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THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
SCHOOL BOARD ADMINISTRATION BUILDING

1450 Northeast Second Avenue
Miami, FL  33132

BIDDER QUALIFICATION FORM

  
  

Direct all inquiries to Procurement Management
Services.

BID NO.
BID TITLE

BUYER NAME:

E-MAIL ADDRESS:
PHONE: (305)
FAX NUMBER:
TDD PHONE: (305) 995-2400

The submission of the bid by the vendor, acceptance and award of the bid by The School Board of Miami-Dade County, Florida, and
subsequent purchase orders issued against said award shall constitute a binding, enforceable contract. Unless otherwise stipulated in the
bid documents, no other contract documents shall be issued.

Bids will be accepted until 2:00 PM on _________________________ in room 351, School Board Administration Building, 1450 NE 2nd
Avenue, Miami, FL 33132, at which time they will be publicly opened.  Bids may not be withdrawn for ________ days after opening.
(Refer to Instructions to Bidders, para. IV.B.)

The Bidder shall hold harmless, indemnify and defend the indemnities (as hereinafter defined) against any claim, action, loss,
damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation, attorney's fees and
court costs arising out of bodily injury to persons, including death, or damage to tangible property arising out of or incidental to
the performance of this contract (including goods and services provided thereto) by or on behalf of the Bidder, whether or not
due to or caused in part by the negligence or other culpability of the indemnity, excluding only the sole negligence or culpability
of the indemnity.  The following shall be deemed to be indemnities:  The School Board of Miami-Dade County, Florida, its
members, officers and employees.

II.  INDEMNIFICATION 

III.      PERFORMANCE SECURITY, is required on this bid. YES NO
Refer to INSTRUCTIONS TO BIDDERS, para. VII./IF PERFORMANCE SECURITY IS REQUIRED, PLEASE INDICATE THE
TYPE TO BE FURNISHED: Performance Bond Check  (Cashier's, Certified, or equal)

An original, manual signature is required on the Bidder Qualification Form.
(Bidder is requested to use blue ink, do not use pencil)

Legal Name of Vendor
Mailing Address
City Zip Code

Telephone No.

By: Signature (Original)
Of Authorized Representative Date
Name (Typed or Printed)
Of Authorized Representative Date

State

Fax No.

I.  BIDDER CERTIFICATION AND IDENTIFICATION

E-mail Address

D. I certify that I, nor my company or its principals, or any wholly owned subsidiary are currently debarred or in default  of
any bid, purchase order or contract with the School board or any other private or governmental entity.  

IV.      FLORIDA CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE, please indicate: YES NO

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. I
agree to abide by all conditions of this bid; and I certify that I am authorized to sign this bid for the bidder.
Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with The School Board of
Miami-Dade County, Florida. 

A.  

B.

C. I certify agreement with the School Board of Miami-Dade County Business Code of Ethics, and agree to comply with this
Code and all applicable School Board contracting and procurement policies and procedures. (School Board Policy 6460) 



DISCLOSURE OF EMPLOYMENT OF FORMER SCHOOL BOARD EMPLOYEES

Pursuant to School Board Policy 6460, which may be accessed at
http://www2.dadeschools.net/schoolboard/rules all bidders, proposers, consultants, and contractors are required
to disclose the names of any of their employees who serve as agents or principals for the bidder, proposer or
contractor, and who within the last two years, have been or are employees of the School Board. Such
disclosures will be in accordance with current School Board rules, but will include, at a minimum, the name of
the former School Board employee, a list of the positions the employee held in the last two years of his or her
employment with the School Board, and the dates the employee held those positions. 

NAME LIST OF POSITIONS DATES EMPLOYEE HELD POSITION
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 FROM: AFFIX 
P O S T A G E 

HERE 

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA 
             PROCUREMENT MANAGEMENT SERVICES

ROOM NO. 352 BID BOX 
1450 N.E. 2ND AVENUE 

MIAMI, FLORIDA 33132 

BID NO.:   
BID TITLE:   

BID OPENING DATE:   



 
 

 

Signature  

Title   

 

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA 
           Procurement Management Services

NOTICE OF PROSPECTIVE BIDDERS 

NO BID 
I f  not submitting a bid at this time, for informational  purpose only,  detach this sheet from the  
b id  documents ,  complete  the  informat ion requested,  fo ld  as  indicated,  s taple ,  a f f ix  postage  
and return address,  and mai l .  NO ENVELOPE IS NECESSARY.  

NO BID SUBMITTED FOR REASON(S) CHECKED AND/OR INDICATED: 

Our company does not handle this type of product/service. 
We cannot meet the specifications nor provide an alternate equal product.  
Our  company is  s imply not  interested in  b idding at  th is  t ime.  
OTHER, (Please specify) 

We do not want to be retained on your mailing list for future bids for this type 
or product and/or service. 

Company 

NOTE: Fai lure  to  respond,  e i ther  by  submit t ing  a  b id  or  th is  completed form,  may resul t  in  
your company being removed from the School Board’ s bid list. To qualify as a  
respondent to the bid, vendor must submit a NO BID. 



Vendor Information Sheet

2.  Telephone/Fax/Contact Person

Name of Firm, Individual(s), Partners or Corporation

City State Zip Code

3.  Ownership Disclosure

__________________________________________
Contact Person

E-mail address

Telephone number

Fax number

1A.
Federal Employer Identification Number

Or 
Owner's Social Security Number

1B. 

Street Address

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name 
and business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the 
t k hi If th t t b i t ti i ith t t th f ll l l d dd h ll b id d f

Title Gender
Race-
ethnicity Stock Ownership 

 

 

 

 

 

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's 
Application".  All vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or 
be familiar with M-DCPS' policy regarding the following: (a)  Employment Disclosure, (b)  Drug Free Workplace, (c)  Family 
Leave Policy, (d)  Code of Business Ethics, (e)  Conflict of Interest, (f)  Perception, (g)  Gratuities, and (h)  Business Meals.  
Failure to provide M-DCPS a current vendor application may cause the vendor not to be awarded any new business with M-
DCPS.  Vendor applications can be downloaded at:  http://procurement.dadeschools.net

stock or ownership.  If the contract or business transaction is with a trust, the full legal name and address shall be provided for 
each trustee and each beneficiary.  Post Office addresses are not acceptable.

Name Address



 

Miami-Dade County Public Schools 
Local Business Affidavit of Eligibility 

 
This declaration is executed under penalty of perjury of the laws of the United States and State of Florida. 

THIS AFFIDAVIT IS SUBMITTED IN REFERENCE TO THE FOLLOWING SOLICITATION: 
RFQ/RFP/BID/CONTRACT/PROJECT # (as applicable):  _____________________________________________________ 
BUSINESS NAME:  
CONTACT PERSON:  

 ADDRESS: 
(Include City State & Zip Code)  

Length of Time at Address Provided:  __________ FEIN (Federal Employer 
Identification Number):  Length of Time Located within the legal 

boundaries of Miami-Dade County:  ____________ 
BUSINESS 
STRUCTURE: 

  Corporation               LLC             Partnership                        Sole Proprietorship 
  Other (Specify):____________________________________________________________________ 

PHONE:  (          ) FAX:   (          ) 
E-MAIL ADDRESS:  
ATTESTATION - I understand that: 
• In accordance with School Board Policy 6320.05; local business means the vendor has a valid business license, issued by a 

jurisdiction located in Miami-Dade County, with its headquarters, manufacturing facility, or locally-owned franchise located within 
the legal boundaries of Miami-Dade County, for at least twelve (12) months (or having a street address for at least twenty-four 
(24) months), prior to the bid or proposal opening date.  Post office boxes are not verifiable and shall not be used for the 
purpose of establishing said physical address. 

• To be considered for local preference, a vendor must attach a copy of its business license (Local Business Tax Receipt) to 
this affidavit of eligibility with a bid or proposal. 

• The preference does not apply to goods or services exempted by statute as reflected in Policy 6320, or prohibited by Federal or 
State law, or other funding source restrictions. 

• The application of local preference to a particular purchase, contract, or category of contracts for which the Board is awarding 
authority may be waived upon written justification and recommendation by the Superintendent. 

• The preference established in this policy does not prohibit the right of the Board, or other authorized purchasing authority, from 
giving preference permitted by law in addition to the preference authorized in this policy. 

• The preference established in this policy does not prohibit the right of the Board, or other authorized purchasing authority, to 
compare quality or fitness for use of supplies, materials, equipment and services proposed for purchase and compare 
qualifications, character, responsibility and fitness of all persons, firms or corporations submitting bids or proposals. 

• The above information may be subject to verification. 
• A vendor who misrepresents the local preference status of its firm in a proposal or bid submitted to the School Board will lose the 

privilege to claim local preference status, and shall lose eligibility to claim local preference status for a period of one (1) year. The 
Superintendent may also recommend that the firm be referred for debarment in accordance with Policy 6320.04. 

 
BEFORE ME; the undersigned authority, in and for the State of Florida and Miami-Dade County personally appeared 
__________________________________________ who, after being sworn according to law, stated that he or she was 
authorized to represent _______________________________________________ and to execute this affidavit on behalf of 
the said Business Entity and attests, under penalty of perjury, to the above. 
 
SWORN AND SUBSCRIBED BEFORE ME 
  
_______________________________________________  
SIGNATURE OF NOTARY PUBLIC 
THIS _______ DAY OF ____________________, 20_____  
 
My Commission Expires: ___________________________  
NOTARY SEAL 

________________________________________________  
PRINTED NAME OF AFFIANT 
________________________________________________  
SIGNATURE OF AFFIANT  DATE 
________________________________________________  
TITLE  
________________________________________________  
COMPANY NAME   

            FM-7138 Rev. (12-11)



MIAMI-DADE COUNTY PUBLIC SCHOOLS 
BID PROPOSAL FORM (FORMAT A)  TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA 
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FIRE ALARM SERVICES CONTRACT 

 
SPECIAL CONDITIONS 

 
1. PURPOSE: The purpose of this bid is to establish a contract with pre-qualified vendor(s) to furnish all necessary 

labor, transportation, material and equipment to test, service, inspect, repair and maintain fire alarm systems at 
Miami-Dade County Public Schools locations, in accordance with the attached specifications. The term of the bid 
shall be for two (2) years from date of award, and may, by mutual agreement between Miami-Dade County Public 
Schools (M-DCPS) and the awardee(s), be extended for three (3) additional one year periods, and if needed, 90 
days beyond the expiration date of the current contract period.  The Board, through Procurement Management 
Services, may if considering extending, request a letter of intent to extend from the awardee, prior to the end of 
the current contract period.  Notification of extension will be posted on the Procurement website, when the 
recommendation has been acted upon.  All prices shall be firm for the term of the contract.  The successful 
vendor(s) agrees to this condition by signing its bid. 

 
2. AWARD: The School Board of Miami-Dade County may award this service contract, on a total low per group 

basis, to pre-qualified companies meeting the specifications contained herein, capable of furnishing all necessary 
labor, transportation, material and equipment to test, service, inspect, repair and maintain fire alarm systems at 
the M-DCPS locations.  The bid will be awarded to two (2) responsive and responsible vendors, for each group 
(Primary and Alternate), offering the lowest total discounted price per Group.  A maximum of two (2) vendors per 
Group, meeting all requirements, will be awarded.  The bidders are required to respond to all items in a Group to 
be considered for award in that Group.  If the primary awardee fails to perform under the terms and conditions of 
the contract, the Alternate awardee will be contacted.   

 
The awarded vendor’s employees shall provide, install, program and test a Silent Knight 5104(DACT) at those 
facilities that do not have fire alarm "UL" listed DACT's installed.  The cost of installation shall be included in the 
annual maintenance and inspection bid price under the terms and conditions of this contract.  Phone lines within 
6 ft. of the Fire Alarm Control Panel will be provided by the M-DCPS. 
 

3. PRE-QUALIFICATION: Awarded vendors are not automatically pre-qualified with M-DCPS. Vendors shall 
possess at the time of bid, a valid Miami-Dade County Public Schools, Contractor Prequalified Certificate.  
Vendors shall be pre-qualified by the School Board of Miami-Dade County, Florida, at a minimum as Low Voltage 
Contractor or Alarm Contractor I, in accordance with School Board Rule 6Gx-13-7D-1.05 and Florida statutes. 
Failure to obtain pre-qualification status at the time of bid shall preclude the vendor from receiving any work under 
this contract.  Vendors shall maintain pre-qualified status throughout the remaining term of this contract, and any 
extensions thereof. Applications and instructions are available at the following address: 
http://prequalification.dadeschools.net/ 
 

4. INSURANCE REQUIREMENTS: Successful vendor(s) are required to have insurance coverage, as specified in 
the indemnity and insurance form(s), attached hereto and made a part of this bid. The successful vendor(s) must 
submit completed certificate of insurance form(s), before being recommended for award. Failure to submit this 
form(s), as noted, will result in the vendor(s) not being recommended for the bid award 

 
5. UL/CSA/ETL APPROVAL: All electrical equipment shall bear the approval symbol or name of Underwriters’ 

Laboratories, Inc., The Canadian Standards Association or ETL Testing Laboratories. 
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FIRE ALARM SERVICES CONTRACT 

 
SPECIAL CONDITIONS CONTINUED 

 
6. CONTRACT COMMENCEMENT: Successful vendor(s) shall be responsible for the first required (quarterly or 

annual) inspection and any initial repairs needed to bring the fire alarm systems up to OEM (Original Equipment 
Manufacturer) standards based upon the last annual inspection as noted in the documentation attached and no 
later than one hundred (100) days after date of award.  Vendor shall, within sixty (60) days after issuance of 
purchase order by M-DCPS Procurement Management Services, complete all fire alarm services as applicable to 
all facilities. 

 
7. PRE-BID CONFERENCE: A pre-bid conference will be held Wednesday, February 20, 2013 at 9:00 a.m. in the 

Maintenance Operations Training Room, 12525 NW 28 Avenue, Miami, Florida. Pre-Bid Conference attendance 
by the bidder or its qualified representative is HIGHLY ENCOURAGED to ensure bid compliance. 

                                             
8. DELIVERY: Delivery and installation shall be completed within 30 days after receipt of purchase order, or as 

otherwise indicated. All deliveries and installation will be made to schools and departments as indicated on each 
purchase order. 

 
9. UNAUTHORIZED SHIPMENT/SUBSTITUTION: Unauthorized substitutions and shipments shall be grounds for 

termination.  Vendors shall be considered in default of the contract and shall lose eligibility to transact new 
business with the Board for a period of fourteen (14) months from the date of termination by the Board. 

 
10. WARRANTY: The warranty of equipment, after delivery and acceptance by the school or department, shall be for 

one year or manufacturer’s warranty, whichever is greater. The successful vendor will be responsible for repairing 
each unit during the warranty period, at no cost to the Board. Vendor agrees to repair and return equipment within 
five (5) days from receipt of request or provide a temporary replacement. 
 

11. DEFAULT: In the event of default, which may include, but is not limited to non-performance, poor performance, 
and/or non-compliance with warranty repairs the awardee(s) shall lose eligibility to transact new business with 
The Board for a period of fourteen (14) months from date of termination by The Board. 
 

12. VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet. 
In order to conduct new business under the bid, M-DCPS requires that the vendor(s) have a current vendor 
application on file. The information on both documents must be consistent. Failure to comply with this condition 
may cause the Bidder(s) not be awarded any new business. Vendor applications can be downloaded at 
http://procurement.dadeschools.net. 
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FIRE ALARM SERVICES CONTRACT 

 
SPECIAL CONDITIONS CONTINUED 

 
13. OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-

Dade County, Florida, which is submitting a bid, shall meet the County’s Occupational License Tax requirements 
in accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location 
outside Miami-Dade County shall meet their local Occupational Tax requirements. A copy of the license is 
requested to be submitted with the Bid Proposal. If the Bidder has already complied with this requirement, a new 
copy is not required while the license is valid and in effect. It is the Bidder’s responsibility to resubmit a copy of a 
new license after expiration or termination of the current license. Non-compliance with this condition may cause 
the bid not to be considered for award. 

 
14. BID SUBMITTALS: Bidders are requested to submit one original and one (1) copy of their bid. Bidders are 

required to submit, with their bid package, or within five (5) days of request, all information requested in the 
attached specifications. Failure to submit the following documentation may result in the bid not to be considered 
for award.  
 
Requested information includes, but is not limited to:  

• Signed Bidders Qualification Form 
• Bid Proposal Form Price Sheets 
• Vendor Information Sheet 
• Occupational License 
• Valid M-DCPS Contractor Prequalification Certificate (please include Certificate of Contractor 

Prequalification or proof of status issued by the Office of Compliance and Business Services) 
• A list of technicians that will be servicing MDCPS fire alarm systems and a copy of each technician’s 

qualifications and training certificates as defined in Specification 1.4A3 
• Insurance Documentation 
• Two (2) letters of reference as defined in 1.4 A4, of the attached Specifications 
• List of emergency telephone numbers and twenty-four (24) hour contact number as per Specification 1.4A5 
• Fire Protection System Contractor I or II Certificate as defined in Specification 1.3A 

 
15. BIDDERS RESPONSIBILITY: Each bidder(s) shall carefully examine the Instructions To Bidders, Specifications, 

Special Conditions as listed, and the list of schools to be served.  It shall be the responsibility of the bidder to be 
fully informed as to the bid details and the number and wide spread locations of schools. 

 
16. NEW EQUIPMENT: This bid shall be for new equipment only. Newly manufactured containing used or rebuilt 

parts, remanufactured, rebuilt, reconditioned, newly re-manufactured, used; shopworn, demonstrator or prototype 
equipment is not acceptable and will be rejected. 

 
17. NON-EXCLUSIVITY: M-DCPS reserves the right to procure items herein described through the use of contracts 

awarded by the State of Florida, any county or municipality, or other authorized contract, whichever is considered 
in the best interest of M-DCPS. 
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FIRE ALARM SERVICES CONTRACT 

 
SPECIAL CONDITIONS CONTINUED 

 
18. ESTIMATED QUANTITIES: No guarantee is expressed or implied, as to the amount of projects that will be 

awarded during the contract period. The School Board of Miami-Dade County, Florida is not obligated to utilize 
these services, subsequent to the award of this bid. 

 
19. CODES AND PERMITS: All work performed and materials used shall comply with all applicable federal, state and 

local codes, laws, ordinances and regulations. The successful vendor(s) shall be responsible for all necessary 
licenses and permits, as may be required. 

 
20. INVOICING:  Invoices are requested to contain the purchase order number, contract number, quantity, unit 

description, quote number (if applicable) and price. Any deviation from this requirement may be grounds for 
termination of the contract. Vendor may be requested to provide electronic submission of invoices in a format to 
be determined by the District. 

 
21. BID ADDENDUMS OR QUESTIONS AND ANSWERS: All bidders should monitor continuously, the M-DCPS 

Procurement website, for any addendums or questions and answers that may be posted, prior to the opening of 
this solicitation.  The procurement website, which lists all bids, addendums, questions and answers and award 
information, is as follows: http://procurement.dadeschools.net (then click on) Current Bids/RFP's Under the 
Cone of Silence. 

 
22. CONE OF SILENCE: A Cone of Silence is applicable to this competitive solicitation. Any inquiry, clarification, or 

information regarding this bid must be requested, in writing, by FAX or E-mail to: 
 

A COPY OF THIS WRITTEN REQUEST MUST BE SENT SIMULTANEOUSLY TO: 
 

Vanessa Flores, Buyer    Ileana Martinez, School Board Clerk 
Procurement Management Services    Miami-Dade County Public Schools 
Miami-Dade County Public Schools   1450 N.E. 2ND Avenue, Room 268B 
1450 N.E. 2ND Avenue, Room 352   Miami, Florida 33132 
Miami, Florida 33132     Fax #305-995-1448 
Fax #305-523-2331     E-Mail: martinez@dadeschools.net  
E-Mail: vyflores@dadeschools.net  

 
DEADLINE FOR ANY INQUIRY, CLARIFICATION, OR INFORMATION REGARDING THIS BID IS ONE 
WEEK PRIOR TO DUE DATE TO ALLOW MDCPS SUFFICIENT TIME TO ADDRESS ALL INQUIRIES. 
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PART 1 - GENERAL 
 
1.0 PURPOSE:  
 

A. It is the intent of this contract to maintain fully operational and trouble free fire alarm 
systems at all times in compliance with the Florida Building Code, NFPA 72 and Florida 
Administrative Code (FAC) 69A-48. This contract shall secure firm prices for the term of 
the contract for preventive maintenance, emergency on-site service response, required 
inspections, repairs, materials, labor, training, and written reports of fire alarm systems 
and associated accessories as specified hereunder.  All services performed by the vendor 
shall comply with the requirements of the references listed under Paragraph 1.2, unless 
otherwise specifically addressed by this contract. 

 
1.1 DEFINITIONS: 
 

A. Fire Alarm Service Contract:  This service contract is an agreement between the fire 
alarm service vendor and Miami-Dade County Public Schools (MDCPS) for the vendor 
to provide required inspections and maintenance. The service contract shall state the 
facilities covered and the main fire alarm system manufacturer name and model number.  
This is a full service contract, inclusive of required inspections, preventive maintenance, 
on site service response, software upgrades, repairs, emergency services, materials, parts, 
labor, training and written documentation for each system's main panel and any and all 
sub-panels and connected fire alarm devices, regardless of manufacturer.  

 
B. MDCPS/OWNER: Miami-Dade County Public Schools. 

 
C. Facility:  All building structures at a single or multiple locations which are designated as 

a school, an administrative or ancillary site. 
 

D. MDCPS Authorized Representative:  The MDCPS authorized representative shall be 
the District Alarm Coordinator III, or designee. 

 
E. Vendor: Vendor shall be the contractor or Service Company awarded this contract. 

 
F. OEM: Original Equipment Manufacturer 

 
G. Qualified Personnel:  Shall be fire alarm technicians possessing a current Miami-Dade  

or Broward County Certificate of Competency as an Electrical Master/Journeyperson or 
an Electrical Specialty Master/Journeyperson in the Fire Alarm Category, or meeting one 
of the following criteria:  

 
1. Factory trained and certified by the factory, the local OEM or the factory 

authorized distributor;  
 

2. National Institute for Certification in Engineering Technologies Fire Alarm 
Certified Level II, or higher;   

 
3. Certified by the Office of the State Fire Marshal or the local authority having 

jurisdiction; 
 

4. Trained and qualified personnel employed by an organization listed by a national 
testing laboratory for the servicing of fire alarm systems. 
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5. Certified by the Florida State Department of Professional Regulation in the Fire 
Alarm trade. 

 
H. Full-time Employees:  Qualified personnel employed by the vendor and working for said 

vendor a minimum of thirty-five (35) hours per week. 
 

I. Required Inspection:  Any and all inspections performed by qualified personnel that 
fulfill the requirements of Florida Administrative Code (FAC) 69A-48 and NFPA 72 (or 
latest Edition). 

 
J. School Board:  The Board of elected officials that is directly responsible to the public for 

the enforcement of all policies and procedures for Miami-Dade County Public Schools. 
 

K. Contract Effective Date:   As determined by the Board Award. 
 

L. Final Acceptance : Shall mean Additional Services work that has been fully 
commissioned, inspected and approved by Maintenance Operations and as having been 
completed in accordance with the defined scope of work, design drawings and punch list, 
and shall include receipt of all required training, manuals, drawings, warranties, and, if 
required, releases of lien and claim. 

 
M. Sub-contractor: A Subcontractor is a person or entity other than a material man or 

laborer who enters into a subcontract with the vendor for the performance of any part of 
the vendor's work. 

 
N. Additional Services: Services not specifically stated in Sections 3.0 and 3.1 of these 

specifications. 
 

O. Qualifier:  The person who possesses a license as a State Certified Electrical Contractor 
(EC license), or State Certified Alarm Contractor, EF or EY license, per FS 489, Part II. 

 
P. Site Administrator: The senior administrator, or designee, at the facility where services 

are being provided. 
 
Q. Troubleshoot & Diagnostics: As stated in this contract, is the act of servicing any 

contracted or non-contracted fire alarm components during a service call to facilitate a 
repair. 

 
R. Written Notice: The delivery of a certified or registered letter, facsimile or E-Mail 

transmission (with confirmation notice). The delivery of the certified or registered letter 
to the last known business address shall constitute proper notice to the vendor. Unless 
otherwise specified, all communications, including but not limited to instructions, 
permissions, proposals, quotes, and any clarifications thereof, between MDCPS and the 
vendor shall be in writing. 

 
S. Sub-panel:  A fire alarm control panel which is subordinate to the main panel, which 

may or may not be interfaced with the main panel, and may or may not be located in the 
immediate vicinity of the main panel.  Sub-panels are not necessarily of the same 
manufacture as the main panel and protect only a portion of the facility. 
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T. Functional System:  A status or condition of the fire alarm system that assures that the 
facility is protected for early warning fire alert. The fire alarm system must be operational 
and be capable of activating audible and visual notification for evacuation. Trouble 
conditions may not render the system non-functional as long as activation of any fire 
alarm device assures that all personnel within the facility are notified to evacuate. 

 
U. Emergency Service: Immediate response by the vendor to a situation or occurrence of a 

serious nature that develops due to system failure, power loss, acts of nature or any life 
threatening situation for building occupancy, or as declared by the MDCPS authorized 
representative. 

 
V. Urgent Service: Response by the vendor to a situation or occurrence of a less serious 

nature, which does not result in a substantially impaired system or in any life threatening 
situation but does require maintenance and/or repair. 

 
1.2 REFERENCES: 
 

A. Florida Building Code (FBC) and associated codes and standards referenced therein. 
Latest Edition 

 
B. Chapter 489, Part II, Florida Statutes 
 
C. Florida Administrative Code (FAC) 69A-48; Fire Safety Standards for Fire Alarm 

Systems 
 

D. MDCPS Master Specification Guidelines Section 16721 - Fire Alarm Detection Systems 
 
E. Occupational Safety and Health Act (OSHA) 

 
F. National Fire Protection Association 72 (NFPA); National Fire Alarm Code 

 
G. National Fire Protection Association 70 (NFPA); National Electrical Code (NEC) 

 
H. American Society for Testing and Material (ASTM) 

 
I. Americans with Disabilities Act Public Law 101-336 (ADA) 

 
J. Florida Accessibility Code for Building Construction - Latest Edition 
 
K. Underwriters Laboratories (UL) 

 
NOTE: Where conflicting specifications exist between reference documents or any specifications 

contained herein, the more restrictive specification will prevail.  
 
1.3 VENDOR QUALIFICATIONS AND REQUIREMENTS: 
 

A. The vendor shall be licensed as a State Certified Electrical Contractor, EC or State 
Certified Alarm Contractor, EF or State Registered Alarm Contractor I, EY, per FS 489 
Part II. Any change in the vendor’s license, qualifier or qualified personnel status shall be 
reported in writing to the MDCPS authorized representative within five (5) working days 
of its occurrence. 
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B. Throughout the term of this contract the vendor shall maintain a licensed qualifier who 
shall be a full time employee and maintain their Pre-qualified status throughout the term 
of the contract.  

 
C. Fire alarm technicians provided by the vendor shall be qualified personnel as defined in 

Paragraph 1.1, G, and Definitions.  Technicians' certification, qualifications and training 
shall be for the type of systems being serviced. The vendor’s alarm technicians shall be 
full-time employees, unless the technicians are employees of a MDCPS approved 
subcontractor. 

 
D. Vendor shall maintain offices, facilities, and personnel within the State of Florida. 

Vendor shall be accessible by a local (toll free in Miami-Dade County) telephone call 
during regular business hours. Local answering service for emergencies shall be available 
twenty-four (24) hours a day, seven (7) days per week. 

 
E. Vendor shall possess, or have immediate access to, all necessary tools, repair parts, 

materials, ladders/scaffolding and test equipment needed to meet the service requirements 
for the awarded fire alarm systems. 

 
F. Throughout the duration of this contract, the vendor shall possess, or have immediate 

access to all OEM registered software and additional programming services for 
addressable systems. NOTE: MDCPS does not have access to OEM software and 
programming pass codes. 

 
G. Subcontracting for Base and Additional Services is allowed, only with prior written 

approval from the MDCPS authorized representative. The vendor shall be held fully 
responsible and liable for the supervision and performance of all work performed by 
subcontractors. MDCPS shall not be responsible for resolution of disputes between the 
vendor and any subcontractor. MDCPS reserves the right to reject any subcontractor. 
Rejection of any subcontractor shall not entitle the vendor to adjustment of bid prices. 

 
H. All vendor's personnel, including any subcontractor and subcontractor’s employees 

engaged in installing, repairing and testing fire alarm components within MDCPS 
facilities shall meet the requirements of Paragraph 1.1, G, of this document. 

 
I. The vendor is required, and shall have the capability, to simultaneously perform all work 

described herein at multiple locations throughout Miami-Dade County on a timely basis. 
 

J. All personnel employed by the vendor, including any subcontractor and subcontractor’s 
employees when applicable, shall display at all times an identification badge which shall 
include the employee’s name, the employer’s name and either a physical description or a 
photograph of the employee. Employees without proper identification shall not be 
permitted to work on MDCPS property. 

 
K. The vendor’s employees, subcontractors and its employees, and any other personnel, 

including material suppliers- engaged in any activities encompassed by this term bid are 
strictly forbidden from participating in any manner and form of interaction with students 
of Miami-Dade County Public Schools.  Violation of this provision may result in removal 
of the individual(s) involved from the school site, the project, and further, the vendor may 
be prohibited from employing the individual in any future work with MDCPS performed 
under this term bid. 
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1.4 REQUIRED BID DOCUMENTATION: 
 

A. At time of bidding, vendors shall submit copies of the following Licenses. Failure to 
provide the required documentation may result in the bid not being considered for award. 

 
1. Vendor’s Occupational License.  
 
2. Vendor’s Qualifier (Vendor’s or Contractor's) License. 

 
3. A list of the technicians that will be servicing MDCPS fire alarm systems and a 

copy of each technician's qualifications and training certificates. 
 

4. Two (2) letters of reference from service contract customers where work similar 
in scope has been performed for a period not less than two (2) years.  These 
references shall be from customers with multiple facilities, similar to those of 
MDCPS, where the vendor has provided services defined in this solicitation. 
MDCPS shall not be used as a reference. 

 
5. List of emergency telephone numbers and twenty-four (24) hour answering 

service. 
 

6. Must be a pre-qualified vendor with M-DCPS thru The Office of Compliance and 
Business Services 

 
C. All documents supplied must meet with the approval of the MDCPS’ Procurement 

Management Services and the MDCPS authorized representative before the vendor is 
recommended for award. 

 
D. Bid price of each listed location shall include:  

 
  1. All repairs and or system modifications necessary to bring each awarded system 

to OEM installation and operational standards, including the repair of any and all 
pre-existing conditions, with the exception of any systems which are being 
upgraded, renovated or replaced as part of ongoing projects as of the date of bid 
award.  This provision does not require the vendor to bring systems into 
compliance with current code as part of the base bid. 

 
2. All repairs and materials necessary to maintain the condition and operation of the 

covered equipment at OEM standards. 
 

3. Any and all services required to maintain the equipment in proper operating 
condition throughout the life of this contract. 

 
4. Any and all resources necessary for the vendor to complete the next required 

inspection after bid award for each system within the time frame and schedule as 
provided by MDCPS with this bid solicitation. 

 
1.5 SITE INVESTIGATIONS: 
 

A. It is strongly recommended that prospective vendors make site inspections at listed 
facilities to familiarize themselves with the unique environment where the work is to take 
place.  Failure to consider the problems, safety considerations, or other conditions unique 
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to the MDCPS facilities shall not entitle the vendor to additional compensation after bid 
award. 

 
B. The vendor shall be responsible for the inspection of the fire alarm equipment prior to the 

submittal of their bid.  Bid price shall take into account the condition of the system and 
the costs associated with insuring that the system is installed and fully operational within 
OEM standards. 

 
1.6 MDCPS RESERVES THE RIGHT: 
 

A. At its sole option, to repair, replace, alter, and/or retrofit systems. The MDCPS 
authorized representative shall notify the vendor, via written notice of any repairs, 
replacements, alterations, and/or retrofits made by MDCPS, or its agents. 

 
B. At its sole option, to adjust the fire alarm service contract for any single facility, when 

any fire alarm system covered under this contract is replaced, and/or new construction or 
modifications increases or decreases the number of system devices. 

 
C. In the event that MDCPS chooses, at its sole discretion, to add functional fire alarm 

systems to this contract, the vendor shall provide all labor, materials, OEM software, pass 
codes and equipment necessary to test, service, inspect and maintain the system(s) in 
accordance with these specifications. The cost of such services shall be entered in the 
appropriate line item on the Bid Proposal Form. 

 
D. MDCPS may, as it deems necessary, require the vendor to provide supporting 

documentation for any submission. 
 

E. MDCPS shall have access to all vendor’s records relating to awarded group(s) including 
hard copy as well as electronic records for a period of two years after expiration of the 
contract. The vendor, upon execution of the contract shall grant MDCPS unrestricted 
access to such records during normal working hours. 

 
F. MDCPS after award may, at its sole discretion, chose to service any facility in an 

awarded group in-house as part of the base contract.  MDCPS may also chose to return 
said facility/facilities back to the awarded vendor for continuation of servicing, at any 
point in time.  Should MDCPS make such decision(s) a notification from the MDCPS 
Authorized Representative will be sent to the awarded vendor for that facility. 

 
1.7 QUALITY ASSURANCE: 
 

A. System Failure: 
 

1. Should any of the vendor’s activities result in a fire alarm system failure, the 
vendor shall immediately inform the MDCPS authorized representative via 
telephone of the failure and anticipated length of down-time, and shall, within 24 
hours of this notification, provide written notice of same.  

 
2. The vendor shall make every effort to expedite repairs and minimize down-time. 

 
3. If the system failure is a result of negligence on the part of the vendor, MDCPS 

shall provide temporary equivalent protection pursuant to NFPA 101, and the 
vendor shall be responsible for all associated costs. 
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B. Vendor Accessibility: 
 

Vendor shall be accessible by a local telephone call, toll free in Miami-Dade County, 
during regular business hours. Local answering service for emergencies shall be available 
twenty-four (24) hours a day, seven (7) days per week. 

 
C. Training: 

 
1. Training classes covering system user operation shall be conducted by the vendor 

if requested by the MDCPS authorized representative. Attendees shall be 
determined by individual site administrators. 

 
2. If such training is conducted, documentation of the training shall be provided by 

the vendor indicating the name of the trainer and the trainer's qualifications, the 
date of the training and a list of attendees. This documentation shall be placed in 
the system record log book and a copy forwarded to the MDCPS authorized 
representative. 

 
D. System Condition: 

 
1. Any time services are provided, the vendor shall ensure that the fire alarm 

systems are left in an operable condition.  The vendor shall document all 
performed services in the facility system record log book.  

 
2. At the conclusion of each inspection or service, the vendor shall insure that the 

fire alarm system is properly tagged in accordance with (FAC) 69A-48.  
 

3. At the conclusion of each inspection, all identified deficiencies shall be 
immediately repaired in compliance with Paragraph 3.1 (A) and noted in the log 
book. 

 
E. Stoppage of work: 

 
MDCPS reserves the right to stop work on any project if, in the opinion of the MDCPS 
authorized representative or the Inspector; 

 
1. Materials or work are not in conformance with the specifications, applicable 

codes, standards, specifications and/or accepted practices. 
 
2. The vendor’s activities results in damage to District Property. 

 
3. The vendor’s activities interfere with the normal operation of the facility or its 

program. 
 

4. Vendor’s personnel are not properly licensed. 
 

5. Any other condition, situation, or circumstance which, in the opinion of the 
MDCPS authorized representative or Inspector, would be a detriment to the best 
interests of the District if allowed to persist. 
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F. Inspection of Work: 
 

MDCPS reserves the right to inspect the vendor’s work at any time to assure compliance 
with all terms and conditions of the contract. All work will be inspected pursuant to 
applicable codes as referenced within this document.  If applicable, the vendor will 
provide MDCPS with a written request for inspection at least forty-eight (48) hours prior 
to the requested inspection date. Vendor will have personnel present during the scheduled 
inspections. 

 
1.8 PERMITS: 
 

This work will be generally accomplished under the auspices of the Annual Maintenance Permit 
issued to each facility. The vendor shall not be responsible for obtaining this Permit. However, a 
specific building permit will be required for any category of work administered and supervised by 
any MDCPS department other than Maintenance Operations and certain projects defined by the 
Florida Building Code. 
 

1.9 PERFORMANCE SECURITY: 
 

Vendors shall not be required to submit performance security in order to be initially awarded a 
service contract under this solicitation. However, in the event that the value of an individual 
project meets the criteria specified in Florida Statute 255.05, and reflected by MDCPS Board 
Rule 6Gx13-3C-1.08, the vendor awarded the project shall provide performance security for that 
project in the amount and manner established in the INSTRUCTIONS TO BIDDERS. 

 
1.10 SUFFERANCE: 
 

A. Failure by MDCPS to invoke of any of its rights under this contract shall not constitute a 
waiver of these rights nor prevent their exercise.  

 
B.  Exercise of any sanction provided for in this contract shall not preclude the District from 

pursuing remedies available through law, rule or any other provision of this contract.  
 
PART 2 - PRODUCTS 
 
2.0  PARTS: 
 

A. All parts and materials provided under this agreement shall be new, purchased from the 
OEM, free from defects, suitable for the intended use and warranted for a minimum of 
one year.  Use of used or non-OEM parts must be approved by MDCPS authorized 
representative, in writing, prior to installation. 

 
B. All non-OEM parts and/or assemblies deemed non-repairable or defective shall be 

replaced with parts or assemblies that are OEM approved. Replacement of all 
components shall be with other components of equal or better quality, as determined and 
accepted by the MDCPS authorized representative.  All materials and parts shall be UL 
listed for their intended purpose. 
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2.1 MANUALS: 
 

Vendor must have in its possession, as applicable, the manufacturer's user, installation, 
programming and operation manuals for the fire alarm systems being serviced. Upon request, one 
copy per contract period of any document shall be provided to MDCPS at no cost. 

 
2.2 PROGRAMS AND PASSCODES FOR ADDRESSABLE SYSTEMS: 
 

A. At the completion of the first inspection under this contract, the vendor shall download 
one (1) copy of the fire alarm system program onto an electronic format accessible and 
available to MDCPS authorized representative. The vendor shall also print copies of the 
system program. The vendor shall submit to MDCPS authorized representative one (1) 
printed copy of the system program and one electronic format copy containing the latest 
fire alarm system program upon request. Copies shall be available to M-DCPS 
throughout the term of this contract.   

 
B. During the term of the contract, the vendor shall maintain the Fire Alarm zone map at 

each facility. Replacement or correction of zone map shall be inclusive. Any replacement 
or corrections of the zone map will be in CADD format and one (1) CADD electronic 
copy given to M-DCPS authorized representative upon completion. 

 
C. During the term of the contract, if any modifications are made for additions or deletions 

to the fire alarm system exceeding three or more devices, the vendor shall comply with 
paragraphs A and B, above. 

 
D. Before submittal to MDCPS, the vendor shall label the documentation (printed hard copy 

and electronic format, such as CD or DVD) with the facility name, the user level and 
programming pass codes and the date.  

 
E. Invoices for inspections or any other services will not be processed until the vendor 

complies with the provisions of this Section.  
 
PART 3 - EXECUTION 
 
3.0 REQUIRED SERVICES COVERED BY THE BASE BID OF THIS CONTRACT: 
 

A. The vendor shall furnish all labor (including troubleshooting and diagnostics), materials, 
and equipment necessary to provide complete service and maintenance of all main 
panels, sub-panels and associated components of each fire alarm system specified under 
this contract including, but not limited to the following: 

 
1. Required fire alarm inspection and maintenance that conforms to NFPA 72 

(latest edition), (FAC) 69A-48 and NFPA 70 (NEC)  
 

2. All services and repairs in strict accordance with the manufacturer's 
specifications and guidelines. 

 
3. MDCPS Master Specification Guidelines Section 16721, Fire Alarm Detection 

Systems. 
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3.1 INSPECTIONS AND MAINTENANCE COVERED BY THE BASE BID OF THIS 
CONTRACT: 

 
A. The vendor shall, service, repair or replace if necessary, all wiring, interface devices, pull 

station covers, batteries, remote annunciators, printers, relays, switches, smoke detectors, 
heat detectors, audible, strobes, pull stations, lamps, duct detectors, duct detector 
housings, connectors, DACT (dialers), zone maps and/or any component not mentioned 
herein but necessary for the functioning and operation of all fire alarm systems and their 
associated components according to manufacturer's specifications, NFPA 72 and MDCPS 
Master Specification Guidelines Section 16721, Fire Alarm Detection Systems. All 
repairs/replacements are to be completed within twenty-four (24) hours of completion of 
the inspection. If repairs are not completed within this time period, the vendor shall 
immediately notify the MDCPS authorized representative, in writing, stating the reason 
for the delay and establishing a completion date. Failure to comply shall be evidence of 
vendor negligence, and may result in penalties and sanctions, including, but not limited to 
termination of the contract. 

 
B. The vendor shall provide, at no cost to MDCPS, any software program changes for 

addition or deletion of devices during the course of this contract installed or deleted by 
the vendor or MDCPS which were required as a result of vendor negligence, error or 
omission. 

 
C. The vendor shall provide and install all current software upgrades published by the OEM 

during the contract period. Such upgrades must be compatible with existing and any new 
peripheral devices. 

 
D. Vendor shall provide and maintain a system record log book for each facility in 

accordance with (FAC) 69A-48 and NFPA 72, 7-5.1. The vendor is responsible for 
ensuring that the log book is maintained in a secure location and is also responsible for 
replacement of the log book, and all data recorded therein, should the original become 
unavailable for any reason. Log books and their contents present at the site shall be 
incorporated into any new log book provided by the vendor. Documents shall be 
maintained in the log book for eighteen months. Aged records and documents shall be 
transmitted to MDCPS to be archived.  

 
E. Prior to use, the vendor's service repair and inspection forms and system record log book 

shall be approved by the MDCPS authorized representative. The vendor shall submit one 
of each to the MDCPS authorized representative for review and approval.  

 
F. All troubleshooting and repairs, including parts used, shall be documented on the 

approved service forms, immediately appended in the Log Book, and a copy shall be 
submitted to the MDCPS authorized representative by 3:30 pm the next business day. 

 
G. For inspections and testing, the vendor shall utilize the NFPA 72 Inspection and Testing 

Form from Chapter 7, Figure 7-5.1. All inspections shall be documented on the approved 
inspection forms, and shall be submitted to the MDCPS authorized representative within 
five (5) work days after work completion. For annual inspections, in addition to the 
required entries on the inspection form, the vendor shall also submit the printout of all 
system test results (for facilities having printer or printer capability), the system model 
number, software revision number, and a list of all mechanical and electrical interface 
equipment such as, but not necessarily limited to, elevator controls, gas shutdown, smoke 
door releases, sprinkler supervision, etc. 
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H. Periodic (quarterly, semi-annual and annual) inspections shall be conducted for each 
system covered under this contract.  Such inspections shall be conducted no sooner than 
eighty (80) days, and no later than one-hundred (100) days apart. 

 
I. Should the vendor exhibit negligence by failing to conduct a required inspection within 

the time frame specified in Paragraph 3.1 (H), above, the District will be out of 
compliance with code and statute. Therefore, to assure compliance, the cost of two (2) 
months service price, as indicated by the vendor in the appropriate line item in the bid 
documents, shall be deducted from the vendor's payment for each missed inspection.  The 
vendor shall also be required to make up the missing inspection immediately, at no cost 
to MDCPS. Vendor agrees that it is not necessary for MDCPS to sustain or prove actual 
damages in order to assess the foregoing penalties. Two missed inspections at the same 
facility during a twelve month period may result in additional sanctions, including 
termination of the contract.  

 
J. The vendor shall be responsible for restoring programming which may be lost or 

corrupted for any reason. Such reprogramming shall be performed without additional cost 
to MDCPS, unless the resident programming was lost through third party intervention or 
external force defined in paragraph 3.2 (A). Vendor shall comply with Section 2.2 for 
submittals to MDCPS District Alarms. 

 
3.2 SERVICES NOT COVERED BY THE BASE BID OF THIS CONTRACT: 
 

A. Repair to fire alarm system due to lightning damage, vandalism or damage caused by 
owner if one of the following criteria is met; 

1. Component damage must be verified by an OEM factory repair center or qualified 
independent testing laboratory.  

2. Verification of damage by an on-site M-DCPS representative. 
3. Clear evidence of a lightning event and immediate system troubles confirmed by son site 

M-DCPS administration.  
 

B. A-forms for repairs Verified under this section must be sent to the M-DCPS authorized 
representative within twenty four (24) hours 

 
C. Maintenance and repairs to any equipment, auxiliary equipment, or controls outside of 

the fire alarm system area, unless specifically noted in this contract. 
 

D. Maintenance and repair for controls related to Energy Management System, HVAC high 
voltage control relays, switches, or low voltage contactors. 

 
E.  Inspection, testing, repair or replacement of water flow and tamper valve devices, 

however the vendor is responsible for testing and maintaining the integrity and 
connection of all circuits interfacing with flow and tamper valves. 

 
3.3 SERVICE REQUESTS: 
 

A. Calls for service during normal working hours shall be initiated by the MDCPS 
authorized representative. Other than normal working hours, service calls can be initiated 
by MDCPS authorized representative, school site administration or the Alarm Desk.  

 
B. The vendor shall respond upon oral or written notification, delivered by any means 

including facsimile or other electronic medium, from the MDCPS authorized 
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representative or designee to any service request.  This response must result in the arrival 
of a fire alarm technician at the affected site within one (1) hour after notification in the 
case of an alarm condition, or four (4) hours after a trouble condition. One hour response 
is required in the case of fire at a facility. Vendor’s service personnel shall inform the 
MDCPS authorized representative via telephone or e-mail upon arrival on site. The 
vendor shall complete all repairs within twenty-four (24) hours of arrival on-site. If 
repairs are not completed within this time period, the vendor shall immediately notify the 
MDCPS authorized representative in writing, stating the reason for the delay and 
establishing a completion date. Failure to comply shall be evidence of vendor negligence, 
and may result in penalties and sanctions, including, but not limited to termination of the 
contract. 

 
C. The vendor shall respond any and all fire alarm related incident that prevents the proper 

operation and function of the fire alarm system.    
 

D. The vendor is required to respond, as required, twenty-four (24) hours a day, seven (7) 
days a week, including holidays, at no additional cost to MDCPS. 

 
E. Failure to respond to MDCPS service requests within the stipulated time frames shall be 

considered negligence and may constitute grounds for termination of this contract, or 
other sanctions. 

 
F. Upon completion of a service call, vendor shall fax or e-mail a copy of the signed service 

ticket by the end of that business day. This service ticket shall contain the Control 
Number, or equivalent, from the MDCPS E-Mail Service Request. The vendor may not 
be paid for service calls which are not documented as described in this section. 

 
3.4 PERIPHERAL DEVICE REPLACEMENT AND MISCELLANEOUS REPAIRS: 
 

A. Repair or replacement of certain standard peripheral devices may be necessary. Devices 
which have failed due to age, wear, or any reason other than stipulated in section 3.2 A, 
shall be replaced by the vendor as part of the base bid.  

 
1. The MDCPS authorized representative shall verify the quantities and types of 

devices and that the devices are inoperative. Following such verification, a 
confirmation purchase order shall be issued for immediate repair/replacement of 
the devices. The vendor shall invoice MDCPS for the replaced devices at the line 
item price(s) inclusive of labor submitted in the bid documents.  

 
3.5 ADDITIONAL SERVICES: 
 

A. If requested by MDCPS, the vendor shall be required to perform additional services, 
including, but not limited to, repair, installation and/or expansion of fire alarm systems in 
any of its facilities. Work performed shall comply with OEM Manufacturers’ standards 
and with the requirements of the references listed under Paragraph 1.2 of these 
specifications. 

 
B. Labor rates for additional services shall be as follows: 

 
1. Rate for qualified alarm technicians shall not exceed $75.00 per hour.  Vendor 

shall note its established labor rate on the bid proposal forms.  
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2. The rate for the installation of miscellaneous material shall not exceed $65.00 per 
hour. Vendor shall note its established labor rate on the bid proposal forms. 

 
C. Material cost for additional services shall be as follows: 

 
1. Fire alarm products: 

 
a. The vendor shall bid a minimum of 30% off the most recent OEM 

published list price.  At no cost to MDCPS, the vendor shall supply the 
MDCPS authorized representative with manufacturer's most recent OEM 
published price list. Vendor shall note the established discount 
percentage off the published price list on the bid proposal forms. 

 
b. Vendor shall complete and submits Form A, attached, for all additional 

service quotes. 
 

2. Miscellaneous Materials Not in Contract (N.I.C) 
 

a. MDCPS reserves the right to obtain quotations from the awarded 
vendor(s), or other approved vendors, for miscellaneous materials, which 
shall include but not be limited to raceway, connectors, couplers, 
fasteners, boxes, cable and wiring. 

 
b. Vendor shall complete and submit Form B, attached, for all quotations 

where miscellaneous materials are required. 
 

D. Proposals for additional services (Form A and Form B) shall be submitted to the MDCPS 
authorized representative within five (5) working days of being requested. 

 
3.6 DESIGN/DRAWING REQUIREMENTS: 
 

A. If it is determined by the MDCPS authorized representative that signed and sealed 
drawings by a Florida Registered design professional are required for any work under this 
contract, such shall be considered incidental to the work, and shall be provided by the 
vendor. The requirement for these services shall be made a part of the scope of work 
identified in Section 3.5, (A) and the cost shall be included with Forms A and B. 

 
1. Said services shall include, but not be limited to, the provision of all design and 

construction documents as specified, calculations, shop drawings, record 
drawings, and submittals. All design and construction documents, calculations, 
shop drawings, and record drawings may be required to be signed and sealed by a 
design professional. The vendor, through a responsible design professional, shall 
also provide, if necessary, the executed forms, studies, and other documentation 
required by applicable codes and agencies having jurisdiction. 

 
2. The vendor shall make any corrections required by the MDCPS authorized 

representative and/or design professional and shall resubmit the required number 
of corrected copies until approved. The vendor shall direct specific attention in 
writing or on resubmitted documents to revisions other than the corrections 
requested by the MDCPS authorized representative on previous submission(s). 
The District shall not be liable for any parts or materials ordered by the vendor 
prior to approval of design documents. 
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3. All drawings and specifications produced by the design professional(s) shall 
become the property of the Board at the completion of the work. The vendor 
shall provide four (4) sets of prints and technical specifications; two (2) of these 
sets must be signed and sealed. 

 
B. The vendor shall submit the name, address and current Florida registration for all design 

professionals for each proposal which requires design services. The Board reserves the 
right to approve or disapprove the design professional. If disapproved, the vendor shall be 
required to provide an alternate.  

 
C. For projects which the Board provides design documents, the vendor shall review the 

plans and identify any discrepancies, inconsistencies, mistakes, etc. prior to preparation 
of a cost proposal. Prior to commencement of construction, the vendor shall verify 
measurements in the field, and identify any differences from the furnished drawings.  

 
D. For projects which do not require signed and sealed documents, the vendor shall furnish 

shop drawings, record drawings, and any other documents and/or information as may be 
required in support of the work. The Board reserves the right to approve all drawings and 
submittals.  

 
E. Shop Drawings 

 
1. The vendor shall review, approve and submit six (6) sets of all shop drawings 

and samples required for the work. Shop drawings and samples shall be 
identified as specified, or as required by the MDCPS authorized representative. 
At the time of submission, the vendor shall inform the MDCPS authorized 
representative, in writing, of any deviation of the shop drawings or samples from 
the requirements of the project scope.  

 
2. The vendor shall make any corrections required by the MDCPS authorized 

representative and/or design professional and shall resubmit the required number 
of corrected copies of shop drawings or new samples until approved. The vendor 
shall direct specific attention in writing or on resubmitted shop drawings to 
revisions other than the corrections requested by the MDCPS authorized 
representative on previous submission(s).  

 
3. No portion of the work requiring a shop drawing or sample submission shall 

commence, nor shall the District be liable for any parts or materials ordered by 
the vendor until the submission has been approved. All such portions of the work 
shall be in accordance with approved shop drawings and samples.  

 
F. Upon completion of the work and final acceptance by MDCPS, The vendor shall furnish: 

 
1. Three (3) sets of reproducible record drawings and technical specifications. One 

set shall be on Mylar, and the remaining copies shall be blue line or bond. All 
copies shall be stamped “AS BUILT”. 

 
2. Three (3) copies of maintenance and operating manuals for any equipment 

included in the scope of work and supplied by the vendor.  
 

MDCPS reserves the right to withhold final payment, or any portion thereof, until receipt 
of these documents. 
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PART 4 - WARRANTY 
 
A. The vendor shall warrant the work and shall remedy any defects due to faulty materials or 

workmanship for a minimum of one (1) year from the date of final acceptance. 
Manufacturer’s warranties, if greater than one (1) year, shall not be limited by this 
provision. 

 
B. Vendor shall remedy any work which fails to conform to the requirements of the contract 

and which appears during the progress of the work.  All work, material and hardware 
shall be free from defects and shall be structurally and operationally sound during the 
entire warranty period.   Upon written notice, the vendor shall remedy any defects due 
thereto and pay all expenses for any damage to other work resulting there from. Unless 
otherwise specified, warranty repairs shall be corrected immediately upon receipt of the 
written notice. 

C. Neither the final payment nor any provision in the contract documents shall relieve the 
vendor of the responsibility for negligence, defects of manufacture, latent defects, faulty 
materials and/or workmanship to the extent of, and within the period provided by law. 

 
PART 5 - NON-EXCLUSIVITY 
 

MDCPS reserves the right to perform, or cause to be performed, the work and services herein 
described in any manner it sees fit, including, but not limited to, awarding of other contracts, or to 
perform the work with its own employees. 

 
PART 6 - NEGLIGENCE, REMEDY AND TERMINATION 
 

A. MDCPS reserves the right to terminate this contract in its entirety, upon 30 days written 
notice to the vendor.  

 
B. MDCPS reserves the right to cancel this contract, or any portion of the work performed 

under this contract and default the vendor if material or procedures are used other than 
those specified. 

 
C. As a result of vendor negligence, should a system covered under this contract remain 

inoperative or exhibit any trouble condition for more than twenty-four (24) hours after 
notification to the vendor and issuance of appropriate direction to repair said system, 
MDCPS shall effect any and all actions necessary to assure the safety of the building 
occupants and security of the physical plant, including, but not limited to temporary 
equivalent protection pursuant to NFPA 101 with all associated costs being borne by the 
vendor. 

 
D. In the event that the vendor fails to perform any of the services in a satisfactory manner 

and in compliance with the terms and conditions of this contract, MDCPS shall notify the 
vendor, in writing, of the deficiencies, and establish a specific time frame for correction 
of such deficiencies. If correction is not effected in an acceptable manner within the 
allocated time, MDCPS shall effect any and all actions necessary to assure the safety of 
the building occupants and security of the physical plant, with all associated costs being 
borne by the vendor. MDCPS may invoke any other sanctions or penalties including 
recommending to the Board that the vendor be declared in default. 

 
 
 



Miami Dade County Public Schools 
Bid #032-NN03 – Fire Alarm Services Contract 

Specifications 
 

16 of 20 
 

E. Any fines and/or penalties levied against the owner by any agency or individual of 
jurisdiction which are a result of the vendor’s negligence in adherence to the terms and 
conditions of this contract, individual work order, purchase order, applicable statutes, 
codes and/or ordinances, shall be borne solely by the vendor. 

 
PART 7 - FACILITY USE, CLEAN UP AND PROTECTION: 
 

A. The vendor shall conform to all applicable OSHA, state and local regulations while 
performing work under this contract, and shall take all necessary, ordinary and 
extraordinary precautions to provide a safe work environment at all times for the 
occupants of the school and the general public in and around the work area. The vendor 
shall also ensure that MDCPS property is protected from damage and defacement 
resulting from the vendor’s activities. Any such damage shall be corrected by the vendor 
at the vendor’s sole expense.  Prior to payment of the final invoice, all corrections shall 
be inspected and accepted by the MDCPS authorized representative. 

 
B. It is the responsibility of the vendor to keep the site free from trash, debris, excess 

materials, tools and hazardous conditions at all times. The vendor shall be responsible for 
disposal of all waste material, and shall do so in conformance with applicable laws, codes 
and ordinances. 

 
C. Vendor, its employees and/or assigns, shall not use MDCPS restroom, cafeteria, lounge, 

dumpsters, equipment, etc. without permission prior to commencement of project from 
the MDCPS authorized representative. 

 
D. Vendor's materials, equipment and tools which are not in use shall be stored in a secured 

location supplied by the vendor and approved by MDCPS. 
 

E. MDCPS is not responsible for loss of tools, equipment or supplies. 
 

F. Site shall be left in a “broom clean” condition upon completion of work. 
 

G. Vendor shall not block exits, hallways, corridors, driveways, delivery areas, nor impede 
ingress or egress. 

 
H. Vendor shall not impede nor interfere with the normal function of the facility, its 

occupants or its programs.  
 
PART 8 - INVOICING AND PAYMENT 
 

A. Invoice and Payment for Base Services  
 

1.  All invoices shall include the following: 
a. Work location where services were rendered 
b. Period of service 
c. District’s purchase order number 

 
2. All invoices for provided services shall be submitted for payment within five (5) 

work days after the end of the quarter.  Invoice amount shall be in conformance 
with the terms as described on individual purchase orders. Original invoices shall 
be sent to: 
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MIAMI-DADE COUNTY PUBLIC SCHOOLS 
MAINTENANCE AND OPERATIONS 
ATTN:  DISTRICT ALARMS ADMINISTRATOR 
12525 N.W. 28th Avenue 
MIAMI, FLORIDA 33167 

 
B. Invoice and Payment for Additional Services and repairs not included in base bid: 

 
1. Vendor shall invoice additional services based on the actual labor hours 

expended and materials utilized. MDCPS does not pay for travel time. Invoices 
for Additional Services shall be sent to the MDCPS Accounts Payable 
Department.  
 

  2. The invoice document shall contain the following information: 
 

a. District’s purchase order number 
b. Description of work 
c. Start date and completion date 
d. Work location where services were rendered 
e. OEM part number and description of materials utilized, quantities and 

unit prices 
f. Labor hours type, quantities and unit prices 
g. Written warranty 
h. Final release of lien, and/or consent of surety, from any subcontractor or 

supplier, if applicable 
i.  Final release of claim from the vendor 

 
3. A clean and clearly legible copy of service tickets and/or time sheets shall 

document the labor and shall accompany the invoice.  This document(s) shall 
indicate the technician’s name or ID number, and dates and times services were 
provided.  Service tickets SHALL be signed at the end of the workday by work 
location staff. 

 
C. Invoices not submitted in accordance with the procedures and requirements defined 

herein will not be processed for payment and will be returned to the vendor. 
 

D. Payment will only be made for actual installed materials and work performed which has 
been inspected and found to be in accordance with the terms and conditions of the 
contract. MDCPS will not pay for travel time. Work found to be deficient will be 
corrected by the vendor at the vendor’s expense prior to any payment being made.  The 
vendor will not be compensated for waste and/or surplus materials. The vendor shall not 
be paid for any services which have not been authorized by the MDCPS authorized 
representative and not accompanied by an MDCPS purchase order. 
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______________________________________________________________________________ 
 

END OF SPECIFICATIONS 
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