THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLONIDA
SCHOOL BOARD ADMINMISTRATION DUILDING

Diroet he
1450 Northeast Second Avenue

Mismy, Florida 33132 ot Fro ond
BUYER NAMED: '
Linda Cantin

e PHONE: (308) 5051364

dm
of Proourement

TOD PHONE (308) 995-2400
BIDDER QUALIFICATION FORM

gio No, 023-CCO4 810 TiTLE District Software Licensing and Special Purchase Agreement
8IDS WILL BE ACCEPTED UNTIL 2:00 P.M, on _313/03 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1480 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE

PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FOR 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDDERS, para.lV.B.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGANST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE {SSUED.

I. A. BIDDER CERTIFICATION AND IDENTIFICATION. {SEE INSTRUCTIONS TO BIDDERS, para. I. A2)

[ certify that this bid is made without prior understanding, agresment, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in ail respects fair and without collusion or fraud. |
sgree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with the School Board of
Miami-Dade County, Florida,

" INDEMNIFICATION

The Bidder shall hold harmless, indemnify and defend the indemnitees (as hersinafter defined) against any claim, action,
lods, damage, injury, liability, cost or expense of whatscever kind or nature including, but not by way of limitation,
attorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
srising out of or incidental to the performance of this Contract {including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnitee,
excluding only the sole negligence or culpability of the indemnites. The following shall be deemed to be indemnitees: The
School Board of Miami-Dade County, Florkis and its membars, officers and smployees.

1. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para l.A.1., and VI., and chack (x) below:
WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A:
Performance Bond Check (Cashier's, Certified, or Equat}

PLEASE TYPE OR PRINT BELOW

LEGAL NAME OF VENDOR :
MAILING ADDRESS :
CITY, STATE, ZIP CODE :

TELEPHONE NUMBER : FAX #
BY: SIGNATURE (ORIGINAL) : DATE
OF AUTHORIZED REPRESENTATIVE
RAME (TYPED) : TITLE
OF AUTHORIZED REPRESENTATIVE

FM-3191 Rev. {12-02)




INSTRUCTIONS TO BIDDERS

PREP ARING OF BIDS

A BIDER QUALIFICATION FORM quaiifies the bidder and the bid and must
ke completed and sutmitted as page 1 of the bid,

1. PERFORMANGE SECURITY. The fomn of perforrmance securty the hidder
wil submi, when requied to do s, must be furrished. Pedomance security
shall not be submitted with the tid.

2. BIDER CERTEFCATION AND DENFFICATION. Bid must contain an
ofigihal manual signature hom an authorized repisentative. An unsigned bid
il e considersd non e sponsive.

B. INSTRICTIONS TO BIDDERS defire condtions of the bid.

1. ORDER OF PRECEDEMGE. Any inconsistency i thishid shall be resohed
by giving precedence i the folbwing order;

A. Speclications
B. Special Condfions
C. Irstructions To Siiders

2 FOR MMBE designated bids. The SPECLL CONDIMONS.
MinorftyRlomen anned 2nd controled Business Paticipation Statement and
the MAWBE Cetification Rpplicaion MUST be completed and SUBMITTED with
the bid if the bidder is not catfied by MismiDade Courty Publc Schaols,
Failute to stbmit the completéd appliczlion with the bid wil be considered non
responsive,

G BI) PROPOSAL FORM defires requirermett of tems to be purchased, and
must be completed and submitied a3 page 2 and subsequent pages, ¥ any, o
the bid. The hidder should hdicats hisher name in the appopriate spaca on
zachpaye,

1. WEM SPECFICATION. Spectyng a cartain hrand, make ormanutacturer i
todendethe quality, type, and standard of the adids desired. Adicles offered
must be new merchandse only, of eual or superior grade. On blark fines
provided, the bidder & equestsd to Insert the brand hame, manufacter's
number and other formation necessary to sulficiently idertity atice dfered,
Failue to do 50 may prevert consideration of the Lem. Ako, referto paragraph
1X: Padaghg.

2. PROTEST OF SPEGIFICATIONS. Bilders and proposers mayfle etters o
protest which shall serve as anotice of protest, with the Schoo! Board Qerk, and
the Bureau of Procurement and Matsiials Maragsmert, within 72 hours priorto
the ciate and hour spectied in the Bidder Cualification Form for receipt of hids.
The letters of prolest wil ke reviswed by the Bureas of Procirement and
Matetials Management and wil offer the protesting bidder the opporbanty o
meet and digcuss the merts of the protest. If the protest Is not resolved, the
bidder may ssek an administtetive hearing pursiant to § §120.569 and 12057,
Fla, Stt., lyfiing a formaluwtten protest nithin 10 days dterfiing the notice of
protest. Fettions fof hieding on protests pusuant to § § 120.569 12057,
fla, Stat. rust befied i accordance with School Bozid Rule 6Gx13- 8G1 ORY
Fakure to fhe a timely notice of praest or failire to fie a timely fomral wwitten
protest shall constikte 3 veiver of the proceedings. This provision Supersedes
and govams over any comflicting provision inthis document,

3. PRICES. Prices o mouested in units of quartity specfied in the hid
speciicatiorss. In case of a dsciepancy In compiting the fotal amount of tid,
UNIT PRCE qucted will govem. All pricas bid shall indude deliary FOB.
destihadion, fieight prepaid bidder pays and bears frelght charges. Bidder owns
goods i transit and files any cleims) and shall include alt cartage, dravage,
packing, etc., delvered to and unbaded at the receivng stafion a2t the sie
designated in BID PROPOSAL FORMS and thers recsived by the designated
agent o the Boarl. :

4. TAXES. The Boanl does not pay Federal Excise and State taxes on diedt
puchases of tanglde pemona propsty. The appicable tax exemplion number
iz shonn onthe purchase order. This exemption does not apply to purchases o
tangitle parsonal propeity made by cortractors who use the fangble parsonal
property in the perfoimance o contracts for the mprovement of Board owned
raal propeity as defined in Chagter 192 of the Florida Statutes,

A BD FORMS AND ENVELOPES. Bids must be submited on Joms
fumished by the Board and b sealed envelopes. Envelpes must be cloxty
markeduith bid number, bid tlls and kid opening.

iL

B. ERASURES OR CORRECTIONS. Wlen 1ling out the bid moposal form,
bidders ate recuired to use 3 typewalter or corplste bid proposalin ink,

1.Use of penci & prohibted,
2.Danet erase o wse corection fuidto cowect an anor,
3. Al changes must be crossed out and intided i ink.

Those bits for indvidud tems that do not comply with Rems 1, 2 and 3 above
wil be considersd non-responsive forthat item(s).

C. PLAGE, DATE AND HOUR. Bids shal he submitted by US. Mail,
Courie vEspress Sendce, or depositsd i the BID BOX beated In Room 351,
800 AM. to 430 PM, Monday thewgh Friday, SCHOOL BOARD
ADMINSTRATION BULDING, 1450 NE. Second Avenue, Miami, Florida
33132. Bids motived ater the date and hour specified In the BIDDER
QUALIRCATION FORM il not be considered,

D. PUBLC ENTITY CRAES. Serfon 27.13%3¢) Floida Sttue. A
person or Jfithte who has been placed on the comvicted vandor It tallowkg 2
conviciontora public entiy ciime may not submit a bid on a cotract to provide
any gods or senices to a public ertity, may not submt a bid on a contract with
2 pubdic entity for the corstuction or repair of a public buildng or pblc tuork,
may ht submit bids on baves of mal poperty to a public enty, may hot be
anarded orperform nork as a contractr, suppier, subcortractor, or consuttart
under a contract with any publc ently, and may not transadt husiness with any
public entty in expess of the thieshold amount rovided in Section 287.01 Tix -
CATEGORY TWO for 3 period of 36 morths from the date of being phaced on
the convicted vendor fist.

E. SUBMITTING A ‘ND BILL™ If nat s\bmiting a bif 2t this thne, retum the
fom entfiod "NOTICE TO PROSPECTIVE BIDDERSY Fatwe fo respond,
ether by submitting a bid or the "NOTICE TO PROSPECTIVE BDDERS" fom
tor three conse cutive times may resul in your campany being removed fiomthe
School Board's bid st

F. AIALABLITY OF B0 MNFORMAIION Itamediately folowing the public
opening, bids il be read, upon request, andthen comyiled in a tabuar form, a
copy of whichwill ke avalable for examination h Procurement Maragenerd and
Materals Testing.

CARCELL ATION OF BIDS ORREQLEST FOR PROPDSALS

An idation for bids or Request For Proposaks, or aher soliciations may be
canceled, inwhole or h part, asmay be specified in the sdlictation, when it is h
the bestirderest of the Boan. The reasons shall he made a part of the master
bid fie.

A Ptiorto opening, 2 solicitation maybe canceled i whole or in pat, prior to
the date and hour specified in the Bidder Qualfication Foun for receipt of bids,
when the Assockte Supsintendent, Bureau of Procwement and Matsiak
Management, detervhes i uwthg that such adtion is inthe best interest o the
‘Board for reasons incld ng, bt not timited to:

1. The Board no longer mauires the supplies, senvices, or construction;

2. The Board no longer can reasanably expedt to imdthe procuremert;

3. Amvewol avalid pritest fledhya kidder asmay be determined bythe
admiisiative staff; and

4. Poposed amenderds to the solctation would be of such magniude
that a newusolicitation & desiable.

8. When a solicttation is canceled priorto opening, notice of canceliation shal
be sert to Al businesses solicted, via facsimie ormail and bids or proposals
returmed to the vandor unopened.

C. Thenctice of canceliation shall;

1. ldenttythe solictation;

2. Birisfly exphinthe reazon for canceliation; and

3. Where appropriate, expiainthat an opportunty will be given to competa
on ay re-solictalion on ay fuue procurements of simibr supplies,
services, orcohstuction,
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N. CHANGE OR WITHORANAL OF BIDE

A FRORTO BID OPEMNG. Shoud the bidder desire to charge or withdraw
hisher bid he/she shall do so in valing, This commuvicaion & to be receivad
by the Distrit Director, Division of Procursment Management and Matesials
Testing, Room 364, School Boasl Adrvinistration Buiding, priorto date and hour
of kidopening, The bidder's rame, the bid number, the bid il and the date the
bicd & due must appear on the envelope.

B. AFTER BID OPENMG. Mfter Lids are opened, theymay not be clanged,
hot withdravas for 80 days after the detervined opening date unless othennise
speciiad on the ‘BIDDER QUAL ICATION FORM."

C. FALURE TO ACCEPT BID AMARD. Bidders who, priorto the Bid funand
by The School Board of Miami. Dade Qourty, Floida, hdicate that they are
unableto accept the bid awerd shall ether:

1. Payto the Boal, as fuidated damages & amount equal to 5% of the mit
pice bid times the quartity, or $10, whichever amount s lamer, or

2. Lose eligibilty to trensadt rew knshess with the Boand for a period o 14
morthsfrom the date the Boand acts on the wikhdrawn bid.

ANPRDS

A RESERVATION FOR REJEGTION OR ANARD. The Board resenaes the
Hght to reject any or all bids, to waive inegulrities or technicaliies, and to
request rebids. The Board reserves the right o awerd on an indiidual tem
bask, any combination of items, tatal lows bid or, § an atemate Lid Is accepted,
oh such tems as am spechled for the atemate bid, whicheser manner is inthe
best interest of the Board.

B. AVARD RECOMMENDATKON. Bidder/Proposer information phone lires
hawe been astabished b Procurement Management. Biddershoposers may
call 9851375, each Fiiday, to be advised of the recommended bidders or
pioposers and the time t is contemplated that the recommendation wdl be
made. This irformation uill be provided by school system staft as aweibble, In
no case wil iformaion as o a reconmended biddevproposer be awibhle 2er
than the Friday preceding the week when the anaid is scheduled to be made hy
the Schod Board orthe Supesmendent .

Bidders and proposess mayfie letters of protests, with the School Board Clatk,
within 72 hours after the posting of the bid tabulation or receigt of nofice of he
Boant' 5 decision o itended decision, The letters of protest will be revieved hy
the Bueay of Procurement and hidetials Managemerd and wil offer the
protestivg bidder the opporbunity to meet and discuss the marts of the protest.
It the bidder & ot salisfied withthe response tothe prfest, heAhe mayimoke
the provisions o § § 120.569 and 12057, FlaStat. Petifons for hearings on
protests pusuant to § § 120569 and 12057 , Fla. Stat, must be fled in
accondance with School Board Rule 6613 8C-1064. Proteststled lterthan
the date specfied herein shall corstitue a naiver of procesdingsunder Chater
120 Flordla Stautes. Ths prowision supersedes and govems over ny
conflicting provision inthis document.

C. OFFEIAL AVIARD DATE. Awards become officiRl when mads wnfess
othennize specified it the avard reconmendation,

L PURCHASE ORDERS. Purchase orders maled to successiu hidders are
the dfichl notfication to deliver maerials described therein; and the tine
alawed for delivery bedgns wihthe date of the purchase omer, Inthe event that
the successtul bidderfaik to deliverthe maerials inaccorlance it the s
and conditions of the kid and purchase order, the bidder shall he consitiered
in defaut of the cortract and subject to the defaut provisions vhated in
Irstructions to Bicklers, Section V. E.

E. DEFART. inthe ewent of defaul, which may include, but is nd ivited %0
non-performance andar poor pefomance, the asamdees shall payto the
Boxd as liqukzted caraages an amourt equal to 10% of e wilt prics of the
ttem(s) avarted, times the quanity when no purchase omder has basn issued,
10 percert of the puichase arder when a puchase arder s been issued or
$100, whichever &s greter. Uihere no perfamance bond or chack has been
required, sach anaries who fais to paythe iuidated dymageswithin 15 days
atter & is invoked shall bse elighily tn transact news business with the Boatd
Tor aperiod of 14 months from date of teimination of anand by the Boax!.

Bidders who are datermined inslgible may wequest a hearing pursuant to
§120.569 Pa, Stat., and Schook Boars Rule 6Gx13- 80 (R4,

The Board reservssthe right to waive luidated dammagesfoss of eligivilty.

i

F. The irtent of te bid documents i to indude ortythe witten wquirementsfor
maetials, equipment, systems, standards andl necewsary tar the
proper execuion and completion of the wowk biythe Bidder, The bid documents
shaft not be constued fo create an erdithment to any olher scope of work
except as spedfled herein.

PERFORMANCE SECURITY (FOR SUCCESSFUL MODERS ONLY

A PURPOSE. A pefommance bond or check may be recuitee to guaratee
pefomance.

B BONDNG COMPANY. Peformance Bonds shall be wstten throwh a
repitable and responshle surety bond agency licensed to do business in the

Stde of Aorkla and wih a surety company or corporation teethg both of the
fallowing specifications:

1. Bameds Greater than $100,000
A rairiveum ring i the Iest revision of Best's Insurance Repots of:

Cortract Amount Mirinur Rating by AM. Best

$ 500,000.0116 $2,500,000 None

$2,500,000.01to $5,000,000 B +or A3
NoMininurn Gass

$5,000,000.01 to $10,000,000 A-Chss v

$10,000,000 01 ormore 8- Chzs v

Curent cetficate of authorty 2 acceplable sumty on Federzl Bonds in
accordance it the Btest edtbon of the Unted States Treasury Depariment
Circular 510 entiled "Cornparies Holdng Certicates of Suthority as Acceplable
Sureties on Federal Bonels and as Acceptable Rehsuiing Qompaties” shall be
accepted for @ amount not exceeding the undenwiting lindation thereon.

2 Anrds o $H0000 0r) ess
Bords shall be wwiten wih a surety company o copoiation meeting the

qudfications as set forth h Paragraph W1 .B. above or the cuaifications set foth
in section 267.0835, Flodda Statutes.

C. AMOUNT. When requied as defined therein, the fim or irdhiduals] to
whom an award has been made shal execute and delverto The School Board
of Miami- Dade Coudy, Rorida, a Pedotriance Bond, CashiersCerliied
Check, oregqual.

1. Mwarcs less then 200000 shall be exempt from pedomance security,

2. Pelforance securty shall net be require d unie ss othensise defined i the bid

specications. if Pefommance security is required, it shal equal 100% o the
anand amourt,

D. RELEASE OF PERFORMANCE SECURITY. Retum to the Averdes of
hishiercash security, or notficationto the Avardee and the bonding compayto
cancel the pedormance bond, will be made when al goodsAendces have basn
accepted amd imaices have been approved for paymert.

SAMPLES.
When bid samples are eguired, the buyer will ndify hidderto submit samples of
the ems bidin accontance wihthe folowing pracedures,

A Al samples must be entfied with the bidder's name, bid number, item
hurmker, and prodect name and number.  Where noncamplance with this
resqulrement is noled, said #em may be consilered as being unidentifiakle and
may nt be eligibls for consideration in the award reconmrendation.

B. Al samples ams to be delivered within 7 calendar days afer recept o
nofification from kuyer, unless othenatce stated b the Special Condtions of the
bid. 1f the bidder does rot submikt samples bythe date and fime indcated by the
buyer, the bid submitisd for that Lem may not be considersd for 3wani.

C. Bidder must cistah, from Materials Testing and Evaluation, a signed receipt
adnownkdahg delivery of samples.  Bidder shall indude a self-addressed,
stamped ervelape forretum of sample mos bt when submiting sampes by i
or delivery senice. The bidder will recehve the orginal copy of the mceipt and
the duglicate copy will remah with the Miami.Dade County Pubic Schook
receivihg department a3 the tils copy. Bidder shal be solly responsbie for
delivery of samples and for refaiing sampis delvery meelpts, which must be
presented in any dispute regandhg receipt of bid sarmples.
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O Sampies should be deibverad to the folowing addess:

hiiAM D ADE COUNTY PUBLIC SCHOOLS
MATERIALS TESTING AND EYALUATION
7040 West Flagler Street
Miami, Florida 33144
Telephone Number: (305) 995-3290

MiamiD ade Courty Public Schools vl not ke responsihle for samples serttoa
locion ctherthan the location mertioned i the Bid.

E. PAMENT FOR SAMPLES. The Boand will kuy no samples and wil
assume m cost incidentai thereto .

F. RETURN OF SA{PLES, Samples nct destioyed in testing maybes caimed
by unsuccesshul bidders 14 days dter bid anand date and bysuccesstul bidders
14 days after final payment; hut the Board wif assume ro responsiily for
samples nat clamed vithin the tima specified, and # wil payfor no samples
damaged in testing.

G. EVALUATION AND TEST RESULTS. {nferested bidders should corfact the
buer, pliorto the recommendalion for anend, to deterrhe whetherthe tem(s)
submited complies with the spectications raguirements. (fthe temfs) does not
comply, the buyer will advise the bidder ¥ contact Materals Testing and
Evduztion for further details.

SUBSTITUTIONS. Should the hidder find it hecessary to use a materal,
equipmert, procict or system otherthan spectied, the bidder siall secure fom
the Boad, through the Bureau of Proctremert and Materias Manragemert,
wiriten approval for the use o the atemate matedials, equpment, product o
system. The Board is nat okiigatad to approve requests for substtutions and
hasthe dscretion to require the bidderto provide the mateals as specified in
the bid documents. In no case shal the bidder be enfitied to ackitional tie

andr money aising ot o the Eoards file b Ppprove requests for
substtutions.

PACKAG NG

A TYPE. If packaging is diflerert from that specified, he bidder must note
the manner and amourts in which packaging & o be made; othennise the
successtul bidder shall fumish packaging a¢ speciied. Al packayig,
wrpping and bunding shall be adequate to hewe tha materak will be
received h undamaged condiion. The Board assumes o responsibility for
tamages of any Knd incured intranst.

B. CONIAMNER DENTFICATION The folowing identfication shall be
piinded, stenciled or legbly witten in a conspicuous locaton on sach shipping
cortainer:

1. B0 NJMEER ANDAOR PURCHASE ORDER NUMBER
2, VENDORS NAME AND/OR TRAD BMARK

3. NAME(S) OF 1TBM(S) CONTAINED

4, ITEM NMBER{S) WI THQUANTI TY( ES)

PURCHASES BY OTHER PUBLIC AGENCES.

With the consert and agmemert of the successhul ki ckier(s), purchases may
be made under this bid by Mstropctitan Dade Courty, Florida, and other
gowvemmental agencies or poitical subdivisions wihih the State of Flordz,
Such purchases shall be governed by the same terms and condbions stated
herein, This agreement h no way resticts or irketfores uith the Hight of any
Siate of Porida Agency or po Rical subdivision to rebid any or all of these
items.

RECYCLING REQIAREMENTS.

hiamiDade Courty Public Schook suppats recyding and recormmends the
uss of recycled products where possible. ¥endors am requested io subm 3
ldtter, dong wih their bid, indicating whether each Ram bid andbr s
padaging contan pre consumer or post-consumer vwaste, and if the product
andlor packaging may be recyced.

ENVIRDNMENTAL PRODUCTS,

MiamiDade Courty Public Schods sncourages the uss of emionmentlly
safe products.

b [

DELMVERY A0 BLLING

A DELIVERY. Satustays, Surdays, and toidays excepted, defiveries shall
be made 2 fdbws: Schook and Depatmerts - 8:00 AM. to 3.00 PM.
Merchardise shall be unloaded al the recsving stion of the

delivery poit and received there by 3 designated agent of the Board, A

delivery ticket, or one copy of the I roice, prepared as hddicated bebw, shall
accompany each delivery,

B. REGEINING NSPECTION AND TESTING. Delivered items which do net
1t} all requiements will be rejected. Refected tamns shall be eiroved and
replaced promptly bythe vendor at no costtothe purchaser.

G. INVOICES. Each nwoke shall be issusd by the successful bidder and
shall be submitted in DUPLIGATE tothe Accourts Pavable Secton, P.O. Box

01-2570, Miami, Plorida 33101, To be considered for pyment each nvoice
must shaw the folowing imformation which agpears on the Purchase Order:

1. Puchase Omder Number
3. Quantities ard Units
3. Tota Price of dl tetns on the invoice

2. ltem Descrptbns
4. Price Extersions

D. PAYMEMT. Unkess cthewise specfied by MamiDade Courty Public
Schools, payment will he made orly after delivery, authorized inspedtion, and
acceptance.  Payment will be made only to the successtul bidder urless
othervise requestod in wling by the successi bidder and accepted by
Miami Dade Qourty Public Schools Admiristration. When kidders are
diected to send Inwices o a school, the schaol will make died payment to
the bidder. :

N0 GRATUITY POLICY,

Itis the polcy of the Bureau of Procurement and Materials Managemert not
to accept giffs, gratuties, or favers of any kind, or of any valie whatsoever,
Tiom venchrs, members of their staffs, orfamiies.

COMPLIANGCE YWWTH FEDERAL REGILATIDNS

A Al contradts invilving Federal funds vl contain cettain provision s required
by applcable sections of Title 34, Section 80 36(1) and Section 85.510 Code of
Federal Regulafions and are incuded by reference hersin. The vendor
cattifies by signing the kid that the vendor and hisher primcipals are not
presently debared, suspended, proposed for debarment, dedaed inelighie or
wolintarily excluded frorm paticipation in Federally funded trarsactions and
may, b cedain instances, be required to provide a separate writen cerfication
tothis effect.

Durhg the term of any cortract with the Board, in the event o debament,
suspension, proposed debament, deciared ineliyble or wolirtaly excluded
fom patichation in Federaly funded irmnsacions, the vendor shaf
irmediately nofity the Associale Superitendent, Buraau of Procuement and
Maedals Mamagement, in iting.

Veniors il also be wepired to provide access to reconls which am diectly
peierd tothe contract and retai all required reconds for three yeas alterthe
grardee {The Boaxd], or subgrartee makes final payment.

B Foral contrads ivoMing Federal funds in excess of $10,000, the Board
reserves the dight to termiate the cortact for cause, as wel ag for
convenience by issuing a cartfied notice to the vendor,

XUL DISCRMBUTION

An ently or affiiate who has bee placed on the discrimiratory vendor list may
not subrkt 3 bid on 3 contract to provide goods or services to a public enfty,
3y not submit a bl on a contract wkth 3 public entty forthe constuction or
repair of a public bulliding or public viok, may not submit bids on ieases of real
propety to a public ently, may not awand or pe fom work 2 a cortractor,
Suppter, subcortradior, or consulant undsr contract wih any public enfity, and
may ot ransact business with any public enity.
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ADDITIONAL INSTRUCTIONS TO BIDDERS FOR FOOD BIDS

PREFARSG OF BIDS

A PIDDERS RESPONSIBILIFY. Exch hidder shal cxrdully exarrine the
Irstructions by Bldders, speciications, Special Conditions listed andthe nuivber
of schools to be served. It shalf he the responsibility of the hidder to be fuly
informad as to the number and widespread locations of school. This wil he of
el importance to assure the required schedule delivesies are on time,

MVARDS

A BASIS FOR MVARDS. The awards of ali iterris on this bid wil made ah the
basis of low hid meefing spedfications, when the portion: cost is within the
acceptable cost renge as determined by the Depatrment of Food and Nutrition.

Avard of items using USDA DF Comrodly are mede condftfonal to Hhe
successhul wendor submitting a current copy of either the conmodity processihg
contract approsed by the State o FlridaHRS or National Cormmodity
Processing, or a curment copy of the signed ageemant of their propozed
contract that has been submittad and is pending approvel.

B. ANARD OF FORBGN PRODUCTS. lferm andbr products gman,
producesd and processed inthe United States or its temitores wil ba considerd
for award pumoses, Metal cans must be welled to insue no lead is wilized.
Cans must be soldered. Foreign products il not be considered if a damestic
supply [s avalable. If product is not avalable as prodiced b the US.A,al
Toreign products must be stbmtled ax an aftemate and country of arigin must
he specified, All wholesomeness as wel 2 grades and origing must be so
ncted on gade cedificates.

All produds of foreign orign accepted on the kid must have a pesticide analysis
fiom a certfied US. lab or Commotity Scientific Support Division [CSSDY). If
any pesticide residue is in excess of USDA or FDR recoirmendation, the
product wil not be corsidered accspiable. The pesficide andysis nust
accarvparythe grade cerfificate and must cover all shipments.

NEW FOOD [TEMSIBRANDS. Suppliers wishing 1o have nevfood ftems or
hew brands of exising food tems approved for inclusion o ou next bld st
cortact the belov named for informmtion concerning the submittal of wrples:
Department of Food and Nubrition ¢ Planning and Production Coordnator,
702 West Flagler Street, Mami, Al 33144, Telephane: (303] 3%5-3230.

USAGE REPORTS. The successtul vendos) shal submit 3 morthly usage
report liting the total delivery quantiies for each tem defivered to sach schaol
Iocation and a surmrary of monthiytotals, This usage resort nuist be subnitied
by the terth day of the following month. This report shall be directed 1o: The
Departrent of Food ard Mubrition ch Plansing and Production Coordnator,
7042 West Flagfer Street, Miami, FL. 33144,

INSURANCE REQURREMENTS. Suwcoesshil vendors) ars required 0 have
coverage as specified in the indenmity and insurance form, The successful
vendor(s) must submi completed cerificates of insurance fore within 15 days
fiom nottfication of anard.

USOA CERTIRCATION DOCUMENT. Each wndor is required {0 complete
and subrit with the bid the U.S. Department of Agriculture Cartification form AD-
1048 contained herein. Failire to do S0 nayresut in the vendor bid rot beby
considered for anerd. Auards exceedng $25,000 will nat be made to vendors
who have not subrritted this form for each speclic bid,

NUTRIENT DA A SUBMISSION FORM. Sucossshul vandors are requested to
complete and subrmit 3 nutrient data subrrission form to assist in the watharing
of rutrient iforration.  Copies of nulrient data submission forms are inchuded
for wendor inforrmation.

DELNVERY AHD BLULING

A DELNERY. Satunlays, Surdays, and holidays excepted, defveries shall be
made as followe: Schods and Deparments - 8:00 AM. to 300 PM,
Merchandise shall be unicaded 2t the receiving staion of the designated
delivery point and receivad thers by a designated agent of the Board. A delivery
ticket, or one copy of the inwice, prapared as indcated below thal accampany
each delivery.

B. DELIYERED PRODUCTS. All groduds delivered stefl be identical 1o the
sampies submitied for evaluation, and as awarded o successfil \endors,

G UNAUTHDRIZED DELIVERES. The successhl sendor(s] i not be
authorizned to selt andfor dalbver any bem nat Isted in this bhi. Urathotized
deliveries may resukt in ron-payment of invpices,

D SUBCONTRACTING DELRIERY. Tha successhl wendor(s) may not be
peitritted to Subcortract for the delvery of any fom listed In the avards(s)
unless stipulated in withg at the time of bid subrission, at no addional cost
to the purchaser. in such instances, peformance sesponshilty rests
completely with tha vendor(s) faverdess).

THE BOARD ML/ REFELT ANY 31D FOR FAILURE BY THE BDDER Y0 COMPLY UMK ANy

REUIRBIBNT STITED Al INTHE BD PROFOBAL FORM OR INATIIC HUENTS THERETD
UHCHBEEOMES PRTOP THER DL

THE SCHOOL BOARD OF MIAM D ADE COUNTY, FLORIDS

SUPERNTENDENT OF SCHOOLS

Revised Febnary 20M




Reference Sheet

Bid #023-CC04
District Software Licensing and Special Purchasing Agreement

Bidder:;

Sales Representative:

Main Contact Representative

Street Address

City State Zip Code

Please list below 3 of your most recent references.

Email

Phone

Fax

Email

Phone

Fax

Years in business:

URL:

" “References: Company Contact Address

Phone




Vendor Information Sheet

1A. 2. Telephone/Fax/Contact Person

Federal Employer Identification Number

Or Telephone number
Owner's Social Security Number

1B. Fax number
Name of Firm, Individual(s), Partners or Corporation

Contact Person

Street Address

City State Zip Code E-mail address

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, soie proprietorship,or joint venture, the full legal name and
business address shall be provided for each officer, director, and stackholder or owner who holds, directly or indirectly five
percent (5%) or more of the stock or ownership. If the contract or business transaction is with a trust, the full legal name and
address shall be provided for each trustee and each beneficiary.

Race-
Name Title Address Gender ethnicity Stock Ownership
— —

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's Application”.
All vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or be familiar with M
DCPS' policy regarding the following: (a}) Employment Disclosure, (b) Drug Free Workplace, (c) Family Leave Policy, (d) Code
of Business Ethics, (e) Conflict of interest, () Perception, (g} Gratuities, and (h) Business Meals. Failure to provide M-DCPSa
ant ve icati e V@ e awarded an ess with PS. Vendor applications can be

(190 =la[e]e, *e iRl wtt L)

"L = o = e A ni N
_downloaded at: http://procurement.dadeschools.net,




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) - TO:THE SCHOOL BOARD OF MIAMI-DADE COUNTY
FLORIDA
BID BUYER PAGE

023-CC04 Linda Cantin SC1
TITLE

District Software Licensing and Special Purchasing Agreement

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish a contract, at fim unit prices, for the purchase of estimated
requirements for the items listed. The term of the bid shall be for two years from the date of award, and may by mutual
agreement between The School Board of Miami-Dade County, Florida and the awardee, upon final School Board
approval, be renewable for three additional one year period(s) and, if needed, 90 days beyond the expiration date of the
current contract period. The Board, through Procurement and Materials Management, may if considering to extend,

request a letter of intent to extend from the awardee, prior to the end of the current contract period. The awardee(s) will
be notified when the recommendation has been acted upon by the Board.

AWARD: The award of this contract will be to a maximum of two vendors based on a total low bid for multiple license
prices. A minimum of one vendor will be awarded the contract who is Microsoft Select Certified and/or one vendor
who is Adobe CLP Certified, and the lowest total of all other titles, meeting the District's needs.

POSTING AUTHORIZED PRODUCT AND PRICE LIST: Every awarded vendor shall maintain on the Internet a list of
the products it is authorized to sell under the Contract. The list shall clearly indicate the ceiling price for each product,
expressed either as a single price or as a percentage saving off the "benchmark” price. Procurement and Materials
Management, at its sole discretion, may maintain the vendors authorized fist or provide electronic links to it. Vendors
shall ensure that the District can access one, and only one, version of the authorized list. The authorized list shail
include, either directly or via electronic link, the following: Contract number, contact person, part or product numbers
and descriptions, ordering information, and pricing information. Posting will be monitored regularly on the following site:

http://procurement.dadeschools.net/

Price lists must be provided as part of the bid package in hard copy and in electronic format on a 3.5-inch diskette or
compact disk, as a Word for Windows or Excel file. Any subsequent revisions shall be submitted in the same format,
for review and approval prior to implementation. '

“Word for Windows" or “Microsoft Excel”

Font: Times New Roman 12

Portrait only-no landscape

No headers or footers

The Universal Resource Locator (URL) for the Intemnet Home Page must be listed in the space provided on the Bid
Proposal Form.

PRICE CHANGES: Vendors may submit changes to products or prices in writing after the bid award, however prices
must remain firm for a minimum of 90 days after award of the bid. After the initial 90 day period any increase in price will
be evaluated to determine the successful low vendor for the total low bid groups.

UNAUTHORIZED SHIPMENT/SUBSTITUTION: Unauthorized substitutions and shipments shall be grounds for
termination. Vendors shall be considered in default of the contract and shall lose eligibility to transact new business

~with the Board for a period of fourteen (14) months from the date of termination by the Board.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY
FLORIDA
BID BUYER PAGE

023-CC04 Linda Cantin SC 2
TITLE

District Software Licensing and Special Purchasing Agreement

SPECIAL CONDITIONS CONTINUED

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Shest. In
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor application on
file. The information on both documents must be consistent. Failure to comply with this condition may cause the

Bidder(s) not to be awarded any new business. Vendor applications can be downloaded at,
hitp://procurement.dadeschools.net/

ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are required to use a typewriter or
complete bid proposal in ink.

1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade
County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in
accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside
Miami-Dade County shall meet their local Occupational Tax requirements. A copy of the license is requested to be
submitted with the Bid Proposal. If the Bidder has already complied with this requirement, a new copy is not required

_ while the license is valid and in effect. Itis the Bidder's responsibility to resubmit a copy of anew license after expiration

10,

1.

or termination of the current license. Non-compliance with this condition may cause the bid not to be considered for
award,

INVOICING AND PAYMENT: Invoices shall contain the purchase order number, the Contract number, the “benchmark”
price, and the discounted price. Any deviation from this requirement may be grounds for termination of the contract,
The payment terms of the District are net 45 days after receipt and acceptance of item(s),

YEAR 2000 COMPLIANCE: All products furnished under the Contract shall by Year 2000 compliant, that is, able to
accurately process date data from, into, and between the twentieth and twenty-first centuries, including leap year
calculations. Resellers may provide a“pass through warranty" from the manufacturer/software developer, which meets
all the warranty requirements specified by the District, and which shalf include all other warranties provided by the
manufacturer or software developer. Reseller shall be responsible for warranty assurance, assistance, enforcement
and any other actions or remediation, required to satisfy warranty requirements.

DELIVERY: Delivery shall be completed within two (2) weeks, and no later than 30 days, after receipt of purchase
order.




The Schooi Board of Miami-Dade County, Florida

Bid #023-CC04

District Software Licensing and Special Purchasing Agreement

810 PROPOSAL FORM (FORMATB)

ype or print in this box the S
Bid: #023-CC04

itle: District So
Agreement

Buyer: Linda Cantin ]

DESCRIPTION OF ITEM

ware

Price per

Identify

L_ITEM UNIT license Software Title
Before completing any portion of this bid, each bidder should be
completely familiar with all conditions enumerated below and in
the Special Conditions and Specifications.
With this bid, each bidder shall furnish one copy of their current
catalog(s) showing prices and/or descriptive price lists indicating
all items available. Each bid shall be completed fully as
indicated below.
Items 1 through 10 shall be awarded on a total low bid
basis. Vendor shall bid all items. Bids will be based on
Multiple License Price only (dentify Software Title). Single
License must be provided for information only. I
1 |[Ado I
A. Multiple License 5+ PerLicense  $
B. Single License (for information only) Per License b
2 orel
"ﬁ Multiple License 5+ PerLicense  |$
B. Single License (for information only) Per License [$
3 |IDisney
. Multiple License 5+ Per License %
B. Single License (for information only) Per License |3
4 ||[FileMaker
A. Multiple License 5+ PerLicense  |$
B. Single License (for information only) Per License  |[$ —
5 JJEdmark
"‘? Multiple License 5+ PerLicense  |§
. Single License (for information only) [ PerLicense |
6 |[inspiration
. Multiple License 5+ PerLicense  §§
. Single License (for information only) Per License 3
. 7 [[Knowledge Adventure
. Multiple License 5+ Per License  |§
B. Single License (for information only) I PerLicense S
8 [[Macromedia
A. Multiple License 5+ Il PerLicense  [$
B. Singile License (for information only) Per License s, .
9 icrosoft
A. Multiple License 5+ “ Per License  [$
. Single License {for information only) PerLicense {$
10 {Sunburst
- Multiple License 5+ PerLicense 5. =
. Single License (for information only) PerLicense 5 .




The School Board of Miami-Dade County, Florida

Bid #023-CC04

District Software Licensing and Special Purchasing Agreement

_(FORMAT B)

DESCRIPTION OF ITEM

Price per Identify
UNIT license Software Title
ymantec/Norton
. Multiple License 5+ PerLicense  |§
. Single License (for information only) Per License [$ _
12 [IThe Learning Company-Knowledge Box
A. Multiple License 5+ PerLicense  |$
B. Single License (for information only) Per License  I§
13 |IVeritas
A. Multiple License 5+ PerLicense 5
B. Single License (for information only) Per License |
14  [[Other educational publishers
A. Multiple License 5+ PerLicense  |$
B. Single License (for information only) Per License ki




MIAMI-DADE COUNTY PUBLIC SCHOOLS
BID #023-CC04

DISTRICT SOFTWARE LICENSING AND SPECIAL PURCHASING AGREEMENT

1.0

2.0

3.0

3.1

3.2

4.0
4.1

4.2
43

4.4

BID SPECIFICATIONS

PURPOSE
The purpose of this bid is to establish a maximum of two vendors as
providers/managers of M-DCPS district software licensing programs that would

provide a comprehensive educational software catalog with a wide variety of
educational publishers.

TERM
The term of this bid shall be for two years from the date of the award, and may,

by mutual agreement, be renewed for three additional one-year periods at the
same, or lower, rates.

DISTRICT SOFTWARE LICENSING PROGRAM
This agreement provides M-DCPS schools with a selection of a wide variety of
educational software titles available in both Windows and Macintosh platforms in
a customized M-DCPS educational software website.
Bidder shall bid a majority of titles in the catalog of their choice plus titles from
the following publishers. (Bidder shali provide a ist of all titles and pricing from
the following publishers.)

Adobe

Corel

Disney

FileMaker

Edmark

Inspiration

Knowledge Adventure

Macromedia

Microsoft

Sunburst

Symantec/Norton

The Learning Company - Knowledge Box

Veritas

Other educational publishers

BIDDERS SERVICE/SUPPORT/MANAGEMENT AGREEMENT

Bidder shall manage and provide delivery of product for all catalog software
titles,

Bidder shall manage and provide delivery of product for all third party products.
Bidder shall provide local representative for district support to Instructional
Technology Department and to all schools. (not necessarily housed in Miami-
Dade County)

Bidder shall provide a dedicated customer service representative for M-DCPS
orders.

2/1/2003 1 Bid 023-CC04/1c




4.5
46

47

4.8

4.8.1

4.82

4.8.3

484

5.0
5.1

5.2

6.0

6.1

6.2

6.3

6.4

7.0
7.1

Bidder shall provide a dedicated inside sales representative for M-DCPS orders.
Bidder shall package each individual school order and ship to the Instructional
Technology Department at no charge.
Bidder shalil provide customized shipping and packaging for all orders directiy to
M-DCPS Instructional Technology Department by providing the following:

* package each individual school order separately

* shipping label on outside of box in clear plastic sleeve

* reversible packing slip contains two (2) “ship to” sections

1. Ship to: Instructional Technology Department
2. Ship to: M-DCPS Mail code, School Name, School Contact, Order
Control Number

Bidder shall seek to comply with a two week delivery of product timeline upon
receipt of school order.
Bidder shall provide training to designated M-DCPS staff representatives
regarding the technical aspects of ordering, shipping, database management,
billing, backorders, product specifications, and customer service issues.
Bidders shall provide 100 prepaid two-day shipping FedEx or comparable
envelopes for mailing school order forms (paper copies) to bidder.
Bidders must provide an exclusive M-DCPS website that includes M-DCPS
pricing that reflects stated discount from the catalog prices and how-to-order
information.
All orders under this contract must be ordered through the Instructional
Technology Department. Direct orders will not be honored at these prices.

CANCELLATION OF SERVICE

In the event that M-DCPS discontinues the agreement with bidder(s) no penalty
or service charge shall be levied against M-DCPS by the bidder. M-DCPS shall
pay for product shipped only.

M-DCPS reserves the right to discharge a/all successful bidders due to non-
compliance with requirements listed in the bid.

BILLING

The successful Bidder(s) shall provide billing statements in paper copy and on
electronic media as follows: Bidder shail provide a Microsoft Excel spreadsheet
of order control numbers and bidder invoice numbers on each purchase order
invoiced at the end of each $10,000.00 cycle. The billing format must be
approved by M-DCPS.

M-DCPS shall not be responsible for payment of any charges resulting from lost
shipments or defective products.

Original invoices must be sent to Error! Bookmark not defined. to be signed for
receipt of goods. Invoices should not be forwarded to Accounts Payable.
Invoices sent to Accounts Payable will not be processed.

Bidder shall provide a Microsoft Excel spreadsheet of order control numbers and
bidder invoice numbers on each purchase order invoiced at the end of each
$10,000.00 cycle.

AWARDED BIDDER(S)
Bidder(s) shall be awarded the contract based upon the following:
* best price from their catalog and other publishers previously listed

2/1/2003 2 Bid 023-CC04/1c




2/112003

support services
educational titles for all subject areas, grade levels, and exceptionalities
educational (school) versions of software

required minimum purchase of an individual software title (shall not exceed
five units)

no initial order requirements on any title

a minimum of one certified Microsoft Select vendor and a minimum of one
certified Adobe CLP vendor will be chosen

priority will be given to those bidders who can provide educational software
licensing. (e.g. site, 50-user)
a catalog discount exclusively honored under this contract

3 Bid 023-CC04/1c




