. :

- M-DCPS reserves the right to perform any work so deemed in its best interest, and to utilize the services in this bid,
~ in addition to the services provided in other bids of that can be obtained through independent purchasing transactions,

if necessary, without impacting this bid. :

PRICING REQUIREMENTS: This bid requires the bidder to submit either a firm percentage discount from list price or

- afirm-percentage increase above cost for all parts to be used for repair work, and an hourly labor rate. The hourly
“labor rate-should consider the cost of diagnostic services and proposal development. The awarded vendor(s) will not

charge M-DCPS for these services separately (diagnostic services and proposal development).

In the event these services (diagnostic services and quotation development) have been rendered in acéordance with
all of the provisions herein, and through no fault of the awarded vendor(s), M-DCPS elects not to proceed with a
particular work assignment, the awarded vendor(s) may invoice M-DCPS a flat cancellation fee of fifty dollars ($50.00).

The percentage adjustment factor for parts and the hourly labor rates are to remain firm throughout the term of the
contract including subsequent renewal periods, if any. The awarded vendor(s) must provide updated parts pricing
information (as applicable) prior to award and on a quarterly basis thereafter. All percentages bid are to include freight
charges and are to be F.0.B, destination.

~ PARTS: M-DCPS, at its sole discretion, may fumish parts or materials, to be used in the repair of its vehicles. Parts
supplied by M-DCPS will be identified in the request for quote. The vendor will furnish the labor to properly install the
part(s) supplied, as well as any other parts, labor, supplies, etc., necessary to complete the work. M-DCPS reserves
the right to specify product types/brand names of parts and materials to be used in vehicle repairs.
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“SPECIAL CONDITIONS CONTINUED

Only American made parts and those manufacturers and those manufacturers and/or products meeting, or exceeding
0.E.M. standards will be acceptable. Parts that are deemed inferior, of poor quality or unacceptable to the M-DCPS
representative shall be removed by the awarded vendor(s) at no cost to M-DCPS and must be replaced with acceptable
parts within forty-eight (48) hours from time of notice.

~ BID AWARD: The award will be based on the lowest hourly labor rate, taking into consideration the actual M-DCPS

cost for parts, and will be made to up to fifteen (15) qualified bidders.

ASSIGNMENT OF WORK: Subsequent to the award of this bid, M-DCPS will assign work fairly and equitably, among
the awarded vendor(s), on a rotational basis. M-DCPS, at its sole discretion, reserves the right to weigh different
factors, in their decision to distribute the work under this contract. This may include the cost of the part, the awarded
vendor(s)' past performance, quality of finished work, history of unforeseen costs not included in the proposal, current

work load assignment, and the proximity of the awarded vendor(s) repair facility to the location of the M-DCPS vehicles.

ORDERING PROCEDURES: M-DCPS representative will assign work by sending a Request For Quote and
transporting the vehicle needing repair to the awarded vendor(s).

l. The Request For Quote will cdntain the following information:

A

Description of vehicle (including M-DCPS vehicle #)

B- Location of vehicle

C- Description of problem (Narrative)

D- Repair completion date (Date vehicle is to be back in M-DCPS service)
E- M-DCPS contact person and telephone number

F- M-DCPS work order number

il. Initial response by the awarded vendor(s):

Upon receipt of the Request For Quote, the awarded vendor(s) will have forty-eight (48)‘hours to perform the
following: :

A- Diagnose and determine repairs
B- Submit a written proposal
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SPECIAL CONDITIONS CONTINUED
Hl. The awarded vendor(s) proposal must contain the following information:

A- M-DCPS vehicle #

B- M-DCPS work order number ‘ :

C- ltemized list of required repairs, with the labor hours to effect individual repair based on the "Flat Rate
Guide" , ' :

D- Itemized list of parts required for the repairs, reflecting M-DCPS' cost pursuant to the award of this contract

E- Number of days required to make the repairs and return the vehicle to M-DCPS

F- Name and telephone number of the individual to contact in reference to the quote

*Lump sum estimates will not be accepted.

Iv. Authorizatiqn to begin work:

The M-DCPS representative shall review the written quote. If the quote is acceptable, the M-DCPS
representative will authorize the awarded vendor(s) to begin repairs. :

Purchases of these services at the bid prices may be made by any departments and/or schools, as may be
needed, using separate purchase orders.

UNFORESEEN CONDITIONS: The awarded vendor(s), shall notify the M-DCPS representative immediately, of any
unforeseen conditions not covered under the accepted proposal. Proposed additional costs shall be itemized on a new
quote, separate from the original quote. The awarded vendor(s) shall not perform, or invoice for, any additional work,
untit the awarded vendor(s) has received M-DCPS' approval. |

Should the M-DCPS fepreSentative-not agree with the awarded vendor(s) quoted charges for the additional work, M-
DCPS may, at its sole discretion, have the vehicle retumed to M-DCPS. M-DCPS' only liability under these conditions
would be for the work performed. '

MONITORING OF CONTRACT: Awarded vendor(s) performance will be monitored and evaluated on a regular basis.

M-DCPS reserves the right to employ independent means to validate and/or verify and documentation, product, or
service rendered by the awarded vendor(s) through out the term of this contract. Any awarded vendor(s) who fails to
perform the work assigned-or comply with any of the terms and conditions contained herein, or submits proposai(s)
- that overstates the required repair, may be considered in default of the contract.
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SPECIAL CONDITIONS CONTINUED

M-DCPS RIGHT TO TERMINATE CONTRACT: Should the awarded vendor(s) fail to perform the work in accordance
with the specifications, or fail to develop quotes properly and diligently pursuant to the request for quotes, refuses to
honor the warranty, or if the awarded vendor(s) consistently fails to reach agreement with the M-DCPS representative
on.the means, methods, and quantities to accomplish a specific work assignment, then M-DCPS reserves the right to
notify the awarded vendor(s), in writing, of the default and cancellation of any pending work. Where the work had
begun, M-DCPS will complete the repairs. The cost of making good the work will be deducted from any amount due
or that may become due to the awarded vendor(s). Should the awarded vendor(s) be declared in default, M-DCPS
may at its option, terminate the contract in its entirety.

ERASURES OR CORRECTIONS: When filing out the Bid Proposal Form; bidders are required to use a typewriter or
complete bid proposal in ink. .

1." Useof pencil is prohibited. |
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).
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