Direct all inquiries to the
COMPLETE USING . Procurement and
TYPEWRITER Miami-Dade County Public Schools Materials Management.
5 POR BUYER NAMED:
ALL-POINT PEN School Board Administration Building Linda Cantin
ONLY. 1450 Northeast Second Avenue PHONE: (305) 895-1364
Miami, Florida 33132 TDD PHONE (305) 995-2400
BIDDER QUALIFICATION FORM
BID NO. 021-CC04 BID TITLE: SECURITY LOCKING DEVICES: COMPUTERS & VARIOUS EQUIPMENT
BIDS WILL BE ACCEPTED UNTIL 2:00 P.M. ON February 18, 2003 IN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL, 33132, AT WHICH TIME THEY WILL BE
PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN FOR 120

BIDDERS, para.lV.B.)

DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL

CONSTITUTE A BINDING, ENFORCEABLE CONTRACT. UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

l. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. . A.2.)

I certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. |
agree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder,

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with the School Board of
Miami-Dade County, Florida.

I, INDEMN!FICATION

The Bidder shall hold harmless, indemnify and defend the indemnities (as hereinafter defined) against any claim, action,
loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation,
attorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
arising out of or incidental to the performance of this Contract including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnity,
excluding only the. sole negligence or culpability of the indemnity. The following shall be deemed to be indemnities: The

School Board of Miami-Dade County, Florida and its members, officers and employees.

m. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para LA.1., and V1., and check (x) below:
WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A:
Performance Bond Check (Cashier's, Certified, or Equal)

PLEASE TYPE OR PRINT BELOW

LEGAL NAME OF VENDOR :

MAILING ADDRESS .
CITY, STATE, ZIP CODE :
TELEPHONE NUMBER : FAX #
BY: SIGNATURE (ORIGINAL) : DATE
OF AUTHORIZED REPRESENTATIVE
NAME (TYPED) : TITLE

OF AUTHORIZED REPRESENTATIVE

FM-3191 Rev. (02-99)




INSTRUCTIONS TO BIDDERS

PREPARING OF 8IDS

A BDDER QUALIFICATION FORM quaiifies the bidder and the bid and must
be completed and submited as page 1 of the bid.

1. PERFORMANGE SECURITY. The fom of pefomance securty the kidder
il submt, when recuired to do so, must be fumished. Pefamance sty
shall not be submited with the bid.

2 BIDER CERTIACATION AND DEMTFICATION. Bid must contains an
oniginal manual sigreture from an athorized represertaive. An ursigned bid
wil be considered non e sponsie.

B. INSTRUCTIONS TO BIDOERS define condtions of the bid.

1. ORDER OF PRECEDENCE. Any inconsistency i thishid shall be resolved
by giving precedence i the follawing order:

A. Specfications
B. Special Conditions
C. Irstudions To Bidders

2 FOR MAUBE designated hids. The SPECIA CONDITIONS-
MinorityRlomen owned and contioled Business Pat icipation Statement nd
the MAMIBE Cedification Application MUST he completed and SUBMITTED wnith
the bid ¥ the bidder is not cetiied by MiamiDade Courly Publc Schools,
Failure to submit the completed pplication with the bid will be considered non
responsive.

G. BID PROPOSAL FORN ddlines requitement of tems to he puchased, and
tust be completed and submitted as page 2 and subsequent pages, F any, o
the bid. The hidder should idicate hisher name in the appropriate space on
eachpage.

1. TEM SPECFICATION. Specfyhg a certan hand, make or manufadurer &
to dendtethe quality, type, and standand of the aftide desired. Aficles offered
must be new merchandse only, of equal or superior grade. On blark lres
provided, the bidder & wequested o insert the brand name, manufactuwrer's
numter and other iformation necessary to sufficiently idertify aticle dfered.
Faiiue fo do 5o may prevert consideration of the tem. Ako, iferto paragraph
IX: Padaging.

2 PROTEST OF SPECIFICATIONS. Bidders and proposess mayfie ktters of
protest which shall serve as anotice of pretest, withthe Scheol Board Qlerk, and
the Bueau of Procurement and Materials Maragemert, within 72 hours priorto
the date and hour specied inthe Bidder Qualificalion Form for receipt of bids.
The efiers of protest wil be reviewed by the Bureau of Procement and
Matesials Management and wil offerthe pictesting bidkder the opportunty to
meet and dsouss the merts of the protest. if the protest is not resolved, the
bidder may seek an administiative hearing pursuant to § § 120.569 and 120.57,
Fla, Stat., byfiing a formalwwiten pratest within 10 days dterfilng the notice o
potest, Petliors for heaing on protests pursuant 1o § § 120.569 and 12057,
Fla, Stat. st be filed n accandance with School Boand Rule 6Gxi3- 801 NR4.
Failure to fle a timely nofice of protest or failire to file a timely fomal witten
profest shad constibite 3 walver of the proceedings. This pronision supersedes
and govems over any conflicting provision in this document.

3 PRICES. Prices as rquested in units of quartity specfied in the bid
specificatiors. In case of a dscreparcy in computing $e total amourt of tid,
UNIT PRICE qudted will goven. A4 prices bid shall indude deliery F.OB.
destination, freight prepald bidder pays and bears freight charges. Bidder ovins
goods n transit and files any chims) and shall nclude 2 cartage, drayage,
paciing, etc., delvered to and unbaded at the recsiving station at the ste
designated in HD PROPOSAL FORMS and thers recaived by the designated
agert of the Boand,

4. TAXES. The Boanl does not pay Federal Excise and State toes on diect
puchases of tengle persond propedy. The applcable tax exemplion number
is shown onthe purchsse oder. This exemption doss not apply o purchases of
toangitle peisonal property made by corfractors who use the tanghle personal
property h the perfomvance o covdrads for the inplovement o Board owned
real property asdefined in Chapler 192 of the Florida Statutes.

SUBMTING OF BIDS

A B FORMS AND ENVELOPES. Bids must be submiied on fons
funished by the Bowd and h sealed evelopes. Envelpes nxst be clearly
miaskod with bid usmiber, bid tlle and Hd opening.

iL

8. ERASURES OR GORRECTIONS. When tiing out the bid poposal form,
hidders ate required f use a typewiter o complete bid proposaln k.

1. Use of percl & prohibied,
2.Donet erase or use comection fuicito comect an eror.
3. Al changes must be crossed out and intided n ink.

Those bidsfor indvidud tems that do not comply with iters 1, 2 and 3 Bbove
wil be considered non-responsive forthat Rems).

C. PLACE, DAE AND HOUR. Bids shal be submilted by US. Mail,
Courisaxpress Service, or deposited n the BID BOX Iocated in Room 35,
800 AM. to 430 PM, Monday though Friday, SCHOOL BOARD
ADMINISTRATION BULDING, 1450 NE. Second Avenve, Miami, Fhrida
33132. Bids mceed after the date angd hour spedfied in the BIDDER
QUALI AIGATION FORM wii not be considersd.

D. PUBLC ENTHY CRMES. Seclion 287.13X%2¢) Florida Sttul. A
person or ffiiate who has heen placed on the convcted vendor kit falloviny a
conviconfor a piblic entty clime may not subemit a bid on a cortract to provide
any goods or senices to a publc ertity, may not subme 3 bid on a contract with
a putlic enfity for the corstruction or repair of a pubkc buildng or publc work,
may nat submit bids on kases of 1eal poperty to 3 publc enfty, may not ke
awared or perform viork as 3 contractor, suppler, subcortractor, or consultart
under a contract with any publc entty, and may not tansact business with any
putlic enfty in excess df the threshold amound provided in Section 287.017, for
CATEGORY T80 for a period of 36 morths from the date of being placed on
the convicted vendor ist.

E. SUBMITNG & “NO BI0." f na submiting a bid at this tine, wtum the
fom enfiied "NOTICE TO PROSPECTIVE BIDDERS" Failure to respond,
ether by subrmitting a 4d or the '"NOTICE TO PROSPECTIVE BIDDERS" form
for thres conse cuive times may resut in your company beng removed from the
School Board's bid list.

F. AIALABLITY OF BID INFORMATION. Immediately folowing the public
opening, bidk wil be read, upan request, and then compdled in a tabuar foms, 2
copy of which will be avalable for examination h Procurement Maragement and
Mdenals Testing.

GARNCELLATION OF BIDS OR.REQLEST FOR PROPOSALS

An invtation tor bids or Request For Proposalks, or ather soliitations may be
canceled, inwhoke ar i pat, asmay be spedified inthe sdictation, whenitisn
the hestinterest of the Board. The reasons shall be made a part of the masler
bid fle.

A Priorto opening, a solicitdion may be canceled in whole or i par, prior to
the date ard hour specified in the Bidder Qualtication Fom for receipt of bids,
when the Assochte Supesntendent, Bureau of Procummient and Matetiak
Matagement, detemines h wrtihg that such action is inthe best itered df the
Board for reasons inciudng, but not imited to:

1. The Board no longer mquires the supplies, services, or construdtion;

2. The Board no knger can ressonatly expedt 1o fund the procuremert;

3. Amviewol 2 valid prctest fled by 2 bidder astay be deteumined bythe
Aimistrative staff; and

4.  Proposed amendments to the solicitation woull be of such magniude
hat anevusolichation & desiable.

B. When a solicitalion is canceled priorto openiy, notice d cancellstion shall
be sentto dl businesses solicted, via facsimle ormail and bids or proposals
retumed fo the vendor wopened.

C. Thenetice of canceliation shall:

1. Identlythe soficitation;

2. Briefly exphin the rsason for cancefiation; and

3. Where appropriate, exgilain that an oppottunty wil be given to campete
on amy w-solictaion on ay fulwe procurements of simibr supplies,
zervices, o constiuction,

Revised Febrasy 2001
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K. CHANGE OR WITHBRANAL OF 3DS

A PRIOR TO BD OPENNG. Shoud the idder desre % change or withdraw
hishier bid hevshe shall do 50 in vwiling. This communicalion & 10 e received
by the Distrid Director, Division of Procurenment Managemend and Matesals
Testing, Room 364, School Boad Adminishation Bulding, prorto date and hour
of id opening, The bidder's reme, the bid number, the kid ftie and the date the
bid i due must appearonthe emvelope,

B. AFTER BD OPENMNG. After bics are opened, theymay mot be changed,
nor withdrawn for 90 days affer the detesmined opening dabs unless otheraise
spacified onthe 'BIDDER QUALI ACATION FORA *

C. FALURE TO ACCEPT BID AYARD. Bidders vho, griorto the Bld Award
by The School Board of Miami- Dade Courty, Redda, hdicate that they ae
unahle to accept the kid avard shall ether,

1. Payto the Boad, as liuidated damages an amount equalto 5% of the witt
price bid tines the quartity, or $10, whichever amourt & lamer, or

2. Lose eligibity to transact rew bushess with the Boad for a period o 14
morthstrom the date the Boamd acts on the nihdravn bid.

A RESERIATION FOR REJECTION DR AYARD. The Board resenes the
right 1o reject any or all bids, to weive imegubrities or technicalfies, and to
request rebids. Tre Boand eseives the right %o anardon an iedividnal tem
basks, iy combhation of Rems, 1otal low bid or, T an atemate bid s accepted,
on such tenns & e speclied for the atemate bid, whichewer manver is In the
best interest of the Beard,

B AYARD RECOMMENDATION. BidderProposer information phane lires
haw been estabished b Procurement Management, Bidderstoposers miay
call 9951375, each Fiday, to he advised of the iecommended bidders or
proposers and the time T is conternplated that  the recommendation will be
made. This iformation will be provided by schoot system staff as awikble, In
nho case wil iformdion asto a recommended bidderproposer be avaikable lder
than the Friday preceding the wieek when the anand & scheduled to be made by
the Schod Board orthe Supetidendent.

Bidders aw! proposers mayfle etters of protests, withthe School Board Clerk,
within 72 hotes after the posting of the bid tabulation or receigt of nofics of the
Boar!' 5 decision or itended decision. The lefters of profestwill be reviewed by
the Bueau ¢of Procwement and Maletials Management and wil offer the
potestivg bidder the opporiunity to meet and discuss the merts of the piotest.
i the bidder & not safisfied mith the response tothe potest, heshe nrayivoke
the provisions of § § 120.569 and 12057, FlaStat. Pefions for hearings on
protests pusuant to § § 120569 and 12057 , fla. Stat, must be $ied in
accordan ce with Schaol Board Rule 6Gx13- 8C-1064. Protests fled Bterthan
the date spectied hersin shall coratitute a weiver of procesding s under Chagter
120 Florida Stabdes. Ths povisbn supersedes and govens over ay
conflicting provision in this document.,

C. OFFCIAL AWARD DATE. Amarnis become officiaf when made wiless
otherwise specified h the award recorrendation.

D. PURCHASE ORDERS. Puichase orders maled to successiu biddess are
e diicial notfication to deliver materhls described fherein; ad the time
alowed for delivery begns wih the date of the pucchase oxder. Inthe evert that
the successful Lidder fails to defiverthe materials in accontance with the fems
and canditions of the kid and purchase order, the bidder shall be considered
in defaut of the confract ad subject to the defaul proveions stated in
Irstructions to Bidkers, Section ¥. E.

E. DEFMAT. Inthe event of defaul, which may houde, bt is not limited 1o
non-perdamance andbr poor peformance, the anamees shal payto the
Board ¥ Squiiated damages an amowrt equal to 10°% of the wnit price of the
tem(s) awerded, times the quanttywhen no purchase oxder has been issusd,
10 percert of the puchase order when 2 puchase arder s been issued or
$100, whichever is greter, Where no performance bond or check has been
required, each anardee who fails to paythe lquidated dimages within 15 days
after t is hvoked shall bise elighity I trarsact new business wih the Boand
Tor a period of 14 months from date o tewrintion of awaxd by fhe Boax!.

Bidders who are determhed inelgible may mquest a hearing pursuant to
§120.569 Fa. Stat., and School Boax! Rule 6Gx13- GC10R4

The Board reservesthe tight o waive lquidaled daviageshss of eligibity.
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F. The irtent of the bid documents & to induge orythe witten equiementstar
mdesais, eyupment, systens, standands and workimanship necessary for the
poper esecdion and commdelion of the wok byths Bidder, The bid documerts
shall not be constued % crede an entitievient to any other scope of work
except as spedfied herein.

PERFORMANCE SECHRITY (FOR SUCCESSFUL BIDDERS ONLY

A PURPOSE. A pedomarce bond or check may be reqriied to guarantee
peformance.

B. BONDRIG COMPANY. Peformance Bonds shall be witten through a
reputabie and responsbis surety bond agency lloensed fo do business in the

State of Porida and with 3 surdty comparty of comoration meethg both o the
following spacifications :

1. farods Grestertian SO0 000
A ririnm rating in the 1dest revision of Best's Insurance Reponts of:

Cortract Amount Ifirérium Rating by AM. Best

$ 500,000,010 $2,500,000 Mone
$2,500,000.01t0 $5,000,000 B +or Mi-3
Nodinimum Cass
$5,000,000.01to $10,060,000 A Chss 1Y
$10,000,00001 ot more p-Chss ¥

Qurent cetficate of authordy = acceptable surety on Feder! Bones in
scoordance with the btest edtion of the Uhted States Treasury Depariment
Ciroutar 570 enttfed "Comparies Hokding Certficates of Authority as Acceptable
Sureties on Federal Bonds and as Acceptable Rehsuting Comparies” shalt be
accepted for an amount not excesding the undervting limitation thereen,

2 funeds of 100000 0r | ecs
Bonds shall be writen wkh a surety company o coporation meeting the

qualiicaions as setforth i Paragraph W 8. above or the qealifications set forth
in section 287.0935, Fhdida Statutes,

C. AMOLRET. Wher requied as defined therein, the fim or indhiduals) to
whom an awerd has been made shal execute and delverto The School Board
of Miami Dade Couty, florida, a Peformance Bond, Cashiefs/Certified
Check, orequal.

1. Anmrds less than $200000 shall be exempt from peformance security.

2. Peftormance securty shall not be require d unle ss othenaise defined inthe bid
specificatiors. |t Pefforrance seourty is requied, i shall equal 100% of the
avard amourt.

D . RELEASE OF PERFORMANCE SECURITY, Retum to the fuvardee of
hisher cash security, or notfication to the Avardes and the bondig companyto
cancel the pedormance bond, wilt he made when al goodsAenices have been
aceepted and ivokes lave been approved for paymert.

SAPLES.
When bid samples are rauired, the buyer will natfy bidderto submit samples of
the ftems bid in accordance wih the fdloning procedires.

A Al sampks must be idertified with the bidders name, kil number, flem
number, and product hame and number. Where noncompiance with this
requirerment is noted, said item rray be corsidered as being wnidertifiable and
tmay hat be eliible for consideration inthe anard recommendation.

B Al samples am to ke delivered within 7 calendar days after recept of
notification from kuryes, uniess othervise stated i the Special Condlions of the
bid. if the bidder does not sutmit samples by the date and ime indcated bythe
tuner, the bid submitied for that tem nray not be considered for anand,

G. Bidder must dbtair, from Maberials Testing and Evaluation, a signed receipl
Ainowkedgng delivery of samples.  Bidder shall incude 2 solf addressed,
stamped envelope for rdum of sample reoe int when sbmitting samiles by mal
or delivery senvice. The bidder will receive the original copy of dhe receipt and
the duplicate copy Wi .emn with the Miani-Dade County-Publc Schools
receiving department 25 the file copy.  Bidder shal be solly resgponshie for
delivery of samples and for refahing sample de Fvery lecebls, which must be
presented in any dispide rgandig receipt of bl samples.
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O Sanples shoukl be defivered to the folowing addwess :

MIAM D ADE QOUNTY PUBLIC SCHOOLS
MATERIALS ESTING AND EVALUATION
7040 West Fisgler Sheet
Miami, Florda 33144
Telephone Nurnber; (305 995.3290

MiamiD ade Courty Public Schools wil not be responsible for samples sent to a
location ctherttan the beation mentioned i the Bid,

E. PAYMENT FOR SAMPLES. The Boadd will tuy no samples and wl
assume mo cost incidenta | theretn,

F. RETURN OF SAPLES. Samples nt de troyed in tesfing may be ckimed
by unsucoesshl bidders 14 days derbid anerd date and by successful bidders
14 days after final payment; but the Board wil assume no responshilty for
samples net cladmed within the fime specffied, and it nil pay for no samples
damagedin testing.

G. EVALUION AND TEST RESULTS. Inderested bidders should contact the
buyer, piiorto the recommendation for anerd, to deterine whetherthe tem(s)
submited complies with the spectications requirernents. (fthe temfs) does not
comply, e buyer wil advise the bidder o contadt Materils Testing and
Evauation ter further detdls.

SUBSTITUTIONS.  Stould the bidder find & necessaty 1o use 3 materhl,
equipmert, product or system otherthan speciied, the bidder stadl secuze from
the Boan, through the Bureau of Procurement and Materials Management,
writen appiovai for the use of the atemate materals, equbment, product o
System. The Board is nat oliigated to approve requests for substtufions and
hasthe dscreton to require the bicderto provide the ratesals as spectied in
the bid documents. in no case shal the bidder be entiied to addtional time
andor money ahsing out o the Boards failie o pprove requests for
subsitutions.

PACKIG NG

A TYPE. If packaging is differert from that specified, the bidder must note
the manner and amourts in which padkaging & to ke made; otheraise the
successful bidder shall fumish packaging as specified Al packayhg,
veapping and bunding shall be adequate to hsue thd materals will be
received b undamaged condifion, The Board assumes o responsibility for
damages of any kind incumed Intranst.

B GONTAMNER DENTFICATIDN. The folowihg ldentfication shall be
printed, stenciled or legkely wiitten in a consplcuous facation on each shipping
cortainer:

1. BID NUMBER ANDAOR PURCHASE ORDER NUMBER
2. VBND ORS NAME ANDO R TRRD Bl R

3. NAWE(S) OFITEM(S] CONTAINED

4. FTEM NUMBER(S) Wi TH QUANTI TY(ES)

PURCHASES BY OTHER PUBLIC AGENCES.

With fhe consert and agremert of the successiu Lidder(s], puchases may
be made under this bid by Metropdifan Dade County, Flrida, and other
gowemmental agencies or political aubdivisions wihin the State o Florida.
Such purchases shall be govermed by the same terms and condtions stated
herein, This agreement h ho vay restics or kterferes with he right of any
State of Floida Agency or poftical subdivision %o rebid any or all of these
items.

REGYCLMG REQUREMENTS.

MiamiDade Courty Public Schapls supparts recyding and recormends e
use of recycled products where possible. Vendors am requested o submi a
ldter, dong wih their bid, indicating whether each Lem bid andir &
packaging cortdin pro-consumer or post-consumer vieste, and if the produdt
andlor packaging may be recyded.

ENVRONMENTAL PRODUCT S,

MiamiDade Qounty Public Schods encowrages the use of emvironmentally
$afe produdts.

m

DELWERY AND BLLING

A DELIVERY. Sauxlays, Sudays, and holdays exc ed, deliveri

he made s follwes: Schook and Depatmert:,- B:f:l*All. tow&gg:ll_
Merchardise shall be unioaded at the receiving station of the desigmated
delivery point and leceived thare by a designated agent of the Board A
defivery ticket, or one copy of the invoice, prepard as indicated bebyy, shalf
accompany each delivery.

B RECENING NSPECGTION AND TESTING. Delivered #ems which do nat
Tulfil al requiements will be rejected. Rejected tems shail be iemoved md
replaced promply by the verdor at ro costtothe purchaser,

C. BUOKES. Each hwkce shal be issued by the successtul bidder and
shak be subenitted in DUFLICATE tothe Accourts Payeble Section, PO, Box
01-2570, Miai, Florida 33101. To be considered for peyment each volce
must show the folowing information which appeats on the Purchase Crder-

1. Puchase Order Number
3. Quentities and Units
§. Totd Price of al ketns onthe invoice

2. tem Desoitions
4. Price Extersions

D PAYMEMT. Unkss othevise specfied by MamiDade Courty Public
Schods, payment will be made orly ater delivery, athorized inspedtion, and
acceptance. Payment will be made only to the successtul bidder unless
othernise requested In wating by the successul bidder and accepted by
Miani Dade Cowrty Public Schools Admiristration. Uthen bidders are
directed to send Invoices I 3 schoot, the school will make dilect payment {o
the bidder.

N0 GRATUITY POLICY.

Itis the polcy of the Bureau of Procuremert and Materials Managemert not
to accept gifts, gratuties, orfavors of any kind, of of any valie whatsoewer,
from vendors, members of their staffs, orfailies.

COMPLIRICE WITH FEDERAL REGULATIONS

A M cortradts ivedving Federd funds wdl contan cettain provisions equired
by applcable Sections of Tdle 34, Sedtion 80.36() and Section 85.510 Code of
Federal Regulations and are induded by reference herein. The vendor
cerifies by signing the kig that the wendor and hisher principals ars net
preserdly debatred, suspended, proposed for detarment, decied inefighle or
volirtarly excluded fom paticpation in Fedenlly funded trarsactions and
may, b certain instances, be equiredto provide a separate witten cerification
tothis effed.

Durhg the tern of any cortract with the Boand, in the evert df debament,
Suspension, propased debament, dedared inelighle o volintarly eocluded
tom patichaton in Fedemly funded transadions, the wvendor shak
immeditdy nefify the Assochte Superintendent, Bureau of Piocurement and
Maerials Maragement, in witing.

Vendors will alzo be tecuired to provide accessto reconis which are dired ly
petienttothe contract ard retah all required records for $res years aterthe
grntee {The Boand), or subgrartee makes thal payment.

B. Foral condracts hwoling Federal funds In excess of $10,000, the Board
reserves the ngit © temhate the contact for cause, as wed as for
convenience byissung a certfled notice tothe vendor.

XYL DISCRMIATION

An entlyoraffiiate who has been placed on the discrimiratory vendorist may
not subrmit 3 bid on 3 confract to provide goods or senicesto a public entity,
iy not submit a bid on 3 confract with a public entty forthe constmction or
repalr of 3 publi; bullding or public work, may not submit bids on leases of real
popety to 3 pullic ertty, may not anard or peforn work 25 a corlractor,
supplier, subcortracior, or consutant under contract with any publc entty, and
rmay rot ramsact busiess wih anypublc entity.
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ADDITIONAL INSTRUCTIONS TO BIDDERS FOR FOOD BIDS

PREPARING OF BIDS

A BIDDERS RESPONSIBILITY. Exch tidder shal cadfully examine the
irstructions to Bidders, specifications, Special CondRions fisted and the number
of schools to be served. It shall be the responsibiity of the bidder to be fuly
informed as to the number ard widespread locations of school. This wil be of
wtalimportance to assure the raquired schedule deiveiiss anive o Gme.

RUMRDS

A BASIS FOR ASARDS. The awentis of all items on this bid will made on the
basis of low bid meeting specfications, when the portin cost is within the
acceptable cost range as determined bythe Department of Food and Nuition.

Kand of tems usig USDR DF Commodly are rade conditional to the
successhul vendor submitting a current copy of either the commadity processing
catract approved by the State of FbridaHRS or National Conmodity
Processirg, or a currerd copy of the signed agmement of their proposed
contract that has heen submitted and is pending approval.

& ANARD OF FORBGN PRODUCTS. HMers andbr producs goun,
produced and processed inthe United States or its ferritories will be considered
for avierd pumposes. Metal cars must be wekled to inswe no lead is utilized,
Cans nust be soldered. Foreign products wil not be considered f a domestic
supply is available. W procuct is not available as produced h the US.A,, all
foreign products must be svbmiied as an atemate and country o arigin must
be specified. All wholesomeness as nel as grades and migins rust be so
noled on gade cedificates.

Al produds o foreign origin acceted oh the bid rust have a pesticide analysis
fiom 2 certlied US. kb or Commodty Sdentific Support Division (CSSD). If
any pesticide residue Is in excess of USDA or FDA recormendation, the
prodict wil not be corsidersd acceptable. The pesficde andysiz nust
accompany the grade cerfificate and must cover all shipments.

MEW FOOD TEMSIBRANDS. Suppliers wishing to have newfood items or
newu brands o exdsting food ftems approved for inclusion on our next bid must
cantact the helow named for informetion conceming the submital of samples:
Deparimend of Food and Nukition cA Planring and ProccSon Coordnalor,
042 West Flager Street, Mani, A 33144, Telephone: (305) 995-3230,

USAGE REPORTS. The successful wendos) shall subwit a morthly usage
repart listing the total delivery quantiffes for each tem defivered to each school
location and 2 surmmary of monthiytolals. Tids usage report must be suberitied
by the terth day of the folloving month. This report shall be directed %: The
Depariment of Food and Nubition ¢b Planning and Producfion Coordnator,
1L West Rager Street, Mami, AL 33144,

INSURAICE REQURREMENTS. Successul wendofs] are required o have
coverage as specfied n the indermity and insirance fom  The Succssstul
vendorfs) nust submi comyleted cerfificates of insuraice fonvs within 15 days
trom notification of averd,

USDA CERIIFC ATION DOGUMENT. Each vendor is required 0 complete
and subxvit with the bid the U.S. Department of Agricutture Cerification fown AD-
1048 contained herein. Failwe to do so ray result in the vendor bid not beg
censidered for anerd. Awards exceedng $25,000 will not be made te vendors
who have not submitted this form for each speciic bid.

NUTRIENT DAT A SUBMISSION FORM.  Successiul vendors are requested to
complete and submit a nutrient data subrrission form to assistin the gathering
of nutrient information.  Copies of nulrient data submission foms are included
for wvendor information.

DELNERY AND BILLING

A DBE.NERY. Satudays, Surdays, and holidays exceqted, defveries shal be
made as follows: Schods and Depariments - 600 AM. to 300 PM.
Merctandise shall bo unloaded at the receiving stafion of the designaled
delivery point and received there by a designaled agent of the Board. A defivery
ticket, or one copy of the imoice, prepared as indcated below, thal accompany
each delery,

B DELIYERED PRODUCTS. Al products delivered shall be identical 1o the
samples subrrited for svaluation, and as anarded 1o sucoessiul vendars.

C. UNAUTHORIZED DELVERES. The sucossshd vendor(s) wil net be
autiori2ed to sef andor delver any e net Isted in this bid. Umuthotized
deliveries may result in non-payment of imoices.

0. SUBCONTRACTING DELNERY. The sucessiul vendoi(s) ey not be
perritted %0 subcortract for the delvery of any ltem listed in the avanis(s)
unless stipulated in withg at the tive of bid subiission, at no addional cost
{o the purchaser. In such instances, peformance wsponshiity rests
completely vith the vendor(s) (avardees),

THE POARD MY REIECT ANY BID FOR FAILURE BY THE BDDER 1) COMPLY UMK ANy

REQUIREBAENT STATYD ARCVE INTHE 1D PROFOSAL PORM OR INATTAC HUENTS THERETD
UPHCHB ECOMES RARTOF THER D,

THE SCHOOL BOARD OF MIAM D ADE COUNTY, FLORDA

SUPERNTENDENT OF SCHOOLS

Revised February 2001
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INDEMNIFICATION AND INSURANCE

In consideration of this Contract, if awarded, the Vendor agrees without reservation to the indemnification
and insurance clauses contained herein. These clauses are attached to and form a part of Bid #021-CC04

INDEMNIFICATION

The Vendor shall hold harmless, indemnify and defend the indemnitees (ashereinafter defined) against any
clairn, action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but
not by way of limitation, attorneys' fees and court costs arising out of bodily injury to persons -ncluding
deat, or damage to tangible property arising out of or incidental to the performance of this Contract
(including goods and services provided thereto) by or on behalf of the Vendor, whether or not due to or
caused in part by the negligence or other culpability of the indemnitee, excluding only the sole negligence
or culpability of the indemmitee. The following shall be deemed to be indemnitees: The School Board of
Miami-Dade County, Florida and its members, officers and employees.

INSURANCE

Pric: to being recommended for award, the Vendor has five business days after notification to submit proof
of insurance as required herein. If the Vendor is not the installer of the equipment in question, then
the Vendor must obtain evidence of the coverages referenced below from the Installer and submit
evidence of such to the Office of Risk and Benefits Management. Failure to submit fully completed
certificate of insurance signed by an authorized representative of the insurer providing such insurance
coverages may cause the Vendor to be considered non-responsive and not cligible for award of the
Conrract. The insurance coverages and limits shall meet, at a minimum, the following requirements:

Commercial General Liability Insurance in an amount not less than $300,000
combined single limit per occurrence for bodily injury and property damage.

Automobile Liability Insurance covering all owned, non-owned and hired vehicles
used in connection with the operations of the Vendor, in an amount not less than
$300,000 combined single limit per occurrence for bodily injury and property
damage.

Workers' Compensation Insurance for all employees of the Vendor as required by
Florida Statutes.

“The School Board of Miami-Dade County, Florida and its members, officers and
employees” shall be an additional insured on all lisbility coverages except Workers'
Compensation Insurance,

2/3
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The insurance coverage required shall include those classifications, as listed in standard liabj lity insurance
manuals, which most nearly reflect the operations of the Vendor.

All ;nsurance policies shall be issued by companies with either of the following qualifications:

(a)  The company must be (1) authorized by subsisting certificates of authority by the Department of
Insurance of the State of Florida or (2) an eligible surplus lines insurer under Florida Stotutes. In
addition, the insurer must have 4 Best's Rating of "B+ or better and g Financial Size Category of
"IV or better according to the latest edition of Best's Key Rating Guide, published sy A.M. Rest
Company,

or

(b)  withrespect only to the Workers' Compensation insurance, the company must be (1) authorized
as a group self-insurer pursuant to Florida Statutes or (2) authorized a5 a commercial self-
insurance fund pursuant to Florida Statutes.

Neitaer approval nor failure to disapprove the insurance furnished by the Vendor to the School Board shall
relieve the Vendor of the Vendor's full responsibility to provide insurance as required by this Contract.

The Vendor shall be responsible for assuring that the insurance remains in force for the duration of the
cont-actual period; including any and all option years that may be granted to the Vendor. The certificate
of insurance shall contain the provision that the School Roard be given no less than thirty (30) days written
notice of cancellation. If the insurance is scheduled to expire during the contractual period, the Vendor
shall be responsible for submitting new or renewed certificates of insurance to the School Board at a
minimumn of fifteen (15) calendar days in advance of such expiration.

Unless otherwise notified, the certificate of insurance shall be delivered to:

Miami-Dade County Public Schools
Office of Risk and Benefits Management
1500 Biscayne Boulevard, Suite 127
Miami, Florida 33132

The name and address of Miami-Dade County Public Schools, as shown directly above, must be the
Certificate Holder on the certificate of insurance.

The Vendor may be in default of this Contract for failure to maintain the insurance as required by this -
Contract. Anyquestions and/or inquiries regarding these requirements should be directed to Ms. L a-Chane
Clari: at 305- 995-7133.




MIAMI-DADE COUNTY PUBLIC SCHOOLS
BID PROPOSAL FORM (FORMAT A) T0: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

BID

BUYER PAGE
021-CC04 L. Cantin SC 1

TITLE

Security Locking Devices, Computers and Various Equipment

- ali specifications, terms and conditions, (M-DCPS will not accept a percentage of mark-up as part of this bid)

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish price lists and discounts to purchase and install security locking
devices for computers and various equipment for Miami-Dade County Public Schools {M-DCPS). All prices shall be
F.0.B. each destination specified. The Schoo! Board of Miami-Dade County, Florida, may also purchase from a
contract awarded by the State of Florida, any other county or municipality, or authorized contract, whichever is
considered to be in the best interest of the Board.

AWARD: The School Board of Miami-Dade County will award the contract to the two (2) vendors per manufacturer,
offering the highest fixed discount off the cument manufacturers suggested retail price list and otherwise complying with

EACH BIDDER SHALL SUBMIT WITH ITS BID BOTH A HARD COPY AND AN ELECTRONIC COPY OF THE LIST
THE BIDDER USES AS THE “BENCHMARK” LIST AGAINST WHICH TO MEASURE OFFERED PRICE SAVINGS.
Failure to measure percentage savings against the “benchmark” list, or an attempt to include reference to any other
price, product, or similar list, will render a bid non-responsive and constitute grounds for rejecting the bid. EACH
BIDDER MUST OFFER A PERCENTAGE DISCOUNT OF AT LEAST 5% OFF OF ITS PUBLISHED PRODUCT LIST
FOR THE FLORIDA MARKET. Awarded vendors will be placed on the list of awarded vendors that is published and
promulgated to all schools and departments.

TERM: The term of the bid shall be from the date of award, through June 30, 2005, and may, by mutual agreement
between The School Board of Miami-Dade County, Florida and the awardes(s), upon final School Board approval, be
extended for two (2) additional one year periods, and if needed, 90 days beyond the expiration date of the current
contract period. The Board, through Procurement and Materials Management, may if considering to extend, request
a letter of intent from the awardee, prior to the end of the current contract period. The awardee will be notified when
the recommendation has been acted upon by the Board.

POSTING AUTHORIZED PRODUCT AND PRICE LIST: Every awarded vendor shall maintain on the Internet a list
of the products it is authorized to sell under the Contract. The list shall clearly indicate the ceiling price for each
product, expressed either as a single price or as a percentage saving off the “benchmark” price. Procurement and
Materials Management, at its sole discretion, may maintain the vendors authorized list or provide electronic links to it.
Vendors shall ensure that the District can access one, and only one, version of the authorized list. The authorized list
shall include, either directly or via electronic link, the following: Contract number, contact person, part or product
numbers and descriptions, ordering information, and pricing information, Posting will be monitored regularly on the
following site: http://procurement.dadeschools.net/

Price lists must be provided as part of the bid package in hard copy and in electronic format on a 3.5-inch diskette or
compact disk, as @ Word for Windows or Excel file. Any subsequent revisions shall be submitted in the same format,
for review and approval prior to implementation.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

BID

BUYER PAGE
021-CC04 L. Cantin SC 2

TITLE

Security Locking Devices, Computers and Various Equipment

SPECIAL CONDITIONS CONTINUED

*Word for Windows” or “Microsoft Excel”
Font; Times New Roman 12

Portrait only-no landscape

No headers or footers

The initial authorized list shall be identical to the "benchmark” list submitted with the bid and used in making the award.
Vendors are free to offer greater discounts for individual transactions and offer better discounts through the RFQ

process. Vendors may decrease, and shall never increase, the prices offered initially and may increase, but
never decrease, the percentage of discount.

The Universal Resource Locator (URL) for the Internet Home Page must be fisted in the space provided on the Bid
Proposal Form.

PRICE CHANGES: If directed in writing by the Buyer, vendors may submit changes to products or prices, otherwise
prices must remain firm for a minimum of 180 days after award of the bid.

DELIVERIES: Locking devices shall be delivered F.O.B. destination within 30 days of receipt of the purchase order.
When a purchase order is released for installation of locking devices with existing (in-place) equipment, installation
shall be completed within five working days after receipt of purchase order, or by mutual agreement with the location's
administrator. When a purchase order is released for installation of locking devices for equipment on order, installation
shall be completed within five working days of notification that the equipment has been received.

SPOT MARKET PURCHASE: The awarded bidder(s) shall be pre-qualified to participate in Spot Market Purchases,
as required. The pre-qualified bidder(s) shall be invited to offer a fixed price for a specific item(s). These prices must
remain fixed and firm for not less than 30 business days, or as specified by the Request for Quote (RFQ), excluding
any and all holidays observed by the Board. All Requests for Quotes must show the “Benchmark” price and the
discounted price. Pre-qualified bidder(s) will be placed in a database and shall be contacted via fax, letter, or E-mail
for quotes. All pre-qualified bidder(s) will be invited to offer quotes.

At the time of the quote, the bidder offering the lowest fixed price, meeting specifications shall be awarded the item(s).

The award of one bidder for the item(s) does not preclude the abiiity of the remaining pre-qualified bidder(s) from
submitting offers for other quotations.

INSTALLATION: Installation may be provided and shall be priced at an hourly rate. Price quotes to schools and
departments must indicate the hours required to install the locking devices requested. Vendors will not be
compensated for additional time.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA

[ —

BID

BUYER PAGE :
021-CC04 L. Cantin SC3

TILE

Security Locking Devices, Computers and Various Equipment

10.

1.

12.

13.

14.

SPECIAL CONDITIONS CONTINUED

WARRANTY: The warranty for equipment, after delivery and acceptance by the school or department, shali be for
one year or manufacture’s warranty, whichever is greater. In addition, if bidder has an equipment replacement value
warranty for any item secured by a security locking device system offered in this bid, bidder must attach a copy of
replacement value warranty to its bid. Preference will be given to bidders offering this type of warranty.

INSURANCE REQUIREMENTS: Successful vendor(s) are required to have insurance coverage, as specified in the
indemnity and insurance form(s), attached hereto and made a part of this bid. The successful vendor(s) must submit
completed certificate of insurance form(s}, before being recommended for award. Failure to submit this form(s), as
noted, will result in the vendor(s) not being recommended for the bid award.

UNAUTHORIZED SHIPMENT/SUBSTITUTION: Unauthorized substitutions and shipments could be grounds for
termination. Vendors shall be considered in default of the contract and shall lose eligibility to transact new business
with the Board for a period of fourteen (14) months from the date of termination by the Board.

VENDOR INFORMATION SHEET: Al bidders are requested to complete the attached Vendor Information Sheet. In
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor application
on file. The information on both documents must be consistent. Failure to comply with this condition may cause the

Bidder(s) not to be awarded any new business. Vendor applications can be downloaded at
http://procurement.dadeschools.net/.

ERASURES OR CORRECTIONS: When filing out the Bid Proposal Form, bidders are required fo use a typewriter or
complete bid proposal in ink.

1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade
County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in
accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside
Miami-Dade County shall meet their local Occupational Tax requirements. A copy of the license is requested to be
submitted with the Bid Proposal. If the Bidder has already complied with this requirement, a new copy is not required
while the license is valid and in effect. It is the Bidder’s responsibiity to resubmit a copy of a new license after expiration
or termination of the current license. Non-compliance with this condition may cause the bid not to be considered for
award.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE
021-CC04 L. Cantin SC4
TITLE
Security Locking Devices, Computers and Various Equipment

15.

16.

17.

18.

19.

SPECIAL CONDITIONS CONTINUED

MINIMUM REQUIREMENTS: The locking systems bid should provide a quickly assembled, strong form of protection
for the CPU case and the monitor. The locking systems should attach to the CPU case, the monitor, other peripherals
and the desk or workstation. Attachments to the desk or workstation should be made to its underside or side panel,
whenever possible. The locking systems should contain some of the following:

Vinyl coated steel cable 3/16 inch diameter and at least 3 feet long.

A case hardened padlock with one inch to one and a fourth inch shackle.

Security plates and adhesive.

Screw on brackets that attach to existing screw holes on the CPU case.

Slot brackets for Macintosh computers that attach through the existing security slot.
Expansion slot brackets for PCs.

o oo

MANUFACTURER'’S CERTIFICATION: In the event a bid is submitted by other than the equipment manufacturer,

a certification executed by the manufacturer shall be required stating the bidder is an authorized representative of the
manufacturer.

AREA REPRESENTATIVE: Bidder(s) must indicate in the space provided, the name, address, and phone number
of the vendor representative who may make periodic scheduled visits to the schools and departments and who will be
available, upon request, to resolve billing and delivery problems.

INVOICING AND PAYMENT: Invoices shall contain the purchase order number, the Contract number, the “benchmark”
price, and the discounted price. Any deviation from this requirement may be grounds for termination of the contract.
The payment terms of the District are net 45 days after receipt and acceptance of item(s).

ACCEPTANCE: For installed products, the date of acceptance is the date the school o location accepts the

product as installed and in good working order. For non-installed products, the date of acceptance shall be the
delivery date.




The School Board of Miami-Dade County, Florida
Bid #021-CC04
Security Locking Devices, Computers and Various Equipment

BID PROPOSAL FORM (FORMAT B)

Type or print in this ﬁoz the

omplete name of the bidder:

Bid # 021-CC04

NA

Various Equipment

Title: Security Locking Devices, Computers and

Buyer: L. Cantin

PLEASE COMPLETE
ALL SHADED AREAS

!I!TEM DESCRIPTION OF ITEM DBISCOUNT PRICE PER HOUR, LABOR RATE

[VENDOR SHALL INDICATE MANUFACTURER' S

WARRANTY, [F GREATER THAN ONE YEAR

_

‘Please indicate below, for each line item, the
percentage (%) of discount off current manufacturers
suggested retail price list. Also indicate if your
company is capable of installing the product you are
bidding. The price list may change during the course
of the bid, however the percentage of discount shall

remain firm for the term of the contract.

PERCENTAGE

FOR INSTALLATION
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Reference Sheet

Bid #021-CC04
Security Locking Devices, Computers and Various Equipment

Bidder:

Sales Representative: Email
Phone
Fax

Service Representative: Email
Phone
Fax

Street Address
URL:
City State Zip Code

Years in Business:

Please list below 3 of your most recent references and indicate the amount of locking devices installed for each client.

References: Company Contact Address Phone Fax

auantlty of

equipment

e n s s B

e e



Vendor Information Sheet

1A. 2. Telephone/Fax/Contact Person
Federal Employer Identification Number
Or Telaphone number
Owner's Social Security Number
1B. Fax number
Name of Firm, Individual(s), Partners or Corporation
Contact Person
Street Address
City State Zip Cods E-mail address

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name and
business address shall be provided for each offlcer, director, and stockholder or owner who holds, directly or indirectly five
percent (5%) or more of the stock or ownership. If the contract or business transaction is with a trust, the full legal name and

address shall be provided for each trustee and each beneficiary. Eqat_Qtﬂsumﬁwjmm.

%
Tace-
Name Title Address Gender  |sthnicity  [Stock Ownership

NOTE; The information provided by the vendor on this form should be consistent with that provided on the "Vendor's Application”.
All vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or be familiar with M-
DCPS'’ policy regarding the following: (a) Employment Disclosure, (b} Drug Free Workplace, (c) Family Leave Policy, (d) Code
of Business Ethics, (e) Conflict of Interest, (f) Perception, {g) Gratuities, and (h) Business Meals. Failure to provide M-DCPS a

: ation may caus Vendor applications can be
downloaded at: http://procurement.dadeschools.net.




