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Miagml-Dade Public Schools
v our m lhe world

BIDDER QUALIFICATION FORM
BID NO. 023-EE10
BID TITLE MAIL SORTING SERVICES

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA

Bids will be accepted until 2:00 PM on November 16, 2004

SCHOOL BOARD ADMINISTRATION BUILDING

1450 Northeast Second Avenue
Miami, FL 33132

Direct all inquiries to Procurement Management
Services.

BUYER NAME:

BARBARA D. JONES, CPPB, DIRECTOR
E-MAIL ADDRESS: bjones@dadeschools.net
PHONE: (305) 985-2348
FAX NUMBER: (305) 995-7443
TDD PHONE: {305} 995-2400

in room 351, School Board Administration Building, 1450 NE 2nd

Avenue, Miami, FL 33132, at which time they will be publicly opened. Bids may not be withdrawn for ___ 120 days after opening.

(Refer to Instructions to Bidders, para. IV.B.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL

CONSTITUTE A BINDING, ENFORCEABLE CONTRACT.

OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

I A BIDDER CERTIFICATION AND IDENTIFICATION

1 certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or
person submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion
or fraud. § agree to abide by all conditions of this bid; and | cerlify that | am autherized to sign this bid for the bidder.

UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with The School Board of

Miami-Dade County, Florida.
IL INDEMNIFICATION

The Bidder shall hold harmless, indemnify and defend the indemnities (as hereinafter defined) against any claim, action, loss,
damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation, attorney's fees and
court costs arising out of bodily injury to persons, including death, or damage to tangible property arising out of or incidenta! to
the performance of this contract (including goods and services provided thereto) by or on behalf of the Bidder, whether or not
due to or caused in part by the negligence or other culpability of the indemnity, excluding only the sole negligence or culpability
of the indemnity. The following shall be deemed to be indemnities: The School Board of Miami-Dade County, Florida, its

members, officers and employees.

. PERFORMANCE SECURITY, is required on this bid.

Refer to INSTRUCTIONS TO BIDDERS, para. VII.
IF PERFORMANCE SECURITY IS REQUIRED, PLEASE INDICATE THE TYPE TO BE FURNISHED:

Performance Bond |-_-l

ves L} no [

Check {Cashier’s, Certified, or equal) |:I

An original, manual signature Is required on the Bidder Qualification Form.
(Bidder is requested to use blue Ink, do not use pencil)

Legal Name of Vendor

Mailing Address

City

Telephone No.

By: Signature (Original)
Of Authorized Representative

State

Zip Code

E-mail address

Name (Typed or Printed)
Of Authorized Representative

FM-3191 Rev. (01-08)



INSTRUCTIONS TO BIDDERS

NOTICE OF ESTABLISHMENT OF A CONE OF SILENCE

The School Board of Miami-Dade County Public schools enacts a Cone
of Silence from lssuance of a solicllation to written recommendation of
award. Al provisions of Schoot Beard Rule 6Gx13-8C-1.212 apply.

L PREPARATION OF BIDS

A, BIDDER QUALIFICATION FORM qualifies the bidder and the
bid and must be completed and submitted as page 1 of the bid.

1. PERFORMANCE SECURITY. The form of performance security
the bidder will submit, when required fo do s0, must be fumished.
Performance security shall not be submitted with the bid.

2 BIDDER CERTIFICATION AND IDENTIFICATION. Bid must
contain an original manual signature from an authorized
fepressniative. An unsigned bld will be considered non-responsive.

B, INSTRUCTIONS TO BIDDERS. Defines conditions of the bid.

1. ORDER OF PRECEDENCE. Any inconsistency in this bid shall
ba resolved by giving precedence in tha {ollowing order;

A. Specifications
B. Speclal Conditions
G. Instructions To Bidders

2. FOR M/WBE designated bids. The SPECIAL CONDITIONS-
MinorityMoman ownad and conbelled Business Parficipation
Statement and the MMWBE Ceitilication Application” MUST be
completed and SUBMITTED with the bid if the bidder is not certified
by Miami-Dade County Public Sthools. Failwe to submit the
completed application with the bid will be considered non-
responsive.

C. BID PROFPOSAL FORM. Defines requirament of items to be
purchased, and must be completed and submitted as page 2 and
subsequent pages, if any, of the bid. The bidder should indicate
his/her name in the appropriate space on each page.

1. ITEM SPECIFICATION. Specifying a certain brand, make or
manufacturer Is to denote the quality, type, and standard of the
article desired. Arlicles offered must be new merchandise only, of
equal or superior grade. ©On blank lines provided, the bidder is
requested to Insert the brand name, manufacturer's number and
other information necessary to sufficienty identify arficle offeved.
Fallure to do so may prevent consideration of tha item. Also, refet to
paragraph X. Packaging.

2 PRICES. Prices are requasted in units of quantity specified in
the bid specifications. In case of a discrepancy in compufing the
total amount of bid, UNIT PRICE quoted will goven. All prices bid
shall include delivery F.O.B. destination, freight prepaid (bldder pays
and bears freight charges. Bidder owns goods in transit and files
any claims) and shal Include all cartage, drayage, packing, etc.
delivered to and unloaded at the recelving staton at the site
designated in BID PROPOSAL FORMS and there received by the
designated agent of the Board.

3. TAXES. The Board does not pay Federal Excise and Slate
taxes on direct purchases of tangible personal praperty. The
applicable tax exemption number ks shown on the purchase order.
This axemption doas not apply to purchases of langible parsonat
property made by confractors who use the langible personal
propecty In the performance of conlracts for tha improvement of
Board-owned real praperty as defined in Chapter 192 of tha Florida
Statutes,

0. SUBMITTING OF BIDS

A BID FORMS AND ENVELOPES. Bids must be submitted on
forms fumished by the Board and in sealed envelopeas.

Envelopes must be clearly marked with bid number, bid titte and bid
opening.

B. ERASURES OR CORRECTIONS. When filng out the bid
proposal form, bidders are required 10 complels bid proposal In ink.

1. Use of pancil is prohiblted.
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2 Do not erase or use comection fAuid to comect an error.
3. Al changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3
above will be considered nonrespensive for that ltem{s).

C. PLACE, DATE AND HOUR. Bids shall be submitted by U.S. Mail,
Courier/Express Service, or deposiled in the BID BOX located in
Roomn 351, 8:00 AM. to 430 P.M,, Monday through Friday, SCHOOL
BOARD ADMINISTRATION BUILDING, 1450 N.E. Second Avenue,
Miami, Florida 33132, Bids recaived afler the date and hour specified
in the BIDDER QUAL{FICATION FORM will not ba considered.

D. PUBLIC ENTITY CRIMES. Saction 287.133(2)(a) Floride Statute.
A person or affiliate who has been placed on the convicted vendor Est
following a conviction for a public sntity crime may not submit a bid on
a contrac{ 1o provide any goeds or services lo a public enlity, may not
submi! a bid on a contract with a public entily for the construction or
repair of a public building or public werk, may nol submit blds on
leases of real property to a publk entity, may not be awarded or
perform work as a contractor, supplier, subcontractor, or consuliant
under a contract with any public entity, and may nol transact business
with any public enfily in excess of the thresheld amount provided in
Section 287.017, far CATEGORY TWO for a period of 36 menths from
the date of being placed on the convicted vendor list

E. SUBMITTING A “NO BID.” If not submiling a bid at this time,
retum the form entited "NOTICE TO PROSPECTIVE BIDDERS.”
Failure to respond, either by submitling a bid or the "NOTICE TO
PROSPECTIVE BIDDERS" form for three consecutive times, may
result in the company being removed from the School Board's bid st

F. AVAILABILITY OF BID INFORMATION. immediately following tha
public opening, bids wlii be read, upon request, and then compiled in a
tabular form, a copy of which will ba available for examination in
Procuremnent Management Services,

CANCELLATION OF BIDS OR REQUEST FOR PROPCSALS

An invitation for bids may be canceled, [n whole or [n part, as may be
specified in the salicitation, when Itis in the best interest of the Board.
The reasans shall be mads a part of the master bid file,

A, Prior lo opening, a solicitation may be canceled in whole or In part,
prior to the date and hour specified in the Bidder Qualificaion Form for
receipt of bids, when the Assistant Superintendent, Procurement
Management Services, datermines in writing, that such action is In the
best interest of the Board for reasons Including, but not lirited to:

1. The Boad no longer requires lhe supplies, services, or
construction;

2. The Board no longer can reasonably expect to fund the
procurement;

3. A review of a valid protest filed by a bidder as may be determined
by the administrative stafl; or

4. Proposed amendments to the solictation would be of such
magnitude thal a hew solicitation is desirable.

B. When a sdlicitaion is canceled prior to opening, nolice of
cancellafion shall be sent to all businesses soliclted, via facsimile or
mail, and bids or proposals returned to the vendor unopened.

The notice of cancellation shall;

1. Identify the solicitation;

2. Briefly explain the reason for cancellation; and

3. Where appropriate, explaln that an opportunity will be given lo
compele on any future re-solicitation for procuremants of similar
supplies, services, or construction.

CHANGE OR WITHDRAWAL OF BIDS

A. PRIOR TO BID OPENING. Should the bidder desire to change
or withdraw his/her bid, he/she shal do so in wiiting. This
communication is to ba recelved by the Distict Director, of
Procurement Management, Room 352, School Board Administration
Building, prier fo date and hour of bid opening. The bidders name, the
bid number, tha bid Gtle and tha date tha bid is dua must appear on the
anvalopea.
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8. AFTER BID OPENING. Aifter bids are opened, they may not be
changad, nor withdrawn, for 90 days after the determined opening
date, unless otherwisa specified on the *BIDDER QUALIFICATION
FORM."

C. FAILURE TO ACCEPT BID AWARD. Bidders who, prior lo the
Bid Award by The School Board of Miami-Dade County, Flotida,
indicate that they are unable to accept the bid award shall either:

1. Pay to the Board, as liquidated damages, an amount equat to
5% of the unit price bid, tmes the quantity, or $10, whichever
amount ks larger, or

2. Lose digibflity to transact new business with the Board for a
pericd of 14 months from the date the Board acts on the
withdrawn bid.

PROTESTS TO CONTRACT SOLICITATION OR AWARD

A. The Board shall provide nolice of a dacision or intended decision
concerning a solicitation, contract award, or exceptional purchase by
electronic posting which can be accessed at tha district's website
www.dadeschools.net.

B. Any person who is adversely affected by the agency decision or
intendad decision shall file with tha agancy a notice of pratest in
writing within 72 hours after tha posting of the notice of decision or
intended decision. With respect to a protest of the terms, conditions,
and specifications conlained in a sclicitation, including any provisions
governing the mathods of ranking blds, proposals, or replies,
awarding contracks, reserving rights of further negotiation, or
modifying or amending any contract, the notice of prolest shall be
filed in writing within 72 houry after the posling of the solicitation. The
formal writtsn protest shall be filed within 10 days after the date the
notica of protest Is filed. Failure to file a notice of profast or a formal
written protest shall constitute a waiver of these proceedings. The
formal written protest shall state with particularity the facts and law
upon which the protest is based. Saturdays, Sundays, and state
holidays shall be excluded in the computation of the 72-hour time
periods established herein.

C. All notice of protests will be reviewed by Procurement
Management Services, who will offer the protesting bidder the
opportunily to meet and discuss the merits of the protest [f the
protest is not resolved, the bidder may seek an administrative haaring
pursuant lo §120.57 Fla. Stat., by filing a formal wiitfen protest within
10 days aflter fiing the notice of protest. Petilions for hearing
pursuant to §120.57 Fla. Stat, rmust be filed in accordance with
School Board Rule 6Gx13- 8C-1,064.

AWARDS

A RESERVATION FOR REJECTION OR AWARD. The Board
resefvas tha right to reject any or all bids, to waive imegularities or
technicalities, and to request rebids. The Board reserves the right to
award on an individual item basis, any comblination of items, total low
bid or, if an allsmate bid is accepted, on such terms as are specified
for the altemate bid, whichever manner is In the best interest of tha
Board.

B. NOTIFICATION OF INTENDED ACTION will be posted on the
District’s website 7-10 days prior to a regulary scheduled Board
mealing.

C. OFFICIAL AWARD DATE. Awards become official upon the
Board's formal approval of the award.

D. PURCHASE ORDERS. Purchase orders malled to successful
bidders are the official nofificalion to deliver materals describad
therein; and the tirme allowed for delivery begins with the date of the
purchase order. In the event that the successful bldder fails to dellver
the materials in accordance with the terms and conditions of the bid
and purchase order, the bidder shali ba considered to be In default of
the contract and subject (o the default provisions stated In Instrucfions
{o Bidders, Section VI. E.

E. DEFAUALT. A vendor who [ails to perform according to the tems
of the contracl (bid) shall be considered in default In the event of
default, which may includa, but is not imited to poor performance
and/or non-performance, a vendor shall either {1) pay Hquidated
damages of 10 percent of the unit price of the item{s) awarded Gmas
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the quantity when no purchase order has been Issued, 10 percent of the
purchase order when a purchase order has been issuad or $100,
whichaver is greater or {2) lose eligibility to ransact new business with
the Baard for a period of 14 months from dale of termination of award
by the Board. Bidders that are delermined Ineligible may request a
hearing pursuant to Chapter 120 of the Florida Statutes, and Schoal
Board Rule 6Gx13- BC-1.064.

F. The intent of the bid documents is to Include only tha written
requirements for materials, equipment, systems, standards and
warkmanship necessary for the proper execution and completion of the
work by the Bidder. The bld documents shall not ba construed to create
an entitlement to any other scope of work except as specified herein.

PERFORMANCE SECURITY {FOR SUCCESSF UL BIDDERS QNLY)

A PURPOSE. A performance bond or check may ba required to
guarantea performance.

B. BONDING COMPANY. Peformance Bonds shall be written through
a repulable and responsible surety bond agency licensed to do
business in the Stale of Flofida and with a surety company or
corporation meeting both of the following specifications:

1. Awards Greater than $500,000

A minimum rating in the latest ravision of Bests [nsurance Reports of:

Contract Amount inimu ating by A M. Bes
$ 500,000.01 to $ 2,500,000 None
§2,500,000.01 to § 5,000,000 B +orNA-3

No Minimum Class
$5,000,000.01 to $10,000,000 A- Class IV
$10,000,000.01 or maore A- Class V

Current cerlificata of authority as acceptable straty on Federal Bords in
accordance with the latest ediion of the United States Treasury
Department Circular 570 entited "Companies Holding Cerlificates of
Authorlty as Acceplable Sureties on Federal Bonds and as Acceptable
Relnswing Companles" shall be accepted for an amount not exceading
the underwriting limitation therecn.

2, Awards of $500.000 or{ ess

Bends shall be written with a surely company or corporation meeling the
qualifications as set forth In Paragraph VILB. above cor the qualifications
sel forth in section 267.0935, Florida Statutes.

C. AMOUNT. Whan required as defined herein, the firm or individual{s}
to whom an award has been mada shall axecute and delivar to The
School Board of Miaml- Dade County, Flerdda, a Performance Bond,
Cashier's/Certified Check, or equal.

1. Awards less than $200,000 shall be exempt from performance
security,
2. Performanca security shall not be required, unless otherwise definad

In jhe bid specifications. If performance security is required, It shall
equat 100% of the award amount.

D. RELEASE OF PERFORMANCE SECURITY. Retum to the Awardee
of his/ar cash sectrity, or notification to the Awardee and the bonding
company to cancel the padormance bond, wil be made when all
goods/services have been accepled and invoices have been epproved
for payment.

VIIL. SAMPLES. When bid samples are required, the buyer will nofify bidder

fo submit samples of the ltams bBld in accordance with the following
procedures:

A All samples must ba Kentified with the bidders name, bld number,
temn number, and product name and number. Where non-compliance
with this requlremant is noted, said item may ba considered as being
unidentifiable and may not be eligible for consideration in the award
recommendation.

B. All samples are o be dellvared within 7 calendar days after receipt
of nolification from buyer, unless otharwise stated in tha Specla
Conditions of the bid. if the bidder doas not submit samples by the date
and time indicated by the buyer, tha bid submitted for that item may not
be considered for award.
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C. Bidder mwst obtain, from Materials Testing and Evaluation, a
signed receipt acknowledging delivery of samples. Bidder shall
indude a self-addressed, slamped envalops for retum of sample
receipt when subrnilting samples by mail or delivery service. The
bldder will racaive the original copy of the receipt and tha duplicate
copy will remaln with the Miami-Dade County Public Schoals
recelving department as the file copy. Bidder shall be solely
responsible for delivery of samples and for retalning sample delivery
receipts, which must be presented In any dispute regarding recaipt of
bid samples.

D. Samples should be delivered to the following address:

MIAMI-DADE COUNTY PUBLIC SCHOOLS
MATERIALS TESTING AND EVALUATION
7040 West Flagler Street
Miaml, Florida 33144
Telephone Number: 786-275-0780

MiamiDade County Public Schools will not be responsible for
samples sent lo a location other than the location menticned In the
bid.

E. PAYMENT FOR SAMPLES. The Board will buy no samples and
will assume no cost incldental thereto.

F. RETURN OF SAMPLES. Samples not destroyed In testing may
be claimed by unsuccessful bidders 14 days after bid award date and
by succassful bidders 14 days after final payment; but the Board will
assuma no responsibility for samples not claimed within the time
specified, and it will pay for no samples damaged In testing.

G. EVALUATION AND TEST RESULTS. If a sample submitled for
testing does not comply, the buyer will advise the bidder to contact
Materlals Testing and Evaluafion for further datails.

SUBSTITUTIONS. Should the bidder find it recessary to use a
matacial, equipment, product or system other than specified, the
bidder - shall secure from the Board, through Procuremant
Management Services, writtan approval for the use of the alternate
maleriats, equipment, product or system. The Board ks net obligated
to approve requests for substitutions and has the discretion to require
the bidder to provide the materials as specified In the bid documenls.
In no case shalt the bidder be entiled to additional ime andfor money
arising out of the Board's failure to approve requests for substitutions.

PACKAGING

A. TYPE |f packaging is different [rom that specified, the bldder
riist note the manner and amounts in which packaging is to be
made; otherwise the successful bldder shall fumish packaging as
specified. All packaging, wrapping and bundling shal{ ba adequata to
insure that matedals will be received ;n undamaged condition. The
Board ?ssums no responsiblity for damages of any kind incurred
in transit

B. CONTAINER {DENTIFICATION. The following identification shall
ba printed, stenciled or legibly written In a conspicuous location on
each shipping container:

1. BID NUMBER AND/OR PURCHASE ORDER NUMBER
2. VENDOR'S NAME AND/OR TRADEMARK

3. NAME(S} OF ITEM(S) CONTAINED

4. ITEM NUMBER(S) WITH QUANTITY{IES)

PURCHASES BY OTHER PUBLIC AGENCIES. With the consent
and agreement of the successiul bidder(s), purchases may be mads
under this bid by Miami Dade County, Fiorida, and other
governmental agancies or political subdivisions within the State of
Florida, Such purchases shall be governed by the same terms and
candiions slated herein. This sgreement in no way resticts or
interferes with the right of any State of Florida Agency or political
subdivision to rebid any or all of these ilems.

RECYCLING REQUIREMENTS. Miami-Dade County Public
Schools supports recycling and racommends the use of recycled
products whera passible. Vendors are requested to submit a latter,
along with thelr bid, indicating whether sach Hem bid and/or is
packaging contalns pre-consumer or post-consumer waste, and If
the product and/or packaging may be recycled.
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XIIL ENVIRONMENTAL PRODUCTS. Miami-Dade County Public Schools

XIvV.

Xv.

XVI.

encourages the use of environmentally safe products.
DEUVERY AND BILLING

A DEUVERY. Saturdays, Sundays, and holidays excepted, deliveries
shall be made as follows: Schools and Departments - 800 AM. to
3:00 P.M. Merchandise shall be unloaded at the receiving station of
the designaled dalivery point and received thera by a designeted agent
of {the Board. A dalivery tickat, or ona copy of the inveice, prepared as
indicated below, shall accompany each delivery.

B. RECEIVING INSPECTION AND TESTING. Ddlivared llams which
do not fulfill all requirements will be refected. Rejected itams shall be
removed and replaced promptly by the vendor, at no cost lo the
purchaser,

C. INVOICES. Each invoice shall be issued by the successful bidder
and shall ba submitted in DUPLICATE to the Accounts Payable
Section, P.Q. Box 01-2570, Mlami, Florida 33101. To be considered
for payment, each invoice must show tha following Information, which
appears on the Purchase Order:

Purchasa Order Number

[tem Descriptions

Quanlitias and Unlts

Price Extensions

Total price of alt #ems on involce

D. PAYMENT. Unless otherwise specified by Mlami-Dade County
Pubfic Schools, payment will ba made only after delivery, authorized
inspection, and acceptance. Payment wil be made only fo the
succassful bidder, unless otherwise requested, in wriling, by the
successful bidder and accepted by Miami-Dade County Public Schools
Administration. When bidders are directed to send Invoices to a
school, the schoo! will make directed payment to the bidder.

NO GRATUITY POLICY. Itis the policy of Procwemant Managemant
Searvices not to accepl gifts, gratuities, or favors of any kind, or of any
value whatsoever, from vendors, members of their stafls, or families.

COMPLIANCE WITH FEDERAL REGULATIONS

A. Al contracts Involving federal funds will contain certain provisions
required by applicable sections of Tile 34, Section 80.36(1) and
Section 85.510 Code of Federal Regulations and are included by
roference harein. The vendor cedfifias by signing the bid that the
vendor and his/her principais are not presently debared, suspended,
proposed for dabarment, dectared ineliglble or voluntarily excluded
from participation In federally funded transactions and may, in cetain
Instances, be raquired to provide a separate wrilten certificalion to this
elfect

During the tarm of any contract with the Board, In the event of
debarment, suspension, proposed debarment, declared ineligible or
voluntarily excluded from patficlpation in federally funded transacfions,
the vendor shall immediately notify the Assistant Superintendent,
Procurament Management Sefvices, in writng. Vendors will also be
required to provide access 10 records, which are directly perfinent to
the contract and retaln all required records for three years after the
Board makes Fnal payment.

B. For all contracts invelving Federal funds In excess of $10,000, the
Board reserves the right to ferminale the contract for cause, as well as
for convenlience, by lssuing a ceitified notice to the vendor.

bl o ol s

THE BOARD MAY REJECT ANY BID FOR FAILURE BY THE BIDDER TO
COMPLY WITH ANY REQUIREMENT STATED ABOVE, IN THE BID
PROPOSAL FORM, OR IN ATTACHMENTS THERETO WHICH BECOME
PART OF THE BID.

THE $CHOOL BOARD OF MIAMHDADE GOUNTY, FLORIDA

)

DENTGF SCHOOLS

Revised September 2003



Vendor Information Sheet

1A. - 2. Telephone/Fax/Contact Person

Federal Employer 1dentification Number ( )

Telephone number
Or _ -‘_— — _— -
Owner's Social Security Number ( )
1 B Fax number
Name of Firm, tndividual(s), Partners or Corporation
Contact Person
Street Address
City Slate Zip Code

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, scle propn‘etorship.or joint venture, the full legal
name and business address shall be provided for each officer, director, and stockholder or owner who holds, directly or
indirectly five percent (5%) or more of the stock or ownership. If the contract or business transaction is with a trust, the

full legal name and address shall be provided for each trustee and each beneficiary. Post Office addresses are not
acceptable.
Race-
Name Title Address Gender ethnicity | Stock Ownership

NOTE; The information provided by the vendor on this form should be consistent with that provided on the "Vendor's
Application®. All vendors must have a current vendor's application on file with M-DCPS, and have provided information
and/or be familiar with M-DCPS' policy regarding the following: (&) Employment Disclosure, (b) Drug Free Workplace,
{c) Family Leave Pollcy. (d) Code of Busmess EU’IICS (e) Conﬂnct of Interest. (f) Perceptron (g) Gratuities, and (h)
Business Meals. F3 3 o

new business with M-DCPS, Vendor appl'cahons can be downloaded at: dsn_s,s[ad_e.kiz.ﬂ.ua (chck D:stnct Ofﬁoes -
click Procurement Management).




FORMS-1/00
INDEMNIFICATION AND INSURANCE

in consideration of this Contract, if awarded, the Vendor agrees without reservation 1o the indemnification
and insurance clauses contained herein. These clauses are attached fo and form a par of Bid Ap, 027-££10

INDEMNIFICATION

The Vendor shall hoid harmiess, indemnify and defend the indemnitees (as hersinafter defined) against
any claim, action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature inctuding,
but not by way of limitation, attorneys' fees and court costs arising out of bodily injury to persons inciuding
death, or damage to tangible property arising out of or incidental to the pedformance of this Contract
(inciuding goods and services provided thereto) by or on behalf of the Vendor, whether or not due to or
caused in part by the negligence or other culpability of the indemnitee, excluding only the sole negligence
or culpability of the indemnitee. The following shall be deemed to be indemnitees: The School Board of
Miami-Dade County, Florida and its members, officers and employees.

INSURANGE

Prior to being recommended for award, the Vendor has five business days after notification to submit proof
of insurance as required hersin. Failure to submit a fully completed certificate of insurance signed by an
authorized representative of the insurer providing such insurance coverages may cause the Vendor to be
considered non-respansive and not eligible for award of the Contract. The insurance coverages and limits
shall meet, at a minimum, the following requirements:

Commercial General Liability Insurance in an amount not less than $300,000
combined single limit per occurrence for bodily injury and property damage.

Professional Liability Insurance in the amount of $1,000,000 per occurrence.

Workers' Compensation Insurance for all employees of the Vendor as required by
Florida Statutes.

“The School Board of Miami-Dade County, Florida and its members, officers and
employees” shall be an additional insured on all liability coverages except Workers'
Compensation insurance.

The insurance coverage required shall include those classifications, as listed in standard liability insurance
manuals, which most nearly reflect the operations of the Vendor.

All insurance policies shall be issued by cempanies with either of the following qualifications:

(@) The company must be (1) authorized by subsisting certificates of authority by the Department of
Insurance of the State of Fiorida or (2) an eligible surplus fines insurer under Florida Statutes. In
addition, the insurer must have a Best's Rating of "B+ or befter and a Financial Size Category of
"IV~ or better according to the latest edition of Best’s Key Rating Guide, published by A-M. Best

Company.



or

(b)  with respect only to the Workers' Compensation insurance, the company must be (1) authorized
as a group self-insurer pursuant to Florida Statutes or (2) authorized as a commercial self-
insurance fund pursuant to Fiorida Statutes.

Neither approval nor failure to disapprove the insurance fumnished by the Vendor to ihe Schooi Board shall
relieve the Vendor of the Vendor's full responsibility to provide insurance as required by this Contraci.

The Vendor shall be responsibie for assuring that the insurance remains in force for the duration of the
contractual penod; including any and all option years that may be granted 1o the Vendor. The certificate
of insurance shall contain the provision that the School Board be given no less than thirty (30) days written
notice of cancellation. If the insurance is scheduled fo expire during the contractual period, the Vendor
shall be responsible for submitting new or renewed certificates of insurance to the School Board at a
minimum of fifteen (15) calendar days in advance of such expiration.

Unless otherwise notified, the certificate of tnsurance shali be delivered to:

Miami-Dade County Public Scheols
Office of Risk and Benefits Management
1500 Biscayne Boulevard, Suite 127
Miami, Florida 33132

The name and address of Miami-Dade County Public Schools, as shown directly above, must be the
Certificate Holder on the certificate of insurance.

The Vendor may be in default of this Contract for failure to maintain the insurance as required by this
Contract. Any questions regarding these requirements should be directed to Ms. La-Chane Clark at 305-

895-7133.
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MAIL SORTING SERVICES

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish a contract, at a fixed percentage rebate on the resulting postage
savings, for the metering, pre-sorting and co-mingiing of the School Board of Miami- Dade County Florida's outgoing
mail. The term of the bid shall be for two years from date of award and may, by mutual agreement between The School
Board and the awardee, be extended for two additional one-year periods, and if needed, 90 days beyond the expiration
date of the current contract period. Procurement Management Services, may, if considering an extension, requesta
letter of intent to extend from the awardee, prior to the end of the current confract period. The awardee will be notified
when the recommendation has been approved. All prices shall be firm for the term of the contract and extension
periods, if any. The successful vendor(s) agrees to this condition by signing its bid.

ESTIMATED VOLUME: It is anticipated that The School Board of Miami-Dade County, Florida, will have an average
volume of 2500 pieces per day, which includes all classes. This estimate is given only as a guideline and should not be
construed as representing any actual amount of mait to be processed under the contract.

EVALUATION CRITERIA: The award of this contract will be made to the responsive and responsible bidder offering
the highest percentage rebate and conforming with specifications.

INSPECTION OF FACILITIES: Procurement Management, may require the bidder to make its facilities available for

inspections, in order to determine that the bidder's primary occupation is the metering, pre-sorting, and co-mingfing of

mail. Such determination will include the following factors:

1. Qccupational License

2. Evidence of contracts for mail metering, pre-sorting, and co-mingling for the previous 12 months.

3. On-site equipment including postage meters, postage scales, Optical Character Recognition machines, equipment
to certify mail for bulk delivery, high-speed sorter, bar-coding equipment.

Bidders who fail to decument the minimum requirements listed above will not be recommended for award.

REFERENCES: Bidder is required to submit a list of three references from companies having a continuous contract
for the metering, pre-sorting and co-mingling of their mail for at least twelve months. References must include name,
address, contact person, phone number and length of contract, in order to verify satisfactory performance. Failure to do
so may result in the bidder not being considered for award.

REPORTING: Bidder is requested to attach a prototype/sample of the Monthly Charge-Back Report and the Monthly
Invoice/Statement that defails services performed and savings incurred. (Acceptable reporting format will be required
prior to award).

SECURITY MEASURES: The bidder will have physical security measures at their mail processing facility and in their
courier vehicles fo secure and safeguard the Board's mail from theft, forgery, alteration, or exposure to the elements.
Furthermore, the Bidder shall be bonded and insured for same.
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10.

11.

SPECIAL CONDITIONS CONTINUED

INSURANCE REQUIREMENTS: Successful vendor(s) are required to have insurance coverage, as specified in the
indemnity and insurance form(s}, attached hereto and made a part of this bid. The successful vendor(s) must submit
completed certificate of insurance form(s), prior to being recommended for award. Failure to submit this form(s), as
noted, will result in the vendor(s) not being recommended for the bid award.

ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are requested to use typewriter or
black ball point pen.

1. Use of pencil is prohibited.
2, Do not erase or use correction fluid to correct an error.
3. Al changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet.
In order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor
application on file. The information on both documents must be consistent. Failure to comply with this condition
may cause the bidder(s) not to be awarded any new business. Vendor applications can be downloaded at
www.dade.k12.fl.us (click District Offices, then click Procurement Management).

CONE OF SILENCE: A Cone of Silence is applicable to this competitive solicitation. Any inquiry, clarification or
information regarding this bid must be requested in writing by Fax or E-mail to:

Barbara D. Jones, CPPB, Director
Miami-Dade County Public Schools
Procurement Management Services

Fax No. (305) 995-7443

E-mail: bjones@dadeschools.net

A copy of this written request must be sent simultaneously fo:

lleana Martinez, School Board Clerk
Miami-Dade County Public Schocls
1450 N. E. 2 Avenue, Room 268B
Miami, Florida 33132
Fax No. (305} 995-1448
E-mail: martinez@dadeschools.net
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SPECIAL CONDITIONS CONTINUED

12. BID ADDENDUMS: All bidders should monitor continuously, M-DCPS, Procurement Management Services website  for
any addendums that may be posted, prior o the opening of this solicitation. The Procurement Management website,

which lists all bids, addendums, and award information, is as follows: http:/procurement.dadeschools.net

13. OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade

County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in

accordance with Chapter 8A, Article IX of the Code of Miami-Dade County shall meet their local Occupational Tax
requirements. A copy of the license is requested to be submitted with the Bid Proposal. If the Bidder has already
complied with this requirement, a new copy is not required while the license is valid and in effect. It is the Bidder's

responsibility to resubmit a copy of new license after the expiration or termination of the current license. Non-

compliance with this condition may cause the bid not to be considered




The School Board of Miami-Dade County, Florida

Bid# 023-EE10

Mail Sorling Service

BID PROPOSAL FORM (FORMAT B)

PLEASE COMPLETE
ALL SHADED AREAS

Bid #023—EE1 0

Title: Mail Sorting Service

Buyer: B. JONES

NAME OF BIUDER

ITEM

DESCRIPTION OF ITEM

PERCENTAGE
% REBATE

COMMENTS

Before completing any pertion of this bid, each bidder
should be completely familiar with all conditions and
specifications enumerated below, as well as in the
special conditions.

Note: Rebate is a percentage of the savings in postage
which result from this service, not a percentage of actual
postage paid.

Twice daily mail pickup at the School Board's mailroom,
located at 1450 NE 2nd Avenue, Miami, Florida. Pickup is
required twice a day, Monday through Friday, except on
regularly scheduled holidays. The first pickup should be
between 10:30 and 11:30 am. The second pickup should be
between 4:00 and 5:00 p.m.

The contractor shall be required to expeditiously meter all
pieces of mail on the same day presented and shall deposit
all mail at the United States Postal Services General Mail
Facility, located at 2200 NW 72nd Avenue in Miami, on the
same day as that of the postmark.

Contractor shall supply all cutgoing mail trays/tubs and any
other necessary equipment.

All outgoing mail shall be presorted and co-mingled at the
contractor's site. Mail shall be sorted to qualify for United
States Postal Services presort automated postage rates,
including, but not limited to, sorting fo Postal Cade
sequence, bundling and labeling.

A Charge-Back System for not more than 25 departments
using a four-digit department code is required. (The mail
pick-up will be pre-bundled and [abeled according to these
codes). The contractor must have a system in place fo
caplture daily, the four digit code and postal rate to report
back to the Board in the form of a monthly report itemizing
each department's total mail usage and cost.

The Board will not be subject to any charges for pickup/drop-
off.

Any resultant contract may not be inclusive of all Board maill.
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MAIL SORTING SERVICE
BID NO. 023-EE10

REFERENCES

Name:

Address:

Contact Person:

Telephone Number:

Length of Contract:

Name:

Address:

Contact Person:

Telephone Number:

Length of Contract:

Name:

Address:

Contact Person:

Telephone Number:

Length of Contract:






