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Contract Number ______________(For Procurement Use Only)  
 

THE SCHOOL BOARD OF MIAMI-DADE COUNTY, FLORIDA 
AGREEMENT FORM FOR CONTRACTED SERVICES 

 
THIS AGREEMENT, entered into this ______day of ____________, 20____, by and between The School Board of 
Miami-Dade County, Florida, hereinafter referred to as the “Agency” or “School Board”, and________________________ 
________________________________________________, hereinafter referred to as the 'CONTRACTOR', is as follows:  
(Name of Contracting Party/Organization)     
         
1. SCOPE OF WORK  
The Contractor shall, in a satisfactory and proper manner as determined by the Agency, perform the following:  
 
Nature of Contracted Services: ________________________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 
 
Anticipated Outcome of Contracted Services:_____________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 
 
Location of Contracted Service: _______________________________________________________________________ 
 
Date(s)/Hours of Service: ____________________________________________________________________________ 
_________________________________________________________________________________________________
_________________________________________________________________________________________________ 
 
 
2. TERM OF AGREEMENT  
The Contractor shall commence performance of the Agreement on the ____day of ___________, 20__, and shall 
complete performance to the satisfaction of the Agency no later than the ____ day of _____________, 20____. The 
Agency reserves the right to terminate this Agreement without cause by giving thirty (30) days written notice to the 
Contractor.  
 
3. COMPENSATION  
The Agency shall, upon completion of services by the Contractor, compensate the Contractor in the amount of 
$______________, which shall constitute the amount due under this contract. Contracts exceeding $50,000 require 
School Board .approval. The Contractor agrees to assume responsibility for all per diem and travel expenses, unless 
authorization to incur such expenses is granted by the Agency in advance of the expenditures being incurred. The 
Contractor shall be reimbursed for such approved expenditures as provided by §112.061 Florida Statutes, and School 
Board Policy 6550. 
 
4. PAYMENT SCHEDULE  
Payment will be generated by the Agency's Accounts Payable Department within thirty (30) days after completion of 
services. Payment will be made as indicated below:  
 
  one lump sum payment in the amount of $_________ upon completion of services 
  
  _____ partial payments in the amount of $_______ each ____________________ 
 
 
5. REGULATIONS & ORDINANCES  
The Contractor shall comply with all applicable laws, ordinances, codes, rules and regulations of federal, state and local 
governments being licensed, if required, for performance of any work under this Agreement.  
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6. CONFIDENTIALITY OF STUDENT RECORDS 
Contractor understands and agrees that it is subject to all federal and state laws and School Board rules relating to the 
confidentiality of student information. Contractor further agrees to comply with the Family Educational Rights and Privacy 
Act (“FERPA”), 34 C.F.R. §99. Contractor shall regard all student information as confidential and will not disclose the 
student information to any third party. 
 
7. ENTIRE AGREEMENT 
It is understood and agreed that this Agreement contains the complete understanding and agreement of the parties. No 
stipulation, agreement or understanding shall be valid or enforceable unless contained in this Agreement. No 
representations or statements made by any employees, agents or representatives of either party shall be binding on either 
party as a warranty or otherwise, except as expressly set forth herein. 
 
8.  GOVERNING LAW; VENUE 
This Agreement shall be governed by, and construed in accordance with the laws of the State of Florida. In the event of 
litigation, venue for any claim shall lie exclusively in a court of competent jurisdiction in Miami-Dade County. All parties 
shall be responsible for their own attorneys’ fees. 
 
9. HOLD HARMLESS  
The Contractor shall hold harmless, indemnify and defend the indemnitees (as hereinafter defined) against any claim, 
action, loss, damage, injury, liability, cost or expense of whatsoever kind or nature including, but not by way of limitation, 
attorneys' fees and court costs arising out of bodily injury to persons including death, or damage to tangible property 
arising out of or incidental to the performance of this contract (including goods and services provided thereto) by or on 
behalf of the Contractor, whether or not due to or caused in part by the negligence or other culpability of the indemnitee. 
The following shall be deemed to be indemnitees: The School Board of Miami-Dade County, Florida and its members, 
officers and employees. 
 
10. TERMINATION AND SUSPENSION  
The School Board reserves the right to terminate this Agreement at any time and for any reason, upon giving thirty (30) 
days prior written notice to Contractor. If said Agreement should be terminated for convenience as provide herein, the 
School Board will be relieved of all obligations under this Agreement. The School Board shall only be required to pay the 
Contractor the amount for services performed prior to termination of the Agreement. The Agency may terminate this 
Agreement upon thirty (30) days advance written notice to the Contractor, for default of Contractor, or due to lack of, or 
cancellation of, grant funds made available to Agency by a Federal grantor agency. Upon receipt of a notice of 
termination, the Contractor shall cease incurring additional obligations under this Agreement. However, the Agency shall 
allow the Contractor to incur all necessary and proper costs which the Contractor cannot reasonably avoid during the 
termination process. Each payment obligation of the School Board created by this agreement is conditioned upon the 
availability of funds that are appropriate or allocated for the payment of services or products. If such funds are not 
allocated and available, this agreement may be terminated by the School Board at the end of the period for which funds 
are available. The School Board shall notify the vendor at the earliest possible time before such termination. No penalty 
shall accrue to the School Board in the event this provision is exercised, and the School Board shall not be obligated or 
liable for any future payments due or for any damages as a result of termination under this section. 
 
11. DEFAULT  
If the Contractor fails to fulfill or comply with any of the terms or conditions of the Agreement, in whole or in part, the 
Agency may place the Contractor in default status and take any one of the following actions:  
a)  Suspend activities under the Agreement, upon fifteen (15) days advance written notice by the Agency and 

withhold further payments, except for those necessary and proper costs which the Contractor cannot reasonably 
avoid during the period of suspension.  

b)  Terminate the Agreement for cause, in whole or in part, upon fifteen (15) days advance written notice from the 
Agency.  

c)  Terminate the Agreement for cause, in whole or in part, immediately effective upon notice, whenever the Agency 
determines that the Contractor has jeopardized the safety and welfare of the Agency or the public or whenever 
the fiscal integrity of the Agreement has been compromised.  

d)  Invoke any other remedy or remedies that may be legally available. 
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12. EQUAL EMPLOYMENT OPPORTUNITY  
Contractors awarded contracts involving Federal Funds in excess of $10,000 must be in compliance with Executive Order 
11246 of September 24, 1965 entitled “Equal Employment Opportunity”, as amended by Executive Order 11375 of 
October 13, 1967. 
 
13. ACCESS TO RECORDS/FLORIDA’S PUBLIC RECORDS LAWS 
This contract shall be subject to Florida’s Public Records Laws, Chapter 119, Florida Statutes. Contractor understands the 
broad nature of these laws and agrees to comply with Florida’s Public Records Laws and laws relating to records 
retention.  The Contractor shall keep records to show its compliance with program requirements. Contractors and 
subcontractors must make available, upon request of the Agency, a Federal grantor agency, the Comptroller General of 
the United States, or any of their duly authorized representatives, any books, documents, papers, and records of the 
Contractor which are directly pertinent to this specific agreement for the purpose of making audit, examination, excerpts, 
and transcriptions. The Contractor shall retain all records for three (3) years after final payment is made or received and 
all pending matters are completed pursuant to Title 34, Section 80.36 (1) and 85.510, and for a period of five (5) years 
pursuant to §257.36, Florida Statutes, or Florida Administrative Code Chapter 1B. 
 
14. PATENTS, COPYRIGHTS AND ROYALTIES  
All books, manuals, films or other materials suitable for copyright or patent, regardless of means of transmission, 
produced as a result of the work or services performed under or in connection with this Agreement, are hereby reserved 
as the exclusive property of and sole ownership by The School Board of Miami-Dade County, Florida, unless and to the 
extent that the parties agree otherwise, as evidenced in writing and included as a part of this Agreement. Contractor shall 
defend, indemnify and hold the School Board and its successors and assigns harmless from and against all third-party 
claims, suits and proceedings and any and all damages, liabilities, costs and expenses (including reasonable attorneys’ 
fees and court costs) incurred as a result of (i) infringement by Contractor of any third-party patent, copyright or trademark 
or (ii) misappropriation by Contractor of any third-party trade secret in connection with any of the foregoing. Contractor will 
indemnify and hold harmless the School Board  from liability of any nature or kind, including costs and expenses for or on 
account of any copyrighted, service marked, trademarked, patented or unpatented invention, process, article or work 
manufactured or used in the performance of the contract, including its use by the School Board. If Contractor uses any 
design, device, materials or works covered by letters, service mark, trademark, patent, copyright or any other intellectual 
property right, it is mutually agreed and understood without exception that the proposal prices will include all royalties or 
costs arising from the use of such design, device or materials in any way involved in the work. 
 
15. BACKGROUND SCREENING REQUIREMENTS  
In accordance with the requirements of §1012.465, §1012.32 and §1012.467, Florida Statutes, and School Board Policies 
8475, 1121.01, 3121.01 and 4121.01 as amended from time to time Contractor agrees that, if Contractor receives 
remuneration for services, Contractor and all of its employees who provide or may provide services under this Contract 
will complete criminal history checks, and all background screening requirements, including level 2 screening 
requirements as outlined in the above-referenced statutes and School Board policies prior to providing services to The 
School Board of Miami-Dade County.  
 
Additionally, Contractor agrees that each that of its employees, representatives, agents, subcontractors or suppliers who 
are permitted access on school grounds when students are present, who have direct contact with students or who have 
access to or control of school funds must meet level 2 screening requirements as described in the above-referenced 
statutes, and School Board rules.  
 
A noninstructional contractor who is exempt from the screening requirements set forth in §1012.465, §1012.468 or 
§1012.467, Florida Statutes, is subject to a search of his or her name or other identifying information against the 
registration information regarding sexual predators and sexual offenders maintained by the Department of Law 
Enforcement under §943.043 and the national sex offender public registry maintained by the United States Department of 
Justice. Contractor will not be charged for this search.  
 
Further, upon obtaining clearance by Board, if Board deems necessary, Board will issue a photo identification badge 
which shall be worn by the individual at all times while on Board property when students are present.  
 
Contractor agrees to bear any and all costs associated with acquiring the required background screening -- including any 
costs associated with fingerprinting and obtaining the required photo identification badge. Contractor agrees to require all 
its affected employees to sign a statement, as a condition of employment with Contractor in relation to performance under 
this Bid/RFP/Agreement, agreeing that the employee will abide by the heretofore described background screening 
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requirements, and also agreeing that the employee will notify the Contractor/Employer of any arrest(s) or conviction(s) of 
any offense enumerated in School Board Policies 8475, 1121.01, 3121.01 and 4121.01 within 48 hours of its occurrence. 
Contractor agrees to provide the Board with a list of all its employees who have completed background screening as 
required by the above-referenced statutes and who meet the statutory requirements contained therein. Contractor agrees 
that it has an ongoing duty to maintain and update these lists as new employees are hired and in the event that any 
previously screened employee fails to meet the statutory standards. Contractor further agrees to notify the Board 
immediately upon becoming aware that one of its employees who was previously certified as completing the background 
check and meeting the statutory standards is subsequently arrested or convicted of any disqualifying offense. Failure by 
contractor to notify the Board of such arrest or conviction within 48 hours of being put on notice and within five (5) 
business days of the occurrence of qualifying arrest or conviction, shall constitute grounds for immediate termination of 
this Agreement.  
 
The parties further agree that failure by Contractor to perform any of the duties described in this section shall constitute a 
material breach of the Contract entitling the Board to terminate this Contract immediately with no further responsibility to 
make payment or perform any other duties under this Agreement. 
 
16. COMPLIANCE WITH SCHOOL CODE  
Contractor agrees to comply with all sections of the Florida K-20 Education Code, Title XLVIII, Florida Statutes as it 
presently exists, and further as it may be amended from time to time. Further Contractor agrees that failure to comply with 
the Florida K-20 Education Code shall constitute a material breach of this Contract and may result in the termination of 
this Contract by the Board.  
 
17.CONFLICT OF INTEREST 
Former Miami-Dade County Public Schools employees, classified as Managerial Exempt Personnel, Pay Grade 22 and 
above, Dade County Schools Administrators Association, Pay Grade 47 and above, and other equivalent positions, are 
prohibited from personally representing another person or entity or acting as an agent or attorney for compensation in 
connection with any matter in which The School Board of Miami-Dade County, Florida, is interested, for two (2) years after 
the School Board employees' service terminates. This provision is pursuant to School Board Policies 1129, 3129 and 
4129 and §112.313(9) Florida Statutes. 
 
18. COMPLIANCE WITH BOARD POLICIES  
I certify agreement with the following School Board Policies: 6460 Business Code of Ethics; 6325 Cone of Silence; 6320 
Purchasing; 6320.01 Outside Vendors Selling and 6320.02 Minority/Women Business Enterprise Certification Procedures, 
and agree to comply with all applicable School Board contracting and procurement policies and procedures. 
 
19. ASSIGNMENT  
This contract may not be assigned nor may any assignment of monies due, or to become due to Contractor, be assigned 
without the prior written agreement of The School Board of Miami-Dade County, Florida. If Contractor attempts to make 
such an assignment, such attempt shall constitute a condition of default. 
 
20. DEBARMENT 
Pursuant to Board Policy 6320.04 – Contractor Debarment Procedures – Debarred contractors are excluded from 
conducting business with the Board as agents, representative, partners, and associates of other contractors, 
subcontractors or individual sureties. 
 
21. NO GRATUITY POLICY 
It is the policy of Procurement Management Services not to accept gifts, gratuities, or favors of any kind or of any value 
whatsoever from vendors, members of the staffs, or families. 
 
22. DAVIS-BACON ACT LABOR STANDARDS 
This project may be funded in whole or in part under the provision of the American Recovery and Reinvestment Act of 
2009. Therefore, the Contractor shall comply with all applicable provisions of 40 U.S.C. §276a-§276a-7, the Davis-Bacon 
Act, as supplemented by the Department of Labor regulations (29 C.F.R. PART 5 “Labor Standards Provisions Applicable 
to Contracts Governing Federally Financed and Assisted Construction”). 
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24. INTELLECTUAL PROPERTY RIGHTS 
Contractor will indemnify and hold harmless the School Board from liability of any nature or kind, including costs and 
expenses for or on account of any copyrighted, service marked, trademarked, patented or unpatented invention, process, 
article or work manufactured or used in the performance of the contract, including its use by the District. If Contractor uses 
any design, device, materials or works covered by letters, service mark, trademark, patent, copyright or any other 
intellectual property right, it is mutually agreed and understood without exception that the proposal prices will include all 
royalties or costs arising from the use of such design, device or materials in any way involved in the work. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

23. DISCLOSURE OF EMPLOYMENT OF FORMER SCHOOL BOARD EMPLOYEES  
Pursuant to School Board Policy 6460 Business Code of Ethics, which may be accessed at 
http://www2.dadeschools.net/schoolboard/rules all bidders, proposers, consultants, and contractors are required to 
disclose the names of any of their employees who serve as agents or principals for the bidder, proposer or contractor, 
and who within the last two (2) years, have been or are employees of the School Board. Such disclosures will be in 
accordance with current School Board policies, but will include, at a minimum, the name of the former School Board 
employee, a list of the positions the employee held in the last two (2) years of his or her employment with the School 
Board, and the dates the employee held those positions.  

NAME     LIST OF POSITIONS    DATES EMPLOYEE HELD POSITION  
 
___________________  __________________________ ____________________________________ 
___________________  __________________________ ____________________________________ 
___________________  __________________________ ____________________________________ 

25. WRITTEN NOTICE DELIVERY 
Any notice required or permitted to be given under this agreement by one party to the other party shall be in writing and 
shall be given and deemed to have been given immediately if delivered in person to the recipient’s address set forth in 
this section or on the date shown on the certificate of receipt if placed in the United States mail, postage prepaid, by 
registered or certified mail with return receipt requested, addressed to the receiving party at the address hereinafter 
specified.  
 
Contractor/Vendor’s Address. The address for Contractor/Vendor for all purposes under this agreement and for all 
notices hereunder shall be:  
 

Contractor/Vendor: ____________________________________________________________________ 
Contact's Name/Title): Attention:____________________________________________________________ 
Address:  ____________________________________________________________________ 
   ____________________________________________________________________ 
 

School Board’s Address. The address for the School Board for all purposes under this agreement and for all notices 
hereunder shall be:  
    The School Board of Miami-Dade County, Florida 
    Attn:  Alberto M. Carvalho, Superintendent 
    1450 N.E. Second Avenue, Suite 912 
    Miami, Florida 33132 
With a copy to: 

 
    The School Board of Miami-Dade County, Florida 
 Department:  _____________________________________________________________________ 
 Department Director: Attention: _____________________________________________________________ 
 Address:  _____________________________________________________________________ 
    _____________________________________________________________________ 
And a copy to: 
    The School Board of Miami-Dade County, Florida 
    Attn:  Walter J. Harvey, School Board Attorney 
    1450 N.E. Second Avenue, Suite 430 
    Miami, Florida 33132
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26. INSURANCE REQUIREMENTS 
Contractor shall provide evidence of insurance as may be required by the School Board’s Office of Risk and Benefit 
Management, which may include, without limitation, professional liability, general liability, worker’s compensation and auto 
liability insurance coverages.  Upon request, “The School Board of Miami-Dade County, Florida, its officers, directors and 
employees” shall be named as additional insured. Prior to effective date of the contract, Contractor shall be responsible 
for providing the School Board with (1) certificate(s) of insurance and (2) policy endorsement(s) as proof of said coverage.  
If the Contract is pursuant to a Request for Proposal or Invitation to Bid, then the Contractor shall also comply with 
insurance requirements set forth therein. Contractor shall maintain insurance coverage in effect for the entire term of the 
Contract.  Cancellation or modification of terms, without the prior written consent of the School Board, shall constitute a 
material default under the Contract.  

 
 
 

 
 
 

APPROVED AS TO FORM AND LEGAL SUFFICIENCY 
(as to the School Board): 

 
_______________________________________ 
School Board Attorney - Signature                             Date 
 

 
THE SCHOOL BOARD OF MIAMI-DADE COUNTY, 
FLORIDA 

 
 

BY: __________________________________Signature  
        (Superintendent of Schools or Designee) 
 
 
______________________________________ 

(Name Typed) 
 

Date: _______________________________________ 
 

SUBMITTED BY: 
 
_______________________________________ 
Charge Location Administrator Signature                  Date 
 
_______________________________________ 
Regional Superintendent/Division Head Signature    Date 
    (as applicable) 
 
 
_______________________________________ 
Office of Grants Administration  Signature                Date 
     (if applicable)  
 
NOTE: Signature of Assistant Superintendent for the Office of 
Intergovernmental Affairs and Grants Administration required 
ONLY for contracts financed from Contracted Programs 
Funds (Part IV). 

VENDOR/CONTRACTOR 

 
BY:___________________________________________ 

Signature 
 

Name: ________________________________________ 
                (Name Typed)          (Title)           (Date) 
 
Address: ______________________________________ 
               ______________________________________ 
 
Social Security No. (if individual) ___________________ 
F.E.I.N. (If organization) __________________________ 
School Board Employee: Yes   No  
M-DCPS Employee No. __________________________ 

 
 
_______________________________________ 
Risk Management    Signature                                   Date 
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