Direct all inquiries to the
COMPLETE UBSING i . _ : Bureau of Procurement and
TYP!WH’WR o st o 1 Schools Materials Management.
0RO E R o | BUYER NAMED:
: “ Mm Flﬂﬁdl 331 : Lcantin@sbab.dade k12 .fl.us
-y \
ER QUALIFICAT@N FORM
BID NO. 020-DD04 BID TITLE COMPU’I'ER PERIPHERALS PARTS & SUPPLIES CATALOG DISCOUNT
BIDS WILL BE ACCEPTED UNTIL. _ 2 00 P. M ‘ ou\ 9/23/2003 IN ROOM 351,

SCHOOL BOARD Anwmsmiﬂﬁu nmme ﬂsu NE 2ND AVENU# MIAMI FL. 33132, AT WHICH TIME THEY WILL BE

PUBLICLY OPENED. BIDS MAY NOT BE WITHDRAWN'FOR 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDDERS, para.iV.B.) ' |

THE SUBMISSION OF THE BID BY THE VENDOR; ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF
MIAMI-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT.  UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

l. A. BIDDER CERTIFICATION AND IDENTIFICATION, (SEE INSTRUCTIONS TO BIDDERS, para. |. A.2.)

I certify that this bid is made without prior understanding, agreemqnt or-connection with any corporaticn, firm, or person
submitting a bid for the same materiais, supplies, or equipment, and is in all respects fair and without collusion or fraud. |
agree to abide by all conditions of this bid; and 1 certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with the School Board of
Miami-Dade County, Florida. :

I INDEMNIFICATION

The Bidder shall hold harmless, indemnrify and defend the indemnities {(as hereinafter defined) against any claim, action,
logs, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation,
attorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
arising out of or incidental to the performance of this Contract mcfudmg goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnity,
excluding only the. sole negligence or culpability of the indemnity. The following shall be deemed to be indemnities: The
School Board of Miami-Dade County, Florida and its members, officeérs and employees.

il PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para .A.1., and V1., and check (x} below:
WHEN PERFORMANCE SECURITY IS REQUIRED | WILL FURNISH A:

Performance Bond Check {Cashier's, Certified, or Equal}
PLEASE TYPE OR PRINT BELOW
LEGAL NAME OF VENDOR :
MAILING ADDRESS :
CITY, STATE, ZIP CODE :
TELEPHONE NUMBER FAX #
BY: SIGNATURE (ORIGINAL) : DATE
OF AUTHORIZED REPRESENTATIVE
NAME (TYPED) : TITLE
OF AUTHORIZED REPRESENTATIVE

FM-3191 Rev. (02-89)




INSTRUCTIONS TO BIDDERS

PREPARNG OF BIS

A BDDER QUALIFIGATIDN FORM guaiifies the bidder ard the bid and must
be cavpleted and submited as page 1 o the bid.

1. PERFORMMICE SECURITY. The fomm of perfommance securty the kidder
wil submt, when requied to do so, must be furished. Pefomance security
shall not be submitedwith the bid,

2 BODER CERTHFCAIION AD DEMTFCATON. Bid must contain an
ofiginal manuat sigrature fom ar authorized representaive. An ursighed bid
wil be considered non e sponsive.

8. INSTRUCTIONS TO BINERS define condlions of the bid.

1. ORDER OF PRECEDENCE. Any inconsistency b thishid shall be resolwed
by giring precedence i the fellowing order:

A, Spectications
8. Special Conditions
C. lretictions To Bidders

2 FOR. MMBE desigrated bids. The SPECIA. GONDITIONS-
MinorityAomen onned and cortroled Business Paticipation Statement and
the MWEE Cettification Application MUST be compietedt ad SUBMITTED with
the bid if the bidder is not certfied by MiamiDade Courty Public Schools.
Failure to submit the completed spplication with the bid will be considered non
responsive.

C. BD PROPOSAL FORM defies requirement of tems to be purchased, @
must be completed and submitted as page 2 and subsequert pages, T any, o
the bid. The bidder should ndicate hizher name in the appoprate space on
each page.

1. WEM SPECFICATION. Specfyhg a certan brand, make or manufacturer &
to denate the quality, type, and standard of the atticle desired. Aticles offered
must be new merchancise only, of equal or superior grade. On blark lines
provided, the bidder B equested 0 insert the brand name, manufacturers
number and other rformation necassary to sulficiently idertify aticle dfered.
Faiiue to do so may prevert consideration of the tem. Ako, iferto paragraph
1M Packaging.

2 PROTEST OF SPECIFICATIONS. Biiders and proposers mayfie kiters of
piotest which shall serve 28 a notice of protest, with the School Board Clerk, and
the Buteau of Procurement and Materals Managemert, within 72 hours priorto
the date and hour specfied inthe Bider Quplification Form for receipt of bids.
The etbers of protest wil be reviewed by the Bureau of Procurement and
Maefals Maragement and vl offer the puotesting bidder the opportunty to
met and dscuss the merts of the protest, if the protest is not resolved, the
bidder may seek an administrative hearing pursuant to § § 120.569 and 120,57,
Fla, $tat., byfilng a formaliariten protest wthin 10 days dertiingthe notice
protest. Pettions for heaiing on protests pursuart to § § 120.589 and 12057,
Fa,, Stat.smust be filed i 2ccontance wih School Boanl Ruie 8Gx13- 8C1 0R4.
Failue to Fle a timely notice of prtest or faiure to flie a timely fommal witten
protest shall constite a waiver of the proceedings. This provision supersedes
and govems cver any conflictng provision in this document.

3 PRICES. Prces ae equested in units of quarity specfied in the bid
speciicatiors . |n caze of a dscreparcy in computing the total amount of bid,
LMIT PRCE gucted will goem. &Il prices bid shall indude delivry F.OB.
destivafion, Freight prepaid b kdder pays ard bears fieight charges. Bidder onns
goods n transt and files any chims] and shall hdlude all cartaye, drayage,
packing, etc., delvered to and unloaded at the reczivng station 2t the site
designated in BID PROPOSAL FORMS and thers recsived by the desinated
agent of the Board,

4 TAYES. The Boarl does nit pay Federal Excive and State toes on dired
purchases of tangitle persond propety. The applicable tax edemption mmber
is shann on the purctase onjer. This exemption does not apply i puchases o
tangible personal poperty made by cortractors who use the fangble personal
property i the petommance of contrads for the improvement o Board onned
real property as defined in Chapter 192 of the Florida Statutes.

SUBMITTING OF BIDS
A BID FORMS AND ENVELOPES. Bids must be submitted on foms

fumishesd by the Board and i sesled envelopes. Envelopes mist be clearly
rmiatked inith bid number, bid tile and bid opening.

iL

B. ERASURES OR CORRECTIONS. Uhen tling out the bid progesal form,
bidders ar required to use a typevwiter or complete bid proposal iy nk.

1_Use of penci s prohibied.
2.Donot erase or use correction fluid to comedt an eror.
3. All changes must ke crossed out and intided i irk.

Those bids for indvidua tems that do not comply with itens 1, 2 and 3 dowe
wil be consideted non-responshve fortha item(s).

C. PLACE, DATE AND HOUR. Hids shal be submitted by LS. Mal,
CourienExpress Senwice, or deposited i the BID BOX located in Room 351,
300 AM. to 430 PM, Monday thmugh Frday, SCHOOL BOARD
ADMIMSTRATION BULDING, 1450 NE. Second Avenue, Miami, Florida
33132. Bids received after the date and hour spedfied in the BIDDER
QUALI ACATION FO R ndl not be considered.

0. PUBLC ENTITY CREES. Seclion X57.133(A4) Flonda Sutue_ A
petson or atiliate who has bean placed on the comicted vendor kst following a
conviction fora public enttycime may not subeit a bid on 2 contract to provide
ahy goods or sendees to a public ertity, may not sukmt a bid on a contract with
a public entity for the corstruction or repair of a pubic buildng or publc work,
may nat submit bids on kases of weal property to & public entity, may nat e
anpmed or perform ork as 3 contractr, suppler, subcoriractor, or consultant
under a contract with any publc entty, and may net transact business with any
public ently in excess o thethreshold amourt provided in Section 287.017, Tor
CATESORY TWO for a peticd of 36 morths from the date of being placed on
the convicted vendor list.

E. SUBMITTHG A “ND BIDL” # ndt submitting a bid at this time, retum the
fom endifed "NOTICE TO PROSPECTWE BIDDERS." Falue to respond,
ether by submitting a kid or the "NOTICE TO PROSPECTIVE HIDDERS" fam
for three conse outive times may resul in yur campany being emoved fomthe
School Board's bid st

F. AALABLITY OF BID RFORMATION. |rmediately folowing the public
opening, kids wil be read, upon requedt, and then compiled in a tabuar form, 3
copy of whichwill be avalabi for examination i Procurement hMaragement and
haetals Testing.

CANCELLATION OF BIDS ORREQLEST FOR PROPOSALS

Ain invtation for bids or Reguest For Proposals, or dther solicitations may be
cancled, inwhole o b pat, asmay be spedified in the sdickation, when isn
the best interest of the Boamt. The reasons shall be made a part of the master
bid fie.

A Priorto opening, a soficitaion may be canceled i whok or h pat, prior to
the date ard hour specified in the Efdder Qualfication Fomn for receigt df bids,
when the Associste Supesntendert, Bureau of Procuement and Materials
hanagement, detetmies in irting that such adtion is inthe best hterest of the
Board for reasons including, but not limited to:

1. The Board no longer requires the supplies, services, or construction;

2. The Board no longer can reasonably expedt to fundthe procuremert;

3. Amviewof a vaid priest fled by 3 bidder asmay be detetmined bythe
adritrative Saff; and

4. Puoposed amendments to the soidtation would ke of such magntude
that a hew solicitaion & desiable.

B. When a sofidtationis canceled priorto opening, notioe of canceliation skall
be sert to dl businesses salicted, via tacsimie ormail and bick or proposals
returmed o the vendor unopensd,

C. Thenctice of cancelistion shall:

1. ldentFythe sdicitation;

2. Briefly exphainthe reazon for cancellation; ard

3. Where appropriate, exglain that an opportunty wl be given to compete
on @y e-solctaion on any fuue procurements of similr supplies,
sBrvices, or constuction.
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N.  CHANGE OR VATHDRAVAL OF BIDS

A PRORTO BDOPEMNG. Shoud the kidder desie to charge or wittdraw
hisher bid hesshe shd| do 3o in vailing. This communication & to be received
by the Distrit Director, Diviion of Procutement Management and hMatetiaks
Testirg, Room 364, School Board Admiistration Bulding, priorto date and hour
of bid cpening. The bidder's mame, the bid number, the kid tite and the cate the
bid & due must appear on the envelope.

B. AFTER BID OPBMNG. afer bick are opened, theymay rot be changed,
norithdravn for 90 days after the deternined opening date unless othervise
specified onthe "BIDDER QUAL FICATION FORM."

C. FALURE TO ACCEPT BID AVARD. Bidders who, priorto the Bid Mnamd
by The School Board of Miami- Dade County, Flotida, hdicate that they ae
unzhle to accept the bid anard shall ethar

1. Payto the Bean, as liquidated damages an amount equalto 5% of the unit
phice bid tines the guartity, or $10, whichever anourt & lager, ar

2. Lose eligibilty to transact rew bishess with the Board for a period of 14
morthsfrom the date the Boand acts onthe wthdrann bid.

AUARDS

A RESERVAIION FOR REJECTION OR ANARD. The Board reserwes the
right %o reject any or all bids, to waie imegulrities or tedhnicaliies, and to
request rebids. The Board resenes the fight to anard on ah ikdiiidial item
bass, any combination of items total love bid or, F an atemate hid is accepted,
oh such tetms at are speclied for the atemate bid, whichever manrer is inthe
bext interest of the Board.

B AYRD RECOMMENDATION. Bidder/Proposer informaion phone lites
hawe heen established i Procurement Mahagement. Biddersipoposers may
call 9951375, each Frday, to be alvised of the ecommended bidders or
proposers and the time t is contemplated tha the recommendation wil be
made. This iformation will be provided by school system =taff as avaikbe. In
rio case wil iformaion as to a recorrtiended bidderpropeser be avaibhle [2er
than the Friday preceding the veek wben the anard & scheduled to ke made by
the Schod Board orthe Supetintendent,

Bidders and proposers mayfie etters of prateds, withthe School Boad Clerk,
within 72 hours aker the posthg of the bid fsbutation or receigt of nofice of the
Boant s decision or intended decision. The letters of protest il be revievwed by
the Bueau of Procurement and Maeiak Managemert and twdl offer the
protesting bidder the opporindty to meet and discuss the mearts of the protest,
[f the bidder i not salisfied with the response tothe protest, hedhe may imoke
the povisichs o § § 120,569 and 12057, FlaStat. Pefiions for hearings on
protests pusuat to § § 120569 and 12057 , Pa. Stat, must be filed in
accordanes with School Board Rule 6Gx13-8C.1064. Pitests fled lterthan
the date specfied hergin shall corstituie a waiver of procesd hg sunder Chapter
120 Florda Statutes. This poaiion supersedes and govers over ay
conficting prosision in this document .

C. OFACIAL AVARD DATE. Sumnds become official when made wnless
uthennise specified in the awerd recormmendation,

D. PURCHASE ORDERS. Purchase orders maled to successiul bidders are
the dificial notfication to deliver maerals described therein; and the time
alowed for delivery begng wihthe dateof the puchase oner. Inthe event that
the successful Wddertaiks to deliverthe maerials in accorlance with the tems
and tonditions of the bid and purchase order, the hidder shall be considered
in defadt of the contrat and subjedt to the default prowkions stated in
{retructions to Bidders, Section . E.

E. DEFANT. Inthe event of defaut, which may noude, but is nat limited to
nonperformance andbr poor peformance, the ananees shall payto the
Board & liquidsted damages an amourt equal to 10% of the wnit price of the
fem(s) avarded, tmes the quantty when no purchase eler has been issued,
10 percert of the puchase arder when a puichase order tas been issued or
$100, whichever is greater.  Where no performance hond or check has been
required, exch anardee who faiks to paythe guidated damages within 15 days
after t iz hvoked shall losz elighity to trarsact rew business wih the Board
for aperiod of 14 months from date of temnination of anand by the Boand.

Biiders who are determned inelgible may request a hearing pursuant to
§120.563 Ra, Stat,, nd School Beard Rule 6GX13- BC1 NR4.

The Boand reservesthe right to waive liquidated damagesioss of eligibiity,

L

YL

F. Theirtent of the hid docurents i to indlude onby the witten equrementsfor
maesals, equipment, systems, standards and workananship necessary for the
pioperesecutionand completion of the wok bythe Bidder. The bid documerts
shall not be constied o crede an entitiement to any other scope of work
except as specihied herein.

PERFORMANCE SECLRR Y (FOR SUCCESSFUL BIDDERS ORLY

A PURPOSE. A pefommance bond or check may ke requied to guarantee
pedatmance.

B. BONDMG COMPANY. Peformance Bords shall be wwitten throwgh a
reputatie and responsble surety hond agency licensed to do business in the
State of Flordla and with a surety company or cotpotation meeting both of the
folloning specifications:

1. Aumers Greuterthan S00 00

& miivirum rting inthe latest readsion of Best's Insurance Repotts of:

Cortract Amount Ifivinnum Rating by AM . Best
$ 500,000.0110 $2,500,000 MNone
$2,500,000.01 to $5,000,000 B +orhn-3
MoMinimum Class
$5,000,000.01 to $10,000,000 A-Chss|v
$10,000,000 &% or more A-Chss ¢

CQurent cetficate of authorty as acceptable surety on Feder! Bonds in
accordance with the ktest ediion of the Unted States Treasury Depariment
Ciroular 570 enthled "Cotmpanies Holhg CertFicates of Authority as Acceptable
Sureties o Federal Bonds and as Acceptable Reinsuity Comparies” shall be
actepted for an amount hot exceedivg the undervaiting limitation therem.

2 purrds of PIORAM ok &5

Bords shafl be vutien wih a surety company or coporation meeting the
qualications as set forth h Parayraph W B. above or the qualifications set foth
ih section 2870935, Forida Statutes,

C. AJOUNT. When required as defined therein, the fim ar irdhituaYs} to
ko @ awerd has heen made shal execde and defverto The School Boand
of Mami Dade Cownty, Florida, 3 Pertormance Bond, Cashiers/Certified
Check, orequal.

1. Ak less than 200,000 shall ke exenipt from peformance security.

2. Pefonmance secutty shal not be requie d unke 53 othernnise defined inthe bid
specificatiors. If Pefomance security is required, it shal equal 100% o the
atad amourt.

D . RELEASE OF PERFORMANCE SECURITY. Fetum to the Awardee of
hisder cash security, or notlication to the Swardee and the bonding companyto
cancel the pefarmance bond, will be made when at goodsAsmices have been
acrepted amd imoices have been appioved for payment.

SAPLES.
Wher bid sampes ae equired, the buyer will natify bidder to submit samples of
the fterns hid in accordance with the fdlaning procedures.

A Al samples must be Mentified with the bidder's name, bid number, fem
rurnber, and product name and number.  UWhere non-complisnce with this
resjuitement is notes!, said fem may be considered as being unidentifiable and
may hit be eligible for consideration in the anard reconmendation.

B Al samples are to be delivered within 7 calendsr days ater receipt of
nofification from uyer, unless othenaise stated i the Special Condlions of the
bid. If the bickler does not sutmit samples by the date and ime incicated bythe
kuaver, the big submitted for that tem may not be considered foranand.

C. Bidder must ohita, from Materials Testing and Evaluation, a signed receipt
acknomedging delvery of savples. Bidder shall include a seff-addressed,
stamped ervelope forretum o sample iecept when submitting samples bymal
or delivery serice.  The kidder will receive the otiginal copy of the receipt and
the dugdicate copy will reman with the Miami-Dade County Puble Schook
receiving department as the file copy. Bidder shal be sokely responshle for
delivery of sampies and for retzning sample delvery ecepts, which must be
presented in any dispute regardig receipt of bid samples.
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B. Sampks should be defversd to the folowing addiess:

hilant O ADE CCUNTY PLBUG SCHOOLS
MATERIALS TESTING AND EVALLATION
7040 West Fhgler Street
Mdiami, Florida 33144
Telephone Number: (305 995-3290

NtiamiD ade Courty Public Schools wil not be responsible for ssmples sertto a
loc@ion dtherthan the ipcation mentioned i the Bid.

E. PAYMENT FOR SAMPLES. The Boad will buy no samples and wil
assume ro oostincidertal thereto,

F. RETURN OF SAJPLES. Samples not de stoyed in testing maybe daimed
by unsuccessidl bidders 14 days Jterbid avar! date and by successful bidde rs
14 days after final paymert; but the Board will assune no responshilty for
samples not clamed within the fime specified, and it vil pay for no samples
damaged in testing.

G.EVALUATION AID TEST RESLLTS. Interested kddders should cortadt the
huyer, prierto the recommendation for anand, to deteanihe whetherthe tem(s)
subibted complies withthe speclications requiremerts. I the tern(s) does not
comply, the buyer wil advise the bidder to contact Materials Testing and
Evduation for further details.

SUBSTITUTIONS.  Should the bidder find it necessary to use a materil,
equipmert, product or systern ctherthan spectied, the bidder shall secure from
the Boam, through the Bureau of Procuremert and Materids Management,
wetten appoval for the use of the aterate matedals, equpment, product o
system. The Board is nat okligated to approve requests for subRiutions and
has the discretion to recuire the bidderto provide the maedals as specified in
the bid documents. In no cave shal the bidder be entifed to addtional time
andor money ahsing out o the Boards faikire to spprove requests for
substiutions.

PACKAS NG

A TYPE. If packaging is differert from that spedfied, the bidder must note
the manrer and ameunts in which packaging & to be made; othennise the
successtul bidder shall fumish packaging as specified.  All packaghyg,
wappirg and bundling shall be adequate to hsue tha materals will be
received b undamaged condiion. Tre Board 3zsumes o responsibility for
damages of any kind incuned intranst.

B. CONTANER DENTFICATION The folowig identfication shall be
pinted, stenciled ot leyb by vatten in a conspicuous location on each shipping
container:

" 1. BD MMEER AND/OR PURCHASE ORDER NUWVBER

2. VB ORS NIME ANDAOR T RAD BARK
3. NIME(S) OF I TBW(S) CONTAINED
4. |TEN NUMBERIS) Wi TH QUANTITY(ES)

PURCHASES BY OTHER PUBLIC AGENCES.

Nith the consert and agreemert of the successtd kidder(s], purchases may
be made under this bid by Metropaitan Dade County, Fhrida, ard other
gowemmental agencies or political subdivisions wdhin the State o Florida,
Such purchases shall be governed by the same terms and condtions Stated
hegin. Thi agreement h no way resticts or interferes with the right of any
Shate of Acrida Byercy or poltical subdivision 1o rebid ary or all of these
items.

REGCYCLNG REQUIREHENTS.

MiamiDade Courty Public Schooks suppots recyding and recormends the
use of recydled products where possible. Vendors am recuested to submt a
{etter, dony wih their bid, indicatng whether each tem hid andbor its
packaging contan pre-corsumer or post-consumer waste, and if the produdt
andfor packaging may be recyclad,

ENVIROMHENTAL PRODUCTS.

Miami-Dade County Public Schods encourages the use of envionmentally
safe products.

Xt DELNMERY AHD BILLING

A DELWERY. Saumidys, Surdays, and holdays excepted, deliveries shall
he made 3 fdows: Schook and Depatmerts - 8:00 AM. to 300 PM.
Merchandse shall be unloaded at the ecefving stdion of the desigrated
defivery poit and received there by 3 designated agent of the Board. A
defivery ticket, or one copy of the invnice, prepared as indicated helow, shall
accompany each delivery.

B. RECENNG BSPECTION M8 TESTING. Delivered items which do nat
fulfll all recurements will be rejected. Rejected tems shall ke Bmoved and
replaced promptly by the vendor 2t no cost to the purchaser,

G. INVDICES. Each nwoice shall be issued by the successful bidder and
shall be submitted in DUPLICATE tothe Accourts Payable Section, P.O. Box
01-2579, Miami, Forida 33101, Yo be considered for paymend each hvoice
must shavy the folowing information wdich appears on the Purchase Order;

1. Puchase Onler Mumber
3. Quantities amd Units
5. Totd Price of dl tems onthe imvoice

2. tem Desorptions
4. Price Extersions

D PAMENT. Unkss othennise specfied by Mamilade County Public
Schools, payment will he made only after delivery, authorized inspedicn, and
acceptance.  Payment will ke made only to the successhul bidder uniess
othenuse equested in weling by the successiul bidder and accepted by
Miami Dade Courty Public Schools Admiristrdion. When bidders are
directed to send invoices to a school, the school will make died payment to
the bidder.

NO GRATUMY POLICY.

[tiz the polcy of the Bureau of Procwemert and Materials Managemernt not
to accept gifts, gratuties, or fawrs of any kind, or of any vakie whatsoeser,
from vendors, members of their staffs, orfamiies.

COMPUANCE WATH FEDERAL REGULATIONS

& Al contracts involving Federd funds wil contain certain provisions required
by appicable sections of Title 34, Section 80.36(1) and Section 85510 Code of
federal Regulations and  are included by reference herein.  The vendor
certifies by signing the bid tha the vendor and hisher prindipals are not
presenthy debatred, suspended, proposed for debarmert, declaed inelighle or
vohirtarily excluded from paticipation i Federally funded trarsactions and
may, b cettain instances, be mequired to provide a separate viten cettification
tothis effact.

Durng the term of any cortract with the Board, in the event of debamment,
suspension, proposed debarment, dedared ineligble or woluntariy exdudad
fiom patichation in Federaly finded transactions, the wvendor shall
immeditely nofify the Associte Superirtendent, Bureau of Procuement and
Maedals Maragement, in witing.

Werdors will also be eauired to provide accessto moons which e diedly
pethent 1o the contract and retai all sequired records for three vears afterthe
grartes {The Boad), or subgrartee malkes fhal payment.

8. Foral contracts hvoling Federal funds in excess o $10,000, the Board
reserves the right to terminate the conbact for cause, as well as for
corvenignce by issung a cenfied natica to the vendor,

UL DISCRRANANION

An entty or affliste who has keen placed on the discrimiratory vendor list may
not subtmit a bid on 3 contrack to provide goods or senvices to a public enity,
may not submit a bid on a contract nth 3 public ently forthe constiuction or
repair of a public building or public vaork, may not submit bids on leases of real
popedy to a public entty, may not anard or pedom work & a cortractor,
supplier, subcortractor, or consukant under contract with any publc entity, and
may it trargact business nkh mypublc entity.
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ADDITIONAL INSTRUCTIONS TO BIDDERS FOR FOOD BIDS

PREPARRIG OF BIIS

A BIDDERS RESPOMNSIBILITY. Fach hidder shdl cardfully exatrine the
irstuctions to Bidders, specifications, Special Gonditions Isted and the nurber
of schools to be served. 1t shall be the responsibility of the kidder to be fuly
inforted as to the number and widespreal focations of school. This wil be of
vtal importance to assure the required schedule deivedies anive o time.

AVARDS

A BASIS FOR ANARDS. The auwrds of all items onthis bid will made on the
hasis of low bid meetinyg spedficaions, when the portion cost is within the
aoceptablk cost range as deterrvined by the Departrrent of Food and Nulrition.

Rvend of fems using USDA DF Commodiy are made conditional to the
succzssid wendor submitting a current copy of either the cormodity processing
cortract approved by the State o FlridadRS or Mational Cormmudity
Processing, or a cument copy of the signed agmervent of their proposed
contract that has been subemitted and is pending approwal.

B. ANARD OF FOREGH PRODUCTS. Henm andbdr produds growwn,
prouced and processed inthe United States or its territories il be considered
for anard pumoses. Metal cans must be wekled to insute ho lead is ulilized.
Cans rmust be soldered. Foreign products wil not be considered i a domestic
supply is avalable. If product is not 3valable as produced i the US.A,, al
foreign products must be submbted as an aftemate and country of crigin must
be specified. A wholesomeness as wel a5 grades and origing rust be 5o
noted on gade certificates.

Al products of foreigy origin accepted an $he kid rust have 3 pedticide analysis
fiom a certfied U S, 1ab or Commodity Sderdific Support Division (CSED). If
any pesticide residue is in ewess of USDA or FDA recommendation, the
product wil not be corsidered acceptable, The pesticide andysis must
acconparnythe grade cerificate and must cover all shipments.

MEW FOOD TEMSIBRANDS.  Suppliers wishing 1o hawe newwfood items or
new trands of exdging food tems approved for inclusion oh our nest hid must
contact the helovw named for inforrmation concerning the submittal of sanmples:
Departmert of Food ard Mubition ¢ Planning and Procuction Goordinator,
704 West Fager Stret, Mam, Al 33144, Telephore: (305 $95-3220.

USAGE REPORTS. The suctcesstul vendos) shall subet a morthly usage
repert listing the total defivery quantiies for each e delivered to each schoal
location and a surmary of monthly totals, This wsage report rmust he subnitted
oy the terth day of the following merth. This report shall be directed to: The
Deparbment of Food and Muition cd Planning and Production Coondnator,
7042 West Fiagler Street, Marm, L 33144,

INSURSNCE REQLEREMENTS. Succesdul vendor(s) are required to have
coverage as spedfied i the indermity and insurance form. The successful
vendors) must submi completed certificates of insurance forre within 135 days
fiorn hotification of avard.

USCA CERTIRC ATION DOCUMENT. Each ‘endor is required to complete
and subrrit with the bid the U.S, Departrent of Agricuthare Certification form AD-
1043 cortained hersin. Failinz to do so nay result in the vendor bid not beingy
considered for amand. Avards exceedng $25,000 will not be made to wendors
ihn have not subritted this fom for each speciic bidh.

MUTRIENT DAT A SUBKISSION FORIM. Successful wvendors are requesied to
complete and submit a nutrient data subrrission form to assistin the gthering
of ratrient informmtion.  Copies of nutient data subrmission forms are included
for wendor infornmation.

DELWVERY AND BILLING

A DBANERY. Ssturdays, Sundays, and holidays excepted, defveries shal be
made as follows:  Schools and Departments - 800 AM. to 300 PM.
Merchandize shdl be unloaded at the receiving station of the designated
delhery point and received there by a designated agent of the Board. & delivery
ticket, or ore copy of the inwbice, prepared as indcated below shal accompany
each delivery.

B. DEUYERED PRODUGTS. Al products delivered shall be identical to the
sanpkes submitted for evauation, and as ansrded to successf wendors.

G UNAUTHORIZED DELIVERES. The successful wendor(s) wilf not be
authotized to sell andfor delver any fem not isted in this bid. Unauthorized
defiveries may result in non-paymert of inices.

D. SUBCONTRACTHNG DBRERY. The successful sendor(s) iay not be
permitted to sukcortrad for the defvery of any item listed in the anerds(s)
unless stipulated in vaitng at the time of bid subwission, at no additional cost
to the purchaser. In such instances, peformance tesponshility rests
completely wnith the vendot(s) favardees).

THE BOARD WY REVECT &NY 610 FOR FAILURE 6Y THE BDDER T COMPLY UJITH ANy
RMVIRBIBNT STATED ABOVE, INTHE B 1D PROFOSAL FORM OF INATTAC HUENTS THERETD
CIHCH3 ECONES RARTOF THEE

THE SCHOOL BOAFD OF MiAkd D ADE COUNTY, LORDA

SUPERINTENDENT OF SCHOOLS

Revised Febnary 2001




INSTRUCTIONS TO BIDDERS

CONE OF SILENCE

FINITHON

Cone of Silence” means a prohibition on any communication
regarding a particutar Request for Proposals (RFP), bid, or other
competitive sclicitation between:

1. any person who seeks an award therefrom, including a
potential vendor or vendor’ representative; and

2. any School Board member or the member's staff, the
Superintendent, Deputy Superintendent and their respective
support staff, or any person appointed by the School Board
to evaluate or recommend selection in such procurement
process.

The Cone of Sitence shall not apply to communication with
the School Board Attorney or his or her staff, or with
designated school district staff who are not serving on the
particular Procurement Committee, to obtain clarification or
information concerning the subject solicitation. For purpose
of this section, “vendor’s representalive®™ means an
employee, partner, director, or officer of a potential vendor,
or consultant, lobbyist, or actual or potential subcontractor or
sub-consultant of a vendor, or any other individual acting
through or on behalf of any person seeking an award.

B. A Ccne of Silence shall be applicable to each RFP, bid, or other

competitive solicitation during the solicitation and review of bid
proposals. At the time of Issuance of the solicitation, the
Superintendent or the Superintendent's designee shall provide
public notice of the Cone of Silence. The Superintendent shall
include in any advertisement and public sdlicitation for goods and
services a stalement disclosing the requirements of this section.

. The Cene of Silence shall be terminate at the time the
Superintendent of Schools submits a written recommendation to
award or approve a confract, to reject all bids or responses, or
otherwise takes action which ends the sdlicitation and review
process,

D. Nothing contained herein shall prohibit any potential vendor or

vendor’s representative:

1. from making public representations at duly noticed pre-bid
conferences or before duly noticed selection and negotiation
committee meetings;

2. from engaging in contract negotiations during any duly noticed
public meeting;

3. from making a public presentation to the School Beard during
any duly naticed public meeting; or

4. from communicating in writing with any school district smpioyee
or official for purposes of seeking clarification or addiional
information, subject to the provisions of the applicable RFP, or
bid documents.

The potential vendor or vendor’s representative shall file a copy
af any written communication with the School Board Clerk who
shall make copies available to the public upon request.

E.

Nothing contained herein shall prohibit the Procurement
Committee’s representative from initiating contact with a potential
vendor or vendors representaive and subsequent
communication related thereto for the purposes of obtaining
further clarifying information regarding a response to an RFP, or
competifive solicitation. Such contact shall be in writing and shall
be provided to the members of the appliceble Procurement
Committee, including any response thereto.

F. Any violation of this rule shall be investigated by the School Board's

Inspeclor General and may resuit in any recommendation for
award, or any RFP award, or bid eward 10 said potential vendor or
vendor's representative being deemed void or voidable. The
potential vendor or vendor's representative determined to have
violated this rule, shall be subject to debarment. In addition to any
other penalty provided by law, viclation of this rule by a school
district employee shall subject the employee to disciplinary action
up to and including dismissal.




Vendor Information Sheet

Il,l._;S
1A. 2. Telephone/Fax/Contact Person
Federat Employer Identification Number
Or Telephone number
Owner's Social Security Number
1B. Fax number
Name of Firm, Individual{s}), Partners or Corporation
Contact Person
Street Address
City State Zip Code E-mail address

3. Ownership Disclosure

If the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name and
business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the stock
or ownership. If the contract or business transaction is with a trust, the full legal name and address shall be provided for each
trustee and each beneficiary. Post Qffice addresses are not acceptable.

Race-
Name Title Address Gender ethnicity Stock Ownership

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's Application”.
All vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or be familiar with M
DCPS' policy regarding the following: (a) Employment Disclosure, (b) Drug Free Workplace, (¢} Family Leave Policy, (d) Code

of Business Ethics, (e) Conflict of interest, (f) Perception, (g) Gratuities, and (h) Bus:ness Meals. Failure to provide M-DCPS a
Vendor applications can be

downloaded at: hitp: I/procurement dadeschoois net




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A} TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

020-DD04 L. Cantin SC1
TITLE

Computer Peripheral Parts & Supplies Catalog Discount

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to establish price lists to purchase computer peripheral parts and supplies:
excluding computers, (desktops, towers, laptops and servers), network connectivity devices, and computer printers,
for Miami-Dade County Public Schools (M-DCPS). All prices shall be F.O.B. each destination specified. The School
Board of Miami-Dade County, Florida, may also purchase from a contract awarded by the State of Florida, any other
county or municipality, or authorized contract, whichever is considered to be in the best interest of the Board.

AWARD: This bid will be awarded to all responsive, responsible bidder(s), meeting specifications offering the lowest
total discounted prices. EACH BIDDER SHALL SUBMIT WITH ITS BID A HARD COPY AND/OR AN ELECTRONIC
COPY OF THE LIST THE BIDDER USES AS THE “BENCHMARK” LIST AGAINST WHICH TO MEASURE
OFFERED PRICE SAVINGS. Failure to measure percentage savings against the “benchmark” list, or an attempt to
include reference to any other price, product, or similar list, will render a bid non-responsive and constitute grounds
for rejecting the bid. EACH BIDDER MUST OFFER A SINGLE, FIXED PERCENTAGE DISCOUNT OR MARK-UP OFF
MANUFACTURER'S SUGGESTED RETAIL PRICE LiST OR ITS PUBLISHED PRODUCT LIST FOR THE FLORIDA
MARKET. Awarded vendors will be placed on the list of awarded vendors that is published and promulgated to all
schools and departments.

TERM: The term of the bid shall be from the date of award, through December 31, 2005 and may, by mutual
agreement between The School Board of Miami-Dade County, Florida and the awardee(s), be extended for two (2)
additional one year periods, and if needed, 90 days beyond the expiration date of the current contract period. The
Board, through Procurement Management, may if considering to extend, request a letter of intent to extend from the

awardee, prior to the end of the current contract period.

POSTING AUTHORIZED PRODUCT AND PRICE LIST: Every awarded vendor shall supply a list of products it is
authorized to sell under the Contract suitable for posting on the Internet. The list shall clearly indicate the ceiling price
for each product, expressed either as a single price or as a percentage saving off the “benchmark” price. Procurement
Management, at its sole discretion, may maintain the vendors authorized list or provide electronic links to it. Vendors
shall ensure that the District can access one, and only one, version of the authorized list. The authorized list shall
include, either directly or via electronic link, the following: Contract number, contact person, part or product numbers
and descriptions, ordering information, and pricing information. Posting will be monitored regularly on the following site:
hitp://procurement.dadeschools.net/

Price lists provided as part of the bid package in hard copy and/or in electronic format on a 3.5-inch diskette or compact
disk, as a Word for Windows or Excel file. Any subsequent revisions shall be submitted in the same format, for review
and approval prior to implementation.

o “Word for Windows” or “Microsoft Excel”

« Font: Times New Roman 12

e Portrait only-no landscape

¢ No headers or footers




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMi-DADE COUNTY FLORIDA
BID BUYER : PAGE

020-DD04 L. Cantin SC2
TITLE

Computer Peripheral Parts & Supplies Catalog Discount

SPECIAL CONDITIONS CONTINUED

The initial authorized list shall be identical to the “benchmark” list submitted with the bid and used in making the award.
Vendors are free to offer greater discounts for individual transactions and offer better discounts through the RFQ

process. Vendors may decrease, and shall never increase, the prices offered initially and may increase, but
never decrease, the percentage of discount.

The Universal Resource Locator (URL) for the Internet Home Page must be listed in the space provided on the Vendor
Information Form.

SPOT MARKET PURCHASE: The awarded bidder(s) shall be pre-qualified fo participate in Spot Market Purchases,
as required. The pre-qualified bidder(s) shall be invited to offer a fixed price for a specific item(s). These prices must
remain fixed and firm for not less than 30 business days, or as specified by the Request for Quote (RFQ}, excluding
any and all holidays observed by the Board. All Request for Quotes must show the “Benchmark” price and the
discounted price. Pre-qualified bidder(s) will be placed in a database and shall be contacted via fax, letter, or E-malil
for quotes. All pre-qualified bidder(s) will be invited to offer quotes.

At the time of the quote, the bidder offering the lowest fixed price, meeting specifications shall be awarded the item(s).
The award of one bidder for the item({s) does not preclude the ability of the remaining pre-qualified bidder(s) from
submitting offers for other quotations.

DELIVERY: All deliveries must be made within thirty (30) days after receipt of order. Prices quoted shall be F.O.B.
destination to various schools and departments throughout M-DCPS. It shall be the responsibility of the successful

‘bidders to include inside delivery.

METHOD OF PURCHASE: Alliterns on a purchase order shall be supplied in a limited number of deliveries. Delivery
shall be made in the number of days specified by the schools and departments, and invoiced immediately upon
delivery. All items not furnished on the purchase order within the time specified may be cancelled, andfor the vendor
may be defauited and lose eligibility to transact new business as stipulated in the Instructions To Bidders.

WARRANTY: The warranty for equipment, after delivery and acceptance by the school or department, shalt be for
one (1) year on-site, including all parts and labor. All warranty claims require a 24 hour response time, and all warranty
work shall be done within five days of notification from the end user. If repairs cannot be made within five days, the
vendor may be considered in default of the contract. A detailed description of all repair work shall be provided to the
end user within three (3) days after the work is completed. When performing any work at a school site, service
personnel must check in at the main office prior to performing any work.

UNAUTHORIZED SHIPMENT/SUBSTITUTION: Unauthorized substitutions and shipments could be grounds for
termination. Vendors shall be considered in default of the contract and shall lose eligibility {o transact new business
with the Board for a period of fourteen (14) months from the date of termination by the Board.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

020-DD04 L. Cantin SC3
TITLE

Computer Peripheral Parts & Supplies Catalog Discount

10.

1.

12.

13.

14,

with the Board for a period of fourteen (14) months from the date of termination by the Board.

SPECIAL CONDITIONS CONTINUED

ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are required to use a typewriter or
complete bid proposal in ink.

1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3. All changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet. In
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor application on
fle. The information on both documents must be consistent. Failure to comply with this condition may cause the

Bidder(s) not to be awarded any new business. Vendor applications can be downloaded at,
http://procurement.dadeschools.net/

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade

‘County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in

accordance with Chapter 8A, Article 1X of the Code of Miami-Dade County, Florida. Bidders with a location outside
Miami-Dade County shall meet their local Occupational Tax requirements. A copy of the license is requested to be
submitted with the Bid Proposal. If the Bidder has already complied with this requirement, a new copy is not required
while the license is valid and in effect. Itis the Bidder's responsibility to resubmit a copy of a new license after expiration

or termination of the current license. Non-compliance with this condition may cause the bid not to be considered for
award.

INVOICING AND PAYMENT: Invoices shall contain the purchase order number, the Contract number, the “benchmark”
price, and the discounted price. Any deviation from this requirement may be grounds for termination of the contract.
The payment terms of the District are net 45 days after receipt and acceptance of item(s).

YEAR 2000 COMPLIANCE: All products furnished under the Contract shall be Year 2000 compliant, that is, able to
accurately process date data from, into, and between the twentieth and twenty-first centuries, including leap year
calculations. Resellers may provide a “pass through warranty” from the manufacturer/software developer, which meets
all the warranty requirements specified by the District, and which shall include all other warranties provided by the
manufacturer or software developer. Reseller shall be responsible for warranty assurance, assistance, enforcement
and any other actions or remediation, required to satisfy warranty requirements.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD QF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

020-DD04 L. Cantin SC4
TITLE

Computer Peripheral Parts & Supplies Catalog Discount

19.

16.

SPECIAL CONDITIONS CONTINUED

CREDIT CARDS: Some orders will be placed by individual schools or departments utiiizing a district issued credit card
(currently up to $750) or petty cash as the form of payment. These orders will be made via phone or fax for direct
delivery and bilfing to the requesting work location. Please note that credit card purchases will benefit all vendors by
providing immediate payment (i.e., within 48-72 hours) and eliminating the need to submit an invoice to the District's
Accounts Payable Department or reconcile receivable balances. For credit card purchases, all vendors must have the
capability to accept fax orders, which must be confirmed by calling back the requesting work location to verify prices
and obtain a credit card number. Only actual items shipped/delivered can be charged to the credit card account (i.e.,
no back-orders). All purchase deliveries must include a packing slip or receiptfinvoice listing the items and prices of
goods delivered. For security reasons, the credit card charge receipt showing the work location’s credit card number
cannot be attached to the packing slip or receipt/invoice submitted as part of the purchase delivery. District work
locations may request for a vendor to maintain a secure record of their specific credit card account, that can be used

by assigning an alias or password, to avoid having to divulge the actual credit card number each time a purchase is
made.

CONE OF SILENCE: A Cone of Silence is applicable to this competitive solicitation. Any inquiry, clarification or
information  regarding this bid must be requested in writing by FAX or E-mail to:

Ms. Linda Cantin, Supervisor
Procurement Management
Fax #305-523-2331
E-mail: Lcantin@sbab.dade k12.fl.us

A copy of this written request must be sent simultaneously to:

lieana Martinez, School Board Clerk
Miami-Dade County Public Schools
1450 N.E. 2" Avenue, Room 268B
Miami, Florida 33132
Fax #305-995-1448
E-mail; martinez@dadeschools.net




The School Board of Miami-Dade County, Florida
Bid #020-0D04
Computer Peripheral Parts
And Supplies Catalog Discount

BID PROPOSAL FORM (FORMAT B)

[Type or print in this box the

name ¢f the bidder:

Bid # 020-DD04

Title: Computer Peripheral Parts & Supplies Catalog Discount

Buyer: L. Cantin

PLEASE COMPLETE
ALL SHADED AREAS

InamE OF BIDDER:

ITEM

DESCRIPTION OF ITEM

PERCENTAGE
DISCOUNT

PRICE LISTS

NAME AND EFFECTIVE EXCEPTIONS/
DATES OF CATALOG/ EXCLUSIONS

Before completing any portion of this bid each bidder should be
completely familiar with all the speciat conditions and
specifications. Only one percent will be accepted, multiple percent
offerings will cause this bid to be considered non-responsive and
witl not be recommended for award.

Percent Discount (-} Percent Mark-up {+}

Percentage discount or mark-up off price list, preprinted or web
catalog prices for purchases by schools and departments per bid
specifications using purchase orders.

To include computer accessories, supplies, peripherals, and repair
parts.

PERCENT

Percentage discount or mark-up off price list, preprinted or web
catalog prices for purchases by schools and departments per bid
specifications using credit cards.

To include computer accessories, supplies, peripherals, and repair
parts.

PERCENT

Please provide the following information:

[Company Representative;

Phone Number:

Fax Number:

Local/Toll-Free Phone Nurnber:

Universal Resource Locator (URL):

E-Mail Address:

Page 1
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