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' Direct all inquiries to the
COMPLETE USING . Bureau of Procurement and
TYPEWRITER Miami-Dade County Public Schools Materials Management.
BALL P%TNT PEN B‘UYER NA'MED:
ONLY School Board Administration Building Linda Cantin
: 1450 Northeast Second Avenue PHONE: (305) 995-1364
Miami, Florida 33132 Lcantin@sbab.dade k12 fl.us
BIDDER QUALIFICATION FORM

BID NO. 017-DD04 BID TITLE PHOTOGRAPHIC EQUIPMENT & SUPPLIES, CATALOG DISCOUNT
BIDS WILL BE ACCEPTED UNTIL 2:00 P.M. ON  09/30/2003 iN ROOM 351,

SCHOOL BOARD ADMINISTRATION BUILDING, 1450 NE 2ND AVENUE, MIAMI, FL. 33132, AT WHICH TIME THEY WILL BE
PUBLICLY OPENED. BIiDS MAY NOT BE WITHDRAWN FOR 120 DAYS AFTER OPENING. (REFER TO INSTRUCTIONS TO
BIDDERS, para.lV.B.)

THE SUBMISSION OF THE BID BY THE VENDOR, ACCEPTANCE AND AWARD OF THE BID BY THE SCHOOL BOARD OF

MIAM.I-DADE COUNTY, FLORIDA, AND SUBSEQUENT PURCHASE ORDERS ISSUED AGAINST SAID AWARD SHALL
CONSTITUTE A BINDING, ENFORCEABLE CONTRACT.  UNLESS OTHERWISE STIPULATED IN THE BID DOCUMENTS, NO
OTHER CONTRACT DOCUMENTS SHALL BE ISSUED.

|. A. BIDDER CERTIFICATION AND IDENTIFICATION. (SEE INSTRUCTIONS TO BIDDERS, para. 1. A.2.)

i certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm, or person
submitting a bid for the same materials, supplies, or equipment, and is in all respects fair and without collusion or fraud. |
agree to abide by all conditions of this bid; and | certify that | am authorized to sign this bid for the bidder.

B. Vendor certifies that it satisfies all necessary legal requirements as an entity to do business with the School Board of
Miami-Dade County, Florida.

. - INDEMNIFICATION

The Bidder shall hold harmless, indemnify and defend the indemnities (as hereinafter defined) against any claim, action,
loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation,
attorney's fees and court costs arising out of bodily injury to persons including death, or damage to tangible property
arising out of or incidental to the performance of this Contract including goods and services provided thereto) by or on
behalf of the Bidder, whether or not due to or caused in part by the negligence or other culpability of the indemnity,
excluding only the. sole negligence or culpability of the indemnity. The following shall be deemed to be indemnities: The
School Board of Miami-Dade County, Florida and its members, officers and employees.

. PERFORMANCE SECURITY. Refer to INSTRUCTIONS TO BIDDERS, para |.A.1., and V1., and check (x) below:

WHEN PERFORMANCE SECURITY 1S REQUIRED | WILL FURNISH A:
Performance Bond Check (Cashier's, Certified, or Equal)

PLEASE TYPE OR PRINT BELOW

LEGAL NAME OF VENDOR :
MAILING ADDRESS :
CITY, STATE, ZIP CODE :

TELEPHONE NUMBER : FAX #
BY: SIGNATURE (ORIGINAL) : DATE

OF AUTHORIZED REPRESENTATIVE
NAME (TYPED) : TITLE

OF AUTHORIZED REPRESENTATIVE

FM-3191 Rev. {02-99)
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INSTRUCTIONS TO BIDDERS K

PREPARRIG OF BIDS

A BODDER QGUALFICATION FORM qualifies the bidder and the bid and must
be completed and submlted as page 1 of the bid.

1. PERFORMANGE SECURITY. The forrn of perfomnance securty the kidder
wit submi, when requiied to do so, must be fumished. Perfomance security
shal not be submitted with the bid.

2 BOER CERTIRCANON AD DENTFICATION. Bid must contain an
ofiginal manual sigrature iom an authorized repesentdive. An unsigned bid
wil be considered non e sponsive.

B. INSTRUCTIONS TO FDDERS deline condtions of the bil.

1. ORDER OF PRECEDENGE. Any inconsistency in thisbid shall be resobed
by giving precedznce b the following order:

A. Speclications
B. Speclal Conditions
G. Imstructions To Bidders

2 FOR MMBE designated bids. The SPECIA. CONDRIONS-
MinorityMomen cvwned and contled Business Paticipation Statemend and
the MAWGE Cettification Application MUST be completed and SUBMITTED with
the bid ¥ the bidder is not certfied by MiamiDade Courty Publc Schools.
WMNMMMNWthMHﬂIMMMm

C. BID PROPOSAL FORM defines wauirement of kems $0 be puchased, and
must be complded and submitted 3% page 2 and subssguent pages, T any, o
the bid. The bidder should hdicate hizher name in the appropriate space on
each page.

1. MEM SPECFICATION. Speclvhg 2 certain brand, make or manufadurer &
to denctethe quallty, type, and standand of the aitide desired. Atides offered
must be new merchandse only, of eqtal or superor grade. On blark lines
provided, the bidder & eguesied to insert the brand name, manufacturers
number and other bomation necessary to sufficiently idertify atticle dfered.
Fallues ¥ dlo 50 may prevert consideration of the tem. Ako, wferto pamgraph
IX: Padaghg.

2 PROTEST OF SPECFICATIONS. Biiders and proposets mayfle ktters of
protest which shall serve as anctios of pratest, with the Schoot Board Clerk, and
the Bumau of Procurement and Matedals Managemert, within 72 hours priorto
the dute and hour spacTiad inthe Biider Quailficalion Form for receipt of bids.
The ktiers of protest wil be reviewed by the Bureau of Procuement and
Matedale and Wil offer the protesing bidder the opporkinty to
meet and dscuss the merts of the protest, K the piotest is not resolved, he
bidder may seek an admhistrative hearing pursusnt to § § 120.569 and 120,57,
fa, Stat,, byfiing a fomalwatten pratest wthin 10 days dterfilng the nofice of
protest, Pettions for healing on protests pusuant 10 § § 120.569 and 12057,
Fu., St sust be fied b accadance with School Boal Rule 66x13- 8C.1.064.
Falure to fie a tinely nolice of pratest or failare to Sie a timely fomal weitten
protest shall constible 3 walver d the proceedings. This provision supersedes
and goweims over any conflicting provision inthis document.

X PRICES. Prices ae mquested in unlts of quantily speclied in the bid
wpedications. In case of 3 dscepancy in computing e fotal amount of bid,
UNIT PRCE qucted wil govem. Al prices bid shall indude deftwry F.OB.
dostivation, freight prepall b blderpays 2rd bewrs hieight charges. Bidder owns
goods i trangit and files any chsimis) and shall ivcude all cartage, dayage,
packdng, etc., delvered fo and unbaded at the recehing stafion at the site
desighated in B0 PROPOSAL FORMS and thers received by the desiinated
agert of the Boand.

4. TAXES. The Boad does not pay Federal Excise and State taves on died
purcheses of tangitle personal propety. The appicable tx exemption number
is shoan onthe puchase onler, This esemytion does not apply fo purchases o
tangitle parsonal poperty made by cortraciars who use the tanghle personal
poperty h the pafomance o corfracts for the impovernent of Board owned
teal preperty a3 defihed in Chapler 192 of the Florkia Statutes.

SUBMITTING OF BDS

A BD FORMS AND ENVELOPES. Bids must be submitted on forns

funished by the Board and b sealed envelopes. Envelcpes nust be clearly
nvaskaciwith bid mmber, bid e and bid opening.

1§

B. ERASURES OR GORRELTIONS. Wten fling out the hid soposa fonm,
bidders are recudied 0 yse a typewiiter or compilete bid proposal h k.

1. Use of pancl i prohibled.
2.Donot erase or use comection fluid to cotrect an enor,
3. All changes must be crossed out and inkided i k.

Those hids for indvilud tems that do not comply with fters 1, 2 and 3 Zhove
wil be considered non-responsive forthi &em(s).

G PLACE, DATE AHD HOUR.  Eds shal be submitted by US. Mall,
CoureExpress Sence, or deposited h the BID BOX beated in Room 351
800 AM. to 4:30 PM Monday thiough Friday, SCHOOL BOARD
ADMINSTRATION BULNNG 1450 NE. Second Awenue, Mizvi, Flosida
33132. Bids mceived after the date and hour specified ’in the BIDDER
QURLI RGATION FO RM wdl not be considered.

D PUBUC ENTITY CRMES. Secfon ZB7.13326) Flonda Shtue. A
persen or aflilizte who has beeh placed on the convicted vendor st fdlowhg 2
conviclionfor:a public entty cime may not submit 2 bid on a costract to provide
any goods or senices to 3 public ertity, may not submt a bid on a contract with
a public enfity for the construction or repair of a pubkc buildng or publc work,
may nat subnit bids on leases of eat popeity to a public endty, may not be
awarded or perform work 3s 3 confracter, suppler, Subcortractor, or consultart
under 3 contract with any pubic entty, and may hittransad business with any
putlic enity in excess of the theeshold amount provided in Section 287017, for

CATEGORY TWO for a period of 36 months from the date of being placed on
the convicted vendor 1.

E. SUBMITTRIG A “HO BO." F not submilting a bid 2t this tive, wetum the
fam enfifed "NOTICE TO PROSPECTIVE BIDDERS" Falwe to respond,
ether by submitting 2 bid or the "NOTICE TO PROSPECTIVE BDDERS" fam
fir three consecutive times may resut in your company being removed from the
School Board's bid st

F. ATALABLITY OF B0 BFORMANIOH. immediately folowing the public
opening, bids wll be mad, upon request, and then compiled i a tabuar form, a

copy of whichwill be avalable for examation i Procurement tiamgement and
Iidtedals Testing.

CAICELLAOH OF BIDS ORREQLEST FORPROPOSALS

An inviation for bids or Request For Proposals, or dher solicitatibns may be
canceled, inwhole or in part, asmay be spedified inthe solictaton, whenttisn
the best intsrest of the Boant.  The reasons shalf be macde a pat of the master
bid fle.

A Prorto opening, 3 solcitdion mayhe canceled h whoke or b pat, prior to
the date and hour specified in the Elddar Quatification Fom for receipt d bids,
when the Associate Supeintendend, Bureau of Pocuwement ad Matelak:
Management, detesmines h wathg that such action isinthe bedt nferest of the
Board for reasons including, but not imiled to:

1. The Boand no ionger mauires the supplies, services, or canstruction;

2. The Boand no longer can reasonably exped 1o fundthe pocuremert;

3, Amviewol awvalid praest fled by a bidder asmaybe deteimined bythe
admbvistrtive daff, and

4 Pmmmmmhumarmmwmawmmm
that 3 new soficitation is desiable.

8. Wihen a solicitalion is cancelsd priorto opening, nofice: of cancefiation shall
be sent to 2 businesses solicted, via facsimie ormail and bids or poposals
retumed to the vendor unopensd.

€. Thenotice of canceliation shal:
1. \dentFythe solictation;
2. Etiefly explyinthe reaton for canceliation; an:l
3. Where appropriate, explain that an opportunty wit be given to compete

oh ay e-solchdtion on ay fdwe procurements of smilar supplies,
services, or construct ion.
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A PRORTO BD OPEMNG. Shoud the bidder desie 1o change orwithdraw
hiser bid he'she shalda so in wiling. This communication k& to be received
by the Distrit Divector, Diviion of Pocuement Management and Matesals
Testing, Room 364, School Board Admbdstration Bulding, peiorto date and hour
of bid opening. The bidd er's nme, the bid number, the Lid tlle and the date the
bid i due must appearonthe envelope.

B. AFTER BID OPENMG. After bick ae opened, they may not be changed,
norwithdrann for 80 days after the deteimined opening date unless othenake
spedified onthe "BIDDER QUALIFICATION FORM."

C. EALURE TO ACCEPT BID AVARD. Bulders who, priorto the Bid Awanrl
by The School Board of Miami- Dade Courty, Floida, hdicate that they ae
undbleto accept the bid avard shall ether:

1. Paylo the Boanl, as juldated damages an amount equaito 5% of the it
piice bidtimes the quartity, or $10, whichever amourt & lamyer, or

2. Lose eligibilty to transad rew business with the Board for a period o 14
marthsfromthe date the Boand acts on the wikhdaun big.

AVIARDS

A FESERYATION FOR REJECTION OR AlVARD. The Board resenas the
right © reject any or all bids, to walve kreguiarities or technicalities, and to
reuest rebids. The Board eseives the right to awand on an indMdal kem
basis, any combivation of Rems; total lows bid or, F an atemnate bid is accepted,
on such s & ae specliedfor the atenate bid, whichewer nmanner is Inthe
best intarest of the Board.

B. AVARD RECOMMENDAION. BiddaPoposer inforrmation phone Enes
hawe been established h Procurement Management. Biddersproposers may
call 9351375, each Fiiday, to be adwvised of the recommended bidders or
proposers and the time t is contemplated tha  the recormendation wil be
made. This iformation witl be provided by school Tysiem sta¥ as awaikbke. In
no case wil iformation 3t a recommended bidderproposerbe avallabie ier
than the Friday preoeding the week when the anand i scheduled to be made by
the Schoal Board orthe Supetntendent.

Bidders and proposers mayfie ketters of protests, withthe School Board Glerk,
within 72 hows after the postihg of the bid tabulation or receigt of notce of the
Boan! s decision or intended decision. The letters of protest will be reviewed by
the Bueau of Procurement and Maedals Management andt wil offer the
protesting bidder the opporknity to moet and disouss the merts of the piotest.
H the bidder s nok saliied withths response tothe protest, heshe mayivoks
the povisins d § § 120.569 and 12057, FlaStat. Pellions for hearings on
potests puzuant o § § 120569 and 12057 , Fa, Stat, must be Sied In
accordance with School Board Rule 8G48- 8C-1064. Protests fied iaterthan
the dats speclied herein shall corstitute a walver of procsedng sunder Charter
120 Florkla Stabdes. Ths provsbn supersedes and govents over any
oonfiicting provision n this document.

G OFAGIAL AWARD DATE. Awanls become offichl when made wnless
chernize spaciied i the award recommenciation.

0. PURCHASE ORDERS. Puchaze orders maled to successiul bidders are
the dfichl notfication to deliver maerals described therein; and the time
alowed for defivery beging with the dateof the puchase cider. Inthe event that
the successiul hidderfalls to defiverthe materdls inacconiance with e tems
and concitions of the bid and purchase order, the bidder shall be considersd
in default of the conrad and zubject to the defat provisions stated in
Inskuctions to Bidders, Saction ¥. E.

E. DEFALT. inthe ewsnt of defaul, which may indude, bit is nat kmited 1o
norrpefomance andbr poor peformance, the ananiees shak paytothe
Board a8 Rgukdated dameges an amowrt equal to 10% of the wnit price of the
em(s) avarded, tives e quantly when ro purchase order has been issued,
10 percert of the pwchase arder when a purchase order has been issued or
$100, whichever b greater.  Where no perfarmance bond or check has been
requiired, each awardes wio fails to paythe kquidated damageswithin 45 days
after L is hvoked shall bee elighity b transact rew business wih the Boad
for aperiod of 14months from dale o teimination of anari by the Boand.

Bidders who are determbed inelgible may mquest a hearing pursuart to
§120.563 Fa. Siat, and School Boan! Rule 6Gx43- BG.1 064,

The: Board reservesthe right to walve lquidated damagesdoss of eligiblity.

1

F. Theirtent o the bl documents ietoinciude onfythe withen rquiementsfor
maedals, squipment, systents, standards 1l necessary for the
pioper e xeculion and complation of the wok by ths Bidder. The bl documents
shall not be conshued fo credte an enfitiement to any other scope of work
except as specified hereln,

PERFORMANCE SECURITY (FOR SUCCESSFUL BIDDERS ONLY

A PURPOSE. A pefomance bond or check may be required to Maratee
pedomance.,

B. BOHDRIG COMPARY. Peformance Bonds shall be wiitten throwsh 2
reputatle and iesponshle surety bord agency licensed to do business in the
Stde of Aorila and with a surely corpany or corporation meeting both df the
falloning specifications:

1. funnd: Greater fian SIDNHG
A mirimun rating inthe 1dest revision of Best's Insurance Repotts of:

Cortract Amount Mirirmum Rating by Al Best

$ 500,000,010 $2,500000 None
$2,500,000.01t0 $5,000,600 B +or NA-3
Moldinimum Class
$5,000,000.01 to $10,000,000 8- ChssiV
$10,000,00001 ormore A-Chss v

Qurent cetiicole of authorly a3 acotgdable swety on Fedeni Bonds in
accordance with the itest edibn of the Unted States Tioasury Depariment
Ciroutar 570 endtied "Comparies Holting Certficales of Authority as Acceplable
Sureties on Federal Bonds and a3 Acceptable Reinsuiing Comparies™ shalt be
accepted for an amount not xceeding the urdenantivg limitation thereon.

2

Bonds shall be wetten wih a surely company o coporation meeting the
qudiicaions as vet forth h Paragiaph VI B. above or the qualifications setfarth
insection 287.0335, Fonda Statutes.

G RIOUNT. When requimd as defhed therein, the fitm or Indbdsals) to
whom an awsrd has been made shal execite and defverto The School Board
of Mami Dade Cowtly, Forkla, a Peformance Bong, CashiersiCerified
Check, orequal.

1. Bwrds less than $200000 shall be exempt froam pedomance seowity.

2. Pefommance seourty shall not be requiie & unle 53 othenaiss defined inthe bid
weckicalions. I Peforviance securlty Is recuived, it shall equal 100% o the
avad amourt,

0. RELEASE OF PERFORMANCE SEGURITY. Retumto the Anardes of
hisher cash seaurity, or notficationto the Awardse and the bondig companyto
cancel the peformance bond, will be mads when al goodsAenices have been
acoepted and involces have been approved for paymert.

SAMPLES.

When bid samgles are required, the buyer wil notity bidderto subralt samples o
the: Rems bid in acconsance with the falowing proced.res.

A Al samples must be Herditied with the bliders name, bil number, flem
tumber, and product name and number.  Where non with #is
requirernent is noted, said em may ba corsidered as being unidentifiable and
may nat be efigiie for consideration in the awand recormendation.

B. A1 samples ar fo be delivered within 7 calendar days afer receit of
notification from kuyer, unless otherise stated hh the Special Condtions of the
bid. 11 the bickder does not submit bythe date and time indcated bythe
huyer, the bid subrmitied for hat tem maynot be considered for anad.

G. Bidder must ditah, from Materials Testing and Evaluation, a sighed receipt
adknoniedging delivery of samples. Bidder shall include 3 seif-addressed,
stamped envelope for rebum df sample iscept when submitling samples by mal
of delivery service. The bickler wii recelve the original copy of the receipt ind
the duplicate copy will lemah with the Miami-Dade County Publc Schoolks
receivihg depariment as the file copy.  Bidder shal be solty responsble for
delivery of sampies and for refaiing sample delvery ieceipts, which must be
presented in any dispute reganthg receipt of bid sampkes.
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0. Samples should be deliveredto the 1olowing addess:

MIAM-DADE QOUNTY PUBLIC SCHOOLS
WMATERIALS TESTING AND EVALUATION
T040 West Flagler Stwet
Miami, Flida 33144
Telephohe Mutnber: (305 995.3290

Miami-Dade Courty Public Schools wil mot be responsible for samiples sertto 2
loction dtherthan the bcation mentioned h the Bid.

E. PAYMENT FOR SMAPLES. The Boarl will buy no samples and vl
assume no cost incidental thereto.

F. RETURN OF SAAPLES. Samples not destoyed in testing maybe daimed
byunsuccessiul bidders 14 days Zter bil anan! date and by successul bidders
14 days after final payment; kut the Board wii azsume 1o responshilty for
samples not cldmed within the time specified, and it wil pay for no samples
damaged in testing.

G. EYAUAION ANDTEST RESILTS. Interested bidders should confadt the
buyer, piorto the swootmmendation for award, to deternhe whetherthe tev(s)
submited comyglies with the speclications requirements. t the temys) does not
comply, the buysr wit advise the hidder Yo contadt Materls Testing and
Evaluation for frher detals.

SUBSTITUTIONS. Should the bidder Thd & necessary to use a mabetial,
etiinmert, prodict or system otherthan speclied, the bdder sioll secus fiom
the Boad, through the Bureau of Procursmernt and Materidls Managemert,
writen appoval for the use of the atemate matedak, equiment, product o
systert. The Board is ndt olligated ® approve requests for substtuBons and
hasthe dsoretion to requre the bidderto provide the matesdals as specified in
the bid documents. In no case shial the bidder be entifled b addtional time
andior money afsing out o the Boands faikie T pprove requests for
substtutions.

PACKIG G

A TYPE. !f paciaging is differert from that spedfied, the bidder must note
the manner and amourts in which packaging i o be made; othemise the
successfid bidder shall fumish packaging as specified. Al packaging,
wipping and bundling shall be adeyuats to ihsue tha materak will be
received i undamaged corediion. The Boand assumes no responsihility for
damages of any Kind incuned intranst.

8. COMNIAMER DENTFICATION. The folowhng identfication shall be
pined, stenciled or leg by withen in 2 conspiouous location on each shibping
container:

1. B0 NUMBER AND/AOR PURCHASE ORDER NUNEER
2, VENDORS NAWME ANDOR TRADBUARK

3. NAME(S) OF I TBW(S) CONTAINED

4. ITEM NJMBE RS} W TH QUANTITYJES)

PURCHASES BY OTHER PUBLIC AGENCIES.

With the consert and agreemert of the successiul bickler(s), puchases may
be made under this bid by Mekopoiian Dade County, Frida, and other
gowernmental agenciss or political subdivisions wihh the State d Florida.
Such purchases shall be governsd by the same fenvs and condtibng stated
hewin. This agreement ih no way resticts or interferes with the right of any

State of Florida Agency or poltical suhdivision %0 rebid any or all of these
ems,

RECYCLING REQINREMENTS.

MiamiDade Cowty Public Schook supports recyding and recommends the
use of recycled products where possible. ¥endors am requested to submi a
leter, dong wihh thelr bid, indicathg whether each tem bid andior its
padaging contan pre-corsumer or past-conswmer waste, and if the product
andior padkaging may be recyded.

ENVRONMENTAL PRODUCTS.

MiaviDade County Public Schods encourages the use of enviohmentaliy
safe products.

YEL  DELWERY AND BLLRG

A DELIVERY. Ssusdays, Sundays, and holduys excepted, deliveries shall
be made 2= follbws: Schook: and Depatmerts - 8:00 AM. to .00 PA.
Mexchandie shall be unicaded at the moehing statin of the desigrated
defivery poit and iecelved there by a designated agent of the Board A
delivery ticket, or one copy of the invoice, prepared % indicated hebw, shall
accompany each delivery.

8. RECERNG NSPECTION AHD TESTING. Delivered ftems which do nat
fulfll all requiremants will be rejedted. Rejected tems shall be emoved ad
replaced promptiv by the verdor at no cost tothe purchaser,

G. IMNVOIKCES. Each hwole shall be issued by the successiul bidder and
shall be submitted in DUPLICATE tothe Accourts Payable Section, P.O.Box
01-2570, Miami, Floida 33101, To be considered for payment each hvoice
rmust shaw the folowing information which appears on the Purchase Crder:

1. Puchase Owmler Number

3. Quaniities and Uitz
5. Tota Price of all tems onthe invoice

2. temDesaritions
4. Price Extersions

0. PAYMENT. Unbss othennise specfied by MamiDade County Public
Schods, payment witthe made only after delivery, authorized inspedtion, and
acceptance.  Payment will be made only to the successhd bidder unless
ctherne tequested in witlny by the successiu hidder and accepted by
Miami Dade Courty Public Schwols Admiristration. When bidders are
diected to send imwices 1o 3 school, the schaol will make dited payment to
the bidder,

NO GRATUITY POLICY.

It is the poicy of the Bureau of Procuement and Materials Managemert not

1o accept gifts, geatutios, or fawors of any Kind, or of ahy valse whatsoeer,
from vendors, members of their staffs, orfamlies.

COMPLIANCE WITH FEDERAL REGULATIONS

A Al contracts imvdving Federd funds wil contain ceftain provisin s required
by applcable sections of Ttle 34, Section 80.36(1) and Section 85.510 Code of
Federal Regulations and are inckided by reference herein, The vendor
cerffies by signing the Hd tha the verdor and hisher principals are not
presently debaired, suspended, proposed for debarment, deciamd inelighle or
volintarily exciuded from paticipation b Fedenally funded transactions and
may, h cetfain instances, be required ta provide a ssparate nrtten cerfification
tothis effect.

Durhy the ferm of any cortract withy the Board, in the everd o debamnent,

, fropossd debament, dedared inelighle or volantarly eociuded
fiom patichation In Fedenly funded trasadions, the weior shall
immediately nollfy the Astocits Supetirtendent, Busau of Procumiment and
Hadenals Maragentert, in witihg.

Yerdors wif also be waquired to provide acce 310 reconis which e diectly
petinent fothe cortract and retain 9 required reconds for fwee yeas atterthe
grantee (The Boaxd], or subgrartee nmales fivdl payment.

8. Foral conbacts hvobdng Federal funds in excess of $10,000, the Boand
reserves the right o terminaie the conbact for cause, as well as for
convenience byissuing a certfied notice tothe vendar. .

XVL DISCRMRATION

An endty or 2ffliste who has been placed on the discriminatory vendor st may
ot submit a bid on 3 conlract to piovide goods or Services to a public enlity,
may not submit a bid on 3 contradt with a putiic enthy forthe constiction or
repair of a public buliding or public wolk, may not submit bids on leases of real
piopety 10 a pullic entty, may not anend or pefom work a5 a cortractor,
supplier, subcortracor, or consubant under cortract wih any publc enfity, and
may not frarsact business wth any publc entity.
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ADDITIONAL INSTRUCTIONS TO BIDDERS FOR FOOD BIDS

PREPARZIG OF BIDS

A BIODERS RESPONSIBILITY. Ezch bidder shall carefully exarine the
Irstrucions to Bidders, specifications, Special Conditions listed and the nundber
of schools to be served. It shatl be the responsibility of the bidder to be fuly
informed as te the nunber and widespread locations of school. This wil be of
sial importance to assure the required schedule delivedies amive m time.

AVARDS

A BASIS FOR AYARDS. The awards of alf iters on this bid wil made on the
basis of low bid meeiing spedifictions, when the portion cost is within the
acceptable cost range as determined bythe Department of Food and Mutrition.

Avard of #ems using USDA DF Commodiy are nmde condiional to the
successidl wendor submiting a cument copy of either the conraodity processing
contract approved by the Stde d FloridaHRS or Nafional Comvrodity
Processing, or a cunert copy of the signed aymement of their proposed
contract that has been subnited and is pending approval.

B. ANARD OF FORHAGN PRODUCTS. ienws andbr products g,
produced and processed inthe Uhited States or its temibories will be considered
for anerd puposes. Melal cars must be welded to insue no lead is ublized.
Cang nust be soldered. Foreign produds wil not be considered I a domestic
Supply is vallable. if prodict is not avalabie a3 produced b the US A, 2
foeign products must be submibled as an altemate and coundry of origin nust
be speciied. AN wholesomeness as wel 38 grades md aiging mist be o
noled on grade cartificates.

Al products of foreign otigin accegted on the kid must have 3 pesticide analysis
fiom a certlied US. lab or Commodity Scientific Support Dividon 1CS8D). If
any pesticide residue is in excess of USDA or FDA mconmendation, the
procict wil not be corsidered acceplable. The pesicide andysis mugt
accotrpanythe grade cerlificate and must cover af shipments.

NEW FOOD ITEMSIIRADS. Suppliars wishing to hawe nevfood dems or
new brands o exsting food fhems approved for inclusion oh our next bid must
cartact the belowy named for information conceming the submittal of sanples:
Department of Food and Nulition c Plaaring and Production Coordinator,
7042 West Flager Street, Mari, F1 33144, Telephone: (305) 995.32%0.

USAGE REPORTS. The successful vendoi(s) shali submit 3 morthtyusage
repat fisting the tofal delivery quantlies for each item delivered to sach school
locaticn and a sumary of monthiytolsls. This Wage report must be submitied
by the terth day of the folloming manth. This report shal be directed 10 The
Depariviard of Food and Nukdtion cb Planing and Prociuction Goordinator,
7042 West Flagler Street, Mami, A 33144,

PEURANCE REQUIREMENTS. Successhd wenda(s) are required % hawe
coverage 33 specified b the indermily and inswance forn.  The sucosssiul
vendor(s) must submi completed cerfificates of insurance fome: within 15 days
fiom notitication of awand,

USDA CERTIFCAYION DOCUMENT. Each wendor Is required % compiete
and submit wihthe bid the U.S. Department of Agricuthare Certitication foun AD-
1043 conlained herein. Faillure to do to muyresult in the vendor bid not being
considered for avend. Awands exceedng $25,000 wil not be made to sendas
who have not submitied this fom for each spectic bid.

NUTRIENT OAT A SUBMISSION FORIL Successful vendors are requasted to
comylete and submit a nutrient data subvission farm 1o assist in the gathering
of nitriert information.  Coples o nutrient dsta subrrission fomm are included
for vendor informmation.

DELINERY ANMD BILEING

A DH.NERY. Satwdays, Sundays, and holidays excepted, delveries shall be
made as bllous: Schods and Deparkments - 8:00 AM. to 300 PM.
Merctandise shall be unloaded at the receving station of the designated
delivery poirt and received there by » designated agent of the Boand. A defivery
ticket, o one copy of the involce, prepared as indcated belowy shal accompany
each delivery.

B DELIVERED PRODUCTS. All products detivered shall be iderdical & the
samples subiied Jor evaluztion, and 23 swarded 10 Successi vandors.

C. UNMTHORIZED DELIVEREES. The successhul wendbr(s) wil not he
authatized to sell arddor delver any fem nat sted in this kid. Urauthorized
deliveties may resutt in noh-payment of imoices.

0. SUBCONTRACTNG DELIVERY. The swcosssiul vendors) may not be
pevitted t subcortract for the delvery of any tem listed in the Anards(s)
unless stipulated in vuitihg at the time of bid subrrission, at no additional cost
1o the purchaser. In such instances, peformance esponshility rests
completely with the vendon(s) auardees).

THE B04RD Mty REVECT ANY $i0 FOR FAILURE BY THE EDDER O COMPLY LIITH ANY

REIUIRBABNT STATED A B{THE $(0 PROFOSAL FORY OR IRATING HUENTS THERETD
UHECHB OMER RARTOF THER DU

THE SCHOOL BOARD OF MIAM DADE COUNTY, FLORIDA

SUPERINTENDENT OF SCHOOLS

fevised Febnaory 2001




INSTRUCTIONS TO BIDDERS

CONE OF SILENCE
PEFINMTUON

A

Cone of Silence™ means a prohibition on any communication
regarding a particular Request for Proposals (RFP), bid, or other
competitive solicitation between:

1. any person who seeks an award therefrom, including a
potential vendor or vendor’ representative; and

2. any School Board member or the member's staff, the
Superintendent, Deputy Superintendent and their respective
support staff, or any person appointed by the School Board
to evaluate or recommend selection in such procurement
procees.

The Cone of Silence shall not apply to communication with
the School Board Attorney or his or her staff, or with
designated school district steff who are not serving on the
particular Procurement Commitiee, to oblain clarification or
information concerning the subject sclicitation. For purpose
of this section, “vendor's representstive® means an
employes, partner, director, or officer of a potential vendor,
or consultant, lobbylst, or actusl or potential subcontractor or
sub-consultant of a vendor, or any other individual acting
through or on behalf of any person seeking an award,

A Cone of Silence shall be applicable to each RFP, bid, or other
competilive solicitation dining the solicitation and review of bid
proposals. At the time of issuance of the solicitation, the
Superintendent or the Superintendent's designes shall provide
public notice of the Cone of Sllence. The Supertintendent shall
include in any advertisement and public solicitation for goods and
services a statement disclosing the requirements of this section.

. The Cone of Sllence shall be terminate at the time the

Supetintendent of Schaols submits a written recommendation to
award or spprove a contract, o reject sl bide or responses, or
otherwise tekes action which ends the solicitation and review
process.

D. Nothing contained herein shalf prohibit any potential vendor or

vendor's representative:

1. from making public representations at duly noticed pre-bid
conferences or before duly noficed selection and negotiation
committee meatings;

2. from engaging in contract negotiations during any duly noticed
public meeting;

3. from making a public presentation to the Schoof Board during
any duly noticed public meeting; or

4. from communiceting in writing with any school district smployse
or official for purposes of clarification or additional

information, subject to the provisions of the applicable RFP, or
bid documents.

The potental vendor or vendor’s representative shall file a copy
of any wiitten communication with the School Board Clerk who
shall make copies avallable to the public upon request.

E. Nothing contained herein shall prohibit the Procurement

Committee’s representotive from initiating contact with a potential
vendor or vendor's representalive and subsequent
communication related theceto for the purposes of obtaining
further clarifying informafion regarding a response to an RFP, or
competitive solicitation. Such contact shall be in writing and shall
be provided to the members of the applicsble Pracurement
Committes, including any response thereto.

F. Any violation of this rufe shall be investigated by the School Board's

Inspector General and may result in any recommendation for
award, or any RFP award, or bid award to sald potential vendor or
vendot's representative being deemed wvold or voidable, The
potential vendor or vendor's represeniative determined to have
viclated this nile, shall be subject to debarment. In addition to any
other penally provided by lew, violation of this rule by a school
district emnployee shall subject the employee to disciplinary action
up to and including dismissal.




Vendor Information Sheet

1A. 2. Telephone/Fax/Contact Person

Federal Employer Identification Number

Or Telephone number
Owner's Social Security Number

1B. Fax number
Name of Firm, Individual(s), Partners or Corporation

Contact Person

Street Address

City State ﬁp Code E-mail address

3. Ownership Disclosure

¥ the contract or business transaction is with a corporation, partnership, sole proprietorship,or joint venture, the full legal name and
business address shall be provided for the chief officer, director, or owner who holds, directly or indirectly the majority of the stock
or ownership. If the contract or business transaction is with a trust, the full legal name and address shall be provided for each

'+ trustee and each beneficiary. Post Office addresses are not acceptable.

Race-
Name Title Address Gender  |ethnicity Stock Ownership
——

NOTE: The information provided by the vendor on this form should be consistent with that provided on the "Vendor's Application™.
All vendors must have a current vendor's application on file with M-DCPS, and have provided information and/or be familiar with M
DCPS' policy regarding the following: (a) Employment Disclosure, (b} Drug Free Workplace, (c) Family Leave Policy, {(d) Code
of Business Ethics, (e) Conflict of Interest, (f) Perceptlon (g) Gratuttles and (h) Busmess Meals. Failyre to provide M-DCPS a
i : Vendor applications can be

downloaded at. hitp: Ilprocurement dadeschools. net




88/14/2083 19:35 7199 PAGE @2/83

FORMG-1/98

, INDEMNIFICATION AND INSURANCE
Tn consideration of this Contract, if awarded, the Vendor agrees without reservation to the indemnification
and insuranee clauses contained herein. These clauses are attached to and form a part of Bid#017-DDid

INDEMNIEICATION

The Vendor shail hold harmless, indemnify and defend the indemnitess (ashereinafter dofined) against any
claim, action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but
not by way of limitation, attorneys' fecs and court costs arising out of bodily injury to persons including
death, or damage to tangible property arising out of or incidental to the performance of this Contract
{including goods and services provided thereto) by or on behalf of the Vendor, whether or not due to or
caused in part by the negligence or other culpability of the indemnites, excluding only the sale negligence
or culpability of the indexumnitee. The following shall be deemed to be indemnitees: The School Bozrd of
Miami-Dade County, Florids and its membets, officers and employees.

INSURANCE

Prior to being reconmnended for award, the Vendor has five business days afternotification to submit proof
of insurance as required herein, If the Vendor is not the installer of the equipment in question, then
the Vendor must obtsin evidence of the coverages referenced below from the Installer and submit
evidence of such to the Office of Risk and Benefits Management. Failure to submit s fully completed
certificate of insurance signed by an authorized representative of the insurer providing such insurance
coverages may cause the Vendor to be considered non-responsive and not eligible for award of the
Contract. The insurance coverages and limits shall meet, at a minimusm, the following requirements:

Commercial General Liability Ingurance in an amount not less than $300,000
combined single limit per accurrence for bodily injury and property damage.

Automobile Liability Insurance covering all owned, non-ownasd and hired vehicles
used in connection with the operations of the Vendor, in an amount not Jess than
$300,000 combined single limit per occurrence for bodily injury and property

damage.

Worlkers' Compensation Insurance for all employees of the Vendor as required by
Florida Statutes.

“The School Board of Miami-Dade County, Florida and its mernbers, officers and
mployees ‘shnﬂbem additional insured on all liability coverages except Workers'
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The insurance coverage required shall include those classifications, as listed in standard lisbility insurance
manuals, which most nearly reflect the operations of the Vendor.

All insurance policies shall be issued by companies with either of the following qualifications:

(@) The company must be (1) authorized by subsisting certificates of authority by the Department of
Insurance of the State of Florida or (2) an eligible surplus lines insurer under Florida Statutes. In
addition, the insurer must have a Best's Rating of "B+" or better and a Financial Size Category of
"IV* or better socording to the latest edition of Best's Key Rating Guide, published by A M. Best
Company.

or

(b)  with respect only to the Workers' Compensation insurance, the company must be (1) authorized
as a group self-insurer pursuant to Florida Statutes or (2) authorized as a conmmercial self-
insurance fund pursuant to Florida Statutes,

Neither approval nior failure to disapprove the insurance furnished by the Vendor to the School Board shall
relieve the Vendor of the Vendor's full responsibility to provide insurance as reqquired by this Contract.

The Vendor shall be responsible for assuring that the insurance remains in force for the duration of the
contractual period; including any and all option years that may be granted to the Vendor. The certificate
of insurancc shall contain the provision that the School Board be given no less than thirty (30) days written
notice of cancellation. If the insurance is scheduled to expire during the contractual period, the Vendor
shall be responsible for submitting new or renewed certificates of insurance to the School Board at a
minimum of fifteen (15) calendar days in advance of such expiration.

Unless otherwise notified, the certificate of insurance shall be delivered to:

Miami-Dade County Public Schools
Office of Risk and Benefits Management
1500 Biscayne Boulevard, Suite 127
Miami, Florida 33132

The name and address of Miami-Dade County Public Schools, as shown directly sbove, must be the
Centificate Holder on the certificate of insursnce.

The Vendor may be in default of this Contract for failure to maintain the insurance as required by this

Contract. Any questions and/or inquirics regarding these requirements should be directed to Ms. La-Chane
Clark at 305- 995-7133.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

017-DD04 L. Cantin SCA1
TITLE

Photographic Equipment and Supplies — Catalog Discount

SPECIAL CONDITIONS

PURPOSE: The purpose of this bid is to pre-qualify bidder(s) and establish price lists and discounts to purchase
photographic equipment and supplies for Miami-Dade County Public Schools (M-DCPS). Al prices shall be F.O.B.
each destination specified. The School Board of Miami-Dade County, Florida, may also purchase from a contract

awarded by the State of Florida, any other county or municipality, or authorized contract, whichever is considered to be
in the best interest of the Board.

AWARD: This bid will be awarded to all responsive, responsible bidder(s), meeting specifications offering the lowest
total discounted prices. EACH BIDDER SHALL SUBMIT WITH ITS BID A HARD COPY AND/OR AN ELECTRONIC
COPY OF THE LIST THE BIDDER USES AS THE “BENCHMARK” LIST AGAINST WHICH TO MEASURE
OFFERED PRICE SAVINGS. Failure to measure percentage savings against the “benchmark” fist, or an attempt to
include reference to any other price, product, or similar list, will render a bid non-responsive and constitute grounds for
rejecting the bid. EACH BIDDER MUST OFFER A SINGLE, FIXED PERCENTAGE DISCOUNT OR MARK-UPS OFF
MANUFACTURER'S SUGGESTED RETAIL PRICE LIST ORITS PUBLISHED PRODUCT LIST FOR THE FLORIDA
MARKET. Awarded vendors will be placed on the list of awarded vendors that is published and promulgated to all
schools and departments.

TERM: The term of the bid shall be from the date of award, through December 31, 2005 and may, by mutual
agreement between The School Board of Miami-Dade County, Florida and the awardee(s), be extended for two (2)
additional one year periods, and if needed, 90 days beyond the expiration date of the current contract period. The
Board, through Procurement Management, may if considering to extend, request a letter of intent to extend from the
awardee, prior to the end of the current contract period.

POSTING AUTHORIZED PRODUCT AND PRICE LIST: Every awarded vendor shall maintain on the Intemet a list of
the products itis authorized to sell under the Contract. The list shall clearly indicate the ceiling price for each product,
expressed either as a single price or as a percentage saving off the “benchmark” price. Procurement Management, at
its sole discretion, may maintain the vendors authorized list or provide electronic links to it. Vendors shall ensure that
the District can access one, and only one, version of the authorized list. The authorized list shallinclude, either directly
or via electronic link, the following: Contract number, contact person, part or product numbers and descriptions,
ordering information, and pricing information. Posting will be monitored regularly on the following site:
hitp://iprocurement.dadeschools.net/.

Price lists must be provided as part of the bid package in hard copy and/or in electronic format on a 3 5-inch diskeite or
compact disk, as a Word for Windows or Excel file. Any subsequent revisions shall be submitted in the same format,
for review and approval prior to implementation.

* “Word for Windows” or "Microsoft Excel”

+ Font: Times New Roman 12

o Portrait only-no landscape

* No headers or footers




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

017-DD04 L. Cantin SC2
TITLE

Photographic Equipment and Supplies — Catalog Discount

SPECIAL CONDITIONS CONTINUED

The initial authorized list shall be identical to the “benchmark” list submitted with the bid and used in making the award.
Vendors are free to offer greater discounts for individual transactions and offer better discounts through the RFQ

process. Vendors may decrease, and shall never increase, the prices offered Initially and may increase, but
never decrease, the percentage of discount.

SPOT MARKET PURCHASE: The awarded bidder(s) shall be pre-qualified to participate in Spot Market Purchases, as
required. The pre-qualified bidder(s) shall be invited to offer a fixed price for a specific item(s). These prices must
remain fixed and firm for not less than 30 business days, or as specified by the Request for Quote (RFQ), excluding any
and all holidays observed by the Board. All Request for Quotes must show the “Benchmark” price and the discounted

price. Pre-qualified bidder(s) will be placed in a database and shall be contacted via fax, letter, or E-mait for quotes. Al
pre~qualified bidder(s) will be invited to offer quotes.

Atthe time of the quote, the bidder offering the lowest fixed price, meeting specifications shall be awarded the item(s).

The award of one bidder for the item(s) does not preclude the ability of the remaining pre-qualified bidder(s) from
submitting offers for other quotations.

DELIVERY: All deliveries must be made within thirty (30) days after receipt of order, or as indicated on each purchase
order. Prices quoted shall be F.O.B. destination to various schools and departments throughout M-DCPS. It shall be
the responsibility of the successful bidders to include inside delivery. Installation shall be listed separately on the bid,
for information only, and will be requested as needed on individual purchase orders. Ifinstallation is required, it shall be
completed within three (3) days of delivery date, or as required by the user. Installation consists of unpacking,
connecting equipment to existing power outlets and removal of all dunnage.

METHOD OF PURCHASE: Allitems on a purchase order shall be supplied in a limited number of deliveries. Delivery
shall be made in the number of days specified by the schools and departments, and invoiced immediately upon
delivery. Allitems not furnished on the purchase order within the time specified may be cancelled, and/or the vendor
may be defaulted and lose eligibility to fransact new business as stipulated in the Instructions To Bidders.

WARRANTY: The warranty for equipment, after delivery and acceptance by the school or department, shall be for one
(1) year on-site, including all parts and labor. All warranty claims require a 24 hour response time, and all warranty work
shall be done within five days of notification from the end user. If repairs cannot be made within five days, the vendor
may be considered in default of the contract. A detailed description of all repair work shall be provided to the end user
within three (3) days after the work is completed. When performing any work at a school site, service personnel must
check in at the main office prior to performing any work.

NEW EQUIPMENT: This bid shall be for new equipment only. Newly manufactured containing used or rebuilt parts,

remanufactured, rebuilt, reconditioned, newly re-manufactured, used; shopworn, demonstrator or prototype equipment
is not acceptable and will be rejected.




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) T0: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

017-DD04 L. Cantin SC3
TITLE

Photographic Equipment and Supplies — Catalog Discount

10.

1.

12.

13.

14,

15.

186.

SPECIAL CONDITIONS CONTINUED

BALANCE OF LINE PRODUCTS: Vendors may offer “balance of fine” products which may include film and other
miscellaneous supplies.

AREA REPRESENTATIVE: Bidder(s) must indicate in the space provided, the name, address, and phone number of
the vendor representative who may make periodic scheduled visits to the schools and departments and who will be
available, upon request, to resolve billing and delivery problems.

UNAUTHORIZED SHIPMENT/SUBSTITUTION: Unauthorized substitutions and shipments could be grounds for
termination. Vendors shall be considered in default of the contract and shall lose eligibility to transact new business
with the Board for a period of fourteen (14) months from the date of termination by the Board.

ERASURES OR CORRECTIONS: When filling out the Bid Proposal Form, bidders are required to use a typewriter or
complete bid proposal in ink.

1. Use of pencil is prohibited.
2. Do not erase or use correction fluid to correct an error.
3 Al changes must be crossed out and initialed in ink.

Those bids for individual items that do not comply with items 1, 2 and 3 above will be considered non-responsive for
that item(s).

VENDOR INFORMATION SHEET: All bidders are requested to complete the attached Vendor Information Sheet. In
order to conduct new business under this bid, M-DCPS requires that the vendor(s) have a current vendor application on
file. The information on both documents must be consistent. Failure to comply with this condition may cause the
Bidder(s} not to be awarded any new business. Vendor applications can be downloaded at,
http://procurement.dadeschools.net/

OCCUPATIONAL LICENSE: Any person, firm, corporation or joint venture, with a business location in Miami-Dade
County, Florida, which is submitting a bid, shall meet the County's Occupational License Tax requirements in
accordance with Chapter 8A, Article IX of the Code of Miami-Dade County, Florida. Bidders with a location outside
Miami-Dade County shall meet their local Occupational Tax requirements. A copy of the license is requested to be
submitted with the Bid Proposal. If the Bidder has already complied with this requirement, a new copy is not required
while the license is valid and in effect. Itis the Bidder's responsibility to resubmit a copy of a new license after expiration
or termination of the current license. Non-compliance with this condition may cause the bid not to be considered for
award.

INVOICING AND PAYMENT: Invoices shall contain the purchase order number, the Contract number, the “benchmark”
price, and the discounted price. Any deviation from this requirement may be grounds for termination of the contract.
The payment terms of the District are net 45 days after receipt and acceptance of item(s).




MIAMI-DADE COUNTY PUBLIC SCHOOLS

BID PROPOSAL FORM (FORMAT A) TO: THE SCHOOL BOARD OF MIAMI-DADE COUNTY FLORIDA
BID BUYER PAGE

017-DD04 L. Cantin SC4
TITLE

Photographic Equipment and Supplies — Catalog Discount

17.

18.

19.

20.

21.

SPECIAL CONDITIONS CONTINUED

INSTALLATION: Where installation is required, vendor shall be responsible for placing and installing the productin the
required locations at no additional charge, unless otherwise designated on the purchase order. Vendor shall protect the
site from damage and shall repair damages or injury caused during installation by vendor or its employees or agents.
Vendor shall perform installation work so as to cause the least inconvenience or interference. Upon completion of the
installation, the location and surrounding area of work shalf be left clean and in a neat and unobstructed condition, with
everything in satisfactory order.

INSURANCE REQUIREMENTS: (For installed equipment only) Successful vendor(s) are required to have insurance
coverage, as specified in the indemnity and insurance form(s), attached hereto and made a part of this bid. The
successful vendor(s) must submit completed certificate of insurance form(s), before being recommended for award.
Failure to submit this form(s), as noted, will result in the vendor(s) not being recommended for the bid award.

ACCEPTANCE: For installed products, the date of acceptance is the date the school or location accepts the product
as installed and in good working order. For non-installed products, the date of acceptance shall be the delivery date.

CREDIT CARDS: Some orders will be placed by individual schools or departments utilizing a district issued credit card
(currently up to $750) or petty cash as the form of payment. These orders will be made via phone or fax for direct
delivery and billing to the requesting work location. Please note that credit card purchases will benefit all vendors by
providing immediate payment (i.e., within 48-72 hours) and eliminating the need to submit an invoice to the District's
Accounts Payable Department or reconcile receivable balances. For credit card purchases, all vendors must have the
capability to accept fax orders, which must be confirmed by calling back the requesting work location to verify prices
and obtain a credit card number. Only actual items shipped/delivered can be charged to the credit card account {i.e.,
no back-orders). All purchase deliveries must include a packing slip or receiptiinvoice listing the items and prices of
goods delivered. For security reasons, the credit card charge receipt showing the work location’s credit card number
cannot be attached to the packing slip or receiptinvoice submitted as part of the purchase delivery. District work
locations may request for a vendor to maintain a secure record of their specific credit card account, that can be used by
assigning an alias or password, to avoid having to divulge the actual credit card number each time a purchase is made.

CONE OF SILENCE: A Cone of Silence is applicable to this competitive solicitation. Any inquiry, clarification or
information regarding this bid must be requested in writing by FAX or E-mail to:
Ms. Linda Cantin, Supervisor
Procurement Management
Fax #305-523-2331
E-mail: Lcantin@sbab.dade.k12.fl.us
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TITLE

Photographic Equipment and Supplies — Catalog Discount

SPECIAL CONDITIONS CONTINUED
A copy of this written request must be sent simultaneously to:

lleana Martinez, School Board Clerk
Miami-Dade County Public Schools
1450 N.E. 2™ Avenue, Room 268B
Miami, Florida 33132
Fax #305-995-1448
E-mail: martinez@dadeschools.net




The School Board of Miami-Dade County, Florida
Bid #017-DD04
Photographic Equipment
And Supplies - Catalog Discount

BID PROPOSAL FORM (FORMAT B)

ype or print n this box the PLEASE COMPLETE
0 name bldder: ALL SHADED AREAS
NAME OF BIDDER:
uyer: L. Cantin .
PERCENTAGE |[NAME AND EFFECTIVE EXCEPTIONS/
ITEM DESCRIPTION OF ITEM DISCOUNT DATES OF CATALOG/ EXCLUSIONS
PRICE LISTS
Before completing any portion of this bid each bidder should
be completely familiar with all the special conditions and
specifications. All discounts must be completed on this form:.
Percent Discount (-} Percent Mark-up (+)
EQUIPMENT: Percentage discount or mark-up off price list,
preprinted or web catalog prices for purchases by schools
and department,s per bid specifications for photographic
men equipment purchases. Indicate brands and discounts.
(Use addltlonal sheets if necessary)
Brand: %
||Brand: %
||Brand: %
IlBrand: %
IlBrand: %
||Brand: %
||Brand: %
||Brand: %
IlBrand: ' Y%
"Brand: %,
%
X -up off price list,
preprinted or web catalog prices for purchases by schools
and departments per bid specifications for 'Balance of Line
cts' %
for film and miscellaneous supplies.
|[FOR INFORMATION ONLY: Does your company provide
installation for large photographic equipment? This will
occasionally be a requirement for new schools and
renovation projects, and will be requested through request
for quates. Yes: [iNo:
LocalToll-Fres Phone Number:
Univarsal Resource Locator (URL):
_IE-Mail Addrees:
Page 1 FM-3738 Rev. {08-98)




Reference Sheet

Bid #017-DD04
Photographic Equipment Supplies, Catalog Discount

Bidder;

Sales Representative: Email
Phone
Fax

Service Representative: : Email
Phone
Fax
Years in business:

Street Address
: URL:
City State Zip Code

Please list below 3 of your most recent references and indicate the amount of photographic equipment installed for each client.
References will be verified.

e ——
References: Company Contact Address IPhone Fax Equipment




