#ami-Dade County Public Schonis
gieing our stfudents e warld

Services.
BIDDER QUALIFICATION FORM v
BID NO. 031-HHOS Gladys Forero-Belran

BID TITLE Paper, Multipurpose Xerographic

THE SCHOOL BOARD OF MIAMI-DADE CQUNTY, FLORIDA

1450 Northeast Second Avenue

((\ SCHOOL BOARD ADMINISTRATION BUILDING

S

Dirsct all inquiries to Procurement Management

E-MAIL ADDRESS: gfbellran@dadeschools.net
PHONE: (305) 995-1373
FAX NUMBER:{305)523-4990

TDD PHONE: (305) 995-2400

Bids will be accepted until 2:00 PM on January 15, 2008 in room 351, Schoot Board Administration Building, 1450 NE 2nd
Avenue, Miami, FL 33132, at which fime they will be publicly opened. Bids may not be withdrawn for 180 days after opening.
(Refer to Instructions to Bidders, para. IV.B.)

The submission of the bid by the vendor, acceptance and award of the bid by The School Board of Miami-Dade County, Florida, ang
subseguant purchase orders issued against said award shall constitute a binding, enforceable contract. Unfess otherwise stipuiated in the
bid documents, no other contract documents shall be issued.

IH.

| Legal Name of Vendor
| Mailing Address

Telephone No.
E-mail Address

BIDDER CERTIFICATION AND IDENTIFICATION

A, toertify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. §
agree {0 abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the hidder.

B. Vendor cerlifies that it satisfies ali necessary legal requirements as an entity fo do business with The School Board of
Miami-Dade County, Florida.

C. | cerify agreement with the School Board of Miami-Dade County Business Code of Ethics, and agree to comply with this
Code and alt applicable School Board contracting and procurement policies and procedures. {School Board Rule 6Gx13-
3F-1.025)

INDEMMIFICATION

The Bidder shali hold harmless, indemnify and defend the indemnities {as hereinafter defined) against any claim, astion, loss,
damage, injury, fiability, cost or expense of whatsoever kind or nature including, but not by way of limitation, attorney's fees and
court costs arising out of bodily injury to persons, including death, or damage to tangible property arising out of or incidental to
the performance of this contract {including goods and services provided thereto) by or on behalf of the Bidder, whether or not
due to or caused in part by the negfigence or other culpability of the indemnity, excluding only the sale negligence or culpability
of the indemnity. The following shali be deemed to be indemnities: The School Board of Miami-Dade County, Florida, its
members, officers and employees.

PERFORMANGE SECURITY, is required on thisbid. ~ YES [ NO [}
Refer to INSTRUCTIONS TO BIDDERS, para. VILAF PERFORMANCE SECURITY IS REQUIRED. PLEASE INDICATE THE
TYPE TO BE FURNISHED:

Parformance Bond ﬂ Check {Cashier's, Cerified, or equal) [j

An original, manual signature is required on the Bidder Qualification Form.
(Bidder is requested to use blue ink, do not use pencil)

Zip Code

: By: Signature (Original)

| Of Authorized Representalive
Name (Typed or Printed)
Cf Authorized Representafive

FM-3191 Rev. {08-07)



DISCLOSURE OF EMPLOYMENT OF FORMER SCHOOL BOARD EMPLOYEES

Pursuant fo  School Board Rule 6Gx13-  3F-1.025, which may be accessed at
hitp://www2 dadeschools.net/schoolboard/rules all bidders, proposers, consultants, and contractors are required
io disclose the names of any of their employees who serve as agents or principals for the bidder, proposer or
contractor, and who within the last two years, have been or are employees of the School Board. Such
disciosures will be in accordance with current School Board rules, but will include, at a minimum, the name of
the former School Board employee, a list of the positions the employee held in the last two vears of his or her
employment with the School Board, and the dates the employee held those positions.

NAME LIST OF POSITIONS DATES EMPLOYEE HELD POSITION

FM-3191 Rev. (08-07)



The Bchool Board of Miami-Dade County Public schools enacts a Cone of

INSTRUCTIONS TO BIDDERS
NOTICE OF ESTABLISHMENT OF A CONE OF SILENCE

Shence from issuance of a scliciiation 10 written recommendation of award.
All provisions of School Board Hule 6Gx13-8C.1.212 apply.

L

.

PREPARATION OF BIDS

A BIDDER QUALIFICATION FORM gualifies the bidder and the bid
and must be completed and submitted as pags 1 and 2 of the bid.

1, PERFORMANCE SECURITY shall not be submitted with the bid.
The forms of performance security the bidder will submit, when
sequired 16 do 3o, must be furnished,

2. BIDDER CERTIFICATION AND IDENTIFICATION. Bid must
gontaln  an  ofigingl manual  signature from  an  authorized
representative, An unsigned bid will be considered non-responsive,

B. INSTRUCTIONS TO BIDDERS. Defines conditions of the bid,

1. ORDER OF PRECEDENCE. Any inconsistency in this bid shall
ba resoived by giving precedence in the following order:

A Specifications

8. Special Conditions

C. Instructions To Biddaers
2. FOR MAWBE designated bids. The SPECIAL CONDITIONS-
Minority/Women owned and controlled Business Participation
Statement and the M/WBE Cedification Application MUST be
completed and SUBMITTED with the bid if the bidder is not certified
by Miami-Dade County Public Schools. Failure to submil the
complated appilcation with the bid will he considered non-responsive.

C. BiD PROPOSAL FORM. Defines requirement of items to be
purchased, and must bs compisted and submittad as page 2 and
subsequent pagss, i any, of the bid. The bidder should indicate
his/her narme in the appropriate space on each page.

1. ITEM SPECIFICATION. Specifying a cerain brand, make of
manufacturer is to denote the quabty, ype, and standard of the ariicle
desired, Articles offered must be new merchandise only, of equal or
supstior grads. On blank lines provided, the bidder s requestad to
ingert the brand narma, manufacturers number and other information
necessary to sufficiently identify article offered. Failure to do 5o may
mevent consideration of the item.  Also, refar to paragraph X.
Packaging.

2. PRICES ars requested in units of quantity specified in the bid
specifications.  In case of a discrepancy In computing the total
amount of bid, UNIT PRICE quated will govern. Al prices bid shall
inciuds delivery F.Q.B. destination, freight prepsld (bidder pays and
bears freight charges. Bidder owns goods in transit and files any
claims) and shall inciude all cartage, drayage, packing, etc., deliversd
to and unloaded At the receiving station at the site designated in BID
PROPOSAL FORMS and there received by the designated agent of
the Board.

3. TAXES. The Board does not pay Faderal BExcise and State taxes
on direct purchases of tangible personal propsrty. The appiicable tax
sxempiion number is shown on the purchase order. This exemption
does not apply to purchases of fangible personal properly made by
comtractors  who use the tangible personal properly in the
parformance of contracts for the improvement of Board-owned real
property as defined in Chapter 192 of the Florida Statutes.

SUBRMITTING OF BIDS

A. Bids must be submitted on forms fumnished by the Board and In
sealed packages or anvelopes, Bid submissions must be cleasly
marked with bid number, bid title and bid opening date.

B. ERASURES OR CORRECTIONS. When filing out fhe bid
proposat form, bidders are required 1o compiete bid proposal in ink.

1. Lise of pancit is prohiblied,

2. Do not arase or use correction fluid to correct an error.

3. Al changes must he crossed out and initialed in ink.
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1H.

Those bids for individual items that do not comply with items 1, 2 and
3 above will ba considered non-responsive for that tem{s).

C. PLACE, DATE AND HOUR. Bikls shall be submitted by L.S.
Ma#, Courier/Express Service, or deposited in the BID BOX tocated in
Room 351, 8:00 AM. to 4:30 P.M., Monday through Friday, SCHOOQI.
BOARD ADMINISTRATION BUILDING, 1450 N.E. Second Avenue,
Miami, Flodda 33132, Bids received after the date and howr
specified in the BIDDER QUALIFICATION FORM will not be
considered.

0. PUBLIC ENTITY CRIMES. Section 287.133({2)(a) Fiarida
Statute. A person or affiliate who has been placed on the convicted
vendor fist foliowing a convietion for a public entlty crime may not
submit a bld on a contract to provide any goods or services to a
pubile enlity, may not submii a bid en & comtract with a public entity
far the construction or repair of a public building or public work, may
not submit bids on leases of real property to a public entity, may not
ba awarded or perform work as a contractor, supplier, subcontracior,
or consultant under a contract with any public entity, and may not
transact business with any public eniity in excess of the threshoid
amount provided in Section 2B7.017, for CATEGORY TWQ for a
pericd of 36 months from the date of being placed on the convicied
vendor list.

E. SUBMITTING A “NO BID.” if not submitting & bid at this time,
roturn the form entitted "NOTICE TO PROSPECTIVE BIDDERS.
Faliure fo respond, sither by submitting a bid or the "NOTICE TO
PROSPECTIVE BIDDERS® form for three consscufive times, may
result in the company being removed from the School Board's bid list.

F. AVAILABILITY OF BiD INFORMATION. immediatsly following
the public opening, bids will be read, upon request, and then
compiled in a tabular form, a copy of which will be available for
examination it Procuremant Management Services.

CANCELLATION OF BIDS OR REQUEST FOR PROPOSALS

An invitation for bids may be cancelsed, in whole or in part, as may be
specified in the solicitation, when i is in the best interest of the Board.
The reasons shall be made a part of the master bid file.

A. Prior 1o opening, a solictation may be canceled in whole or in
part, prior to the date and hour specified In the Bidder Cualification
Form for receipt of bids, when the Assistant Superintendent,
Procuremsnt Mariagement Services, determines In writing, that such
action Is in the best Interest of the Board for reasons Including, but
not fimited to:

1. The Boeard nc longer requires the supplies, services, of
construction;

2. The Board no longer can reasonably sxpect to fund the
procurement;

3. Areview of a valid protest filed by a bidder as may be determined
by the administrative staff;, or

4, Proposed amendments t¢ the solicitation would be of such
magnituda that a new sclickiation is desirable.

B. When a solicitalion is canceled prior to opening, notice of
cancellaticn shall be posted on the District's website, and sent to all
husinesses solicited, via facsimile or mail. Any bids or proposals
receaived for the cancalled solicitation shall be retumead to the vendor
unopenad,

The notice of canceliation shall:

1. ldentify the solicitation;

2. Briefly explain the reason for cancellation; and

3. Whaere appropriate, explain that an opporfunity will he given to
compete on any future ra-soflcitation for procuremerts of similar
supplies, services, or construction.

Revised September 2007



I¥. CHANGE OR WITHDRAWAIL OF BIDS

A, PRIOR TO BID OPENING. Shouid the bidder desire to change or
withdraw histher bid, hefshe shall do so in witing. This
communication is to be recelved by the District Director, of
Procurement Management, Room 352, Schoo! Board Adreinistration
Buiiding, prior to date and hour of bid opening, The bidders name,
the bid number, the bid title and the date the bid is due must appear
on the envelops,

B, AFTER BID OPENING. After bids are opened, they may not be
changed, nor withdrawn, for 90 days after the determined opening
date, uniess otherwise specified on the "BIDDER QUALIFICATION
FORM."

C. FAILURE TO ACCEPT BID AWARD. Bldders whe, prior 1o the
Bid Award by The School Board of Miami-Dade County, Florida,
indicate that they are unable to accept the bid award shall either:

1. Pay to the Board, as liquidated damages, an amount equal to 5%
of the unit price bid, times the quantity, or $10, whichever amount is
larger, or

2. Lose aligibility to fransact new business with the Board for a perlod
of 14 months from the date the Board acts on the withdrawn bid.

¥, PROTESTS TO CONTRACT SOLICITATION OR AWARD

A. The Board shali provide notice of a decision or intended decision
concerning 2 solicitation, contract award, or exceptional purchase by
electronic posting which can be accessed at the district's webslte
www.dadeschools.net,

B. Any person whe is adversely affected by the agency decision or
intenided declsion shall file with the agency a notice of protest in
wriling within 72 hours after the posting of the notice of decision or
intended decision. With respect to a protest of the terms, conditions,
and specifications contained in a solicitation, including any provisions
goveming the methods of ranking bids, propesals, or repiies,
awarding confracts, reserving rights of further negotiation, or
modifying or amending any coniract, the naotice of protest shall be
filed in weiting within 72 hours after the posting of the soligitation. The
formal written protest shall be filad within 10 days afier tha dats the
notice of protest is filed. The formal written protest shall state with
particularity the facts and law upon which the protest is based.
Satrdays. Sundays, and state holidays shali be excluded in the
computation of the 72-hour time perleds established herein,

C. Tha protesting party shalt be required to post a bond consistent
with F.A.C. Bule 28-110.005(2}, and Board Rule 3C-1.11. Faijure to
file & protest within the time prescribed in Section 120.57(3), Florida
Btatutes, or falure to post the bond or other security required by law
within the tims allowed for filing a bond shall constitute a waiver of
proceedings under Chapter 120, Fiorida Statutes,

D, Formal, wrillen protests will be reviewed by Progurement
Management Services, who wilk offer the protesting bidder the
opportunity to meet and discuss the merlts of the protest. ¥ the
protest Is not resclved, the bidder may seek an administrative haaring
pursuant to §120.57 Fla. Stat.  Petitions for hearing pursuant to
§120.57 Fla. Stat., must be filed in accordance with Schoot Board
Flule 8Gx13- 8C-1.084,

Y. AWARDS

A. RESERVATION FOR REJECTION OR AWARD. The Board
reserves the right to reject any or all bids, to walve lrregularities or
technicalities, and to request rebids. The Board resarves the right to
award on an individual tem basis, any combination of items, totaf low
bid o, if an alternate bid is accepted, ont such terms as are specified
for the alternate bid, whichever manner Is in the bast interest of the
Beard.

The Board ressrves the right 1o ulilize other governmental contracts, If
in the best interest of the Board,

B. NOTIFICATION OF INTERNDED ACTION will be posted on the
District’s website no later than the Friday preceding a regularly
scheduled Board meating.
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C. OFFICIAL AWARD DATE. Awards become official upon the
Board's formal approvaf of the award.

D, TERMINATION FOR CONVENLIENCE

The Board reserves the right io torminate this contract at any time and
for any reason upon giving thirty {30} days' notice to the other pary. if
sald contract should be terminated for convenience as provided hersin,
the Board will be relioved of aif obligations under said contract. The
Board will only be reguirad to pay that amount of the contract actually
performed to the date of termination. Upon sueh payment, both parties
shall be relievad of any further obligations under this contract.

E. PURCHASE ORDERS malled to successfiui bidders are the official
notification to deliver materials described therein; and the time allowed
for delivery begins with the date of the purchase order. In the event
that the successiul bidder falls to deliver the materials in accordance
with the terms and conditions of the bid and purchase order, the bidder
shall be censldered to be in default of the contract and subisct to the
default provigions stated in Section V1. F.

F. DEFAULT. A vendor who fails 1o perform according to the terms of
{the contragt (bid; shall be considered in defaul. In the event of dafaul,
which may include, but is not limited to poor performance andfor non-
performance, a vendor shall either (1) pay liquidated damages of 10
percent of the unit price of the tem(s) awarded times the gquantity when
ne purchase order has been issued, 10 percert of the purchase order
when a purchase order has been lssuad o $100, whichever is greater
or (2} lose eligibility to transact new business with the Board for a period
of 14 manths from date of termination of award by the Board. Bidders
that are determined ineligible may request a hearing pursuant to
Chapter 120 of the Florida Statutes, and School Board Ruls 6Gx13- 8C-
1.064.

G. The intent of the bid documents is to include only the written
requirements  for materials, equipment, Systems, standards and
workmanship necessary for the proper exscution and cormplation of the
work by the Bidder. The bid documents shall nat be construad 1o create
an entitternent to any other scope of work except as specified herein.

PERFORMANCE SECURITY (FOR SUCCESSFUL BIDDERS ONLY)

A. PURPOSE, A performance bond or check may bs required to
guaramee perfermance.

B. BONDING COMPANY. Performance Bonds shall be written through
a reputable and responsible sursty bond agency ticensed to do
business in the Stale of Florida and with a surety company or
corporation mesting both of the following specifications:

1. Awards Greater than $500.000

A minimum rating in the latest revision of Best's insurance Reports of;

Gontract Amount Minimum Rating by A.M. Best
$ 500,000.01to § 2,500,000 Mona
$ 2,500,000.01 to $ 5,000,000 B+ or NA-3

Bo Mirimurm Class
$ 5,000,000.01 to $10,000,000 A- Class IV
$10,000,000.01 or morg A- Class V

Current certificata of authority as acteptable surety on Federal Bonds in
accordance with the latest edition of the United States Treasury
Department Circular 570 entitted "Companies Holding Certificates of
Authortty as Acceptable Sureties on Federal Bonds and as Acceptabis
Reinsuring Companies™ shall be accepted for an amount not excaeding
the underwriting limitation tharaon.

2. Awards of $500,000 or Less

Bonds shall be written with a surely company or corporation meeting the
qualifications as set forth in Paragraph VILB. above or the qualifications
set forth in section 287 0938, Florida Statutes.

C. AMOUNT. When required as defined herein, the firm or individual(s
to whom an award has been made shall execute and defiver to Tha
Schoot Board of Miami- Dade County, Florida, a Performance Bond,
Cashier's/Certified Check, or equat.

1. Awards less than $200,000 shall be exempt from performance
sacurity.

Revised September 2007



2. Potformance securty shall not be required, unless otharwise
defined in the bid specifications. If performance security is required, it
shali eguat 100% of the award amount,

D. RELEASE OF PERFOHMANGCE SECURITY. Refurn o the
Awardee of Ms/her cash security, or notification to the Awardee and
the bonding company to cance! the performance bond, will be made
when all goods/services have been ascepted and invoices have besn
approved for paymant

VI, SAMPLES

iX.

Whan bid samples are required, the buyar will notify bidder to submit
samples of the itemns bid in accordance with the following procedures:

A. Al samples must be identifisd with the bidder's name, bid number,
friern number, and preduct name and numbes. Where non-compliance
with 1his requirementt fs noted, said tem may be considered as being
umdentifiable and may not be eligible for consideration in the award
ragommendation.

B. All samples are to be delivered within 7 calendar days after
recaipt of notification from buyer, unless otherwise stated in the
Special Conditions of the bid. if the biddsr does not submii samples
by the date and time indicated by the buyer, the bid submitted for that
itemn may not bs considered for award.

C. Bidder must obtain, from Materials Tesling and Evaluation, a
signed receipt acknowledging delivery of samples. Bidder shall
inciude a seff-addressad, stamped envelope for return of sampie
receipt when submitiing samples by mail or delivery service. The
bidder will recelve the original copy of the recelpt and the duplicate
copy will remain with the Miami-Dada County Public Schools
receiving dapartment as the flie copy. Bidder shall be solely
responsitle for delivery of samples and for retaining sample delivery
receipls, which must be presented it any dispute regarding receipt of
it samples.

0. Bamples should ba defiverad to the following address:

MIAMI-DADE COUNTY PUBLIC SCHOOLS
MATERIALS TESTING AND EVALUATION
7040 Wast Flagler Street
Miarnd, Flarida 33144
Telephone Mumbaer: 788-275-0780

Miami-Dade County Public Schools will not be responsible for
samples sent 1o & iocation other than the location mienticnad In the
bid.

E. PAYMENT FOR SAMPLES. The Board will buy no samples and
will assume no cost incidental thereto.

¥ RETURN OF SAMPLES. Samples not destroyed in tasting may
be ciaimed by unsuccessful bidders 14 days after bid award date and
by successiul bidders 14 days after final payment; but the Board will
assume no respensibility for samples not claimed within the time
specifisd, and it will pay for no samples damaged in testing.

G. EVALUATION AND TEST RESULTS. If & sample submitted for
testing does not comply, the buysr will advise the bidder te contact
Materials Testing and BEvaluation for further datails.

SUBSTITUTIONS

Showld the bldder find # necessary to use a material, equipment,
product or sysiem other than specified, the bidder shall secure from
the Board, through Procursment Managament Services, wiitten
approvaf for the use of the alternate materials, equipment, product or
systom.  The Board Is not obligated to approve requests for
substitutions and has the discretion to reguire the bidder 10 provide
the materials as specified in the bid documents. In no case shall the
bidder be entiied to additional tme and/or monsy arising out of the
Boasd's failure to approve requests for substitutions.

. PACKAGING

A If packaging is different from that spacified, the bidder must note
the manner and amounts in which packaging is t© be mads:
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X1

Xir.

XIIL.

otherwise the successtul bidder shall furnish packaging as specified. Al
packaging, wrapping amt bundling shall be adeguate to insure that
materials will be received in undamaged tondition, The Board assumes
nao responsibility for damages of any kind incurred in transit,

B. The following identification shall be printed, stenclled or lagibhy

written in a consplouous incation on each shipping cortainer:

1. Bid Number And/Or Purchase Order Number
2. Vendor's Name And/Or Trademark

4. Nama(S}) Of tem (5} Contained

4. ltem Number(S) With Quantity{les)

PURCHASES BY OTHER PUBLIC AGENCIES

With the consent and agreement of the successful bidder(s}, purchasss
may be made under this bid by Miami Dade County, Florida, and other
governmerdal agencies or political subdivisions within the State of
Florida, Buch putchases shall be governed by the sama terms and
conditions stated herein.
interferes with the right of any State of Florida Agency or poiftical
subdivision t0 rebid any or alt of these items.

This agresment in no way resticts or

RECYCLING REQUIREMENTS

Miami-Dade County Public Schools supports recycling  and

recornmends the use of recycled products where possible. Vendors are
requested 10 submit a lefter, along with their bid, indicating whether
each fem bid and/or its packaging contains pre-consumer or post-
consumer waste, and if the produet andfor packaging may be recycied.

ENVIRONMENTAL PRODUCTS

Miami-Dade County Public Schools ancourages the use of
environmantally safe products.

. DELIVERY AND BILLING

A. DELIVERY. Saturdays, Sundays, and holidays excepted, deliveries
shall ba made as follows: Schools and Departments - 8:00 AM. to
300 P.M. Merchandise shalf be unleaded at the recaiving station of
the designated delivary point and recsived thare by a designated agent
of the Board. A delivery ticket, or ene copy of the Invoice, prepared as
indicated below, shall accompany each delivery,

B. RECEIVING INSPECTION AND TESTING. Delivered items which
da not fulfif alf requirements will be rejacted. Rejectod Hams shail ba
removed and replaced promptly by the vendor, at no cost to the
purchaser.

C. INVOICES. Each invoice shall be issued by tha successful bidder
and shall be submitted In DUPLICATE fo the Accounts Payable
Saction, P.O. Box 01-2570, Miami, Fiorida 33141, To be considered
for payment, each invoice must show the following information, which
appears on the Furchase Order:

Purshase Order Number

Iter Descriptions

Quarntitias and Units

Price Extensions

Total price of alf ifams on invoice

! Ao

D. PAYMENT. Unless otherwise specifisd by Miami-Dade County
Public Schools, payment will be made only after delivery, authorized
inspection, and acceplanca. Payment will be made only to the
successful bidder, unless otherwise regquasted, in writing, by the
successful bidder and accepted by Miami-Dade County Public Schosls
Administration. When bidders are directed to send invoices to a
school, the school will make directed payment to the bidder.

X¥V. NO GRATUITY POLICY

XVi.

it is the policy of Procurement Management Services not to accapt
gifts, gratuities, or favors of any kind, or of any value whatsoaver, from
vendors, members of their staffs, or families,

COMFPLIANCE WITH STATE/FEDERAL REGULATIONS

A. All contracts involving fedsral funds will contain certain provisions
required by applicable sections of Tile 34, Section 80.36{l} and
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VI

Section 85,510 Code of Faderal Regulations and are included by
raference herein, The vendor cedifiss by signing the bid that the
vendor and hisher principals are not presently debarred,
suspended, proposed for debarment, declared meligible or
voluntarily  aexcluded from  participation in federally fundsd
transactions and may, in cartain instances, be required to provide a
saparate written certification to this affect.

Curing the term of any coniract with the Board, in the event of
dsbarmant, suspension, proposed debarmant, declared ineligible or
voluntarily  exctuded  from  participation In federally funded
transactions, the vendor shall kmmediately notify the Assistant
Superintendent, Procurement Management Services, in wriling.
Vendors wili also be required to provide access to records, which
are directly partinent to the confract and retain alt required records
for fheae years after the Board makes final payment,

B. For all contracts involving Fedsaral funds in excess of $10,000,
the HBoard resarvas the right to terminate the contract for causs, as
well as for gonvenience, by Issuing a certifizd notice to the vendor,

COMPLIANCE WITH LAWS - Bldders shall comply with all federal,
state of Florida and local laws applicable to it and the performance
of its ohligations under this bid.

XVIE BACKGROUND SCREENING REGUIREMENTS

in accordance with the requirements of Sections, 1012.465,
12,32, and 1012467, Florkla Stattes, School Board Rules
B{3x13- 3F- 1.024 and 60x13- 4C-1.021 as amendsd from fima to
time Contractor agrees that, if Contractor receives remuneration for
services, Contractor and all of its employees who provide or may
provide sesvices under this Contract will complete criminal history
shiscks, and all background scraening requirsments, including fevel
2 sereening requirements as outiined in the above-referenced
statutes and School Board rules prior to providing sarvices to the
Schoo! Board of Miami-Dade County.

Additionally, Contractor agrees that each of its employees,
repregentatives, agents, subcontractors or suppliers who are
parmitisdd actess on school grounds when students are present,
who have direct contact with students or who have access 1o or
zontrol of school funds must meet leve! 2 screening requirements
as described in the above-referenced statutes, and School Board
Tules.

Fursuard {o the 2007 amendments to the JLA anacted by the
Florida Legisiature, requirements for ceriain fingerprinting and
criminal history checks shall be inapplicable to non-instructional
contratied parsormal who qualify for exemption from level 2
scraening requirements as provided under § 1012.488, Fla, Stat,
{2007}, In addition, the provisicns of § 1012.487, Fla. Stat. (2007)
are incorporated hersin by reference, and any provisions of this
section that fay be incorsistent with, costrary to, or detarmined to
be i confitct with § 1012.467, wili ba supersedad by said statute.

A noninstruction®l contragtor who s exempt from the scresning
requirements sel forth in § 1012.465, § 1012.468 or § 1012.467,
Florida Stalutes, is subject 10 a search of his or har name or oiher
identifying  information  against the reglstration information
regarding saxua! pradators and sexual offenders maintained by the
Depantmant of Law Enforcement under § 943.043 and the national
sex offender public registry maintained by the United States
Deparmsnt of Justice. Contractor will not be charged for this
saarch.

Further, upon obtaining clearance by Board, if_Board deems
necessary, Board will jssue a photo identdfication badge which shall
ba worn by the individuai at all imes while on Board property when
students are prasant,

Cordracior agress to bear any and alt costs associated with
actuiring the required background scresning — including any costs
associated with fingerprinting and obtaining the required photo
identification badge. Confractor agraes io require all is affected
empioyees 1o sign a statament, as a condition of employment with
Contractor in relation to performance under this Bid/RFP, agreeing
that the employee wili abide by the heretofore described
backgreund screening requiraments, and alse agreeing that the

Page 4

employes will notify the Contractor/Employer of any arrast{s} or
convittion(s) of any offense snumerated in School Board Rules
6Gx13- 3F-1.024 and 6Gx13- 4C-1.021 within 48 hours of its
occurrence, Confractor agrees to provide the Board with a list of all
of its amployess who have completed background scraening as
required by the above-referenced statutes and who meet tha
statutory requirements contalned therein, Contractor agress that it
has an ongoing duty to maintain and update these lists as new
employees are hired and in the event that any previously screenad
empioyee falls to meet the statutory standards. Contractor further
agress to notify the Board immediately upon beceming aware that
one of its employees who was previously certified as completing the
background check and meeting the statutory standards s
subsequently arestad or convicted of any disqualifying offenss.
Failure by Confractor to notify the Board of such arrest or conviction
within 48 hours of being put on notice and within 5 business days of
the ocourrance of qualifying arrest or conviction, shall constitute
grounds for mmediate termination of this Contract by the Board,

The parties further agree that failure by Gontractor to perform any of
the dutles described in this section shall constitute a material breach
of the Contract entitfing the Board to terminate this Confract
immediately with no further responsibllity to make payment or perform
any other duties under this Agreement.

XIX. COMPLIANCE WITH SCHOOL CODE

Contractor agrees to comply with all sections of the Florida K-20
Education Code, Title XLViI, Forida Statutes as it presently exists,
and further as it may be amended from time to time, Further Contracior
agraes that fallure to comply with the Florida K-20 Education Code
shalf constitute a material breach of this Contract and may result in the
termination of this Contract by the Board.

XX. CHARTER SCHOOLS

ltems or Services awarded under this confract shall be made available
to Charter Schoots approved by the School Board of Miami-Dade
County Public Schools. M-DCPS is not responsible or lable for
purchasas that may be made by Charter Schools,

XX1. CONFLICT OF INTEREST

Former Miami-Dade County Public Scheols employess, classified as
Managerial Exampt Personnel, Pay Grade 22 and above, Dade County
School Admiristrators Association, Pay Grade 47 and above, and
other equivalent positions, are prohibited from personally reprassnting
another person or entity ot acting as an agent or attorney for
compensation in connection with any matter in which The School
Board of Miami-Dade County, Florida, is interasted, for two years after
the School Board employees’ service terminates. This provision is
pursuant to School Board Rule 6Gx13 - 4A-1.212 and Florida Statute
§ 112.313(9).

XX11, PUBLIC RECORDS LAW

Pursuant to Fiorlda Statute, it is the praclice of M-DCPS v make
avallablg for public inspection and copying any information received in
response to an invitation to Bid or Request for Propesals (RFP). No
action on the part of the respondent to a Bid or RFP will create an
obligation of confidentiality on the part of the School Board, including
but rot fimited o, making a reference in the response to the trade
secfet statutes. it is recommendad that potential suppliers exciude
from their response any information that, in their judgment, may be
considerad a trade secref,

THE SCHOOL BOARD OF MIAMI-DA

PE COUNTY, FLORIDA

UF B3CHOOLS

Revised September 2007
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THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
PROCUREMENT MANAGEMENT SERVICES
ROOM NO. 352 BID BOX
1450 N.E. 2"2 AVENUE
MIAMI, FLORIDA 33132

RID NO.- 031-HHO05

AFFIX
FOSTAGE
HERE

BID TITLE: Paper, Multipurpose Xerographic

BID OPENING DATE: January 15, 2008




THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA
Procurement Management Services

NOTICE OF PROSPECTIVE BIDDERS

NO BID
if not submitting a bid at this time, for informational purpose only, detach this sheet from the
bid documents, complete the information requested, fold as indicated, staple, affix postage
and return address, and mail. NO ENVELOPE 1S NECESSARY,

NO BiD SUBMITTED FOR REASON(S} CHECKED AND/OR INDICATED:

Our company does not handle this type of product/service.
We cannot meet the specifications nor provide an alternate egqual product.

Qur company is simply not interested in bidding at this time.
OTHER, (Please specify)

We do not want to be retained on your mailing list for future bids for this type
or product and/or service.

Signature
Title

Company

NOTE: Failure to respond, either by submitting a bid or this completed form, may result in

your company being removed from the School Board's bid list. To qualify as a
respondent to the bid, vendor must submit a NO BID.



Vendor Information Sheet

1A, 2. Telephone/Fax/Contact Person

Federal Employer Identification Number

Or Telephone number

Owner's Social Security Number

i8. Fax number

Name of Firm, Individual{s), Partners or Corporation

Contact Person

Streef Address

CHy State Zip Code E-maii address

3. Ownership Disclosure

if the contract or business transaction is with a corporation, partnership, sole propriefership,or joint venture, the full legal name
and business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the
stock or ownership. I the contract or business transaction is with a trust, the full legal name and address shall be provided for

sach trustee and each beneficiary. Post Office addrasses are not acceptable.

Race-

Name Title Address Genger  |ethnicity Stock Ownership

WOTE: The information provided by the vendor on this form should be censistent with that provided on the "Vendor's

Application”. Al vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or be
familiar with M-DCPS' policy regarding the following: {a) Employment Disclosure, (b Drug Free Workplace, () Family Leave
Policy, () Code of Business Ethics, (e) Conflict of interest, (f) Perception, (g) Gratuities, and (h) Business Meals. Failure to

provide M-DCPS a current vendor application may cause the vendor noi o he awarded any new business with M-DCPS.

Vendor applications can be downloaded at hitp:/procurement.dadeschools.net



MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

031-HHO5 Gladys Forero-Beltran SC1
TITLE

PAPER: MULTIPURPOSE XEROGRAPHIC

SPECIAL CONDITIONS

1- PURPOSE

The purpose of this bid is to pre-qualify bidder(s), for the purchase of estimated requirements for PAPER: Multipurpose
Xerographic as may be required, for Stores & Mait Distribution Stock. The term of the bid shall be for two years (2) years from
the date of award, and may, by mutual agreement between Miami-Dade County Public Schools and the awardee(s), be
extended for three (3) additional one (1) year periods, and if needed, another ninety (90} days beyond the expiration date of the
current contract period. Procurement Management Services, may, if considering extending the contract, request a letter of
intent to extend from the awardee(s) prior to the end of the current contract period. The awarded vendor(s) wilt be notified when
the recommendation has been acted upon. The successful awardee(s) agrees fo this condition by signing its bid.

2 - METHOD OF AWARD

Award of this bid may be made to responsive, responsible bidders, meeting specifications and offering the lowest price for the
itern listed. As the need arises, the awarded bidder(s) shall be eligible to participate in Request for Quotes (RFQ). The bidder(s)
price must remain firm for 6 months, or as specified on the Request for Quote. The purchase order will be issued to the low
bidder meeting specifications. The Board reserves the right to reject any and all bids for excessive prices.

3 - PRICING

Prices shall be firm against any increase for a period of 6 months from the effective date of contract or as specified on Request
for Quote. Upon completion of this initial period, if the vendor has received or receives during the balance of the contract, an
increase in price(s) from the mill, the vendor may request in writing, an increase not to exceed 5% of the initial contract price. A
certified letter from the mill showing price increasesf{s) must accompany the request. Requested increase(s), if acceptable to
Miami-Dade County Public Schools, shall apply to wholesale cost from the mill and shall be general throughout the paper
industry, and not confined to the mill supplying the contract paper.

4 - ESTIMATED QUANTITIES/EXPENDITURES

The estimated quantities provided in the bid proposal are for bidder(s) guidance only. No guarantee is expressed or implied
as to the total quantity or dollar value of this bid. Estimates are based upon actual needs and usage during a previous
contractual period, and include an additional ten (10%) percent to cover unanticipated increases in usage requirements

FM-2336 Rev. (0698}




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

031-HHO5 Gladys Forero-Beltran SC2
TITLE

PAPER: MULTIPURPOSE XEROGRAPHIC

SPECIAL CONDITIONS (Continued)

5~ BID ITEM OFFERED / EQUAL PRODUCTS

If an item is to be considered as an equal to the specified item, complete technical specifications along with illustrative materials
providing the manufacturer's name, brand name, and mede! number of the item are to be submitted with the completed bid
package. Non-compliance with this condition may cause the item not to be considered for award. The use of a manufacturer’s
brand name and model number are used in this specification for the purpose of establishing a minimum acceptable required
ievel of quality, standards of performance and design required for the item. An equal product may be bid for all items. Al
bidders are requested to adhere to case packing and size requirements of cartons due to storage and various other limitations.
Samples of the products bid, as equal, may be required for bid evaluation and will be requested by Buyer, in writing, after bid
opening, to be delivered at no cost to M-DCPS within five (5) working days to the below noted address:

Materials Testing and Evaluation Department
7040 West Flagler Street
Miami, Florida 33144
Telephone (786) 275-0775

Undelivered or late samples may be considered non-responsive, and may not be considered for award. Where applicable, Bid
ltem Deseriptions include the required sample size for comparison with current specifications, packaging, Product Specification
Sheets andfor any Material Safety Data Sheets (MSDS), as pertinent. Vendors and manufacturers shall identify each sample
forwarded to M-DCPS Materials Management Testing Lab with the following Sample Label:

ERO 10 :
31-HHO0O5 BID ITEM NUMBER:

VENDOR/BIDDER’S NAME:
VENDOR/BIDDER’S PRODUCT NUMBER:
MANUFACTURER’S NAME:
MANUFACTURER’S BRAND NAME:
MANUFACTURER’S PRODUCT NUMBER:

M-DCPS BID NUMBER: ()

FM-2336 Rev. (0698}




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TQ: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

031-HHOS Gladys Forero-Beltran SC3
TITLE

PAPER: MULTIPURPOSE XEROGRAPHIC

SPECIAL CONDITIONS (Continued)

6 - DELIVERY

Delivery will be made as soon as possible, but no later than thirty (30} days after receipt of the Purchase Order. Deliveries
are to be made to the address as specified on the Purchase Order. For all orders, a complete packing slip or delivery ticket must
accompany shipment to destination, and should include, the following information: Purchase Order number, complete  listing of items
heing delivered, backorder quantities, estimated delivery date of backorder, if applicable. All vendors mustoffer (F.O.B. destination), to the
location as indicated on Purchase Orders. Timely, complete delivery will be an important factor in evaluating vendor performance for the
award of future contracts. All orders placed prior to the expiration of the bid and accepted by the successful vendor(s) will be
invoiced at the bid unit price(s) although deliveries may be made after the expiration of the contract.

7 - CREDIT CARDS

Some orders may be placed utilizing a district issued credit card as the method of payment. These orders will be made via
phone or fax for direct delivery and billing to the requesting work location. Please note that credit card purchases will benefit all
vendors by providing immediate payment (i.e., within 48-72 hours) and eliminating the need to submit an invoice to the District's
Accounts Payable Department or reconcile receivable balances. For credit card purchases, all vendors must have the capability
to accept fax orders, which must be confirmed by calling back the requesting work location to verify prices and obtain a credit
card number. Only actual items shipped and/or delivered can be charged to the credit card account {i.e,, no back-orders
are aliowed). All purchase deliveries must include a packing slip or receipt/invoice fisting the items and prices of gocds
delivered. For security reasons, the credit card charge receipt showing the work location's credit card number must not be
attached to the packing slip or receipt/invoice submitted as part of the purchase delivery.

8 - DAMAGED GOODS
Awardees shall be responsible for filing, processing and collecting all damage claims against the shipper. The awardee(s)
shall also be responsible for implementing an immediate replacement shipment of damaged materials.

9 - BACKORDERS

Vendor(s) will be required to notify M-DCPS in writing whenever an item will be backordered by the manufacturer. Notice, in the
form of a letter from the manufacturer/mill, shall state the reason(s) for the backorder and the expected delivery date. Material(s)
hackordered should be clearly indicated on the packing sfip, and it is the responsibility of the vendor to contact the originating
location to verify whether the backordered items are still required. Once the delivery status of an order becomes overdue,
W-DCPS reserves the right to cancel the order and make the purchase with another supplier. Backordered items should be
clearly indicated on the packing list.

10 - DEFAULT

The supplier(s) shall inform the Buyer of any problems or delays in providing the awarded item(s) as required.

Procurement Management Services shall consider repetitive non-deliveries, late deliveries, and/or deliveries of products not
meeting specifications, to be a default of contract, and may result in termination of the contract with the pertinent default
penalty imposed, as defined in Instructions to Bidders, Section VI.E.

FM-2336 Rev. (0698)




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

031-HH05 Gladys Forero-Beltran SC4
TITLE

PAPER: MULTIPURPOSE XEROGRAPHIC

SPECIAL CONDITIONS (Continued)

11 - RESTOCKING

M-DCPS will not pay a restocking charge for items returned in new, unused and unopened condition, within thirty (30) days
after ime of delivery or pick up.

12 - AREA REPRESENTATIVE

Bidder{s) isfare to indicate in the space provided, the name, address, and telephone number of the vendor representative who

may make periodic scheduled visits to the schools and departments and whao will be available, upon request, to resolve billing
and delivery problems.

13 - POSTING AUTHORIZED PRODUCT

Awarded product may be posted on the Districts web and/or Shopping Cart. Awardees will be requested, upon notification,
to supply electronically, in a format to be determined by M-DCPS, information that may include thumbnails, full size
pictures, and descriptive text. The requested information will be used to populate the Shopping Cart, for items awarded,
with sufficient information and descriptive detail fo allow for easy use and item selection, for the District's end users. itis
the intent of the District to utilize the Shopping Cart as the procurement method.

14 - OCCUPATIONAL LICENSE

Any person, firm, corporation or joint venture, with a business focation in Miami-Dade County, Florida, which is submitting a bid,
shall meet the County’s Occupational License Tax requirements in accordance with Chapter 8A, Article IX of the Code of
Miami-Dade County, Fiorida. Bidders with a location outside Miami-Dade County, Florida shall meet their locat Occupational
Tax requirements. A copy of the license should be submitted with the Bid Proposal. if the bidder has already complied with
this requirement, a new copy is not required while the license is valid and in effect. Itis the Bidder's responsibiiity to resubmit a

copy of a new license after expiration or termination of current ficense. Non-compliance with this condition may cause the bid
not be considered for awara.

15~ VENDOR INFORMATION SHEET

All bidders are reguested to complete the aftached Vendor Information Sheet. In order to conduct new business under the bid,
M-DCPS requires that the vendor(s) have a current vendor apptication in the file. The information on both documents must be
consistent. Failure to comply with this condition may cause the bidder{s) not to be awarded any new Business. The Vendor
Application can be downloaded at hitp:/procurement.dadeschools.net.

16 - NON-EXCLUSIVITY

M-DCPS reserves the right to procure the items herein described in any manner it sees fit, including, but notlimited to, awarding
of other contracts, and use of contracts awarded by the State of Florida, any other county or municipality, or authorized contract,
whichever is considered to be in the best interest of the Board. Other governmental agencies may utilize this bid.

FM-2336 Rev, (06-98)




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

031-HH05 Gladys Forero-Beltran 8C5
TITLE

PAPER: MULTIPURPOSE XEROGRAPHIC

SPECIAL CONDITIONS {Continued)
17 - BID ADDENDUM
Al bidders must continuousty monitor the M-DCPS Procurement website for any addendum that may be posted prior to the
opening of this solicitation. The Procurement website, which lists all bids, addenda and award information, is as follows:
http:/lprocurement.dadeschools.net (Click on Bid Solicitation)

18 - SUBMITTAL OF CORRESPONDENCE

A Cone of Sitence is applicable to this competitive solicitation. Any inquiry, clarification or information regarding this bid
must be requested in writing by FAX or E-mail to the Buyer, with a copy of the written request sent simultaneously o the
Board Clerk:

Gladys Forero-Beltran, Buyer lleana Martinez, School Board Clerk
Procurement Management Services Miami-Dade County Public Schools

1450 N.E. 21 Avenue, Room 365 1450 N.E. 2" Avenue, Room 2688

Miami, Florida 33132 Miami, Florida 33132

Fax: (305) 523-4990 Fax: (305) 995-1448

E-mail: glorero-beltran@dadeschiools.net E-mail: martinez@dadeschools.net

Questions cancerning this solicitation are required to be submitted in writing no later than one week prior to bid opening.

19 - ERASURES AND CORRECTIONS
When filling out the Bid Proposal Form, bidders are requested to use a typewriter or complete bid proposal in {preferably
blue) ink.
1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do no comply with items 1, 2, and 3 above will be considered non-responsive
for that item(s) and ineligible for award.

20- BIDDER'S RESPONSIBILITY

Before submitting their bid, each bidder is required to carefully examine the specifications on Bid Format B (attached hereto),
delivery schedule(s}, bid prices and extensions, insurance requirements, licensing requirements, bid closing date and time and
to completely familiarize themselves with all of the terms and conditions that are contained within this bid, Failure to dosoon
the part of the bidder will, in no way, relieve them of any of the obligations and responsibilities that are a part of this bid.
Each bidder is required to submit two {2) copies of their bid, one original (which is to be completely filled out and
in accordance with #19 above) and one copy clearly marked COPY.

NOTE TO VENDORS: BID PROPOSAL FORM (FORMAT B) HAS (2) TWO ADDITIONAL PAGES OF REVI SED
© . SPECIFICATIONS DATED 10/5/07.

F-2336 Rev. (06:98)




The School Board of Miami-Dade County, Florida
Bid #031-HHOS
Paper, Multipurpose Xerographic
BiD PROPOSAL FORM (FORMAT B)

PLEASE COMPLETE ALL
REQUIRED INFORMATION

Type o print the complote name of bidder in ihis bow:

. SAMPLES TO BE SUBMITTED UPON REQUESTH . /v R
Bid: #031-HHO5 AREA REPRESENTATIVE'S NAME: .7~

Title:  Paper: Multipurpose Xerographic %u._wmm.m_w.ﬂr.mw:nzw ol

Buyer: (ladys Forero-Beliran

ESTIMATED MANUFACTURER,
ITEM DESCRIPTION OF ITEM QUANTITY (24 UNIT PRICE PER BRAND & PRODUCT
M-DCPSS MONTHS CASE NUMBER

Paper, white, 20ib, 8 1/2" x 11". Ten (10} reams per
case, ag per attached specifications.

SAMPLES REQUIRED FOR TESTING UPON
REQUEST: TWO (2) CASES WITH THE
CORRESPONDING TECHNICAL SPECIFICATION
711-0162 1 SHEETS. 206,000
Approved Brands: 8 1/2" X 11 SIZE - Domtar
Mfg/tUnisource-Econrosourse #2111081& 22108111,
Weyerhaeuser/ Quick Copy #065960; Office Depot
Copy Paper #348037, Wagner Industries/Boise X-9; or
egual.

Paper, white, 20l, 8 1/2" x 14", Ten (10} reams per
case, as per attached specifications.

SAMPLES REQUIRED FOR TESTING UPCN
REQUEST: TWO (2) CASES WITH THE
CORRESFPONDING TECHNICAL SPECIFICATION
711-0171 2 SHEETS. 2,400
Approved Brands: Domtar Mfg/Unisource-
Econosource #221082; international Paper -
Hammermill #35592; Weyerhasuser - Quick Copy
#065970; Weyerhaeuser/Office Depot CopyPaper
#348045; or equal,

Minimum Order; 330 cases or full trackioad
i e ases {ltern 2} :

General Specifications: PLEASE SEE TWO ADDITIONAL PAGES OF REVISED SPECIFICATIONS DATEDR 10/5/07.

NOTE TO ALL BIDDERS: -

Please indicate number of calendar days required for delivery after feceiptof purchaseorder .~~~ days. S
S LT T T e e e T i Emalan Rey 0660
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Miami-Dade County Public Schools

10/5/2007 - REVISED
Specifications

1.

PAPER: MULT}-PURPOSE XEROGRAPHIC

CLASSIFICATION:

1.1

1.2

TYPE: Paper with fiber content of 100% chemical cellulose shall be No. 4 grade, private or
mill brands, with the mill listed in the current issue of the Competitive Grade Finder for
the Paper Industry, or grades and brands acceptable to The School Board of Miami-Dade
County, Florida.

[TEMS, WEIGHT & SIZES: Paper shall be furnished in weight, sizes, and standard mill
weight as listed below.

M-DCPS
Stock Item Number Basic Weight Size Color
711-0162 201b B-1/2" x 117 White
711-0171 201ib 8-1/27 X 147 White

PHYSICAL REQUIREMENTS:

2.1 QUALITATIVE: Paper shall be long grain with grain length-wise the sheet and shall be flat
with smooth, un-wavy, evenly jogged edges. Paper shall be cut square all four sides,
Guillotine or Lennox trimmed consistently smooth and exact without exhibiting cutting
marks. It shall be free from lint, fuzz, or other loose particles and shall be suitable for
writing on with ink. Dimensions of successive sheets within any package shall differ from
each other by not more than 1/32” and individual sheets shall not vary more than 0.0004"
in thickness from one edge to the other.

2.2 QUANTITATIVE:

Parameter Acceptance
Criteria
1. Basis weight, th, S00@ 177 X 227 weeeeeeeceeeeeare s s eressseersnns 20+ 1.0
Z. Bursting strength, grams, minimum o oeeeeeeeenn oo 2320 + 250
3. Smoothness, Sheffield, flow units, Average Each Side................ 114 - 215
4. Oil penetration, seconds, MaXimMuUM. . veeececesosseessnee e n s | 30
5. Brightness, percent, minimuUM. . e eeeeen s eveseseseesninns - . | 80
6. Opacity, percent, MimiMUM...........coeeeceonemeccriseeeresrsesnes - . | 86
7. Folding, endurance, M.1.T. Tester, number of double folds....... | 20
8. Thickness, INChes, MINTMIUML e rcomrmsseressensesssesesssssessns s soems 0038 + .0004
9. Sheet, Width, INCRES.. i secesereesessrere s esansne « 2 eee . | 81/2+1/32
10. Sheet length, inches:
LI N - O OO OOV ST 11 +1/32
12, Legal s s ecesssnnssnenee .| 14+ 1/32
13. Number of sheets per ream, miniMuUM....coceccoecrreerrcsesseesvennn. | 500
14, MOTSTUTE, PETCENT oo eeerereesisisiie s sosrscrseessrsessssssnsssssevenseve seveean | 9.7 F 1.0




Page 2
2.3 EXCEPTION ON FEED CHARACTERISTICS WILL BE ALLOWED:

FEED CHARACTERISTICS AND QUALITY:

Paper shall have stiffness, curl, finish, scorch resistance, and tensile strength
characteristics, uniform smoothness, consistent measure, weight and caliper for each
sheet, coefficient of friction within the ream and electrical properties sufficient to insure
efficient feeding and transport and to provide consistent quality of copy when fed through

high speed copiers and duplicators or other types of copiers as the board’s testing agency
considers appropriate.

Paper has to be evaluated as SATISFACTORY by the M-DCPS Graphics and Materials
Production Department (GAMP) after the conduction of a field performance test.

3 TEST METHODS:

3.1 QUANTITATIVE: TAPP| Testing Methods'

1. Atmospheric Conditions®....  T402 6. Opacity....eeennnn. . T519

2. Basis Weight....cccovviecnee. 7410 7. Bursting Strength......... CEN TC 172°

3. Smoothness, Sheffield......... 1538 8. Folding Endurance.......  T511(M.LT. Tester)
4. Oil Penetration....ee e . T462 9. Thickness....mween. T411

5. Brightness s T525 10, Moisture.ccinens. 1412

4, CONTAINERS AND SAMPLES:

4.1 PACKAGING: Paper shall be furnished in manufacturer-sealed substantial carton of uniform
size, each containing ten one-ream packages of the same size. 20-lb paper shall be
wrapped securely in moisture-proof packages and shall have ream labels which clearly
indicates PRODUCT TRADE NAME AND MANUFACTURER, TYPE, WEIGHT, AND SIZE OF PAPER,
M-DCPS BiD AND ITEM NUMBERS, AND VENDOR’'S NAME.,

4.2 LOT SAMPLE: For acceptance tests, the purchaser shall select at random three (3) reams
from the first 3,000 reams, or fraction thereof, and one (1) ream for each additional 1,000
reams or fraction thereof. Lot samples shall comply with all requirements; shall be the
same brand as the bid sample; and shall be at least equal to the respect to other
significant qualitative physical characteristics.

FINDING OF THE PURCHASER’S TESTING AGENT SHALL BE FINAL AND MATERIALS SO DETERMINED
NOT 1IN _COMPLIANCE WITH THIS SPECIFICATION SHALL BE REMOVED FROM THE PURCHASER’S
PREMISES AT NO COST TO THE PURCHASER,

! Technival Association of the Pulp and Paper Industry (TAPPI). All referred methods are TAPPI except the Bursting Strength
fast,

* This standard has (o be followed for paper sampling and conditioning.

T ISO/FDIS 12625-9:.2001.



