THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
I SCHOOL BOARD ADMINISTRATION BUILDING

Dicsct all Inquires to
1450 Northeast Second Avenu .
COMPLETE USING Miaml, Florkda 33132 Bureau of Pracurement and
TYPEWRITER Materisis Management. _
OR BUYER NAMED:
BALL-POINT PEN R. Tyndall
ONLY. PHONE: (305) 995-2349
e oot s Sehavs TOD PHONE (305) 995-2400
BIDDER QUALIFICATION FORM
BID No, 062-CC09 810 TITLE Maintenance Service for Printing Equipment
BIDS WILL BE ACCEPTED UNTIL 2:00 P.M. on _2/13/03 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE

PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FOR 180 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDDERS, para.lV.B.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT WRCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

I. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. . A.2))

| certify that this bid is made without prior understanding, agreement, or connaction with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment. and is in alt raspects fair and without collusion or fraud. {
agres to sbide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all neceasary legal requirsments as an entity to do business with the School Board of
Miami-Dade County, Florida,

n INDEMNIFICATION

The Bidder shall hold harmiess, indemnify and defend the indemnitees {as hersinafter defined} against any claim, action,
lods, damage, injury, liability, cost or expense of whatsoever kind or nature Including, but not by way of limitation,
attorney's fees and court costs arising put of hodily injury to persons including death, or damage to tangible property
arising out of or incidental to the parformance of this Cantract {including goods and services provided thersto) by or on
behalf of the Bidder, whether or not dus to or caused in part by the negligence or other culpability of the indemnites,
excluding only the sole negtigence or culpability of the indemnites. The following shall be deemed to be indemnitees: The
School Board of Miami-Dade County, Florida and its members, officers and employees,

W.  PERFORMANCE SECURITY. Rafer to INSTRUCTIONS TO BIDDERS, para I.A.1., and VI., and check (x) below:
WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A:
Performance Bond Check (Cashier's, Certified, or Equal}

PLEASE TYPE OR PRINT BELOW

LEGAL NAME OF VENDOR :
MAILING ADDRESS :
CITY, STATE, ZIP CODE :

TELEPHONE NUMBER : - FAX S
BY: SIGNATURE (ORIGINAL) : DATE
OF AUTHORIZED REPRESENTATIVE

NAME (YYPED): ' TIME
OF AUTHORIZED REPRESENTATIVE

FM-3181 Rev. {12-02}
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INSTRUCTIONS TO BIDDERS

PREPARNE OF BIDS

A BIDDER QLIAL FICATION FORM qualifies the bidder and the bid and must
he completed and submited as page 1 o the bid.

1. PERFORMANGE SECURITY. The fomn of performance securty the bidder
wil submt, when reguired to do so, must be furrished. Performance seourity
shall not be subemitted with the bid.

2 BIDER CERTIRCATION AND DEMIFICATION. Bid must contain an
ofginal manual sigrature from an authorized representative. An ursighed bid
il e consideted non esponsive.

B. INSTRUCGTIONS TO BIDERS define condtions of the bid.

1. DRDER OF PRECEDENGE. Any inconsistency b thisbhid shall be resohed
by ghiny precedence i the following order:

A, Speclicatiors
B. Special Contltions
C. Irstructions To Bidders

2 FOR MAUBE designated bids. The SPECIAL COMINIONS.
HinorityMomen aaned and contioled Business Paticipation Statement and
the MANBE Cerification Application MUST be completed and SUBMITTED with
the bid if the bickler is not cedfied by MiamiDade Courty Publc Schools.
Failure to submit the completed application with the bid will be considered non
responsive.

. BID PROPOSAL FORM defines requirement of tems fo be purchased, and
musgt be complated and submitted as page 2 and subsequent pages, T any, o
the bid. The bidder should ihdicate hisher name in the appmpriate space on
each pags.

1. TEM SPECFICATION. Specfying a certain brand, make o tanufacturer i
to dendethe quality, typs, and standard of the aticle desired. Aticies offered
must be new merchancdse only, of equal or superior grade. On biank lines
provided, the bidder i mquested to  insert the brand name, manufactirers
number and other rfarmation necessary to sufficiently identify atice ofered.
Failure to do 50 may prevert consideration o the tem. Ako, wferto pargraph
IX: Packaging.

2 PROTEST OF SPECFICATIONS. Bidders and proposers mayfle kiters o
protest which shall serve as a notice of protest, nith the School Board Glerk, and
the Bureau of Procurement and Materiak Managemert, within 72 hours priarto
the date and hour spectied inthe Bidder Qualification Form for receipt of bids.
The ketters of protest wil be reviewed by the Bureau of Procuremert and
hidetialy Managemert and wil offer the protesting bidder the opportunty o
meet and dscuss the meris of the protest. If the protest is not resoived, the
hidder may seek an admhistrative hearing pursuant to § § 120.569 and 120.57,
Fla, Stat., bytiing a formaluwiten pratest within 10 days dfter fiing the notice o
protest. Pettiors for heaiing on protests puswant fo § § 120,569 ad 12057,
Fla., Stat. pmust be filed b accordance wih School Board Rule 8Gxd3- BCA R4
Failure ta fie a timsly notice of pratest or failare to file a timely fomnal vwitten
protest shall constitute a waiver df the proceadings. This provsion supersedes
and gowems over any conflictihg provision inthis documert.

. PRICES. Prces ae requested in units of quantity spectied in the bid
speciicaiors. Ih case of a disciepancy in computihg the fotal amount of kid,
LUNIT PRGE qucted will govem. All prices bid shall indude delivery F.OB.
destination, freight prepaid hidderpays am hearstreight charges. Bidder onns
goods i transit and files any claims) amd shall hclude all cartage, drayage,
packing, etc., delvered o and unbaded at the receiving station at the site
designated in BD PROPOSAL FORMS and there recatved by the designated
agent of the Boand,

4. TAXES. The Boarl does not pay Federal Excise and State taves on direct
puchase s of tangible persona propety. The applicable tax exemption mumber
is shawn onthe puctase oider. This exemmption does not apply to puchiase s of
tangible perschal property made by contractors who use the tangble personal
“propetty b the perfomance d contrads for the impiovement of Board owned
reat property asdefined in Chapter 192 of the Florida Statutes.

SUBMITTING OF BIDS

A BD FORMS AHD ENVELOPES. Bids st be submitted on  foims
fumished by the Boand and b sealed envelopes, Emvelopes must be clearly
matked with bid number, kid tile and bid opening.

i

B. ERASURES DRCORRECTIONS. Wiken filng out the hid proposal form,
bilders are required fo use a typevaiter o complete bid proposal b k.

1. Use of pencd & prohibted.
2. Donot erase or wse comection fluid to coedt an error.
3. All changes must ke crossed out and intided in ink.

Those bids for incividud tems that do not comply with ftes 1, 2 and 3 ove
wil be tonsideted non-responsive fortha item(s).

G PLACE, DAE AHND HOUR. Bids shal be sshmitted by US. Malil
QourienExpress Senice, or deposited i the BID BOX located it Room 351,
800 AM. to 430 PM, Monday thiough Fiday, SCHOOL BOARD
ADMINISTRATION BULDING, 1450 NE. Second Avenue, Miami, Florida
33132, Bids weceived atter the date and hour specifisd in the BIDDER
QURLIRA CATION FO Rivt widl not be considered.

0. PUBLIC ENTITY GRMES. Secion 27 13%30) Flonida Satuke. A
persan or affiliate who has heen placed on the conucted vendor Ist followhy a
conviction for a public enthy ctime may not submit a bid on a cortract to provide
anygoods or sendces to a public entity, may not submt 2 bid on a cortract with
3 puklic entity for the corsfruction or repair of a gubiic buildng or publc work,
a3y nat submit bitk on kases of weal popertyto a public enfity, may not be
awanded or perform work as a conbractor, supplier, subcoriractor, or consultant
uner a contract with any publc entty, and may not transact business with any
public entty in excess of the theshold amount provided in Section 287.017, for
CATEGORY TWO for a petiod of 36 marths from the date of being placed on
the convicted vendor Iist,

E. SUBMITTRG A “NO BID." i nct submitting 3 bid at this time, etun the
fom eniied *"NOTICE TO PROSPECTIVE BIDDERS." Falue to respond,
other by submilling 3 kid or the "NOTICE TO PROSPECTIVE BDDERS" fom
for three consecufive times may resul in your company being emoved fromthe
School Board's bid Ist.

F. AALABANTY OF 600 MAORMAON immecdiately folowing the public
openitg, bice wll be ead, upm request, andthen comyiled in a tabuar fom, 2
copy of whichwill be avalable for examination b Plocurement Maragement and
hidtelials Testing.

CANCELL ATION OF BIDS ORREQLEST FOR. PROPOSALS

An inviation for bids or Request For Proposaks, or ather solicitations may be
canceled, inwhoke o b pat, axmay be specified inthe sdictation, when ttish
the best interest of the Boaml. The reasons shall be made a pert of the master
bid fie.

A Priorto opening, a solicitaion may be canceled h whole or b patt, prior to
the date and hour specified in the Sidder Qualfication Fom for receipt o bids,
when the Assacikte Supeiirtendert, Bureau of Procuement and Mateniak
Management, deteimines in vty that such action is inthe begt terest of the
Board for reasons including, but not Jimited 1o

1. The Board no longer eguires the supplies, services, or construction;

2. The Board no longer can rezsonably expedt to fund the procurement;

3. Awvewo avaid protest filed by a bidder azmayhe deternined bythe
administrative St=ff; and

4. Proposed amendnents to the solictaion wouki be of such magniude
that a new solicitdion & desiable.

B. When a solitation is cance kd piorto opening, notice o canceliation shall
be sent to ai businesses solicted, via facsimie ormail and bids or proposals
retumed fo the vendor tnopened.

C. Thenotice of cancaliation shall:

1. ldertfythe solicitation;

2. Briefly exphin the reason for canceliafion; and

3. Where appropriate, explain that an opporbinty wil be given to compete
oh any e-solictation on any fulure wrocurements of similar supplies,
services, of constiuct ion,
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N. CHANGE OR WITHDRAWAL OF BDS

A PRORTO BIDOPENNG. Shoud the bidder desire 1 change ornithdraw
hisher bid hesshe shall do so in waiing. THs communication & to be received
by the Distrit Director, Diviion of Procutement Managsment and Matetiaks
Testing, Room 364, School Boawd Administation Buiding, priorto date and hour
of bid opening. The bidd er's rame, the bid rumber, the i fite and the datethe
bid & due must appear on the emvelepe.

B AFTER BID OPENBIG. After bits aie opened, theymay not be changed,
nor withdrawn for 90 days after the detewnined opening date unless atheniise
speciied onthe "BIDDER QUALTACATION FORM."

C. FALURE TO ACCEPT BID ANARD. Biiders who, priorto the Eid Avard
by The School Board of Miami- Dade Courty, Flotda, indicate that they am
unable to accept the kid amend shall ether:

1. Payto the Board, as liguidated damages an amount equalto 5% of the unit
pce bidtimes the quartity, or $10, whichever amourt & lamer, or

2. Lose eligibilty to transact new busiess with the Board for a period of 14
morthsfram the datethe Boarl acts anthe withdaun bid.

A RESERVATION FOR REJECTION OR. AWARD). The Boan! resenes the
fight to reject any or alt bids, to vaive imegutarities or technicalities, and to
request rebids. The Board reserves the right 1o award on an indhidual item
basis, any combination of tems; total low bid or, T an atemate bid is accepted,
onsuch terms as ae speciied for the aterate bi, mhichever manner isinthe
best interest of the Beard.

B. AYARD RECOMMENDAION. BidderPmoposet informaion phane lines
have been established h Procuremert Managemert, Biddersimposers may
call 9851375, each Fiiday, to be aivised of the tecommended bideers or
poposers and the time i3 cotemplated tha the recommendation wil be
made. This iformation will be provided by school system stalf as awaibble. In
no case il information as e a recommended bidderproposerbe avaiable der
than the Friday praceding the wueek when the anam i scheduled to be made by
the Schoo Board orthe Supelintendent.

Biiders and proposers mayfie ktters o praests, with the School Boand Clerk,
within 72 hows after the posting of the bid tabulation or receipt of nofice of the
Boart} & decision or itended decision. The lstters of protestwill be reviewed by
the Buteau of Procwement and Mdetials Managemert and wil offer the
protesting bidder the oppottunity to meet and distuss the merdts of the potest.
If the bidder i rot satisfled withthe responss tothe protest, heshe may irvoke
the provisions of § § 120.569 and 12057, FlaStat, Petfions for heatings on
puotests pusuant to § § 120569 and 12057 , Aa. Stat., must be filed in
accordance with School Board Rute 6G313- 8G-1064. Prtests fied laterthan
the date speclied herein shall constitute a waiver of proceedingsunder Chapter
120 Roria Statter. This provsion supersedes and govens owver any
cotficting provision in this document.

G. OFACIAL AWARD DATE. Averls become official when made wnless
othennise specified n the averd recormencdstion.

L PURCHASE ORDERS. Puchase orders maled to successful kiddets are
the dficial notfication to deliver maerals descibed therein; and the time
al aned for delivery begns wihthe date of the purctase ader, |nthe event that
the successtul bidderfails to deliver the maetials i accodance with the terns
and conditions of the kid and purchase order,the bidder shall be considered
in default of the conbact and subject to the defaut providons stated in
Inetructions to Bidders, Sedlion ¥, E.

E. DEFAILT. Inthe ewent of defaul, which may induds, but is net iimited to
horrperformance  anddbr poor peformance, the anmmdees shall pay to the
Board as liquitated damages an amourt equal to 10% of the wnit price of the
iem(s) averded, tines the quantly when ro purchase orler has been issued,
10 parcart of the puichase order when a puichase order has been issued or
$100, whichewer & greater. Where no performance hond or check hat been
rexquired, sach aneniee who falls to paythe liquideted dormages within 15 days
after L is invoked shal bose elighity to transact newu business with the Board
for & period of 14 monthe from date of teriretion of anar! by the Boadd.

Bidders who are determined inelgible may equest a hearing pursuant to
§120.56 Ra. Stat., ad School Board Rule 6Gx13- 4G 1064,

The Board reservesthe right to waive liquidated damagesfhss of eligibilty.

L

F. The irtent of the bid documerts ktoincude orlythe vwitten equrementsior
matetals, equipment, systems, standards and workmanship necessary for the
proper execution and completion of the woik by the Blider. The bid documents
shall not ke constiued o crede an entitlment to any other scope of work
exeept as spedfied herein,

PERFORMANCE SECURITY (FDR SUCCESSFUL BIDDERS ONLY

A PURPOSE. A peformance bond or chack may be reguired to quaratee
pefformance,

B BOMING COMPANY. Peformance Bomds shall be witlen throwgh 2
reputakie and mesponshle surety bornd agency licensed o do busiress in the
Stae of Aorida and with a surety company or cotporation meetig both of the
folloning speciiications:

1. fuanks Greater than 00 000

A miritrun raing inthe (2est revision of Best's Insurance Repotts of:

Cortract Amowt Mirirun Rating by A0, Best
$ 500,000,010 $2,500,000 None
$2,500,000.01to $5,000,000 B+ NA-3
NaMinimum Class
$5,000,000.01 to $10,000,000 8. Chzs IV
$10,000,000 01 ormore A-Chss V

Qurent cettficate of authorty 2y accepfable surety on Federal Bonds in
accordance inith the ltest edtion of the Unted States Treaswry Depariment
Gircular 570 enthied "Companies Holding Certficates of Authority as Acceplable
Sureties on Federal Bonds and as Acceptable Fehsuting Comparies” shall be
accepted for an amount notexceeding the undenarting | imitation thereon.

2

Bonds shall be vwiten with a surety company or comration meeting the
tudiicdions as set forth h Paragraph W B. above o the cuaiifications set farth
in sectich 267.0935, Florida Statutes.

C. AMOUNT. When requited as defined therein, the fimm or indhidua{s) to
whom an atnand has been made shal execute and delverto The School Board
of Mami Dade Couwty, Aorda, a Pefomance Bond, Cashiers/Certified
Chedk, or equal.

1. Rewards less than 200,000 shall be exempt from pefommance seourity.

2. Pedormance securly shall not be requited unke ss othennse defined inthe bid
specificatiors. N Pefomnance security is requied, it shall equal 100% o the
awnanl amourt.

D . RELEASE OF PERFORMANGE SEGURITY. Retum to the Anardee of
hisher cash security, o notfication to the Awardse and the konding companyto
cance! the peformance bond, will be made when al gooisAervices have been
accepted and invoices have been appovedfor paymert.

SAMPLES.
Yihen bid samples are required, the buyer will ntify bidder to submit samples of
the iterns bid in accordance with the folowing procedares.

A Rl samples must be identified with the bidder's name, bid number, item
rupiket, abd product name and number. lhere noncompliance with this
resuiremnent is noted, said itsm may te consklered as keing unidentifiable and
may nat be eligible for considerdion in the award recommendation.

B. Al samples are to be delivered within 7 calendar days sher recept o
nofification from buyer, unless othervise stated n the Special Condtions of the
bid. 1t the hidkder does rot submit samples bythe date and ime indcated bythe
huyer, the bid submitted for that tem rmay not be considered for awand.

C. Bicder must cbta, from Materials Testing and Ealuation, 3 signed receipt
adnoniedgihy delvery o samples. Bidder shall indude a seff-addressed,
stamped ervelope for rdum of sample ieceipt when submitling samples by mail
or delivery servics.  The hidder will receive the original copy of the receipt and
the duplicate copy will emain with the Miami-Dade Courty Pubic Schook
receiviy departiment as the file copy. Bidder shal be sokly responsi ke for
delivery of samplex and for retaining sample de lvery 1ece pts, which must be
presented in ahy dispute egatting receipt of bid samples.

Revised Febrary 2001




m

DL Samples should ke delheredtothe foloving address:

MIAM D ADE COUNTY PUBLC SCHOOLS
MATERIALS TESTING AND EVALUATICN
7040 West Flagler Street
iami, Florida 33144
Telephate Number: [303) 995-3290

MiamiDatle Courty Public Schools wil not be responsiblefor samples sent toa
location other than the lbcation mertionad in the Bid.

E. PAYMENT FOR SAMPLES. The Boad will tuy no Samples and wil
assume no cost ircidental thereto.

F. RETURN OF SAMPLES. Samples not ce stroyed in testing may be chimed
byunsuccessful bidders 14 days dterbid anatd date and by successhi bidders
14 days after final payment; kut the Board will assume m responshilty for
samples not clamed within the time specified, and it wil payforno samples
damayed in testing.

G. EVALUAION AHD TEST RESULTS. Interested kidders should confadt the
huyer, piiorto the iecommendation for anard, to determine whetherthe tem(s)
subrited complies with the specications requirements. |f the kem(s) does not
comply, the buyer will advise the bidder to contact Materals Testing and
Evauation for further detdls.

SUBSTITUTIONS. Should the bidder fh it necessary to use a materil,
equipmert, prodact or system otherthan specied, the bidder shell secure fiom
the Boanl, through the Bureau of Procuremert and Materids Managemert,
wtten approval for the use of the alemate matedak, equibment, product o
system. The Boand is nat obligated to approve requests for substiutions and
has the dscretion to require the bidderto provide the materals as spacified in
the bid documents. I no case shal the bidder be ertiled to addtional time
anor money aising out o the Boards faiire to gpprove requests for
substitutions,

PACKAG NG

A TTPE. K packaging is differert from that specified, the bidder must note
the manner and amounts in which padaging & 1o be made; othemise the
successful bidder shall fumish packaging as specifisd. ANl packaging,
varppity and undling shall be adequate to haure tha materdak will be
received in undamaged condiion. The Board assumes no responsibility for
damages of any Knd incured intranst.

B GONTAMER DENIFIGATION The folowhy identfication shall be
pinted, stenciled or leyb iy waitten in a conspicuous location on each shipping
contziner:

1. BB NUMBE R ANDHO R.PURCHASE ORDER NUWBER.
2. VBNDORS NAME ANDAOR. TRAD Bl R

3. NAVE(S) OF TBW(S) CONTAINED

4, | TEM NMEER(S) WITH QUANTI TYES)

PURCHASES BY OTHER PUBLIE AGENCES.

With e consert and agreemert of the successful bicder(s), puichases may
be made uwder this bid by Metropolifan Dade Courty, Florida, and other
gowemmental agencies or political subdivisions wihh the State of Fiorida,
Such purchases shall he govermed by the same ferms angd conctions stated
hewein. This agrestment i no nay resticts or interferes with the right of any
State of Rorida Agency or political subdivision to rehid any or all of these
itams.

REGTCLING REQUIREMENTS.

MiamiDade Courty Public Schook supports recyding and recormiends the
use of recydled products nhere possible, Vendors ame requested to submi a
letter, dong with their bid, indicating whether each tem bid andior s
packaging contan pre-consumer or post-consumer naste, and if the product
andlor padkaging may be recyded,

ENVIRONMENT AL PRODUCT S

WiamiDade County Public Schods encourages the use of envionmentally
safe products.

XL

DELMERY AD BLLNG

A DELIVERY, Sauslays, Sundays, and holdays excepted, deliveries shall
be made a5 folows: Schooks and Depatmerts . 8:00 &M, to 300 PM.
Merchandise shall he unloaded at the moehving staion of the desigreted
deitvery poit and received there by a desighated agent of the Board, A
delvery ficket, or one copry of the inwoice, prepared as indiczted below, shall
acconpany each delivery.

B. RECENNG NSPECTION AND TESTING. Delivared iterns yuhich do not
fufil all requirements will be rejected. Rejected tems shall be emoved and
replaced promptly by the vendorat no cost to the purchaser.

C. IMMOICES. Each hwoice shalf he issued by the successful hidder and
shall be subraitted in DUPLICATE tothe Accourts Payable Section, P.O . Box
01-2570, Miami, Ferida 33101. To be considered for payment each hvokce
st show the foloming information which appeats on the Purchase Order:

1. Purchase Oder Number

3. Quanfities and Lhits
5. Tota Price of dltems on the imoice

2. ltem Descrptions
4. Price Extensions

0. PAMENT. Unkss cthennise specfied by MamiDade County Public
Schodls, payment will be made oty after defivery, athoized inspedion, and
acceptance.  Payment will be made only to the successful bidder unless
othennise requested in vurting by the successhu bidder and accepted by
Miami Dade Courty Public Schools Sdmiristrdion. When bidders are
directed to send inwices fo a school, the school will make diredt payment to
the bidder.

N0 GRATUITY POLICY.

Itis the polcy of the Bureau of Procuremert and Materials Managemert not
to aceept gifte, gretuties, orfawrs of any kind, or of any valie whatsoewer,
trom vendors, members of their staffs, orfamiies.

COMPLIANGE WATH FEDERAL REGULATIONS

A Al cortracts involvihg Federd funds wil cortain certain provisions equired
hyappicable sections of Title 34, Section 80.36]) and Section 85.510 Code of
Federal Reguiations and are incuded by reference herein, The wendor
cerfifies by signing the bid tha the wendor and hisher principals are not
pesently debamed, suspended, proposed for debarmert, deciared inelighle or
wolintarily excluded from paticipation h Federlly funded trarsactions and
may, h cedain instances, be equirdto provide a separate wiitten cerfification
tothis effect.

Durihg the ferm of any cortract with the Board, in the event of debament,
suspension, poposed debament, declared ineligble or voluntardy exduded
fiom patichation in Federaly funded transactions, the vendor shall
immediately nefify the Assockte Superintendent, Bureau of Procuement and
Iidedals Managemert, in witihg,

Vendors will also be reouired to provide accessto rcoms wtich ae diredly
petihent tothe contract and retah all iequired records for three yeas aterthe
gartee (The Boand], o suiytartee makes final payment.

8. Foral contracts iwohdng Federal funds in excess of $10000, the Boand
resenves the right to tenwihate the conbact for cause, as well as for
convenierce by issung a certfied notice tothe vendor.

XL DSCRRMELION

Anentiy or affiizte who has been placed on the discriminatory vendor list may
not submit a bid on a contract to provide goods o sendcesto a public enfity,
tnay hot submit 2 bid on @ confract with a public ently forthe constuction or
repair of a publiz building or public work, may not submit bids on leases of real
popety to a public enthy, may not anard or pedorm work as a cortractor,
supplier, subcortracor, or consubant under cortract with any publc entity, and
may not ransac business wih ahy publc entity.
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ADDITIONAL INSTRUCTIONS TO BIDDERS FOR FOOD BIDS

PREPARING OF BIDS

A BDDERS RESPONSIBILITY. Each kidder shal cadully examine the
Inshuctions to Bidders, spedfications, Special Conditions listed and the number
of schools 1o be served. It shall be the responsibility of the bidder to be fuly
informed as to the humber and widespread locations of school. This wil be of
wial importance to assure the required schedule deliveries ative o fime.

A BASE FOR ANARDS. The anards of all items on this bid will made on the
hasis of low bid mesling specfications, when the portion cost is within the
accertable cost rnge a5 detertrined bythe Departrent of Food and Mutrition,

Averd of iterns wsing USDA DF Commodty are made conditional to the
successiul vendor submitting a cument copy of either the cormadity processing
cortract approved by the State of FlridaHRS or Mational Cormodity
Processing, or a current copy of the signed aymement of their proposed
contract that has besn submitied and is pending approval.

B. ANARD OF FORAGN PRODUCTS. Hens andbr products gmouw,
produced and processed inthe Uhited States or its fenitories will be considersd
for awend puposes. Metal cars must be wekled to insure no lead is ulilized.
Cans rust be soldered. Foreign produds wil not be considered if a domestic
Supply Is avallable. If procuct is not avallable as produced b the US.R,, all
Toreign prociscte rust be submitled as an altanate and country of origin must
be specified. Al wholesomeness as nel a5 grades and aiging rust be =0
noted on gade cedificates.

Lt products of foreign orign accepted on the bid rust have a pesticide analysis
from a certfied US. lab or Commodiy Scienfific Support Divdsion [CSSD). If
any pesticide residue iz in ecess of USDA or FDA reconmendation, the
product wil nol be corsidered accepfable. The pesfidide andysis must
accorpany the grade cedificate and rust cover all shipments.

HEW FODD IMEMSIBRANDS. Suppliers wishing to hawe newfood items or
new brands of exdsing food #ems approved for inzlusion on our nest bid rmust
cortact the befows named for informetion conceming the submittal of sarrples:
Depariment of Food and Murition cb Planning and Pradusion Coordnator,
7042 West Flager Streat, Mami, i 33144, Telephone: [304) 995-3230,

USAGE REPORTS. The successul wendois) shall submit a morthly usage
report listing the total delivery quartities for each tem deliversd to each school
locaticny and a surmrary of monthlytotals. This usage report rmust be submitted
by the terth day of the following month. This report shall be directed to: The
Depatiment of Food and Nubrifion cb Pianning and Production Coordnator,
7042 West Fager Street, Miami, FL 33144,

INSURANCE REQURREMENES. Successiyl wendor(s] are recuived to have
coverage as specified b the indermity and insurance forn.  The successul
vendor(s] must submi completed certificates of insurance forre within 15 days
fiom notification of award.

USDA CERMACATION DOCIMENT. Each sendor is required to complate
and submit with the bid the U.S. Department of Rgricutiure Cerfification forrm A0-
1048 confained herein, Failre to do s0 mayresut in the vendor bid not beng
considered for anerd. Awands excesdng $25,000 will not be made to vendors
who have not subritted this form for each specfic bid,

HUTRIENT DAT A SUBMISSION FORM. Successful vendors are requested to
compete and submit a nutrient data submission form to assist in the gthering
of nvtrient information.  Copies d nutriert data subrrission fomms are included
for wendor inforration.

DELNERY AND BILLING

A DELNERY. Saturdays, Sundays, and holidays excepted, delveries shal be
rade as folloms: Schods and Departments - 8:00 AM. to 300 PM.
Misrchandise shal be unloaded 2t the receiving stafion of the designated
delivery point and recaived there by a designated agent of the Board. A deliveny
ticket, o one copy of the inwoice, prepared as indicated below, shal accompany
each deihery.

B. DELIYERED PRODUCTS. Ali produds delivered shall be idertical to the
samples submitted for evaduation, and as anarded to sucoessfu whders.

G UNAUTHORIZED DELIVERES. The successful wencor(s) will not be
authorized to sell anddor delver any item nat Isted in this bid. Urauthorized
deliveries may result in non-payment of inwices.

D. SUBCONTRACTING DELNERY. The successiul vendor(s) ey not be
perrifted o subcortract for the delvery of any ilem listed in the anardys)
unless stipulated in waitng at the firme of bid subrission, at ne additional cost
to the purchaser. In such instances, peformence responshilty rests
completely with the vendor(s) auardees).

THE BOARD MY REECT ANY BID FOR FALURE BY THE BDDER Yo COMPLY UJITH ONY
REUIREWENT STATED ABCVE, INTHE B 1D PRORGSAL RIRMY OR INATTIC HBNTS THEREID
UJHIC B EDOMER RAKT OF THEBIL:

THE SCHOOL BOARD OF MiAl DADE COUNTY, FLORDA

SUPERNTENDENT OF SCHOOLS

Revised February A1
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CONSIDERED
M1-1/00

INDEMNIFICATION AND INSURANCE

In consideration of this Contract, if awarded, the Vendor agrees without reservation to the indemnification
and insurance clauses contained herein. These clauses are attached to and form a part of Bid# 062-CC09

INDEMNIFICATION

The Vendor shall hold harmless, indemnify and defend the indemnitees (as hereinafter defined) against
any elaim, action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature including,
but not by way of limitation, attorneys' fees and court costs arising out of bodily injury to persons including
death, or damage fo tangihle property arising out of or incidental to the parformance of this Contract
{including goods and services provided thereta) by or on behalf of the Vendor, whether or not due fo or
caused in part by the negligance or other culpabliity of the indemnitee, excluding only the sole negligence
or culpability of the indemnitee. The following shall be deemed fo be indemniteas: The School Board of
Miami-Dade County, Florida and its members, officers and employees.

INSURANCE

Prior to being recommended for award, the Vendor has five business days after notification to submit proof
of insurance as required herein. Failure to submita fully completed, original certificate of insurance signed
by an authorized representative of the insurer providing such insurance coverages may cause the Vendor
to be considered nan-responsive and not eligible for award of the Contract. The insurance coverages and
timits shalt meet, at a minimum, the following requirements:

Commercial General Liability Insurance in an amount not less than $500,000 combined
single limit per occurrence for bodily injury and property damage.

Automobile Liability Insurance covering all owned, non-owned and hired vehicles used
in connection with the operations of the Vendor, in an amount not less than $600,000
combined single limit per occurrence for bodily injury and property damage.

Workers' Compensation Insurance for all employees of the Vendor as required by
Florida Statutes.

* The Schoo! Board of Miami-Dade County, Florida and its members, officers and employsas’
shall be an additional insured on all liability coverages except Workers' Compensation
Insurance.

The insurance coverage required shall include those classifications, as listed in standard liability
insurance manuals, which most nearly reflect the operations of the Vendor.

All insurance policles shall be issued by companles with either of the following qualifications:

273
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(a) The company must be (1) authorized by subsisting certificates of authority by the Department of
Insurance of the State of Florida or (2) an eligible surplus lines Insurer under Florida Statutes. In
addition, the insurer must have a Best's Rating of “B+" or better and a Financial Size Category of
"IV" or better according to the fatest edition of Best's Key Rating Guide, published by A M. Best
Company. )

or

(b)  with respect only to the Workers' Compensation insurance, the company must be (1) authorized
as a group self-insurer pursuant to Florida Statutes or (2) authorized as a commercial self-
insurance fund pursuant to Florida Statutes.

Neither approval nor failure to disapprove the insurance furnished by the Vendor to the School Board shall
relieve the Vendor of the Vendor's full responsibliity to provide insurance as required by this Contract.

The Vendor shall be responsibie for assuring that the Insurance remains in force for the duration of the
contractual perlod; including any and all option years that may be granted to the Vendor. The certificate
of insurance shali contain the provision that the Schaol Board be given no less than thirty (30) days written
notica of cancellation. If the insurance Is scheduled to expire during the contractual period, the Vendor
shall be responsible for submitting new or renewed certificates of insurance to the School Board at a
minimum of fifteen (15) calendar days in advance of such expiration.

Unless otherwise notified, the certificate of insurance shall be delivered to:

Miami-Dade County Public Schools
Ofiica of Risk and Benefits Management
1500 Biscayne Boulevard, Suite 127
Miami, Florida 33132

The name and address of Miami-Dade County Public Schools, as shown directly abave, must be the
Certificate Holdar on the certificate of insurance.

The Vendor may be in default of this Contract for failure to maintain the insurance as required by this

Contract. Any questions regarding these requirements should be directed {o Ms. La-Chane Clark at 305-
995-7133.
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1A. - 2. Telephone/Fax/Contact Person

Federal Employer Identification Number ( )

Telephone number

Or _ - -

Owner's Soclal Security Number ( )
1 B Fax number
Name of Firm, individual(s), Partners or Corporation
Contact Person
Street Address
City State Zlp Code E-mail address

3. Ownership Disclosure

If the contract or business fransaction is with a corporation, partnership, sole proprietorship,or joint venture, the full
legal name and business address shall be provided for each officer, director, and stockholder or owner who holds,
directly or indirectly five percent {5%) or more of the stock or ownership. If the contract or business transaction is with
a trust, the full legal name and address shall be provided for each trustee and each beneficiary. Post Office

addresses are not acceptable.

-
Race-

Name Titis Address Gander  |ethnicity  |Stock Ownership

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's
Application”. All vendors must have a current vendor's application on file with M-DCPS, and have provided
information andfor be familiar with M-DCPS' policy regarding the foliowing: (a) Employment Disclosure, (b) Drug Free
Workptace, (¢} Family Leave Policy, (d) Code of Business Ethics, {8) Conflict of Interest, (f} Perception, (g)
Gratuities, and (h} Business Meals. Failure to provide M-DCPS a current vendor application may cause the vendor
not to be awarded any new business with M-DCPS. Vendor applications can be downioaded at: deps.dade k12.fl.us
{click District Offices - click Procurement Management). ‘




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

062-CC09 R. Tyndall SC1
TTLE

Maintenance Service for Printing Equipment

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is fo establish a contract, at firm unit prices, for the purchase of estimated
requirements for the item(s} listed. The term of the bid shall be for one year from the date of award, and may, by
mutual agreement between The School Board of Miami-Dade County, Florida and the awarded vendor, upon final
School Board approval, be extended for two (2) additional one year periods and, if needed, 90 days beyond the
expiration date of the current contract period. The Board, through Procurement and Materials Management, may if
considering extension, request a letter of intent to renew from the awarded vendor, prior to the end of the current
contract period. The awarded vendor will be notified when the Board has acted upon the recommendation. All prices
shall be firm for the term of the contract. The successful vendor(s) agrees to this condition by signing its bid.

INSURANCE REQUIREMENTS: Successful vendor(s) are required to have insurance coverage, as specified in the
indemnity and insurance form(s) attached hereto and made part of this bid. The successful vendor(s) must submit
completed certificate of insurance form(s), prior to being recommended for award. Failure to submit this form(s}, as
noted, will result in the vendor(s) not being recommended for the bid award.

INSPECTION OF EQUIPMENT: Prior to submitting this bid proposal, it is advisable that the bidder inspect the
equipment and become familiar with any conditions which may affect the service to be performed. For an appointment

to inspect the equipment and/or for any additional information required regarding the specifications of this bid, contact
Ms. Lidia Pabon at (305) 995-1133.

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet. In
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor application on
file. The information on both documents must be consistent. Failure to comply with this condition may cause the
Bidder(s) not to be awarded any new business. Vendor applications can be downloaded at
http://procurement.dadeschools.net.

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade County,
Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in accordance with
Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside Miami-Dade County
shall meet their local Occupational Tax requirements. A copy of the license is requested to be submitted with the Bid
Proposal. !f the Bidder has already complied with this requirement, a new copy is not required while the license is valid
and in effect. It is the Bidder's responsibility to resubmit a copy of a new license after expiration or termination of the
current license. Non-compliance with this condition may cause the bid not to be considered for award.




BID PROPOSAL FORM (FORMAT A)

MIAMI-DADE COUNTY PUBLIC SCHOOLS

TO: THE SCHOOL BOARD OF MIAMI-DADE CQUNTY FLORIDA

BID

BUYER
062-CC09 R. Tyndall

PAGE
SC2

TITLE

Maintenance Service for Printing Equipment

SPECIAL CONDITIONS CONTINUED

6. ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are required to use a typewriter or

complete bid proposal in ink,

1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for

that item(s).




The School Board of Miami-Dade C'ounty, Florida

Bid #062-CC09

Maintenance Service for Printing Equipment

BID PROPOSAL FORM (FORMAT B)

comp 2

[Bid # 062.CC09

ITitie: Maintenance Service for Printing Equipment

'I-Buyer: R. Tyndall

PLEASE COMPLETE

ALL SHADED AREAS

ESTIMATED MANUFACTURER &
ITEM DESCRIPTION OF ITEM QUANTITY UNIT PRICE PER UNIT MODEL NUMBER
[VENDOR SHALL INDICATE MANUFACTURER'S WARRANTY, IF
GREATER THAN ONE YEAR,

1 |[Full maintenance service on one Multigraphics model 1450 6 Each Bj-
CDK Press S/N 425177 to include: unlimited inspections, M"}mﬂﬂy
trouble calls, parts (excluding consumable parts), labor and (ineepance
travel. nspection
Response time required: Two (2) hours.

2 JFull maintenance service on one Multigraphics model 1450 6 Each Bi-
CDK Press S/N 425174 to include: unlimited inspections, M“}‘mﬂ‘ly
trouble calls, parts (excluding consumable patts), labor and [amten-ance
travel. nepection
Response time required: Two (2) hours.

3 [[Full maintenance service on one Multigraphics model 1450 6 Each Bi-
CDK Press S/N 426606 to include: unlimited inspections, Mff_wt“ﬂﬂv ;
;oublle calls, parts {(excluding consumable parts), labor and I:;np:cﬂe

avel.
Response time required: Two (2) hours.

4 ||Full maintenance service on one Bourg 27 bin collator with 4 Each Quarterly |
model BT12-BT15 collating Tower (1 unit), $/N 12520072, AGR I\’Iia’“te“;“ce
stitcher §/N 212225121 and to receding stacker §/N 242025021 repection
to include: unlimited inspections, trouble calls, parts
(excluding consumable parts), labor and travel.

Response time required: Two (2) hours.

5  [Full maintenance service on one 30.5 Champion 77 model 2 Bach Semi-
(CDC Cutter S/N 10519 to include: unlimited inspections, M a_‘“:‘e‘:l‘;c
ttrroublle calls, parts {excluding consumable parts), labor and I::}laectione ‘

avel,
Response time required: Two (2) hours.
6 {Full maintenance service on one Bostitch model 7 AW stitcher 2 Each ie:lm-
0787219, ann ‘
S/N GO787219 Maintenance
Inspection
Response time required: Two (2) hours.
Page 1 FM-3738 Rev. (06-98)




The School Board of Miami-Dade County, Florida
Bid #062-CC09
Maintenance Service for Printing Equipment

BID PROPOSAL FORM (FORMAT B)

PLEASE COMPLETE
ALL SHADED AREAS

Bid # 053AA09 -
Title: Maintenance Service for Printing Equipment
Buyer. R. Tyndall

ESTIMATED MANUFACTURER &
ITEM DESCRIPTION OF ITEM QUANTITY UNIT PRICE PER UNIT MODEL NUM

7 [Full maintenance service on one Acme Steel model A stitcher 2 Each Semi-
S/N 6144. annual
Maintenance
Inspection

Response time required: Two (2} hours.

8  [Full maintenance service on one Challenge model EH-3A 2 Each Semi-
paper drill /N 936056. annual

Maintenance
Inspection

fResponse time required: Two (2) hours.

9  JFull maintenance service on two A.B, Dick model 8820 12 Each Bi-
printing presses, /N 66628 and 66640 to include: unlimited monthly
. . . Maintenance
inspections, trouble calls, parts (excluding consumable parts), I : ‘
nspection
labor and travel.

Response time required: Two (2) hours.

10 HFull maintenance service on one A.B. Dick model 9975 PFA 6 Each Bi-
Perfector Press S/N 6895 to include: unlimited inspections, MH_‘D:;&‘IY
troublle calls, parts {excluding consumable parts), labor and I:;;e:;::le
travel.

Response time required: Two (2) hours.

11 JFull maintenance service on two A.B. Dick model DPN 2000 6 Each Bi-
printing presses $/N 23713 to include: unlimited inspections, monthly
ble calls, parts (excluding consumable parts), labor and Maintenance §
gou 1 “P & P ’ Inspection
avel.

Response time required: Two (2) hours.

Page 2 FM-3738 Rev. {06-98)




