ATTACHMENT A

SECURITY CLEARANCE PROCEDURES FOR
MIAMI-DADE COUNTY PUBLIC SCHOOLS

Pursuant to Section 1012.32, Florida Statutes, it is the intent of the School Board to
ensure that individuals with criminal records involving moral turpitude do not have
contact with students in the district.

Applicants who will be awarded a contract must comply with the following M-DCPS
procedures for security clearance, prior to conducting any evaluations. (The
Restricted Personal Data form and the Affidavit of Good Moral Character will be sent to
proposers selected for a contract who have not previously submitted evidence of
security clearance to work with children/adolescents, as referenced above.)

1. Resfricted Personal Data form [FM-3505 Rev. (11-00}]

One item on this form asks an applicant if she/he has ever been convicted, fined,
imprisoned, or placed on probation in a criminal proceeding. If the applicant
responds affirmatively, the date, location, penalty/disposition for each offense
must be specified, and the form is sent to M-DCPS Special Investigative Unit for
a local law enforcement check.

2. Affidavit of Good Moral Character
3. Fingerprint Card

a. The M-DCPS Fingerprinting Department completes necessary informétion
on the fingerprint card.

b. The applicant must pay $71 or current fee for processing.
c. The applicant is fingerprinted.

d. The fingerprint card is submitted to the Florida Department of Law
Enforcement (FDLE) which completes a state check for criminal activity.
FDLE submits the card to the Federal Bureau of Investigation (FBI) which
completes a national check for criminal activity.

If it is subsequently found that the applicant/proposer has been convicted of a crime
involving moral turpitude, the contractual agreement will not be executed or, if the”
contractual agreement has already been initiated, it will be terminated. -



