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Distribution of Furniture, Fixtures, Equipment and Materials 
 

SPECIAL CONDITIONS 
 

1. PURPOSE:  The purpose of this bid is to establish a term contract, at firm unit prices, for distribution 
services of furniture, fixtures, equipment and materials as required by Miami-Dade County Public 
Schools (M-DCPS).  The term of the bid shall be for an initial two (2) year period from the date of 
award, and may, by mutual agreement between The School Board of Miami-Dade County Florida, and 
the Awardee, be extended for one (1) additional two-year period, and if needed ninety (90) days 
beyond the expiration date of the current contract period.  The Board, through Procurement 
Management Services, may, if considering an extension, request a letter of intent to extend from the 
awardee(s) prior to the end of the current contract period.  The Awardee(s) will be notified when the 
recommendation has been acted upon.  All prices shall be firm for the term of the contract.  The 
successful vendor(s) agree to this condition by signing its bid. 
 
The vendor(s) shall furnish all labor, transportation, equipment and materials necessary to load, deliver, 
and unload furniture, fixtures, equipment and materials to school sites or administration sites within the 
regions as scheduled by the Department of Stores and Mail Distribution (S&MD).  A list of schools and 
regional offices is included herein as ATTACHMENT C.  Please note that the number of schools may 
change at any given period based on new schools being opened.  Vendor must be capable of operating 
material handling equipment (manual pallet jacks, electric riding pallet jacks and forklifts) in order to be 
qualified for this bid.  See ATTACHMENT B for scope of work and specifications. 
 
All requested documentation must be submitted with bid or within 3-days of request. 
 

2. AWARD:  The contract will be awarded to one primary and one alternate responsive vendor, based 
upon the sum of the total low bid for items 1 and 2.  Bidder(s) must bid both items. Failure to provide all 
necessary information to determine if criteria have been met shall cause bid to be deemed non-
responsive and ineligible for award.  In the event that the primary vendor is unable to perform or due to 
heavy workload, M-DCPS reserves the right to assign work to the alternate vendor. 
 

3. ESTIMATED QUANTITIES:  The estimated quantities provided in the bid proposal are for bidder’s 
guidance only.  No guarantee is expressed or implied, as to the quantities that will be used during the 
contract period.  The School Board of Miami-Dade County, Florida is not obligated to place an order for 
any given amount, subsequent to the award of this bid.  Estimates are based upon M-DCPS’s actual 
needs and usage during a previous contract period, and include an additional ten (10) percent to cover 
unanticipated increases in requirements, see ATTACHMENT A. 
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SPECIAL CONDITIONS (CONTINUED) 
 

4. PRICE ADJUSTMENTS: The term of this contract will be for an initial two (2) year period, with the 
option to extend the contract for one (1) additional two-year period, and, if needed ninety (90) days 
beyond the date of the current contract period.  At the end of each contract term provided the option(s) 
to extend is exercised, the contract prices may be adjusted by up to five percent (5%), based upon the 
OPIS average rack price for diesel fuel at the Port of Miami/Port Everglades one month prior to the 
contract expiration date. 
 

5. INSURANCE REQUIREMENTS:  Successful vendor(s) are required to have insurance coverage, as 
specified in the indemnity and insurance form(s), attached hereto and made a part of this bid.  The 
successful vendor(s) must submit completed certification form(s) before the School Board awards bid.  
 

6. VENDOR INFORMATION SHEET:  All bidders are required to complete the enclosed Vendor 
Information Sheet.  In order to conduct new business under this bid, M-DCPS requires that the 
vendor(s) have a current vendor application on file.  The information on both of these documents must 
be consistent.  Failure to comply with this condition may cause the bidder(s) not to be awarded any 
new business.  Vendor applications can be downloaded at www.dadeschools.net (click District Offices, 
then click Procurement Management). 
 

7. REFERENCES:   Bidder(s) are required to submit three (3) references, (ATTACHMENT D); from past 
or present companies they have contracted with, for the same type of services being procured.  
References may be from other school districts or large establishments within the past two years, and 
shall include name, address, contact person, phone and fax numbers, and length of contract, in order 
to verify satisfactory performance.  Failure to do so may result in the bidder not being considered for 
award.  A record of unsatisfactory performance with references may result in the bidder not being 
awarded a contract. 
 

8. OCCUPATIONAL LICENSE:   Any person, firm, corporation or joint venture, with a business location 
in Miami-Dade County, Florida, which is submitting a bid, shall meet the County’s Occupational License 
Tax requirements in accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, 
Florida. 
Bidders with a location outside Miami-Dade County shall meet their local Occupational Tax 
requirements.  A copy of the license is required to be submitted with the Bid Proposal.  If the Bidder has 
already complied with this requirement a new copy is not required while the license is valid and in 
effect.  It is the Bidder’s responsibility to resubmit a copy of a new license after expiration or termination 
of the current license.  Non-compliance with this condition may cause the bid not to be considered for 
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award. 
SPECIAL CONDITIONS (CONTINUED) 

 
9. NON-EXCLUSIVITY CONTRACTS:  The Board reserves the right to award other contractors and/or 

perform work herein described with its employees. 
 

10. JESSICA LUNSFORD ACT:  All Bidder(s) must comply with the background screening requirements 
for the Jessica Lunsford Act (2005) as indicated on Page 4, § XVIII, of the Instructions to Bidders. 
 

11. EMERGENCY RESPONSE:  Where an emergency is deemed to exist by the contract administrator, 
the vendor will be required to respond on a verbal notice to proceed.  This response must result in the 
arrival of a work crew at the affected site within twenty-four (24) hours, or one (1) working day, in the 
event that notification occurs preceding a weekend or holiday.  Failure to respond in a timely manner to 
these emergency requests may constitute grounds for termination of this award. 
 

12. CONE OF SILENCE:  A Cone of Silence is applicable to this competitive solicitation. Any inquiry, 
clarification or information regarding this bid must be requested in writing by Fax or E-mail to: 

 
Ms. Barbara D. Jones, CPPB 

Procurement Management Services 
Fax No. 305-995-7443 

E-mail: bjones@dadeschools.net 
 

13. BID ADDENDUMS:  All bidders should monitor continuously, M-DCPS, Procurement Management 
Services website for any addendums that may be posted prior to the opening of this solicitation. The 
Procurement Management Services website, which list all bids, addendums, and award information, is 
as follows: 

 
http://procurement.dadeschools.net 



MIAMI-DADE COUNTY PUBLIC SCHOOLS 
BID PROPOSAL FORM (FORMAT A)  TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA 
BID 

047-LL10 
BUYER  

Barbara D. Jones 
PAGE 

SC 4 
  

Distribution of Furniture, Fixtures, Equipment and Materials 
 

SPECIAL CONDITIONS (CONTINUED) 
 
14. ERASURES OR CORRECTIONS:  When filling out the Bid Proposal Form, bidders are required to use 

a typewriter or complete bid proposal in ink. 
 
1. Use of pencil is prohibited. 
2. Do not erase or use correction fluid to correct an error. 
3. All changes must be crossed out and initialed in ink. 
 
Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-
responsive for that item(s). 


