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MIAMI-DADE COUNTY PUBLIC SCHOOLS 
DISTRIBUTION OF FURNITURE, FIXTURE, EQUIPMENT AND MATERIALS 

FOR SCHOOL PROJECTS 
SPECIFICATIONS – ATTACHMENT B 

 
1. PURPOSE: 

 
The purpose of this bid is to establish a contract for the distribution services of 
furniture, fixture, equipment (FF&E) and materials, as required by Miami-
Dade county Public Schools (M-DCPS). Vendors should be capable of 
loading, delivering and unloading of palletized and non-palletized furniture, 
fixtures, equipment and materials. Vendor should be capable of operating 
material handling equipment (manual pallet jacks, electric riding pallet jacks 
and forklifts). 
 

1.01 GENERAL 
 

A. Scope 
 
Vendor shall furnish all labor, transportation, equipment and materials 
necessary to load, deliver and unload furniture, fixtures, equipment and 
materials at school sites and administration sites within a two mile radius of 
the school sites, as scheduled by the department of Stores and Mail 
Distribution (S&MD). Equipment for loading/unloading shall consist of 
manual pallet jacks, hand carts, etc.  
 

B. Work Day 
 
For the purpose of this bid, one day shall equal an average of eight (8) hours, 
staffed with a minimum of one (1) driver and scheduled between the hours of 
6:30 a.m. to 6:30 p.m., Sunday through Saturday.  
 

C. Distribution Points (Loading Locations) 
 
M-DCPS distribution points will load trailers and flatbed trucks. Box trucks 
will be loaded by vendor at distribution dock. All distribution locations have 
normal dock height for loading. All distribution to school locations will 
originate from the following locations: 

 
M-DCPS Stores and Mail Distribution Main Warehouse 
7001 SW 4 Street 
Miami, FL 33144 
 
M-DCPS Maintenance Material Management  
12525 NW 28th Avenue 
Miami, FL 33167 
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D. Notification of Commencement 
 
M-DCPS will make every attempt to provide 72 hours notice for delivery of 
FF&E. Successful vendors may be required to deliver or pick up unscheduled 
FF&E with less than 72 hours notice on an emergency basis. No additional 
charges will be allowed for emergency deliveries. 
 

E. Vehicle requirements 
 
Vendor must have the ability to provide up to five vehicles with drivers on a 
single day. Vehicles are to be box trucks (26 ft. GVW 25,000) with lift gates, 
tractor trailers (trailers size minimum 48 feet) with lift gates and flat bed 
trucks with piggy forklift attachments. Delivery sites do NOT have loading 
docks and all cargo must be offloaded to ground level. 
 

F. School Locations 
 
The vendor shall be familiar with Miami-Dade County road system and 
geography.  Schools are located throughout the county and the bid requires 
prompt delivery of FF&E to all locations.  The vendor should make every attempt 
to thoroughly examine and be familiar with all the specifications herein.  Failure 
to address the logistics of completing the specifications of this bid will not entitle 
the vendor to additional compensation. All deliveries will be made to a designated 
location at the school site. A listing of schools by regions, (Attachment C), is 
provided to calculate pricing by region. The attachment is a sampling of schools 
by region and may not contain all delivery locations. 
 

G. Proof of Delivery 
 
Drivers must secure authorized signatures and M-DCPS employee numbers upon 
each delivery at the schools. Each authorized name must be readable and clearly 
written on the vendor’s receiving ticket.  
 

H. Security of Materials 
 
All items shall be kept secure and accounted for. At no time shall materials be left 
unattended. At no time shall materials be mixed with any other product from any 
other source, during distribution.  S&MD must be notified through the S&MD 
Supervisor, of any materials that have not been delivered by end of the workday. 
Arrangements for delivery back to the warehouse will be made. 
 

1.02 VENDOR QUALIFICATIONS AND REQUIREMENTS 
 
A. The vendor is required and shall have the capability to simultaneously 

perform all work herein at multiple locations throughout Miami-Dade County 
on a timely basis. 
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B. Vendor shall assure that no use of any controlled substance including alcohol 
shall occur on M-DCPS premises as outlined in Board Policy 1124. Vendor 
who violates this Board policy may be subject to termination of services. 
 

C. All personnel employed by the vendor, including any subcontractor and 
subcontractor’s employee when applicable, shall meet the requirements of the 
Jessica Lunsford Act, Level 2 background screening and display at all times 
an identification badge which shall include the employee name, the 
employer’s name and either a physical description or a photograph of the 
employee. Employees without proper identification shall not be permitted to 
work on M-DCPS property. 
 

D. The vendor’s employees, subcontractors and its employees, and any other 
personnel including material handlers engaged in any activities encompassed 
by the term bid are strictly forbidden from participating in any manner and 
form of interaction with students of M-DCPS. Violation of this provision shall 
result in removal of the individual(s) involved from the school site, the 
project, and further, the vendor may be prohibited from employing the 
individual in any future work with M-DCPS performed under this term bid. 
 

E. The vendor is to meet all local, state and federal regulations including all DOT 
regulations. 
 

F. M-DCPS will not be charged for any delays due to vendor equipment or 
personnel. 


